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Cabinet 

 
Wednesday 20 December 2023 

 
AGENDA 

 
The order of these items may change as a result of members 

of the public wishing to speak 
 
 
  
1   Apologies 

 
 

 
2   Public Participation 

 
 

 
3   Declarations of Interest 

 
 

 
4   Urgent Items 

 
 

 
5   Minutes of the previous meeting 

 
5 - 9 

 To approve, as a correct record, the minutes of the 
meeting held on 15 November 2023. 
 

 

 
6   Recommendations of the Overview and Scrutiny 

Committee 
 

 

 There were no recommendations from the Overview and 
Scrutiny Committee. 
 

 

 
7   Council Tax Support Scheme 2024/25 

 
10 - 150 

 To consider the Council’s Council Tax Support Scheme for 
2024/25. 
 

 

 
8   Authority to spend for New Theatre/Cultural Hub 

Architectural Services 
 

151 - 157 

 To approve a tender process for architectural services for 
the theatre/cultural hub as part of the delivery of the 
Andover Town Centre Regeneration Masterplan. 
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9   Fees and Charges 
 

158 - 205 

 To recommend the level of charges for services provided 
by the Council in 2024/25. 
 

 

 
10   Great Crested Newt Licensing 

 
206 - 210 

 To propose joining the District Licensing system in relation 
to new development proposals across the borough. 
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Minutes of the Cabinet 
of the Test Valley Borough Council 

held in The Annexe, Crosfield Hall, Broadwater Road, Romsey 
on 15 November 2023 at 5.30 pm 

Attendance: 
Councillor P North (Chairman) Councillor N Adams-King (Vice-

Chairman) 

Councillor P Bundy 
Councillor D Drew 
Councillor M Flood 

Councillor A Johnston 
Councillor N Lodge 
Councillor T Swain 

Also in attendance 
Councillor M Cooper 
Councillor N Gwynne 

Councillor J Parker 

300 Apologies 

There were no apologies for absence. 

301 Public Participation 

Councillors Gwynne and Parker had indicated they wished to speak on agenda item 
10 – King John’s House Grant. 

302 Declarations of Interest 

There were no declarations of interest. 

303 Urgent Items 

There were no urgent items. 

304 Minutes of the previous meeting 

The minutes of the Cabinet meeting held on 4 October 2023 were proposed by 
Councillor P North and seconded by Councillor Adams-King.  

Resolved: 

That the minutes of the meeting held on 4 October 2023 be confirmed and 
signed as a correct record. 
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305 Recommendations of the Overview and Scrutiny Committee 

There were no recommendations to consider from the Overview and Scrutiny 
Committee. 

306 Recommendation of the Licensing Committee 

Consideration was given to the report of the Democracy and Governance Portfolio 
Holder which presented a revised Enforcement Policy in respect of Scrap Metal 
Dealer Licensing that reflected current requirements and best practice.  

Having considered the options and for the reasons set out in the report, the 
recommendations were proposed by Councillor Lodge, seconded by Councillor P 
North and Cabinet agreed to the following: 

Resolved: 

That the Enforcement Policy and Service Standards set out as Annexes to the 
report be adopted in respect of Scrap Metal Dealer licensing and any 
associated enforcement work undertaken by the Licensing Section of the 
Legal and Democratic Service. 

307 Asset Management Plan 

Consideration was given to a report of the Finance and Resources Portfolio Holder 
which provided an update on the approved 2023/24 Asset Management Plan (AMP) 
and recommended projects to be included in the 2024/25 budget. 

The report provided an update on the financing of AMP projects, including a forecast 
of the balance on the Asset Management Reserve at 31 March 2025. 

Having considered the options and for the reasons set out in the report, the 
recommendations were proposed by Councillor Flood, seconded by Councillor P 
North and Cabinet agreed to the following: 

Recommended to Council: 

1.               That the revised 2023/24 and original 2024/25 Asset Management Plan,
as shown in Annexes 1 and 2 to the report, be approved. 

2.               That the Head of Finance and Revenues, after consultation with the
Finance and Resources Portfolio holder and Head of Service 
responsible for any project, be authorised to amend the Asset 
Management Plan during the year, as discussed in paragraph 7.3 to the 
report. 
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308 Capital Programme Update 2023/24 to 2025/26 

Consideration was given to a report of the Finance and Resources Portfolio Holder 
which provided an update on the Capital Programme 2023/24 to 2025/26. 

The update included a summary of progress of the existing 2023/24 Capital 
Programme and included forecast changes to its timescale and total cost.  

Proposals for new capital schemes recommended to be added to the Capital 
Programme over the period 2023/24 to 2024/25 were also included. The total cost of 
new projects recommended for inclusion in the Capital Programme was £2.009M. 
After taking into account external funding and contributions from reserves, the net 
cost of these bids is £259,000. 

Having considered the options and for the reasons set out in the report, the 
recommendations were proposed by Councillor Flood, seconded by Councillor P 
North and Cabinet agreed to the following: 

Recommended to Council: 

1.               That the new capital schemes with a total cost of £2,009,000, as shown
in Annex 2 to the report, be added to the 2023/24 to 2025/26 Capital 
Programme. 

2.               That the revised estimates and financing for the 2023/24 to 2025/26
Capital Programme, as shown in Annex 1 to the report, be approved. 

309 King John's House Grant 

Councillor Gwynne made a statement in respect of the proposals for the King John’s 
House Grant. 

Councillor Parker made a statement in respect of the proposals for the King John’s 
House Grant. 

Consideration was given to a report of the Community, Leisure and Tourism Portfolio 
Holder which consider an alternative use for the remainder of the King John’s House 
grant for 2023/24. 

The change of use for the remainder of the grant for the current year would support 
the Trust in exploring alternative, more sustainable operating models and the 
submission of a bid for external funding. 

Having considered the options and for the reasons set out in the report, the 
recommendations were proposed by Councillor Swain, seconded by Councillor P 
North and Cabinet agreed to the following: 
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Resolved: 

That the remaining grant for King John’s House for 2023/24 be used for the 
purposes outlined in paragraph 6.2 and 6.3 to the report. 

310 Corporate Financial Monitoring 

Consideration was given to a report of the Finance and Resources Portfolio Holder 
which reviewed the Council’s revenue spending for the first six months of the 
2023/24 financial year. 

Overall, net expenditure to 30 September 2023 was £1.503M lower than budgeted at 
this stage of the year. The favourable variance comprised additional income and 
savings of £761,000 due to service related activities and £742,000 more income 
from the Council’s investing and borrowing activities. 

Having considered the options and for the reasons set out in the report, the 
recommendations were proposed by Councillor Flood, seconded by Councillor P 
North and Cabinet agreed to the following: 

Resolved: 

1.               That the financial position for each Service and the key revenue areas
contained in the Annex to the report be noted. 

2.               That the Treasury Management Update in paragraph 4 of the report be
noted. 

311 Test Valley Local Development Scheme 

Consideration was given to a report of the Planning Portfolio Holder which set out a 
proposal to amend the Local Development Scheme to reflect an amended timetable 
for the next Local Plan.  

The timeline for the development of the Local Plan 2040 had been reviewed in order 
to ensure that updated evidence studies, used to inform proposals, were completed. 

Having considered the options and for the reasons set out in the report, the 
recommendations were proposed by Councillor Bundy, seconded by Councillor P 
North and Cabinet agreed to the following: 

Resolved: 

That the Test Valley Local Development Scheme be updated in accordance 
with the timetable set out in section 5 of the report.  
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312 Climate Emergency Working Group 

Consideration was given to a report of the Climate Emergency and Countryside 
Portfolio Holder which sought approval for the creation of a Climate Emergency 
Working Group. 

The Climate Emergency Working Group would be an informal cross-party working 
group which would serve in an advisory capacity to Cabinet in respect of the 
Council’s Climate Emergency Action Plan, considering policy development and 
identifying potential actions.  

Having considered the options and for the reasons set out in the report, the 
recommendations were proposed by Councillor Johnston, seconded by Councillor P 
North and Cabinet agreed to the following: 

Resolved: 

1.               That a Climate Emergency Working Group be established.

2.               That the Climate Emergency Working Group shall be politically
proportionate and comprise seven Councillors with its members to be 
nominated by political group leaders.  

3.               That the Terms of Reference set out at Annex 1 to the report be
approved. 

(The meeting terminated at 6.12 pm) 
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 Council Tax Support Scheme 2024/25 
 
 
Report of the Finance and Resources Portfolio Holder 
 
 
Recommended:  

1. That the Council Tax Support scheme for 2024/25, as shown in the Annex 
to the report, be approved. 

2. That the Head of Finance and Revenues, in consultation with the Finance 
and Resources Portfolio Holder, be authorised to make any necessary 
changes to the Scheme that are required by the Council Tax Reduction 
Schemes (Prescribed Requirements) Regulations 2024 when they are 
confirmed by the Department for Levelling Up, Housing and 
Communities. 

3. In the event that any new government initiatives are introduced that 
result in receipt of a grant or an increase in Universal Credit or other 
government benefits, that the Head of Finance and Revenues, in 
consultation with the Finance and Resources Portfolio Holder, be 
authorised to disregard these awards as income in accordance with 
government guidelines. 

Recommendation to Council 
 
SUMMARY 

• The Council is required to approve its Council Tax Support scheme ahead of 
each financial year. 

• Given the ongoing cost of living crisis and the financial uncertainty this brings to 
many families, no significant changes are proposed to Test Valley Borough 
Council’s Council Tax Support Scheme for the forthcoming 2024/25 financial 
year. 

 

1 Introduction  

1.1 The Council is required to have a Council Tax Support (CTS) scheme to assist 
residents with their liability to pay Council Tax. 

1.2 The scheme must, as a minimum, meet the prescribed requirements published 
by central government for pensioner claimants. The scheme must also make 
provision for residents liable to Council Tax who are of working age. 

1.3 This report considers the options available to the Council for its CTS scheme 
for the financial year 2024/25. 
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2 Background  

History to CTS 

2.1 CTS was introduced on 1 April 2013 to replace the former Council Tax Benefit 
scheme. 

2.2 Despite cuts to the underlying government funding at that time, the Council 
was able to avoid introducing restrictions on the maximum CTS allowance in 
the initial years. The reasons for this have been described in previous years’ 
reports. 

2.3 The point was eventually reached where the cost of the CTS scheme could no 
longer be contained within its existing budget and a range of options were 
consulted on to take effect from 1 April 2019. 

2.4 This resulted in the introduction of a minimum charge for most working age 
claimants of 10%. Other changes were also introduced at that time and 
included an increase to the minimum CTS payment and a £30 per week 
earnings tolerance for changes in circumstances. At the same time, the 
Council was able to continue offering up to 100% CTS for the most vulnerable 
members of our community. 

Regulations 

2.5 Each year the government makes amendments to the Council Tax Reduction 
Schemes (Prescribed Requirements) Regulations. These Regulations provide 
definitions of new types of income / benefits and how they must be treated for 
the pension-age element of Council Tax Support schemes. In many cases this 
will also affect the working-age element of the Council’s scheme. 

2.6 The 2024 Prescribed Requirements Regulations have not yet been published 
but must be incorporated into the final CTS scheme. It is therefore 
recommended that the Head of Finance & Revenues, in consultation with the 
Finance & Resources Portfolio Holder, be authorised to make any 
amendments necessary to the Council’s CTS scheme when the Regulations 
are published. 

3 Corporate Objectives and Priorities 

3.1 A CTS scheme is a legislative requirement, however the Council is able to 
design and maintain a scheme which supports its own objectives and 
priorities. 

3.2 The Corporate Plan 2023 to 2027, “A Place for Everyone – Supporting our 
Communities to Thrive” includes commitments to inclusion and prosperity. 
Maintaining the current levels of support within our CTS scheme helps protect 
some our most vulnerable residents. 

4 Consultations/Communications  

4.1 As no material changes to the CTS scheme are proposed, it has not been 
necessary to carry out a consultation exercise. 
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5 Options  

5.1 It is a legal requirement for the Council to approve its CTS scheme in advance 
of the start of each financial year. The options are: 

• Option 1 – recommend the 2024/25 CTS scheme (Annex 1) for approval 
(recommended). 

• Option 2 – make minor changes to the drafted CTS scheme of a nature 
that would not require full public consultation. 

6 Option Appraisal  

6.1 Any significant changes to the CTS scheme require a public consultation 
exercise to be carried out. 

6.2 It is therefore recommended that the Council’s existing scheme is continued in 
2024/25, after allowing for inflationary uplifts in scheme parameters and any 
changes that are required by The Council Tax Reduction Schemes 
(Prescribed Requirements) Regulations 2024.  

6.3 Officers will continue to review the effectiveness of the current scheme and 
investigate alternate delivery options at the appropriate time. 

7 Resource Implications  

7.1 CTS is a discount that is applied to the Council Tax charge of eligible 
customers, reducing the amount of Council Tax payable. 

7.2 An estimate of the amount of CTS that will be awarded each year is included 
in the annual tax base calculation. This is the calculation that sets the 
expected income that the Council will generate from Council Tax each year. 

7.3 The amount of CTS together with the number of band D equivalent properties 
that relates to is shown in the following table. The total cost of CTS is shared 
with other preceptors (HCC, Hampshire PCC and Hants & IoW Fire & 
Rescue). TVBC’s share of the total cost in 2024/25 is expected to be 
approximately 10.0% (2023/24 – 10.2%). 

 

 
2022/23 2023/24 2024/25 

(estimated) 

Tax base for the year 51,338 51,968 52,468 

CTS deduction to arrive at tax base 2,871 2,747 2,900 

CTS as % of tax base 5.59% 5.29% 5.53% 

Total CTS included in budget (£’000) 5,283 5,217 5,538 

TVBC share of budgeted CTS (£’000) 549 511 553 
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7.4 The figures show that there has been a small increase of 153 band D 
equivalent properties in the CTS calculation in 2024/25 – this is based on the 
actual caseload as at 4 December 2023. 

7.5 The estimated cost to the Council of £553,000 will be built into the tax base for 
the 2024/25 financial year and can therefore be accommodated within budget. 

8 Legal Implications 

8.1 The Council has a legal responsibility to create, maintain and renew its CTS 
scheme on annual basis. These powers are contained in Section 13A of the 
Local Government Finance Act 1992 as amended. 

9 Risk Management 

9.1 An evaluation of the risks indicate that the existing controls in place mean that 
no significant risks have been identified at this time. 

10 Equality Issues  

10.1 An Equalities Impact Assessment has been carried out in respect of the 
recommended CTS scheme. This did not identify any potential for 
discrimination on scheme users. 

11 Other Issues – Wards/Communities Affected 

11.1 All wards and communities are affected by the Council’s CTS Scheme. 

12 Conclusion and reasons for recommendation 

12.1 The cost-of-living crisis has affected households throughout the borough. CTS 
is one way that the Council can offer support in the form of a discount from the 
full impact of Council Tax. 

12.2 Due to the volatility in the wider economy at this time, it is recommended that a 
continuation of the current CTS scheme, uprated to take account of latest 
regulations, be approved. 
 

Background Papers (Local Government Act 1972 Section 100D) 
None 

Confidentiality 
It is considered that this report does not contain exempt information within the 
meaning of Schedule 12A of the Local Government Act 1972, as amended, and can 
be made public. 

No of Annexes: 1 File Ref: N/A 

(Portfolio: Finance and Resources) Councillor M Flood 

Officer: Carl Whatley Ext: 8540 

Report to: Cabinet Date: 20 December 2023 
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ANNEX 

1.0 Introduction to the Council Tax Reduction Scheme 

1.1 The following has been adopted by the Council and details the Council Tax Reduction scheme 
for the period from 1st April 2024 

1.2 This document details how the scheme will operate for both pension credit age and working 
age applicants and in accordance with Section 13A of the Local Government Finance Act 1992 
specifies the classes of person who are to be entitled to a reduction under the scheme and is 
effective from 1st April 2024 for a period of one financial year. 

1.3 The scheme in respect of pension age applicants is defined by Central Government within the 
following: 
• Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012; 
• Council Tax Reduction Schemes (Prescribed Requirements and Default Scheme) (England) 

(Amendment) Regulations 2012; 
• Council Tax Reduction Schemes (Transitional Provision) (England) Regulations 2013; 
• Council Tax Reduction Schemes (Detection of Fraud and Enforcement) (England) 

Regulations 2013; 
• Council Tax Reduction Schemes (Prescribed Requirements) (England) (Amendment) 

Regulations 2013; 
• The Council Tax Reduction Schemes (Prescribed Requirements) (England) (Amendment) 

(No. 2) Regulations 2014; 
• The Council Tax Reduction Schemes (Prescribed Requirements) (England) (Amendment) 

Regulations 2015; 
• The Council Tax Reduction Schemes (Prescribed Requirements) (England) (Amendment) 

Regulations 2016; 
• The Council Tax Reduction Schemes (Amendment) (England) Regulations 2017 
• The Council Tax Reduction Schemes (Prescribed Requirements) (England) (Amendment) 

Regulations 2018; 
• The Council Tax Reduction Schemes (Prescribed Requirements) (England) (Amendment) 

Regulations 2020: 
• The Council Tax Reduction Schemes (Prescribed Requirements) (England) (Amendment) 

Regulations 2021; 
• The Council Tax Reduction Schemes (Prescribed Requirements) (England) (Amendment) 

Regulations 2022: 
• The Council Tax Reduction Schemes (Prescribed Requirements) (England) (Amendment) 

Regulations 2023; and 
• Local Government Finance Act 1992 (as amended by the Local Government Finance Act 

2012). 

The scheme for pension age applicants – Central Government’s scheme as defined by the Council 
Tax Reduction Scheme (Prescribed Requirements) (England) Regulations 2012 

1.4 There are three main classes under the prescribed pension credit age scheme, for each of which 
there are a number of qualifying criteria. In all cases individuals must not be of a prescribed 
class exempted from reduction, such as a person subject to immigration control with limited 
leave to remain. The definition of a pension credit age person is a person who; 

a. has attained the qualifying age for state pension credit; and 
b. is not, or, if he has a partner, his partner is not; 

i. a person on income support, on an income-based jobseeker’s allowance or on 
an income-related employment and support allowance; or 

ii. a person with an award of universal credit 

The three prescribed classes are as follows; 
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ANNEX 

Class A: pensioners whose income is less than the applicable amount. 

On any day Class A consists of any person who is a pensioner: 
a. who is for that day liable to pay council tax in respect of a dwelling of which he is a resident; 
b. who, subject to paragraph 5 of Schedule 1 of the Council Tax Reduction Schemes (Prescribed 

Requirements) (England) Regulations 2012, is not absent from the dwelling throughout the 
day; in respect of whom a maximum Council Tax Reduction amount can be calculated; 

c. who does not fall within a class of persons prescribed for the purposes of paragraph 2(9) of 
Schedule 1A to the Local Government Finance Act 1992 and excluded from the authority’s 
scheme; 

d. whose income (if any) for the relevant week does not exceed his applicable amount calculated 
in accordance with paragraph 9 and Schedule 2 of the Local Government Finance Act 1992; 

e. not have capital savings above £16,000; and 
f. who has made an application for a reduction under the authority’s scheme. 

Class B: pensioners whose income is greater than the applicable amount. 

On any day class B consists of any person who is a pensioner: 
a. who is for that day liable to pay council tax in respect of a dwelling of which he is a resident; 
b. who, subject to paragraph 5 of Schedule 1 of the Council Tax Reduction Schemes (Prescribed 

Requirements) (England) Regulations 2012, is not absent from the dwelling throughout the 
day; in respect of whom a maximum Council Tax Reduction amount can be calculated; 

c. who does not fall within a class of person prescribed for the purposes of paragraph 2(9) of 
Schedule 1A to the Local Government Finance Act 1992 and excluded from the authority’s 
scheme; 

d. whose income for the relevant week is greater than his applicable amount calculated in 
accordance with paragraph 9 and Schedule 2 to the Local Government Finance Act 1992; 

e. in respect of whom amount A exceeds amount B where; 
(i) amount A is the maximum Council Tax Reduction in respect of the day in the 
applicant’s case; and   
(ii) amount B is 2 6/7 per cent of the difference between his income for the relevant 
week and his applicable amount; 

g. not have capital savings above £16,000; and 
h. who has made an application for a reduction under the authority’s scheme. 

Class C: alternative maximum Council Tax Reduction 

On any day class C consists of any person who is a pensioner: 
a. who is for that day liable to pay council tax in respect of a dwelling of which he is a resident; 
b. who, subject to paragraph 5 of Schedule 1 of the Council Tax Reduction Schemes (Prescribed 

Requirements) (England) Regulations 2012, is not absent from the dwelling throughout the 
day; 

c. in respect of whom a maximum Council Tax Reduction amount can be calculated; 
d. who does not fall within a class of person prescribed for the purposes of paragraph 2(9) of 

Schedule 1A to the 1992 Act and excluded from the authority’s scheme; 
e. who has made an application for a reduction under the authority’s scheme; and 
f. in relation to whom the condition below is met. 

The condition referred to in sub-paragraph f. is that no other resident of the dwelling is liable to 
pay rent to the applicant in respect of the dwelling and there is an alternative maximum Council 
Tax Reduction in respect of the day in the case of that person which is derived from the income, 
or aggregate income, of one or more residents to whom this sub-paragraph applies. 

The above applies to any other resident of the dwelling who: 
a. is not a person who, in accordance with Schedule 1 to the 1992 Act, falls to be disregarded for 

the purposes of discount; 
b. is not a person who is liable for council tax solely in consequence of the provisions of section 
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ANNEX 

9 of the 1992 Act (spouse’s or civil partner’s joint and several liability for tax); 
c. is not a person who is residing with a couple or with the members of a polygamous marriage 

where the applicant is a member of that couple or of that marriage and— 
(i) in the case of a couple, neither member of that couple is a person who, in 
accordance with Schedule 1 to the 1992 Act, falls to be disregarded for the purposes 
of discount; or 
(ii) in the case of a polygamous marriage, two or more members of that marriage 
are not persons who, in accordance with Schedule 1 to the 1992 Act, fall to be 
disregarded for the purposes of discount; 

d. is not a person who, jointly with the applicant, falls within the same paragraph of section 
6(2)(a) to (e) of the 1992 Act (persons liable to pay council tax) as applies in the case of the 
applicant; or 

e. is not a person who is residing with two or more persons both or all of whom fall within the 
same paragraph of section 6(2)(a) to (e) of the 1992 Act where two or more of those persons 
are not persons who, in accordance with Schedule 1 to the 1992 Act, fall to be disregarded for 
the purposes of discount. 

Disregard of certain incomes 
1.5 For those who have reached the qualifying age for state pension credit, the Council has resolved 

to enhance the government scheme (as defined by the Council Tax Reduction Scheme 
(Prescribed Requirements) (England) Regulations 2012 to disregard in full the following: 
a. a war disablement pension; 
b. a war widow’s pension or war widower’s pension; 
c. a pension payable to a person as a widow, widower or surviving civil partner under any 

power of His Majesty otherwise than under an enactment to make provision about pensions 
for or in respect of persons who have been disabled or have died in consequence of service 
as members of the armed forces of the Crown; 

d. a guaranteed income payment; 
e. a payment made to compensate for the non-payment of such a pension or payment as is 

mentioned in any of the preceding sub-paragraphs; 
f. a pension paid by the government of a country outside Great Britain which is analogous to 

any of the pensions or payments mentioned in sub-paragraphs (a) to (d) above; 
g. pension paid to victims of National Socialist persecution under any special provision made 

by the law of the Federal Republic of Germany, or any part of it, or of the Republic of Austria. 
The provisions outlined above, enhance the Central Government’s scheme. 

THE SCHEME FOR WORKING AGE APPLICANTS – THE COUNCIL’S LOCAL SCHEME 
1.6 The adopted scheme for working age applicants is a means test, which compares income against 

an assessment of applicable amounts (unless otherwise stated). Full details of the working age 
scheme of the authority are contained within this document from section 2 onwards. The 
authority is required to specify a scheme for working age and therefore this scheme only applies 
to a person who; 
a. has not attained the qualifying age for state pension credit; or 
b. has attained the qualifying age for state pension credit if he, and his partner, is a person 

on income support, on an income-based jobseeker’s allowance, on an income-related 
employment and support allowance or on universal credit. 

1.7 The Council has resolved that there will be three classes of persons who will receive a reduction 
in line with adopted scheme. There will be three main classes prescribed for, for each of which 
there will be a number of qualifying criteria. In all cases individuals must not be of a prescribed 
class exempted from reduction as specified within section 7 of this scheme. 

Class D 
To obtain reduction the individual (or partner) must: 
a. have not attained the qualifying age for state pension credit1; or 

1 Section 5 of this scheme 
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ANNEX 

b. he has attained the qualifying age for state pension credit and he, or if he has a partner, 
his partner, is a person on income support, on income-based jobseeker’s allowance or 
an income-related employment and support allowance; or a person with an award of 
universal credit. 

c. be liable to pay council tax in respect of a dwelling in which he is solely or mainly resident; 
d. is not deemed to be absent from the dwelling; 
e. not fall within a class of person prescribed for the purposes of paragraph 2(9) of Schedule 

1A to the Local Government Finance Act 1992 and excluded from the authority’s scheme; 
f. be somebody in respect of whom a maximum Council Tax Reduction2 amount can be 

calculated; 
g. not have capital savings above £6,0003; 
h. be a person in respect of whom a day in which s/he is liable to pay council tax falls within 

a week in respect of which the person’s income4 is less than their applicable amount5 or 
the applicant or partner is in receipt of income support, jobseekers allowance (income 
based) or employment and support allowance (income related); and 

i. has made a valid application for reduction6. 

Maximum Council Tax Reduction stated above is defined within section 57 of this scheme 

Class E 
To obtain reduction the individual (or partner) must: 
a. have not attained the qualifying age for state pension credit7; or 
b. he has attained the qualifying age for state pension credit and he, or if he has a partner, 

his partner, is a person on income support, on income-based jobseeker’s allowance or 
an income-related employment and support allowance; or a person with an award of 
universal credit. 

c. has attained the qualifying age for state pension credit if he, and his partner, is a person 
on income support, on an income-based jobseeker’s allowance or on an income-related 
employment and support allowance or in receipt of an award Universal Credit; 

d. be liable to pay council tax in respect of a dwelling in which they are solely or mainly 
resident; 

e. is not deemed to be absent from the dwelling; 
f. not fall within a class of person prescribed for the purposes of paragraph 2(9) of Schedule 

1A to the Local Government Finance Act 1992 and excluded from the authority’s scheme; 
g. be somebody in respect of whom a maximum Council Tax Reduction8 amount can be 

calculated; 
h. not have capital savings above £6,0009; 
i. be a person in respect of whom a day in which s/he is liable to pay council tax falls within 

a week in respect of which the person’s income10 is more than their applicable amount11; 
j. have made a valid application for reduction12; 
k. be a person in respect of whom amount A exceeds amount B where 

(i) amount A is the maximum Council Tax Reduction in respect of the day in the 
applicant’s case; and   

(ii) amount B is 2 6/7 per cent of the difference between his income for the relevant 
week and his applicable amount. 

Maximum Council Tax Reduction stated above is defined within section 57 of this scheme 

2 Sections 57 to 63 of this scheme 
3 Sections 33 to 42 and Schedule 5 of this scheme 
4 Sections 15 to 32 and Schedules 3 and 4 of this scheme 
5 Sections 12 to 14 and Schedule 1 of this scheme 
6 Sections 68 to 74a of this scheme 
7 Section 5 of this scheme 
8 Sections 57 to 63 of this scheme 
9 Sections 33 to 42 and Schedule 5 of this scheme 
10 Sections 15 to 32 and Schedules 3 and 4 of this scheme 
11 Sections 12 to 14 and Schedule 1 of this scheme 
12 Sections 68 to 74a of this scheme 
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Class F 
To obtain reduction the individual must: 
a. have not attained the qualifying age for state pension credit13; or 
b. has attained the qualifying age for state pension credit if he, and his partner, is a person 

on income support, on an income-based jobseeker’s allowance or on an income-related 
employment and support allowance or in receipt of an award universal credit; 

c. be liable to pay council tax in respect of a dwelling in which they are solely or mainly 
resident; 

d. is not deemed to be absent from the dwelling; 
e. who does not fall within a class of person prescribed for the purposes of paragraph 2(9) 

of Schedule 1A to the Local Government Finance Act 1992 and excluded from the 
authority’s scheme; 

f. be somebody in respect of whom a maximum Council Tax Reduction14 amount can be 
calculated; 

g. have made a valid application for reduction15: 
h. be somebody who has at least one second adult living with them who is not his partner, 

not somebody who pays rent, and who is on a prescribed low wage and/or prescribed 
benefit, as set out in within sections 62 and 63 and schedule 2 of this scheme. 

Maximum Council Tax Reduction stated above is defined within section 57 of this scheme. 

13 Section 5 of this scheme 
14 Sections 57 to 63 of this scheme 
15 Sections 68 to 74a of this scheme 
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Council Tax Reduction Scheme 

Details of reduction to be given for working age applicants for the financial year 
2024/25 
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Sections 2- 8 

Definitions and interpretation 
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ANNEX 

2.0 Interpretation – an explanation of the terms used within this scheme 
2.1 In this scheme– 

‘the Act’ means the Social Security Contributions and Benefits Act 1992; 
‘the Administration Act’ means the Social Security Administration Act 1992; 
‘the 1973 Act’ means the Employment and Training Act 1973; 
‘the 1992 Act’ means the Local Government Finance Act 1992; 
‘the 2000 Act’ means the Electronic Communications Act 2000; 
‘Abbeyfield Home’ means an establishment run by the Abbeyfield Society including all bodies 
corporate or incorporate which are affiliated to that Society; 
‘adoption leave’ means a period of absence from work on ordinary or additional adoption leave 
by virtue of section 75A or 75B of the Employment Rights Act 1996; 
‘an AFIP’ means an armed forces independence payment payable in accordance with an 
armed and reserve forces compensation scheme established under section 1(2) of the Armed 
Forces (Pensions and Compensation) Act 2004 
‘applicable amount’ means the amount determined in accordance with schedule 1 of this 
scheme 
‘applicant’ means a person who the authority designates as able to claim Council tax reduction 
– for the purposes of this scheme all references are in the masculine gender but apply equally 
to male and female; 

‘application’ means an application for a reduction under this scheme: 
‘appropriate DWP office’ means an office of the Department for Work and Pensions dealing 
with state pension credit or office which is normally open to the public for the receipt of claims 
for income support, a jobseeker’s allowance or an employment and support allowance; 
‘assessment period’ means such period as is prescribed in sections 19 to 21 over which income 
falls to be calculated; 
‘attendance allowance’ means– 
(a) an attendance allowance under Part 3 of the Act; 
(b) an increase of disablement pension under section 104 or 105 of the Act; 
(c) a payment under regulations made in exercise of the power conferred by paragraph 7(2)(b) 

of Part 2 of Schedule 8 to the Act; 
(d) an increase of an allowance which is payable in respect of constant attendance under 
paragraph 4 of Part 1 of Schedule 8 to the Act; 
(e) a payment by virtue of article 14, 15, 16, 43 or 44 of the Personal Injuries (Civilians) Scheme 
1983or any analogous payment; or 

(f) any payment based on need for attendance which is paid as part of a war disablement 
pension; 
‘the authority’ means a billing authority in relation to whose area this scheme has effect by 
virtue of paragraph 4(6) of Schedule 1A to the 1992 Act; 
‘Back to Work scheme(s)’ means any scheme defined within the Jobseekers (Back to Work 
Schemes) Act 2013 or Jobseeker’s Allowance (Schemes for Assisting Persons to Obtain 
Employment) Regulations 2013; 
‘basic rate’, where it relates to the rate of tax, has the same meaning as in the Income Tax Act 
2007 (see section 989 of that Act). 
‘the benefit Acts’ means the Act (SSBA) and the Jobseekers Act 1995 and the Welfare Reform 
Act 2007; 
‘board and lodging accommodation’ means accommodation provided to a family, for a charge 
which is inclusive of the provision of that accommodation and at least some cooked or prepared 
meals which both are cooked or prepared (by a person other than the person to whom the 
accommodation is provided or a member of his family) and are consumed in that 
accommodation or associated premises; 
‘care home’ has the meaning given by section 3 of the Care Standards Act 2000 and in 
Scotland means a care home service within the meaning given by section 2(3) of the 
Regulation of Care (Scotland) Act 2001 and in Northern Ireland means a nursing home 
within the meaning of Article 11 of the Health and Personal Social Services (Quality, 
Improvement and Regulation) (Northern Ireland) Order 2003 or a residential care home 
within the meaning of Article 10 of that Order; 
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ANNEX 

‘the Caxton Foundation’ means the charitable trust of that name established on 28th March 
2011 out of funds provided by the Secretary of State for the benefit of certain persons suffering 
from hepatitis C and other persons eligible for payment in accordance with its provisions; 
‘child’ means a person under the age of 16; 
‘child benefit’ has the meaning given by section 141 of the SSCBA as amended by The Child 
Benefit (General), Child Tax Credit (Amendment) Regulations 2014 and The Child Benefit 
(General) (Amendment) Regulations 2015; 
‘the Children Order’ means the Children (Northern Ireland) Order 1995; 
‘child tax credit’ means a child tax credit under section 8 of the Tax Credits Act 2002; 
‘claim’ means a claim for council tax reduction; 
‘close relative’ means a parent, parent-in-law, son, son-in-law, daughter, daughter- in-law, step-
parent, step-son, step-daughter, brother, sister, or if any of the preceding persons is one 
member of a couple, the other member of that couple; 
‘concessionary payment’ means a payment made under arrangements made by the Secretary 
of State with the consent of the Treasury which is charged either to the National Insurance Fund 
or to a Departmental Expenditure Vote to which payments of benefit or tax credits under the 
benefit Acts or the Tax Credits Act are charged; 
‘the Consequential Provisions Regulations’ means the Housing Benefit and Council tax 
reduction (Consequential Provisions) Regulations 2006; 
‘contributory employment and support allowance” means an allowance under Part 1 of the 
Welfare Reform Act 2007 as amended by the provisions of Schedule 3, and Part 1 of Schedule 
14, to the Welfare Reform Act 2012 that remove references to an income-related allowance 
and a contributory allowance under Part 1 of the Welfare Reform Act 2007 as that Part has 
effect apart from those provisions; 
‘converted employment and support allowance’ means an employment and support allowance 
which is not income-related and to which a person is entitled as a result of a conversion decision 
within the meaning of the Employment and Support Allowance (Existing Awards) Regulations 
2008; 
‘council tax benefit’ means council tax benefit under Part 7 of the SSCBA; 
‘council tax reduction scheme’ has the same meaning as ‘council tax reduction or reduction’ 
‘council tax reduction ’ means council tax reduction as defined by S13a Local Government 
Finance Act 1992 (as amended); 
‘couple’ means; 

(a) a man and a woman who are married to each other and are members of the same 
household; 

(b) a man and a woman who are not married to each other but are living together as if they 
were a married couple or civil partners; 

(c) two people of the same sex who are civil partners of each other and are members of the 
same household; or 

(d) two people of the same sex who are not civil partners of each other but are living together 
as if they were civil partners, 

Two people of the same sex are to be treated as living together as if they were civil partners 
if, and only if, they would be treated as living together as husband and wife were they of 
opposite sexes. The above includes the Marriage (Same Sex Couples) Act 2013 and The 
Marriage (Same Sex Couples) Act 2013 (Commencement No. 3) Order 2014; 

‘date of claim’ means the date on which the application or claim is made, or treated as made, 
for the purposes of this scheme 
‘designated authority’ means any of the following; 
the local authority; or a person providing services to, or authorised to exercise any function of, 
any such authority; 
‘designated office’ means the office designated by the authority for the receipt of claims for 
council tax reduction; 
(a) by notice upon or with a form approved by it for the purpose of claiming council tax 

reduction; or 
(b) by reference upon or with such a form to some other document available from it and sent 

by electronic means or otherwise on application; or 
(c) by any combination of the provisions set out in sub-paragraphs (a) and (b) above; 
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ANNEX 

‘disability living allowance’ means a disability living allowance under section 71 of the Act; 
‘dwelling’ has the same meaning in section 3 or 72 of the 1992 Act; 
‘earnings’ has the meaning prescribed in section 25 or, as the case may be, 27; 
‘the Eileen Trust’ means the charitable trust of that name established on 29th March 1993 out 
of funds provided by the Secretary of State for the benefit of persons eligible for payment in 
accordance with its provisions; 
‘electronic communication’ has the same meaning as in section 15(1) of the Electronic 
Communications Act 2000 ; 
‘employed earner’ is to be construed in accordance with section 2(1)(a) of the Act and also 
includes a person who is in receipt of a payment which is payable under any enactment having 
effect in Northern Ireland and which corresponds to statutory sick pay or statutory maternity 
pay; 
‘Employment and Support Allowance Regulations’ means the Employment and Support 
Allowance Regulations 2008 and the Employment and Support Regulations 2013 as appropriate; 
‘Employment and Support Allowance (Existing Awards) Regulations’ means the Employment 
and Support Allowance (Transitional Provisions, Housing Benefit and Council Tax Benefit) 
(Existing Awards) Regulations 2010; 
‘the Employment, Skills and Enterprise Scheme’ means a scheme under section 17A (schemes 
for assisting persons to obtain employment; ‘work for your benefit’ schemes etc.) of the 
Jobseekers Act 1995 known by that name and provided pursuant to arrangements made by the 
Secretary of State that is designed to assist applicants to obtain employment, including self-
employment, and which may include for any individual work-related activity (including work 
experience or job search). This also includes schemes covered by The Jobseekers Allowance 
(Employment, Skills and Enterprise Scheme) Regulations 2011 as amended by the Jobseekers 
(Back to Work Schemes) Act 2013 – see ‘Back to Work Schemes’; 
‘employment zone’ means an area within Great Britain designated for the purposes of section 
60 of the Welfare Reform and Pensions Act 1999 and 2014 and an ‘employment zone 
programme’ means a programme established for such an area or areas designed to assist 
applicants for a jobseeker’s allowance to obtain sustainable employment; 
‘employment zone contractor’ means a person who is undertaking the provision of facilities in 
respect of an employment zone programme on behalf of the Secretary of State for Work and 
Pensions; 
‘enactment’ includes an enactment comprised in, or in an instrument made under, an Act of 
the Scottish Parliament; 
‘family’ has the meaning assigned to it by section 137(1) of the Act and Section 9 of this 
scheme; 
‘the Fund’ means moneys made available from time to time by the Secretary of State for the 
benefit of persons eligible for payment in accordance with the provisions of a scheme 
established by him on 24th April 1992 or, in Scotland, on 10th April 1992; 
‘a guaranteed income payment’ means a payment made under article 15(1)(c) (injury benefits) 
or 29(1)(a) (death benefits) of the Armed Forces and Reserve Forces (Compensation Scheme) 
Order 2011; 
‘he, him, his’ also refers to the feminine within this scheme 
‘housing benefit’ means housing benefit under Part 7 of the Act; ‘the Housing Benefit 
Regulations’ means the Housing Benefit Regulations 2006; 
‘Immigration and Asylum Act’ means the Immigration and Asylum Act 1999; 
‘an income-based jobseeker’s allowance’ and ‘a joint-claim jobseeker’s allowance’ have the 
meanings given by section 1(4) of the Jobseekers Act 1995; 
‘income-related employment and support allowance’ means an income-related allowance 
under Part 1 of the Welfare Reform Act 2007; 
‘Income Support Regulations’ means the Income Support (General) Regulations 1987(a); 
‘independent hospital’– 

(a) in England, means a hospital as defined by section 275 of the National Health Service Act 
2006 that is not a health service hospital as defined by that section; 
(b) in Wales, has the meaning assigned to it by section 2 of the Care Standards Act 2000; and 
(c) in Scotland means an independent health care service as defined by section 10F of the 
National Health Service (Scotland) Act 1978; 
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ANNEX 

‘the Independent Living Fund (2006)’ means the Trust of that name established by a deed dated 
10th April 2006 and made between the Secretary of State for Work and Pensions of the one 
part and Margaret Rosemary Cooper, Michael Beresford Boyall and Marie Theresa Martin of the 
other part; 
‘invalid carriage or other vehicle’ means a vehicle propelled by a petrol engine or by electric 
power supplied for use on the road and to be controlled by the occupant; 
‘Jobseekers Act’ means the Jobseekers Act 1995; ‘Jobseeker’s Allowance Regulations’ means 
the Jobseeker’s Allowance Regulations 1996 and Jobseeker’s Allowance Regulations 2013 as 
appropriate; 
‘limited capability for work’ has the meaning given in section 1(4) of the Welfare Reform Act; 
‘limited capability for work-related activity’ has the meaning given in section 2(5) of the 
Welfare Reform Act 2007; 
‘the London Bombing Relief Charitable Fund’ means the company limited by guarantee 
(number 5505072), and registered charity of that name established on 11th July 2005 for the 
purpose of (amongst other things) relieving sickness, disability or financial need of victims 
(including families or dependants of victims) of the terrorist attacks carried out in London on 
7th July 2005; 
‘lone parent’ means a person who has no partner and who is responsible for and a member of 
the same household as a child or young person; 
‘the Macfarlane (Special Payments) Trust’ means the trust of that name, established on 29th 
January 1990 partly out of funds provided by the Secretary of State, for the benefit of certain 
persons suffering from haemophilia; 
‘the Macfarlane (Special Payments) (No.2) Trust’ means the trust of that name, established on 
3rd May 1991 partly out of funds provided by the Secretary of State, for the benefit of certain 
persons suffering from haemophilia and other beneficiaries; 
‘the Macfarlane Trust’ means the charitable trust, established partly out of funds provided by 
the Secretary of State to the Haemophilia Society, for the relief of poverty or distress among 
those suffering from haemophilia; 
‘main phase employment and support allowance’ means an employment and support 
allowance where the calculation of the amount payable in respect of the applicant includes a 
component under section 2(1)(b) or 4(2)(b) of the Welfare Reform Act 2007 except in Part 1 of 
Schedule 1; 
‘the Mandatory Work Activity Scheme’ means a scheme within section 17A (schemes for 
assisting persons to obtain employment; ‘work for your benefit’ schemes etc.) of the Jobseekers 
Act 1995 known by that name and provided pursuant to arrangements made by the Secretary 
of State that is designed to provide work or work related activity for up to 30 hours per week 
over a period of four consecutive weeks with a view to assisting applicants to improve their 
prospect of obtaining employment; 
‘maternity leave’ means a period during which a woman is absent from work because she is 
pregnant or has given birth to a child, and at the end of which she has a right to return to work 
either under the terms of her contract of employment or under Part 8 of the Employment Rights 
Act 1996; 
‘member of a couple’ means a member of a married or unmarried couple; 
‘MFET Limited’ means the company limited by guarantee (number 7121661) of that name, 
established for the purpose in particular of making payments in accordance with arrangements 
made with the Secretary of State to persons who have acquired HIV as a result of treatment by 
the NHS with blood or blood products; 
‘mobility supplement’ means a supplement to which paragraph 9 of Schedule 4 refers; 
‘mover’ means a applicant who changes the dwelling in which the applicant is resident and in 
respect of which the applicant liable to pay council tax from a dwelling in the area of the 
appropriate authority to a dwelling in the area of the second authority; 
‘net earnings’ means such earnings as are calculated in accordance with section 26; 
‘net profit’ means such profit as is calculated in accordance with section 28; 
‘the New Deal options’ means the employment programmes specified in regulation 75(1)(a)(ii) 
of the Jobseeker’s Allowance Regulations 1996 and the training scheme specified in regulation 
75(1)(b)(ii) of those Regulations; 
‘new dwelling’ means, for the purposes of the definition of ‘second authority’ and sections 60C, 
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ANNEX 

and 61C the dwelling to which a applicant has moved, or is about to move, in which the applicant 
is or will be resident; 
‘non-dependant’ has the meaning prescribed in section 3; 
‘non-dependant deduction’ means a deduction that is to be made under section 58; 
‘occasional assistance’ means any payment or provision made by a local authority, the 
Welsh Ministers or the Scottish Ministers for the purposes of: 
(a) meeting, or helping to meet an immediate short-term need; 

(i) arising out of an exceptional event or exceptional circumstances, or 
(ii) that needs to be met to avoid a risk to the well-being of an individual, and 

(b) enabling qualifying individuals to establish or maintain a settled home, and— 
(i) ‘local authority’ has the meaning given by section 270(1) of the Local 
Government Act 1972 ;and 
(ii) ‘qualifying individuals’ means individuals who have been, or without the 
assistance might otherwise be: 
(aa) in prison, hospital, an establishment providing residential care or other 
institution, or 
(bb) homeless or otherwise living an unsettled way of life; and ’local authority’ 
means a local authority in England within the meaning of the Local Government 
Act 1972; 

‘occupational pension’ means any pension or other periodical payment under an occupational 
pension scheme but does not include any discretionary payment out of a fund established for 
relieving hardship in particular cases; 
‘occupational pension scheme’ has the same meaning as in section 1 of the Pension Schemes 
Act 1993 
‘ordinary clothing or footwear’ means clothing or footwear for normal daily use, but does not 
include school uniforms, or clothing or footwear used solely for sporting activities; 
‘partner’ in relation to a person, means 
(a) where that person is a member of a couple, the other member of that couple; 
(b) subject to paragraph (c), where that person is polygamously married to two or more 
members of his household, any such member to whom he is married; or 
(c) where that person is polygamously married and has an award of universal credit with 
the other party to the earliest marriage that still subsists, that other party to the earliest 
marriage; 
‘paternity leave’ means a period of absence from work on leave by virtue of section 80A 
or 80B of the Employment Rights Act 1996; 
‘payment’ includes part of a payment; 
‘pensionable age’ has the meaning given by the rules in paragraph 1 of Schedule 4 to the 
Pensions Act 1995 as amended by the Public Services Pension Act 2013 and Pensions Act 2014; 
‘pension fund holder’ means with respect to a personal pension scheme or an occupational 
pension scheme, the trustees, managers or scheme administrators, as the case may be, of the 
scheme concerned; 
‘pensioner’ a person who has attained the age at which pension credit can be claimed; 
‘person affected’ shall be construed as a person to whom the authority decides is affected by 
any decision made by the council; 
‘person on income support’ means a person in receipt of income support; 
‘personal independence payment’ has the meaning given by Part 4 of the Welfare Reform Act 
2012 and the Social Security (Personal Independence Payments) 2013; 
‘person treated as not being in Great Britain’ has the meaning given by section 7; 
’personal pension scheme’ means– 
a. a personal pension scheme as defined by section 1 of the Pension Schemes Act 1993 as 

amended by the Public Service Pension Act 2013; 
b. an annuity contractor trust scheme approved under section 620 or 621of the Income and 

Corporation Taxes Act 1988 or a substituted contract within the meaning of section 622(3) 
or that Act which is treated as having become a registered pension scheme by virtue of 
paragraph 1(1)(f) of Schedule 36 of the Finance Act 200416; 

16 As amended by the Finance Act 2014 
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ANNEX 

c. a personal pension scheme approved under Chapter 4 of Part 14 of the Income and 
Corporation Taxes Act 1988 which is treated as having become a registered pension scheme 
by virtue of paragraph 1(1)(g) of Schedule 36 to the Finance Act 2004; 

d. a scheme prescribed in regulation 3 of the Jobseeker’s Allowance (Schemes for Assisting 
Persons to Obtain Employment) Regulations 2013; 

e. Back to Work scheme; 
‘policy of life insurance’ means any instrument by which the payment of money is assured on 
death (except death by accident only) or the happening of any contingency dependent on 
human life, or any instrument evidencing a contract which is subject to payment of premiums 
for a term dependent on human life; 
‘polygamous marriage’ means a marriage to which section 133(1) of the Act refers namely; 
(a) a person is a husband or wife by virtue of a marriage entered into under a law which 
permits polygamy; and 
(b) either party to the marriage has for the time being any spouse additional to the other 
party. 
’public authority’ includes any person certain of whose functions are functions of a public 
nature; 
‘qualifying age for state pension credit’ means (in accordance with section 1(2)(b) and (6) of 
the State Pension Credit Act 2002)– 
(a) in the case of a woman, pensionable age; or 
(b) in the case of a man, the age which is pensionable age in the case of a woman born on the 
same day as the man; 
’qualifying contributory benefit’ means; 
(a) severe disablement allowance; 
(b) incapacity benefit; 
(c) contributory employment and support allowance; 
‘qualifying course’ means a qualifying course as defined for the purposes of Parts 2 and 4 of the 
Job Seeker’s Allowance Regulations 1996 
‘qualifying income-related benefit’ means 
(a) income support; 
(b) income-based jobseeker’s allowance; 
(c) income-related employment and support allowance; 
‘qualifying person’ means a person in respect of whom payment has been made from the Fund, 
the Eileen Trust, MFET Limited, the Skipton Fund, the Caxton Foundation or the London 
Bombings Relief Charitable Fund; 
‘reduction week’ means a period of seven consecutive days beginning with a Monday and 
ending with a Sunday; 
‘relative’ means a close relative, grandparent, grandchild, uncle, aunt, nephew or niece; 
‘relevant authority’ means an authority administering council tax reduction; 
‘relevant week’ In relation to any particular day, means the week within which the day in 
question falls; 
‘remunerative work’ has the meaning prescribed in section 6; 
‘rent’ means ‘eligible rent’ to which regulation 12 of the Housing Benefit Regulations refers less 
any deductions in respect of non-dependants which fall to be made under regulation 74 (non-
dependant deductions) of those Regulations; 
‘resident’ has the meaning it has in Part 1 or 2 of the 1992 Act; 
‘Scottish basic rate’ means the rate of income tax of that name calculated in accordance 
with section 6A of the Income Tax Act 2007; 
‘Scottish taxpayer’ has the same meaning as in Chapter 2 of Part 4A of the Scotland Act 1998 
‘second adult’ has the meaning given to it in Schedule 2; 
’second authority’ means the authority to which a mover is liable to make payments for the 
new dwelling; 
‘self-employed earner’ is to be construed in accordance with section 2(1)(b) of the Act; 
‘self-employment route’ means assistance in pursuing self-employed earner’s employment 
whilst participating in– 
(a) an employment zone programme; 
(b) a programme provided or other arrangements made pursuant to section 2 of the 1973 Act 
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ANNEX 

(functions of the Secretary of State) or section 2 of the Enterprise and New Towns 
(Scotland) Act 1990 (functions in relation to training for employment, etc.); or 

(c) the Employment, Skills and Enterprise Scheme; 

‘Service User’ references in this scheme to an applicant participating as a service user are 
to 

a. a person who is being consulted by or on behalf of— 
(i) the Secretary of State in relation to any of the Secretary of State’s functions in 
the field of social security or child support or under section 2 of the Employment and 
Training Act 1973; or 
(ii) a body which conducts research or undertakes monitoring for the purpose of 
planning or improving such functions in their capacity as a person affected or potentially 
affected by the exercise of those functions or the carer of such a person; or 

b. the carer of a person consulted as described in sub-paragraph (a) where the carer is not 
being consulted as described in that sub-paragraph 

‘single applicant’ means an applicant who neither has a partner nor is a lone parent; 
‘the Skipton Fund’ means the ex-gratia payment scheme administered by the Skipton Fund 
Limited, incorporated on 25th March 2004, for the benefit of certain persons suffering from 
hepatitis C and other persons eligible for payment in accordance with the scheme’s provisions. 
’special account’ means an account as defined for the purposes of Chapter 4A of Part 8 of the 
Jobseeker’s Allowance Regulations or Chapter 5 of Part 10 of the Employment and Support 
Allowance Regulations; 
‘sports award’ means an award made by one of the Sports Councils named in section 23(2) of 
the National Lottery etc Act 1993 out of sums allocated to it for distribution under that section; 
‘the SSCBA’ means the Social Security Contributions and Benefits Act 1992 
‘State Pension Credit Act’ means the State Pension Credit Act 2002; 
‘student’ has the meaning prescribed in section 43; 
‘subsistence allowance’ means an allowance which an employment zone contractor has agreed 
to pay to a person who is participating in an employment zone programme; 
‘support or reduction week’ means a period of 7 consecutive days commencing upon a Monday 
and ending on a Sunday; 
‘the Tax Credits Act’ means the Tax Credits Act 2002; 
‘tax year’ means a period beginning with 6th April in one year and ending with 5th April in 
the next; 
‘training allowance’ means an allowance (whether by way of periodical grants or otherwise) 
payable– 
(a) out of public funds by a Government department or by or on behalf of the Secretary of 

State, Skills Development Scotland, Scottish Enterprise or Highlands and Islands Enterprise, 
the Young People’s Learning Agency for England, the Chief Executive of Skills Funding or 
Welsh Ministers; 

(b) to a person for his maintenance or in respect of a member of his family; and 
(c) for the period, or part of the period, during which he is following a course of training or 

instruction provided by, or in pursuance of arrangements made with, the department or 
approved by the department in relation to him or so provided or approved by or on behalf 
of the Secretary of State, Skills Development Scotland Scottish Enterprise or Highlands and 
Islands Enterprise or the Welsh Ministers. 

It does not include an allowance paid by any Government department to or in respect of a 
person by reason of the fact that he is following a course of full-time education, other than 
under arrangements made under section 2 of the 1973 Actor is training as a teacher; 
‘the Trusts’ means the Macfarlane Trust, the Macfarlane (Special Payments) Trust and the 
Macfarlane (Special Payments) (No. 2) Trust; 
‘Universal Credit’ means any payment of Universal Credit payable under the Welfare Reform 
Act 2012, the Universal Credit Regulations 2013, The Universal Credit (Consequential, 
Supplementary, Incidental and Miscellaneous Provisions) Regulations 2013, Universal Credit 
(Miscellaneous Amendments) Regulations 2013 and the Universal Credit (Transitional 
Provisions) Regulations 2014; 
‘Uprating Act’ means the Welfare Benefit Up-rating Act 2013, the Welfare Benefits Up-rating 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 19 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 32



 

      	

        
                

        
             

          
   

               
 

               
         

      
                
         

            
  

              
     

            
            

          
             
            
     

          
  

                
       

 
                   

               
 

 
           

       
 

              
             

         
         

 
                   

             
             

      
     

                 
          

          
     

           
         

       
 

          

	
               

   	

ANNEX 

Order 2014 and the Welfare Benefits Up-rating Order 2015; 
‘voluntary organisation’ means a body, other than a public or local authority, the activities of 
which are carried on otherwise than for profit; 
’war disablement pension’ means any retired pay or pension or allowance payable in respect 
of disablement under an instrument specified in section 639(2) of the Income Tax (Earnings and 
Pensions) Act 2003; 
‘war pension’ means a war disablement pension, a war widow’s pension or a war widower’s 
pension; 
‘war widow’s pension’ means any pension or allowance payable to a woman as a widow under 
an instrument specified in section 639(2) of the Income Tax (Earnings and Pensions) Act 2003 in 
respect of the death or disablement of any person; 
‘war widower’s pension’ means any pension or allowance payable to a man as a widower or to 
a surviving civil partner under an instrument specified in section 639(2) of the Income Tax 
(Earnings and Pensions) Act 2003 in respect of the death or disablement of any person; 
‘water charges’ means; 
(a) as respects England and Wales, any water and sewerage charges under Chapter 1 of Part 5 
of the Water Industry Act 1991, 
(b) as respects Scotland, any water and sewerage charges established by Scottish Water under 
a charges scheme made under section 29A of the Water Industry (Scotland) Act 2002, in so far 
as such charges are in respect of the dwelling which a person occupies as his home; 
‘week’ means a period of seven days beginning with a Monday; 
‘Working Tax Credit Regulations’ means the Working Tax Credit (Entitlement and Maximum 
Rate) Regulations 2002 as amended17; and 
‘young person’ has the meaning prescribed in section 9(1) and in section 142 of the SSCBA. 

2.2 In this scheme, references to an applicant occupying a dwelling or premises as his home shall 
be construed in accordance with regulation 7 of the Housing Benefit Regulations 2006. 

2.3 In this scheme, where an amount is to be rounded to the nearest penny, a fraction of a penny 
shall be disregarded if it is less than half a penny and shall otherwise be treated as a whole 
penny. 

2.4 For the purpose of this scheme, a person is on an income-based jobseeker’s allowance on any 
day in respect of which an income-based jobseeker’s allowance is payable to him and on any 
day; 
(a) in respect of which he satisfies the conditions for entitlement to an income- based 

jobseeker’s allowance but where the allowance is not paid in accordance with regulation 
27A of the Jobseeker’s Allowance Regulations or section 19 or 20A or regulations made 
under section 17A of the Jobseekers Act (circumstances in which a jobseeker’s allowance 
is not payable); or 

(b) which is a waiting day for the purposes of paragraph 4 of Schedule 1 to that Act and 
which falls immediately before a day in respect of which an income- based jobseeker’s 
allowance is payable to him or would be payable to him but for regulation 27A of the 
Jobseeker’s Allowance Regulations or section 19 or 20A or regulations made under 
section 17A of that Act; 

(c) in respect of which he is a member of a joint-claim couple for the purposes of the 
Jobseekers Act and no joint-claim jobseeker’s allowance is payable in respect of that 
couple as a consequence of either member of that couple being subject to sanctions for 
the purposes of section 20A of that Act; 

(d) in respect of which an income-based jobseeker’s allowance or a joint-claim jobseeker’s 
allowance would be payable but for a restriction imposed pursuant to section 6B, 7, 8 or 
9 of the Social Security Fraud Act 2001 (loss of benefit provisions). 

2.4A For the purposes of this scheme, a person is on an income-related employment and support 

17 The Working Tax Credit (Entitlement and Maximum Rate) (Amendment) Regulations 2013; The Working Tax Credit 
(Entitlement and Maximum Rate) (Amendment) Regulations 2015 
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ANNEX 

allowance on any day in respect of which an income-related employment and support 
allowance is payable to him and on any day; 
(a) in respect of which he satisfies the conditions for entitlement to an income- related 

employment and support allowance but where the allowance is not paid in accordance 
with section 18 of the Welfare Reform Act disqualification; or 

(b) which is a waiting day for the purposes of paragraph 2 of Schedule 2 to that Act and 
which falls immediately before a day in respect of which an income- related employment 
and support allowance is payable to him or would be payable to him but for section 18 
of that Act. 

2.5 For the purposes of this scheme, two persons shall be taken to be estranged only if their 
estrangement constitutes a breakdown of the relationship between them. 

2.6 In this scheme, references to any person in receipt of state pension credit includes a person 
who would be in receipt of state pension credit but for regulation 13 of the State Pension 
Credit Regulations 2002 (small amounts of state pension credit). 

3.0 Definition of non-dependant 

3.1 In this policy, ‘non-dependant’ means any person, except someone to whom paragraph 3.2 
applies, who normally resides with an applicant or with whom an applicant normally resides. 

3.2 This paragraph applies to; 
a. any member of the applicant’s family; 
b. if the applicant is polygamously married, any partner of his and any child or young person 

who is a member of his household and for whom he or one of his partners is responsible; 
c. a child or young person who is living with the applicant but who is not a member of his 

household by virtue of section 11(membership of the same household); 
d. subject to paragraph 3.3, any person who, with the applicant, is jointly and severally 

liable to pay council tax in respect of a dwelling for any day under sections 6, 7 or 75 of 
the 1992 Act (persons liable to pay council tax); 

e. subject to paragraph 3.3, any person who is liable to make payments on a commercial 
basis to the applicant or the applicant’s partner in respect of the occupation of the 
dwelling; 

f. a person who lives with the applicant in order to care for him or a partner of his and who 
is engaged by a charitable or voluntary organisation which makes a charge to the 
applicant or his partner for the services provided by that person. 

3.3 Excepting persons to whom paragraph 3.2 a) to c) and f) refer, a person to whom any of the 
following sub-paragraphs applies shall be a non-dependant– 
a. a person who resides with the person to whom he is liable to make payments in respect 

of the dwelling and either; 
i. that person is a close relative of his or her partner; or 

ii. the tenancy or other agreement between them is other than on a 
commercial basis; 

b. a person whose liability to make payments in respect of the dwelling appears to the 
authority to have been created to take advantage of the council tax reduction scheme 
except someone who was, for any period within the eight weeks prior to the creation of 
the agreement giving rise to the liability to make such payments, otherwise liable to 
make payments of rent in respect of the same dwelling; 

c. a person who becomes jointly and severally liable with the applicant for council tax in 
respect of a dwelling and who was, at any time during the period of eight weeks prior to 
his becoming so liable, a non-dependant of one or more of the other residents in that 
dwelling who are so liable for the tax, unless the authority is satisfied that the change 
giving rise to the new liability was not made to take advantage of the reduction scheme. 
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ANNEX 

4.0 Requirement to provide a National Insurance Number18 

4.1 No person shall be entitled to reduction unless the criteria below in 4.2 is satisfied in relation 
both to the person making the claim and to any other person in respect of whom he is claiming 
reduction. 

4.2 This subsection is satisfied in relation to a person if– 
a. the claim for reduction is accompanied by; 

i. a statement of the person’s national insurance number and information or evidence 
establishing that that number has been allocated to the person; or 

ii. information or evidence enabling the national insurance number that has been 
allocated to the person to be ascertained; or 

b. the person makes an application for a national insurance number to be allocated to him 
which is accompanied by information or evidence enabling such a number to be so allocated 
and the application for reduction is accompanied by evidence of the application and 
information to enable it to be allocated. 

4.3 Paragraph 4.2 shall not apply– 
a. in the case of a child or young person in respect of whom council tax reduction is claimed; 
b. to a person who; 

i. is a person in respect of whom a claim for council tax reduction is made; 
ii. is subject to immigration control within the meaning of section 115(9)(a) of the 

Immigration and Asylum Act; 
iii. is a person from abroad for the purposes of this scheme; and 
iv. has not previously been allocated a national insurance number. 

5.0 Persons who have attained the qualifying age for state pension credit 

5.1 This scheme applies to a person if: 
(i) he has not attained the qualifying age for state pension credit; or 
(ii) he has attained the qualifying age for state pension credit and he, or if he has a 

partner, his partner, is; 
(a) a person on income support, on income-based jobseeker’s allowance or an 

income-related employment and support allowance; or 
(b) a person with an award of universal credit. 

6.0 Remunerative work 

6.1 Subject to the following provisions of this section, a person shall be treated for the purposes of 
this scheme as engaged in remunerative work if he is engaged, or, where his hours of work 
fluctuate, he is engaged on average, for not less than 16 hours a week, in work for which 
payment is made or which is done in expectation of payment. 

6.2 Subject to paragraph 6.3, in determining the number of hours for which a person is engaged in 
work where his hours of work fluctuate, regard shall be had to the average of hours worked 
over; 

a. if there is a recognisable cycle of work, the period of one complete cycle (including, 
where the cycle involves periods in which the person does no work, those periods but 
disregarding any other absences); 

b. in any other case, the period of 5 weeks immediately prior to that date of claim, or 
such other length of time as may, in the particular case, enable the person’s weekly 
average hours of work to be determined more accurately, 

18 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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ANNEX 

6.3 Where, for the purposes of paragraph 6.2 a), a person’s recognisable cycle of work at a school, 
other educational establishment or other place of employment is one year and includes periods 
of school holidays or similar vacations during which he does not work, those periods and any 
other periods not forming part of such holidays or vacations during which he is not required to 
work shall be disregarded in establishing the average hours for which he is engaged in work. 

6.4 Where no recognisable cycle has been established in respect of a person’s work, regard shall be 
had to the number of hours or, where those hours will fluctuate, the average of the hours, which 
he is expected to work in a week. 

6.5 A person shall be treated as engaged in remunerative work during any period for which he is 
absent from work referred to in paragraph 6.1 if the absence is either without good cause or by 
reason of a recognised customary or other holiday. 

6.6 A person on income support, an income-based jobseeker’s allowance or an income-related 
employment and support allowance for more than 3 days in any reduction week shall be treated 
as not being in remunerative work in that week. 

6.7 A person shall not be treated as engaged in remunerative work on any day on which the person 
is on maternity leave, paternity leave or adoption leave, or is absent from work because he is 
ill. 

6.8 A person shall not be treated as engaged in remunerative work on any day on which he is 
engaged in an activity in respect of which; 
a. a sports award has been made, or is to be made, to him; and 
b. no other payment is made or is expected to be made to him. 

7.0 Persons treated as not being in Great Britain and Persons Subject to Immigration Control 

Persons treated as not being in Great Britain 
7.1 Persons treated as not being in Great Britain are a class of person prescribed for the purposes 

of paragraph 2(9)(b) of Schedule 1A to the 1992 Act and which must not be included in an 
authority’s scheme. 

7.2 Except where a person falls within paragraph (5) or (6), a person is to be treated as not being 
in Great Britain if the person is not habitually resident in the United Kingdom, the Channel 
Islands, the Isle of Man or the Republic of Ireland. 

7.3 A person must not be treated as habitually resident in the United Kingdom, the Channel 
Islands, the Isle of Man or the Republic of Ireland unless the person has a right to reside in 
one of those places. 

7.4 For the purposes of paragraph (3), a right to reside does not include a right, which exists by 
virtue of, or in accordance with— 
(a) regulation 13 of the EEA Regulations; 
(aa) regulation 14 of the EEA Regulations, but only in a case where the right exists under 

that regulation because the person is— 
(i) a jobseeker for the purpose of the definition of “qualified person” in 

regulation 6(1) of those Regulations, or 
(ii) a family member (within the meaning of regulation 7 of those Regulations) 

of such a jobseeker; 
(b) regulation 15A(1) of the EEA Regulations, but only in a case where the right exists 

under that regulation because the applicant satisfies the criteria in paragraph (5) of 
that regulation of the Treaty on the Functioning of the European Union (in a case 
where the right to reside arises because a British citizen would otherwise be deprived 
of the genuine enjoyment of their rights as a European Union citizen). 
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ANNEX 

7.4A For the purposes of paragraph (3), a right to reside does not include a right which exists by 
virtue of a person having been granted limited leave to enter, or remain in, the United 
Kingdom under the Immigration Act 1971 by virtue of— 
(a) (Removed by the Council Tax Reductions Schemes (Prescribed Requirements) 

(England) (Amendment) Regulations 2021 
(b) Appendix EU to the immigration rules made under section 3(2) of that Act; 
(c) being a person with a Zambrano right to reside as defined in Annex 1 of Appendix EU 

to the immigration rules made under section 3(2) of that Act; or 
(d) having arrived in the United Kingdom with an entry clearance that was granted under 

Appendix EU (Family Permit) to the immigration rules made under section 3(2) of 
that Act. 

7.4B Paragraph (4A)(b) does not apply to a person who— 
(a) has a right to reside granted by virtue of being a family member of a relevant person of 

Northern Ireland; and 
(b) would have a right to reside under the EEA Regulations if the relevant person of Northern 

Ireland were an EEA national, provided that the right to reside does not fall within 
paragraph (4)(a) or (b) 

7.5 A person falls within this paragraph if the person is— 
(za) a person granted leave in accordance with the immigration rules made under 

section 3(2) of the Immigration Act 1971, where such leave is granted by virtue of— 
(i)the Afghan Relocations and Assistance Policy; or 
(ii)the previous scheme for locally employed staff in Afghanistan (sometimes 
referred to as the ex-gratia scheme); 

(zb) a person in Great Britain not coming within sub-paragraph (za) or (e) who left 
Afghanistan in connection with the collapse of the Afghan government that took 
place on 15th August 2021; 

(zc) a person in Great Britain who was residing in Ukraine immediately before 1st 
January 2022, left Ukraine in connection with the Russian invasion which took place 
on 24th February 2022 and— 
(i) has been granted leave in accordance with immigration rules made under 

section 3(2) of the Immigration Act 1971; 
(ii) has a right of abode in the United Kingdom within the meaning given in section 

2 of that Act; or 
(iii) does not require leave to enter or remain in the United Kingdom in accordance 

with section 3ZA of that Act; 
(a) a qualified person for the purposes of regulation 6 of the EEA Regulations as a worker 

or a self-employed person; 
(b) a family member of a person referred to in sub-paragraph (a); 
(c) a person who has a right to reside permanently in the United Kingdom by virtue of 

regulation 15(1)(c), (d) or (e) of the EEA Regulations; 
(ca) a family member of a relevant person of Northern Ireland, with a right to reside 

which falls within paragraph (4A)(b), provided that the relevant person of Northern 
Ireland falls within paragraph (5)(a), or would do so but for the fact that they are not 
an EEA national; 

(cb) a frontier worker within the meaning of regulation 3 of the Citizens’ Rights (Frontier 
Workers) (EU Exit) Regulations 2020; 

(cc) a family member of a person referred to in sub-paragraph (cb), who has been granted 
limited leave to enter, or remain in, the United Kingdom by virtue of Appendix EU 
to the immigration rules made under section 3(2) of the Immigration Act 1971 

(d) a person recorded by the Secretary of State as a refugee within the definition in 
Article 1 of the Convention relating to the Status of Refugees done at Geneva on 28th 
July 1951, as extended by Article 1(2) of the Protocol relating to the Status of 
Refugees done at New York on 31st January 1967; 
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ANNEX 

(e) a person who has been granted, or who is deemed to have been granted, leave 
outside the rules made under section 3(2) of the Immigration Act 1971 

(f) a person who has humanitarian protection granted under those rules; 
(g) a person who is not a person subject to immigration control within the meaning of 

section 115(9) of the Immigration and Asylum Act 1999 and who is in the United 
Kingdom as a result of his deportation, expulsion or other removal by compulsion of 
law from another country to the United Kingdom; 

(h) in receipt of income support or on an income-related employment and support 
allowance; or 

(ha) in receipt of an income-based jobseeker’s allowance and has a right to reside 
other than a right to reside falling within paragraph (4). 

. 

7.6 A person falls within this paragraph if the person is a Crown servant or member of His 
Majesty’s forces posted overseas. 

7.7 A person mentioned in sub-paragraph (6) is posted overseas if the person is performing 
overseas the duties of a Crown servant or member of His Majesty’s forces and was, 
immediately before the posting or the first of consecutive postings, habitually resident in the 
United Kingdom. 

7.8 In this regulation— 
“claim for asylum” has the same meaning as in section 94(1) of the Immigration and Asylum 
Act 1999; 
“Crown servant” means a person holding an office or employment under the Crown; 
“EEA Regulations” means the Immigration (European Economic Area) Regulations 2006; and 
the Immigration (European Economic Area) (Amendment) (No. 2) Regulations 2014 and 
references to the EEA Regulations are to be read with Schedule 4 to the Immigration and 
Social Security Co-ordination (EU Withdrawal) Act 2020 (Consequential, Saving, Transitional 
and Transitory Provisions) Regulations 2020 
“EEA national” has the meaning given in regulation 2(1) of the EEA Regulations; 
“family member” has the meaning given in regulation 7(1)(a), (b) or (c) of the EEA Regulations, 
except that regulation 7(4) of the EEA Regulations does not apply for the purposes of 
paragraphs (4B) and (5)(ca); 
“relevant person of Northern Ireland” has the meaning given in Annex 1 of Appendix EU to 
the immigration rules made under section 3(2) of the Immigration Act 1971; and 
“His Majesty’s forces” has the same meaning as in the Armed Forces Act 2006. 

Persons subject to immigration control 

7.9 Persons subject to immigration control are a class of person prescribed for the purposes of 
paragraph 2(9)(b) of Schedule 1A to the 1992 Act and which must not be included in an 
authority’s scheme. 

7.10 A person who is a national of a state which has ratified the European Convention on Social 
and Medical Assistance (done in Paris on 11th December 1953) or a state which has ratified 
the Council of Europe Social Charter (signed in Turin on 18th October 1961) and who is 
lawfully present in the United Kingdom is not a person subject to immigration control for the 
purpose of paragraph 7.9 

7.11 “Person subject to immigration control” has the same meaning as in section 115(9) of the 
Immigration and Asylum Act 1999. 

7A.0 Transitional provision 

7A.1 The above does not apply to a person who, on 31st March 2015— 

(a) is liable to pay council tax at a reduced rate by virtue of a council tax reduction under an 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 25 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 38



 

      	

          

               

  

    

                        
        

           
 

            

     
 

                 
 

 
                  

      
 

   
        

     
      
           
            

   
           
           

 
          

        
        
           
       

         
      
        
           
          
           

      
    

 
          

   
              

     
   

            
            

      
   

         
      

 
           

ANNEX 

authority’s scheme established under section 13A(2) of the Act; and 

(b) is entitled to an income-based jobseeker’s allowance, until the first of the events in 

paragraph 7A.2 occurs. 

7A.2 The events are— 

(a) the person makes a new application for a reduction under an authority’s scheme 
established under section 13A(2) of the Act; or 

(b) the person ceases to be entitled to an income-based jobseeker’s allowance. 

7A.3 In this section “the Act” means the Local Government Finance Act 1992. 

8.0 Temporary Absence (period of absence) 

8.1 Where a person is absent from the dwelling throughout any day then no support shall be 
payable 

8.2 A person shall not, in relation to any day, which falls within a period of temporary absence from 
that dwelling, be a prescribed person under paragraph 8.1. 

8.3 In paragraph 8.2, a ‘period of temporary absence’ means– 
a. a period of absence not exceeding 13 weeks, beginning with the first whole day on which 

a person resides in residential accommodation where and for so long as; 
i. the person resides in that accommodation; 

ii. the part of the dwelling in which he usually resided is not let or sub-let; and 
iii. that period of absence does not form part of a longer period of absence from the 

dwelling of more than 52 weeks, 
where he has entered the accommodation for the purpose of ascertaining whether it suits his 
needs and with the intention of returning to the dwelling if it proves not to suit his needs; 

b. a period of absence not exceeding 13 weeks, beginning with the first whole day of absence 
from the dwelling, where and for so long as; 

i. the person intends to return to the dwelling; 
ii. the part of the dwelling in which he usually resided is not let or sub-let; and 

iii. that period is unlikely to exceed 13 weeks; and 
c. a period of absence not exceeding 52 weeks, beginning with the first whole day of absence, 

where and for so long as 
i. the person intends to return to the dwelling; 

ii. the part of the dwelling in which he usually resided is not let or sub-let; 
iii. the person is a person to whom paragraph 8.4 applies; and 
iv. the period of absence is unlikely to exceed 52 weeks or, in exceptional 

circumstances, is unlikely substantially to exceed that period. 
8.4 This paragraph applies to a person who is; 

a. detained in custody on remand pending trial or required, as a condition of bail, to reside; 
i. in a dwelling, other than the dwelling referred to in paragraph 8.1, or 

ii. in premises approved under section 13 of the Offender Management Act 2007 as 
amended by the Offender Rehabilitation Act 2014, or, detained in custody 
pending sentence upon conviction; 

b. resident in a hospital or similar institution as a patient; 
c. undergoing, or his partner or his dependent child is undergoing, in the United Kingdom 

or elsewhere, medical treatment, or medically approved convalescence, in 
accommodation other than residential accommodation; 

d. following, in the United Kingdom or elsewhere, a training course; 
e. undertaking medically approved care of a person residing in the United Kingdom or 

elsewhere; 
f. undertaking the care of a child whose parent or guardian is temporarily absent from the 
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ANNEX 

dwelling normally occupied by that parent or guardian for the purpose of receiving 
medically approved care of medical treatment; 

g. in the United Kingdom or elsewhere, receiving medically approved care provided in 
accommodation other than residential accommodation; 

h. a student; 
i. receiving care provided in residential accommodation other than a person to whom 

paragraph 8.3a) applies; or 
j. has left the dwelling he resides in through fear of violence, in that dwelling, or by a 

person who was formerly a member of the family of the person first mentioned. 

8.5 This paragraph applies to a person who is; 
a. detained in custody pending sentence upon conviction or under a sentence imposed by 

a court (other than a person who is detained in hospital under the provisions of the 
Mental Health Act 1983 (as amended by the Mental Health (Discrimination) Act 2013), 
or, in Scotland, under the provisions of the Mental Health (Care and Treatment) 
(Scotland) Act 2003 or the Criminal Procedure (Scotland) Act 1995) or, in Northern 
Ireland, under Article 4 or 12 of the Mental Health (Northern Ireland) Order 1986; andon 
temporary release from detention in accordance with Rules made under the provisions 
of the Prison Act 1952 or the Prisons (Scotland) Act 1989 

8.6 Where paragraph 8.5 applies to a person, then, for any day when he is on temporary release– 
a. if such temporary release was immediately preceded by a period of temporary absence 

under paragraph 8.3 b) or c), he shall be treated, for the purposes of paragraph 8.1, as if 
he continues to be absent from the dwelling, despite any return to the dwelling; 

b. for the purposes of paragraph 8.4 a), he shall be treated as if he remains in detention; 
c. If he does not fall within sub-paragraph a), he is not considered to be a person who is 

liable to pay Council Tax in respect of a dwelling of which he is resident 

8.7 In this section; 
• ‘medically approved’ means certified by a medical practitioner; 
• ‘patient’ means a person who is undergoing medical or other treatment as an in- patient 

in any hospital or similar institution; ‘residential accommodation’ means 
accommodation which is provided; 
a. in a care home; 
b. in an independent hospital; 
c. in an Abbeyfield Home; or 
d. in an establishment managed or provided by a body incorporated by Royal 

Charter or constituted by Act of Parliament other than a local social services 
authority; 

• ‘training course’ means a course of training or instruction provided wholly or partly by or 
on behalf of or in pursuance of arrangements made with, or approved by or on behalf of, 
Skills Development Scotland, Scottish Enterprise, Highlands and Islands Enterprise, a 
government department or the Secretary of State. 
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Sections 9 - 11 

The family for Council Tax Reduction purposes 
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ANNEX 

9.0 Membership of a family 

9.1 Within the reduction scheme adopted by the Council ‘family’ means; 
a. a married or unmarried couple; 
b. married or unmarried couple and a member of the same household for whom one of 

them is or both are responsible and who is a child or a young person; 
c. two people of the same sex who are civil partners of each other and are members of the 

same household (with or without children); 
d. two people of the same sex who are not civil partners of each other but are living together 

as if they were civil partners (with or without children), 
e. and for the purposes of sub-paragraph (d) two people of the same sex are to be regarded 

as living together as if they were civil partners if, but only if, they would be regarded as 
living together as husband and wife were they instead two people of the opposite sex; 

f. except in prescribed circumstances, a person who is not a member of a married or 
unmarried couple and a member of the same household for whom that person is 
responsible and who is a child or a young person; 

For the purposes of the scheme a child is further defined as a ‘child or young person’ 
A ‘child’ means a person under the age of 16 and a ‘Young Person’ is someone aged 16 or over 
but under 20 and who satisfies other conditions. These conditions are: 

• they are aged 16, have left 'relevant education' or training, and 31 August following 
the sixteenth birthday has not yet been passed; 

• they are aged 16 or 17, have left education or training, are registered for work, 
education or training, are not in remunerative work and are still within their 
'extension period'; 

• they are on a course of full-time non-advanced education, or are doing 'approved 
training', and they began that education or training before reaching the age of 19; 

• they have finished a course of full-time non-advanced education, but are enrolled on 
another such course (other than one provided as a result of their employment); 

• they have left 'relevant education' or 'approved training' but have not yet passed 
their 'terminal date'. 

9.2 Paragraph 9.1 the definition of child or young person shall not apply to a person who is; 
a. on income support ; 
b. an income-based jobseeker’s allowance or an income related employment and support 

allowance; or be entitled to an award of Universal Credit; or 
c. a person to whom section 6 of the Children (Leaving Care) Act 2000 applies. 

9.3 The definition also includes a child or young person in respect of whom there is an entitlement 
to child benefit but only for the period that Child Benefit is payable 

. 
10.0 Circumstances in which a person is to be treated as responsible (or not responsible) for a child 

or young person. 

10.1 Subject to the following paragraphs a person shall be treated as responsible for a child or young 
person who is normally living with him and this includes a child or young person to whom 
paragraph 9.3 applies 

10.2 Where a child or young person spends equal amounts of time in different households, or where 
there is a question as to which household he is living in, the child or young person shall be 
treated for the purposes of paragraph 9.1 as normally living with; 
a. the person who is receiving child benefit in respect of him; or 
b. if there is no such person; 

i. where only one claim for child benefit has been made in respect of him, the 
person who made that claim; or 

ii. in any other case the person who has the primary responsibility for him. 
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ANNEX 

10.3 For the purposes of this scheme a child or young person shall be the responsibility of only one 
person in any reduction week and any person other than the one treated as responsible for the 
child or young person under this section shall be treated as not so responsible. 

11.0 Circumstances in which a child or young person is to be treated as being or not being a 
member of the household 

11.1 Subject to paragraphs 11.2 and 11.3, the applicant and any partner and, where the applicant or 
his partner is treated as responsible by virtue of section 10 (circumstances in which a person is 
to be treated as responsible or not responsible for a child or young person) for a child or young 
person, that child or young person and any child of that child or young person, shall be treated 
as members of the same household notwithstanding that any of them is temporarily absent 
from that household. 

11.2 A child or young person shall not be treated as a member of the applicant’s household where 
he is; 

a. placed with the applicant or his partner by a local authority under section 23(2)(a) of the 
Children Act 1989 or by a voluntary organisation under section 59(1)(a) of that Act, or in 
Scotland boarded out with the applicant or his partner under a relevant enactment; or 

b. placed, or in Scotland boarded out, with the applicant or his partner prior to adoption; or 
c. placed for adoption with the applicant or his partner in accordance with the Adoption 

and Children Act 200219 or the Adoption Agencies (Scotland) Regulations 2009. 

11.3 Subject to paragraph 11.4, paragraph 11.1 shall not apply to a child or young person who is not 
living with the applicant and he– 

a. is being looked after by, or in Scotland is in the care of, a local authority under a relevant 
enactment; or 

b. has been placed, or in Scotland boarded out, with a person other than the applicant prior 
to adoption; or 

c. has been placed for adoption in accordance with the Adoption and Children Act 2002 or 
the Adoption Agencies (Scotland) Regulations 2009; or in accordance with an adoption 
allowance scheme made under section 71 of the Adoption and Children (Scotland) Act 
2007 (adoption allowances schemes). 

11.4 The authority shall treat a child or young person to whom paragraph 11.3 a) applies as being a 
member of the applicant’s household in any reduction week where; 

a. that child or young person lives with the applicant for part or all of that reduction week; 
and 

b. the authority considers that it is responsible to do so taking into account the nature and 
frequency of that child’s or young person’s visits. 

11.5 In this paragraph ‘relevant enactment’ means the Army Act 1955, the Air Force Act 1955, the 
Naval Discipline Act 1957, the Matrimonial Proceedings (Children) Act 1958, the Social Work 
(Scotland) Act 1968, the Family Law Reform Act 1969, the Children and Young Persons Act 1969, 
the Matrimonial Causes Act 1973, the Children Act 1975, the Domestic Proceedings and 
Magistrates’ Courts Act 1978, the Adoption and Children (Scotland) Act 1978, the Family Law 
Act 1986, the Children Act 1989, the Children (Scotland) Act 1995 and the Legal Aid, Sentencing 
and Punishment of Offenders Act 2012. 

19 The Adoption and Children Act 2002 (Commencement No. 12) Order 2014 
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Sections 12 – 14 & Schedule 1 

Applicable Amounts for Council Tax Reduction purposes 
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12.0 Applicable amounts 

12.1 Subject to sections 13 and 14,an applicant’s weekly applicable amount shall be aggregate of 
such of the following amounts as may apply in his case; 
a. an amount in respect of himself or, if he is a member of a couple, an amount in respect 

of both of them, determined in accordance with paragraph 1 as the case may be, of 
Schedule 1 of this scheme; 

b. an amount determined in accordance with paragraph 2 of Schedule 1 of this scheme in 
respect of any child or young person who is a member of his family; 

c. if he is a member of a family of which at least one member is a child or young person, an 
amount determined in accordance with paragraph 3 of Schedule 1 (family premium); 

d. the amount of any premiums which may be applicable to him, determined in accordance 
with paragraphs 4 to 16 of Schedule 1 of this document (premiums). 

e. the amount of either the 
i. work-related activity component; or 

ii. support component which may be applicable to him in accordance with paragraph 
17 and 18 of Schedule 1 of this document (the components) 

f. the amount of any transitional addition which may be applicable to him in accordance 
with paragraph 19 to 20 of Schedule 1 of this scheme (transitional addition). 

13.0 Polygamous marriages 

13.1 Subject to section 14, where an applicant is a member of a polygamous marriage, his weekly 
applicable amount shall be the aggregate of such of the following amounts as may apply in his 
case; 
a. the amount applicable to him and one of his partners determined in accordance with 

paragraph 1of Schedule 1 of this scheme as if he and that partner were a couple; 
b. an amount equal to the lowest amount within paragraph 1 of Schedule 1 of this scheme in 

respect of each of his other partners; 
c. an amount determined in accordance with paragraph 2 of Schedule 1 of this scheme 

(applicable amounts) in respect of any child or young person for whom he or a partner of 
his is responsible and who is a member of the same household; 

d. if he or another partner of the polygamous marriage is responsible for a child or young 
person who is a member of the same household, the amount specified in paragraph 3 of 
Schedule 1 of this scheme (family premium); 

e. the amount of any premiums which may be applicable to him determined in accordance 
with paragraphs 4 to 16 of Schedule 1 of this scheme (premiums). 

f. the amount of either the; 
i. work-related activity component; or 

ii. support component which may be applicable to him in accordance with paragraph 17 
and 18 of Schedule 1 (the components). 

g. the amount of any transitional addition which may be applicable to him in accordance with 
paragraphs 19 and 20 of Schedule 1 of this scheme (transitional addition) 

14.0 Applicable amount: persons who are not pensioners who have an award of universal credit 
14.1 In determining the applicable amount for a week of an applicant— 

a. who has, or 
b. who (jointly with his partner) has, 

an award of universal credit, the authority must use the calculation or estimate of the 
maximum amount of the applicant, or the applicant and his partner jointly (as the case 
may be), subject to the adjustment described in sub-paragraph (2). 

14.2 The adjustment referred to in sub-paragraph (1) is to multiply the maximum amount by 12 
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and divide the product by 52. 

14.3 In this paragraph “maximum amount” means the maximum amount calculated by the 
Secretary of State in accordance with section 8(2) of the Welfare Reform Act 2012 
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ANNEX 

Sections 15 – 32 & Schedules 3 & 4 

Definition and the treatment of income for Council Tax Reduction purposes 
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ANNEX 

15.0 Calculation of income and capital of members of applicant’s family and of a polygamous 
marriage 

15.1 The income and capital of an applicant’s partner within this scheme and for the purposes of 
claiming council tax reduction is to be treated as income and capital of the applicant and shall 
be calculated or estimated in accordance with the following provisions in like manner as for the 
applicant; and any reference to the ‘ applicant’ shall, except where the context otherwise 
requires be construed for the purposes of this scheme as if it were a reference to his partner. 

15.2 Where an applicant or the partner of is married polygamously to two or more members of his 
household– 

a. the applicant shall be treated as possessing capital and income belonging to each such 
member; and 

b. the income and capital of that member shall be calculated in accordance with the 
following provisions of this scheme in like manner as for the applicant. 

15.2 The income and capital of a child or young person shall not be treated as the income and capital 
of the applicant. 

15A.0 Calculation of income and capital: persons who are not pensioners who have an award of 
universal credit 

15A.1 In determining the income of an applicant 
a. who has, or 
b. who (jointly with his partner) has, 

an award of universal credit the authority must, subject to the following provisions of this 
paragraph, use the calculation or estimate of the income of the applicant, or the applicant and 
his partner jointly (as the case may be), made by the Secretary of State for the purpose of 
determining the award of universal credit. 

15A.2 The authority must adjust the amount referred to in sub-paragraph (1) to take account of 
(a) income consisting of the award of universal credit, determined in accordance with 
subparagraph (3); 
(b) any sum to be disregarded under paragraphs of Schedule 3 to this scheme (sums to be 
disregarded in the calculation of earnings: persons who are not pensioners); 
(c) any sum to be disregarded under paragraphs of Schedule 4 to this 
scheme (sums to be disregarded in the calculation of income other than earnings: persons who 
are not pensioners); 
(d) section 33 (circumstances in which income and capital of non-dependant is to be 
treated as applicant's), if the authority determines that the provision applies in the applicant's 
case; 
(e) such further reduction (if any) as the authority thinks fit under section 13A(1)(c) of the 
1992 Act (power of billing authority to reduce amount of council tax payable). 

15A.3 The amount for the award of universal credit is to be determined by multiplying the amount of 
the award by 12 and dividing the product by 52. 

15A.4 sections 33 (income and capital of non-dependant to be treated as applicant’s) and 52 and 53 
(disregards from income) apply (so far as relevant) for the purpose of determining any 
adjustments, which fall to be made to the figure for income under sub-paragraph (2) 

15A.5 In determining the capital of an applicant; 
(a) who has, or 
(b) who (jointly with his partner) has, 
an award of universal credit, the authority must use the calculation or estimate of the capital of 
the applicant, or the applicant and his partner jointly (as the case may be), made by the 
Secretary of State for the purpose of determining that award 
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ANNEX 

16.0 Circumstances in which capital and income of non-dependant is to be treated as applicant’s 
16.1 Where it appears to the authority that a non-dependant and the applicant have entered into 

arrangements in order to take advantage of the council tax reduction scheme and the non-
dependant has more capital and income than the applicant, that authority shall, except were 
the applicant is on income support, an income- based jobseeker’s allowance or an income-
related employment and support allowance, treat the applicant as possessing capital and 
income belonging to that non-dependant, and, in such a case, shall disregard any capital and 
income which the applicant does possess.` 

16.2 Where an applicant is treated as possessing capital and income belonging to a non-dependant 
under paragraph 16.1 the capital and income of that non-dependant shall be calculated in 
accordance with the following provisions in like manner as for the applicant and any reference 
to the ‘ applicant’ shall, except where the context otherwise requires, be construed for the 
purposes of this scheme as if it were a reference to that non-dependant. 

17.0 Calculation of income on a weekly basis 
17.1 For the purposes of this scheme and in line with regulation 34 of the Housing Benefit 

Regulations 2006 (disregard to changes in tax, contributions etc.), the income of an applicant 
shall be calculated on a weekly basis; 

a. by estimating the amount which is likely to be his average weekly income in accordance 
with this Section and in line with Sections 2, 3, 4 and 5 of the Housing Benefit Regulations 
2006; 

b. by adding to that amount the weekly income calculated in line with regulation 52 of the 
Housing Benefit Regulations 2006 (calculation to tariff income from capital); and 

c. by then deducting any relevant child care charges to which section 18 (treatment of child 
care charges) applies from any earnings which form part of the average weekly income 
or, in a case where the conditions in paragraph 18.2 are met, from those earnings plus 
whichever credit specified in sub- paragraph (b) of that paragraph is appropriate, up to a 
maximum deduction in respect of the applicant’s family of whichever of the sums 
specified in paragraph (3) applies in his case. 

17.2 The conditions of this paragraph are that; 
a. the applicant’s earnings which form part of his average weekly income are less than the 

lower of either his relevant child care charges or whichever of the deductions specified 
in paragraph (3) otherwise applies in his case; and 

b. that applicant or, if he is a member of a couple either the applicant or his partner, is in 
receipt of either working tax credit or child tax credit. 

17.3 The maximum deduction to which paragraph 17.1 c) above refers shall be; 
a. where the applicant’s family includes only one child in respect of whom relevant child 

care charges are paid, £175.00 per week. 
b. where the applicant’s family includes more than one child in respect of whom relevant 

child care charges are paid, £300.00 per week. 
The amounts stated in this paragraph shall be amended in accordance with the Housing 
Benefit Regulations 2006 (as amended). 

17.4 For the purposes of paragraph 17.1 ‘income’ includes capital treated as income under section 
31 (capital treated as income) and income, which an applicant is treated as possessing under 
section 32 (notional income). 

18.0 Treatment of child care charges 

18.1 This section applies where an applicant is incurring relevant child-care charges and; 
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a. is a lone parent and is engaged in remunerative work; 
b. is a member of a couple both of whom are engaged in remunerative work; or 
c. is a member of a couple where one member is engaged in remunerative work and the 

other; 
i. is incapacitated; 

ii. is an in-patient in hospital; or 
iii. is in prison (whether serving a custodial sentence or remanded in custody 

awaiting trial or sentence). 

18.2 For the purposes of paragraph 18.1 and subject to paragraph 18.4, a person to whom paragraph 
18.3 applies shall be treated as engaged in remunerative work for a period not exceeding 28 
weeks during which he– 
a. is paid statutory sick pay; 
b. is paid short-term incapacity benefit at the lower rate under sections 30A to 30E of the 

Act; 
c. is paid an employment and support allowance; 
d. is paid income support on the grounds of incapacity for work under regulation 4ZA of, 

and paragraph 7 or 14 of Schedule 1B to, the Income Support Regulations 1987; or 
e. is credited with earnings on the grounds of incapacity for work or limited capability for 

work under regulation 8B of the Social Security (Credits) Regulations 1975. 

18.3 This paragraph applies to a person who was engaged in remunerative work immediately before 
a. the first day of the period in respect of which he was first paid statutory sick pay, short-

term incapacity benefit, an employment and support allowance or income support on 
the grounds of incapacity for work; or 

b. the first day of the period in respect of which earnings are credited, as the case may be. 

18.4 In a case to which paragraph 18.2 d) or e) applies, the period of 28 weeks begins on the day on 
which the person is first paid income support or on the first day of the period in respect of which 
earnings are credited, as the case may be. 

18.5 Relevant child care charges are those charges for care to which paragraphs 18.6 and 18.7 apply, 
and shall be calculated on a weekly basis in accordance with paragraph 18.10. 

18.6 The charges are paid by the applicant for care, which is provided 
a. in the case of any child of the applicant’s family who is not disabled, in respect of the 

period beginning on that child’s date of birth and ending on the day preceding the first 
Monday in September following that child’s fifteenth birthday; or 

b. in the case of any child of the applicant’s family who is disabled, in respect of the period 
beginning on that person’s date of birth and ending on the day preceding the first 
Monday in September following that person’s sixteenth birthday. 

18.7 The charges are paid for care, which is provided by one, or more of the care providers listed in 
paragraph 18.8 and are not paid– 
a. in respect of the child’s compulsory education; 
b. by an applicant to a partner or by a partner to an applicant in respect of any child for 

whom either or any of them is responsible in accordance with section 10 (circumstances 
in which a person is treated as responsible or not responsible for another); or 

c. in respect of care provided by a relative of the child wholly or mainly in the child’s home. 

18.8 The care to which paragraph 18.7 refers may be provided; 
a. out of school hours, by a school on school premises or by a local authority; 

i. for children who are not disabled in respect of the period beginning on their eight 
birthday and ending on the day preceding the first Monday in September 
following their fifteenth birthday; or 

ii. for children who are disabled in respect of the period beginning on their eight 
birthday and ending on the day preceding the first Monday in September 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 37 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 50



 

      	

    
         

   
          

  
        

              
         

   
  

         
  

    
             

         
         

   
            

  
         

           
         

         
           

         
         

           
            

           
       

            
     

          
     

          
 

                
     

 
              

       
          

  
 

         
 

         
           
     

           
          

      
    

       
        

               
       

ANNEX 

following their sixteenth birthday; or 
b. by a child care provider approved in accordance with by the Tax Credit (New Category of 

Child Care Provider) Regulations 1999; 
c. by persons registered under Part 2 of the Children and Families (Wales) Measure 2010; 

or 
d. by a person who is excepted from registration under Part 2 of the Children and Families 

(Wales) Measure 2010 because the child care that person provides is in a school or 
establishment referred to in article 11, 12 or 14 of the Child Minding and Day Care 
Exceptions (Wales) order 2010; or 

e. by; 
i. persons registered under section 59(1) of the Public Services Reform Scotland Act 

2010; 
or 

ii. local authorities registered under section 8(1) of that Act, where the care provided 
is child minding or daycare within the meaning of that Act; or 

f. by a person prescribed in regulations made pursuant to section 12(4) of the Tax Credits 
Act 2002 or 

g. by a person who is registered under Chapter 2 or 3 of Part 3 of the Childcare Act 2006; 
or 

h. by any of the schools mentioned in section 34(2) of the Childcare Act 2006 in 
circumstances where the requirement to register under Chapter 2 of Part 3 of that Act 
does not apply by virtue of section 34(2) of that Act; or 

i. by any of the schools mentioned in section 53(2) of the Childcare Act 2006 in 
circumstances where the requirement to register under Chapter 3 of Part 3 of that Act 
does not apply by virtue of section 53(2) of that Act; or 

j. by any of the establishments mentioned in section 18(5) of the Childcare Act 2006 in 
circumstances where the care is not included in the meaning of ‘childcare’ for the 
purposes of Part 1 and Part 3 of that Act by virtue of that subsection; or 

k. by a foster parent or kinship carer under the Fostering Services Regulations 2002, the 
Fostering Services (Wales) Regulations 2003 or the Looked After Children (Scotland) 
Regulations 2009 in relation to a child other than one whom the foster parent is fostering 
or kinship carer is looking after; or 

l. by a domiciliary care worker under the Domiciliary Care Agencies Regulations 2002 or 
the Domiciliary Care Agencies (Wales) Regulations 2004; or 

m. by a person who is not a relative of the child wholly or mainly in the child’s home. 

18.9 In paragraphs 18.6 and 18.8 a), ‘the first Monday in September’ means the Monday which first 
occurs in the month of September in any year. 

18.10 Relevant child care charges shall be estimated over such period, not exceeding a year, as is 
appropriate in order that the average weekly charge may be estimated accurately having regard 
to information as to the amount of that charge provided by the child minder or person providing 
the care. 

18.11 For the purposes of paragraph 18.1 c) the other member of a couple is incapacitated where 

a. the applicant’s applicable amount includes a disability premium on account of the other 
member’s incapacity or the support component or the work- related activity component 
on account of his having limited capability for work 

b. the applicant’s applicable amount would include a disability premium on account of the 
other member’s incapacity but for that other member being treated as capable of work 
by virtue of a determination made in accordance with regulation made under section 
171E of the Act; 

c. the applicant’s applicable amount would include the support component or the work-
related activity component on account of the other member having limited capability for 
work but for that other member being treated as not having limited capability for work 
by virtue of a determination made in accordance with the Employment and Support 
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ANNEX 

Allowance Regulations 2008 or 2013 as appropriate; 
d. the applicant (within the meaning of this scheme) is, or is treated as, incapable of work 

and has been so incapable, or has been so treated as incapable, of work in accordance 
with the provisions of, and regulations made under, Part 12A of the Act (incapacity for 
work) for a continuous period of not less than 196 days; and for this purpose any two or 
more separate periods separated by a break of not more than 56 days shall be treated 
as one continuous period; 

e. the applicant (within the meaning of this scheme) has, or is treated as having, limited 
capability for work and has had, or been treated as having, limited capability for work in 
accordance with the Employment and Support Allowance Regulations for a continuous 
period of not less than 196 days and for this purpose any two or more separate periods 
separated by a break of not more than 84 days must be treated as one continuous 
period; 

f. there is payable in respect of him one or more of the following pensions or 
allowances– 

i. long-term incapacity benefit or short-term incapacity benefit at the higher rate 
under Schedule 4 to the Act; 

ii. attendance allowance under section 64 of the Act; 
iii. severe disablement allowance under section 68 of the Act; 
iv. disability living allowance under section 71 of the Act; 
v. personal independence payment under the Welfare Reform Act 2012; 

vi. an AFIP; 
vii. increase of disablement pension under section 104 of the Act; 

viii. a pension increase paid as part of a war disablement pension or under an 
industrial injuries scheme which is analogous to an allowance or increase of 
disablement pension under head (ii), (iv) or (v) above; 

ix. main phase employment and support allowance; 
g. a pension or allowance to which head (ii), (iv). (v) or (vi) of sub-paragraph (f) above refers 

was payable on account of his incapacity but has ceased to be payable in consequence 
of his becoming a patient, which in this section shall mean a person (other than a person 
who is serving a sentence of imprisonment or detention in a youth custody institution) 
who is regarded as receiving free in-patient treatment within the meaning of social 
security (Hospital In-Patients) Regulations 2005. 

h. an AFIP would be payable to that person but for any suspension of payment in 
accordance with any terms of the armed and reserve forces compensation scheme which 
allow for a suspension because a person is undergoing medical treatment in a hospital 
or similar institution; 

i. paragraphs (f) or (g) would apply to him if the legislative provisions referred to in those 
sub-paragraphs were provisions under any corresponding enactment having effect in 
Northern Ireland; or 

j. he has an invalid carriage or other vehicle provided to him by the Secretary of State under 
section 5(2)(a) of and Schedule 2 to the National Health Service Act 1977 or under section 
46 of the National Health Service (Scotland) Act 1978 or provided by the Department of 
Health, Social Services and Public Safety in Northern Ireland under Article 30(1) of the 
Health and Personal Social Services (Northern Ireland) Order 1972. 

18.12 For the purposes of paragraph 18.11 once paragraph 18.11d) applies to the applicant, if he then 
ceases, for a period of 56 days or less, to be incapable, or to be treated as incapable, of work, 
that paragraph shall, on his again becoming so incapable, or so treated as incapable, of work at 
the end of that period, immediately thereafter apply to him for so long as he remains incapable, 
or is treated as remaining incapable, of work. 

18.12AFor the purposes of paragraph 18.11, once paragraph 18.11e) applies to the applicant, if he then 
ceases, for a period of 84 days or less, to have, or to be treated as having, limited capability for 
work, that paragraph is, on his again having, or being treated as having, limited capability for 
work at the end of that period, immediately thereafter apply to him for so long as he has, or is 
treated as having, limited capability for work. 
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ANNEX 

18.13 For the purposes of paragraphs 18.6 and 18.8 a), a person is disabled if he is a person– 
a. in respect of whom disability living allowance or personal independence payment is 

payable, or has ceased to be payable solely because he is a patient; 
b. who is registered as blind in a register compiled under section 29 of the National 

Assistance Act 1948 welfare services) or, in Scotland, has been certified as blind and in 
consequence he is registered as blind in a register maintained by or on behalf of a council 
constituted under section 2 of the Local Government (Scotland) Act 1994; or 

c. who ceased to be registered as blind in such a register within the period beginning 28 
weeks before the first Monday in September following that person’s fifteenth birthday 
and ending on the day preceding that person’s sixteenth birthday. 

18.14 For the purposes of paragraph 18.1 a woman on maternity leave, paternity leave or adoption 
leave shall be treated as if she is engaged in remunerative work for the period specified in 
paragraph 18.15 (‘the relevant period’) provided that– 
a. in the week before the period of maternity leave, paternity leave or shared parental 

leave effective from 5/4/2015 or adoption leave began she was in remunerative work or 
adoption leave began she was in remunerative work; 

b. the applicant is incurring relevant child care charges within the meaning of paragraph 
18.5; and 

c. she is entitled to either statutory maternity pay under section 164 of the Act, statutory 
paternity pay by virtue of section 171ZA or 171ZB of the Act statutory adoption pay by 
of section 171ZL of the Act, maternity allowance under section 35 of the Act or qualifying 
support. 

18.15 For the purposes of paragraph 18.14 the relevant period shall begin on the day on which the 
person’s maternity, paternity leave or adoption leave commences and shall end on– 

a. the date that leave ends; 
b. if no child care element of working tax credit is in payment on the date that entitlement 

to maternity allowance, qualifying support, statutory maternity pay, statutory paternity 
pay or statutory adoption pay ends, the date that entitlement ends; or 

c. if a child care element of working tax credit is in payment on the date that entitlement 
to maternity allowance or qualifying support, statutory maternity pay or statutory 
adoption pay ends, the date that entitlement to that award of the child care element of 
the working tax credits ends. 

whichever shall occur first. 

18.16 In paragraphs 18.14 and 18.15 
a. ‘qualifying support’ means income support to which that person is entitled by virtue of 

paragraph 14B of Schedule 1B to the Income Support Regulations 1987; and 
b. ’child care element’ of working tax credit means the element of working tax credit 

prescribed under section 12 of the Tax Credits Act (child care element) 2002. 

18.17 In this section ‘applicant’ does not include an applicant; 
a. who has, or 
b. who (jointly with his partner) has, 

an award of universal credit 

19.0 Average weekly earnings of employed earners 
19.1 Where an applicant’s income consists of earnings from employment as an employed earner his 

average weekly earnings shall be estimated by reference to his earnings from that employment– 
a. over a period immediately preceding the reduction week in which the claim is made or 

treated as made and being a period of 
i. 5 weeks, if he is paid weekly; or 

ii. 2 months, if he is paid monthly; or 
b. whether or not sub-paragraph 19.1a i) or ii) applies, where an applicant’s earnings fluctuate, 
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over such other period preceding the reduction week in which the claim is made or treated 
as made as may, in any particular case, enable his average weekly earnings to be estimated 
more accurately. 

19.2 Where the applicant has been in his employment for less than the period specified in paragraph 
19.1 a)(i) or (ii) 
a. if he has received any earnings for the period that he has been in that employment and 

those earnings are likely to represent his average weekly earnings from that employment 
his average weekly earnings shall be estimated by reference to those earnings; 

b. in any other case, the authority shall require the applicant’s employer to furnish an 
estimate of the applicant’s likely weekly earnings over such period as the authority may 
require and the applicant’s average weekly earnings shall be estimated by reference to 
that estimate. 

19.3 Where the amount of an applicant’s earnings changes during an award the authority shall 
estimate his average weekly earnings by reference to his likely earnings from the employment 
over such period as is appropriate in order that his average weekly earnings may be estimated 
accurately but the length of the period shall not in any case exceed 52 weeks. 

19.4 For the purposes of this section the applicant’s earnings shall be calculated in accordance with 
sections 25 and 26 or, where the applicant is in receipt of Universal Credit, the authority may 
use the determination of earnings provided by the Department for Work and Pensions. 

20.0 Average weekly earnings of self-employed earners 

20.1 Where an applicant’s income consists of earnings from employment as a self-employed earner 
his average weekly earnings shall be estimated by reference to his earnings from that 
employment over such period as is appropriate in order that his average weekly earnings may 
be estimated accurately but the length of the period shall not in any case exceed a year. 

20.2 For the purposes of this section the applicant’s earnings shall be calculated in accordance with 
section 27 to 29 of this scheme 

21.0 Average weekly income other than earnings 

21.1 An applicant’s income which does not consist of earnings shall, except where paragraph 18.2 
applies, be estimated over such period as is appropriate in order that his average weekly income 
may be estimated accurately but the length of the period shall not in any case exceed 52 weeks; 
and nothing in this paragraph shall authorise the authority to disregard any such income other 
than that specified in Schedule 4 of this scheme 

21.2 The period over which any benefit under the benefit Acts is to be taken into account shall be 
the period in respect of which that reduction is payable. 

21.3 For the purposes of this section income other than earnings shall be calculated in accordance 
with paragraphs 30 to 32 of this scheme 

22.0 Calculation of average weekly income from tax credits 

22.1 This section applies where an applicant receives a tax credit. 

22.2 Where this section applies, the period over which a tax credit is to be taken into account shall 
be the period set out in paragraph 22.3 

22.3 Where the instalment in respect of which payment of a tax credit is made is; 
a. a daily instalment, the period is 1 day, being the day in respect of which the instalment is 
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paid; 
b. a weekly instalment, the period is 7 days, ending on the day on which the instalment is due 

to be paid; 
c. a two weekly instalment, the period is 14 days, commencing 6 days before the day on which 

the instalment is due to be paid; 
d. a four weekly instalment, the period is 28 days, ending on the day on which the instalment 

is due to be paid. 

22.4 For the purposes of this section ‘tax credit’ means child tax credit or working tax credit. 

23.0 Calculation of weekly income 

23.1 For the purposes of sections 19 (average weekly earnings of employed earners), 21 (average 
weekly income other than earnings) and 22 (calculation of average weekly income from tax 
credits), where the period in respect of which a payment is made; 
a. does not exceed a week, the weekly amount shall be the amount of that payment; 
b. exceeds a week, the weekly amount shall be determined– 

i. in a case where that period is a month, by multiplying the amount of the payment 
by 12 and dividing the product by 52; 

ii. in any other case, by dividing the amount of the payment by the number equal to 
the number of days in the period to which it relates and multiplying the quotient 
by 7. 

23.2 For the purpose of section 20 (average weekly earnings of self-employed earners) the weekly 
amount of earnings of an applicant shall be determined by dividing his earnings over the 
assessment period by the number equal to the number of days in that period and multiplying 
the quotient by 7. 

24.0 Disregard of changes in tax, contributions etc. 

24.1 In calculating the applicant’s income the appropriate authority may disregard any 
legislative change 
a. in the basic or other rates of income tax; 
b. in the amount of any personal tax relief; 
c. in the rates of national insurance contributions payable under the Act or in the lower 

earnings limit or upper earnings limit for Class 1 contributions under the Act, the lower 
or upper limits applicable to Class 4 contributions under the Act or the amount specified 
in section11(4) of the Act (small profits threshold in relation to Class 2 contributions); 

d. in the amount of tax payable as a result of an increase in the weekly rate of Category A, 
B, C or D retirement pension or any addition thereto or any graduated pension payable 
under the Act; 

e. in the maximum rate of child tax credit or working tax credit, 

for a period not exceeding 30 reduction weeks beginning with the reduction week immediately 
following the date from which the change is effective. 

25.0 Earnings of employed earners 
25.1 Subject to paragraph 25.2, ‘earnings’ means in the case of employment as an employed earner, 

any remuneration or profit derived from that employment and includes– 
a. any bonus or commission; 
b. any payment in lieu of remuneration except any periodic sum paid to an applicant on 

account of the termination of his employment by reason of redundancy; 
c. any payment in lieu of notice or any lump sum payment intended as compensation for 

the loss of employment but only in so far as it represents loss of income; 
d. any holiday pay except any payable more than 4 weeks after termination or interruption 

of the employment; 
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e. any payment by way of a retainer; 
f. any payment made by the applicant’s employer in respect of expenses not wholly, 

exclusively and necessarily incurred in the performance of the duties of the employment, 
including any payment made by the applicant’s employer in respect of– 
i. travelling expenses incurred by the applicant between his home and his place of 

employment under arrangements made for the care of a member of his family 
owing to the applicant’s absence from home; 

ii. any award of compensation made under section 112(4) or 117(3)(a) of the 
Employment Rights Act 1996 (remedies and compensation for unfair dismissal); 

g. any payment or remuneration made under section 28, 34, 64, 68 or 70 of the 
Employment Rights Act 1996 (right to guarantee payments, remuneration on suspension 
on medical or maternity grounds, complaints to employment tribunals); 

h. any such sum as is referred to in section 112 of the Act (certain sums to be earnings for 
social security purposes); 

i. any statutory sick pay, statutory maternity pay, statutory paternity pay or statutory 
adoption pay, or a corresponding payment under any enactment having effect in 
Northern Ireland; 

j. any remuneration paid by or on behalf of an employer to the applicant who for the time 
being is on maternity leave, paternity leave or adoption leave or is absent from work 
because he is ill; 

k. the amount of any payment by way of a non-cash voucher which has been taken into 
account in the computation of a person’s earnings in accordance with Part 5 of Schedule 
3 to the Social Security (Contributions) Regulations 2001 as amended20. 

25.2 Earnings shall not include– 
a. subject to paragraph 25.3, any payment in kind; 
b. any payment in respect of expenses wholly, exclusively and necessarily incurred in the 

performance of the duties of employment; 
c. any occupational pension 
d. any payment in respect of expenses arising out of an applicant participating as a service 

user. 

25.3 Paragraph 25.2 a) shall not apply in respect of any non-cash voucher referred to in paragraph 
25.1 m) 

26.0 Calculation of net earnings of employed earners 

26.1 For the purposes of section 19 (average weekly earnings of employed earners), the earnings of 
an applicant derived or likely to be derived from employment as an employed earner to be 
taken into account shall, subject to paragraph 26.2, be his net earnings. 

26.2 There shall be disregarded from an applicant’s net earnings, any sum, where applicable, 
specified in paragraphs 1 to 14 of Schedule 3. 

26.3 For the purposes of paragraph 26.1 net earnings shall, except where paragraph 26.6 applies, be 
calculated by taking into account the gross earnings of the applicant from that employment 
over the assessment period, less; 
a. any amount deducted from those earnings by way of 

i) income tax; 
ii) primary Class 1 contributions under the Act; 

b. one-half of any sum paid by the applicant by way of a contribution towards an 
occupational pension scheme; 

c. one-half of the amount calculated in accordance with paragraph 26.5 in respect of any 
qualifying contribution payable by the applicant; and 

20 Social Security (Contributions)(Amendment) Regulations 2013, Social Security (Contributions)(Amendment No.2) Regulations 
2013 and Social Security (Contributions)(Amendment No.2) Regulations 2013 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 43 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 56



 

      	

              
         

            
         

   
   

 
               

   
 

        
          

           
   

              
   

                
           

 
              

        
         

        
               

           
          

        
              
              

     
           

            
  

         
         

  

     
 

                
                 

            
             

  
 

             
            

      
       
        

 
    

           
      

     
          

ANNEX 

d. where those earnings include a payment which is payable under any enactment having 
effect in Northern Ireland and which corresponds to statutory sick pay, statutory 
maternity pay, statutory paternity pay or statutory adoption pay, any amount deducted 
for those earnings by way of any contributions which are payable under any enactment 
having effect in Northern Ireland and which correspond to primary Class 1 contributions 
under the Act. 

26.4 In this section ‘qualifying contribution’ means any sum which is payable periodically as a 
contribution towards a personal pension scheme. 

26.5 The amount in respect of any qualifying contribution shall be calculated by multiplying the daily 
amount of the qualifying contribution by the number equal to the number of days in the 
assessment period; and for the purposes of this section the daily amount of the qualifying 
contribution shall be determined– 
a. where the qualifying contribution is payable monthly, by multiplying the amount of the 

qualifying contribution by 12 and dividing the product by 365; 
b. in any other case, by dividing the amount of the qualifying contribution by the number 

equal to the number of days in the period to which the qualifying contribution relates. 

26.6 Where the earnings of an applicant are estimated under sub-paragraph (b) of paragraph 2) of 
the section 19 (average weekly earnings of employment earners), his net earnings shall be 
calculated by taking into account those earnings over the assessment period, less– 
a. an amount in respect of income tax equivalent to an amount calculated by applying to 

those earnings the basic rate or in the case of a Scottish taxpayer, the Scottish basic 
rate of tax applicable to the assessment period less only the personal relief to which the 
applicant is entitled under sections 257(1) of the Income and Corporation Taxes Act 
1988(personal allowances) as is appropriate to his circumstances but, if the assessment 
period is less than a year, the earnings to which the basic rate or in the case of a Scottish 
taxpayer, the Scottish basic rate of tax is to be applied and the amount of the personal 
relief deductible under this sub-paragraph shall be calculated on a pro rata basis; 

b. an amount equivalent to the amount of the primary Class 1 contributions that would be 
payable by him under the Act in respect of those earnings if such contributions were 
payable; and 

c. one-half of any sum which would be payable by the applicant by way of a contribution 
towards an occupational or personal pension scheme, if the earnings so estimated were 
actual earnings. 

27.0 Earnings of self-employed earners 

27.1 Subject to paragraph 27.2, ‘earnings’, in the case of employment as a self- employed earner, 
means the gross income of the employment any allowance paid under section 2 of the 1973 Act 
or section 2 of the Enterprise and New Towns (Scotland) Act 1990 to the applicant for the 
purpose of assisting him in carrying on his business unless at the date of claim the allowance 
has been terminated. 

27.2 ‘Earnings’ shall not include any payment to which paragraph 27 or 28 of Schedule 4 refers 
(payments in respect of a person accommodate with the applicant under arrangements made 
by a local authority or voluntary organisation and payments made to the applicant by a health 
authority, local authority or voluntary organisation in respect of persons temporarily in the 
applicant’s care) nor shall it include any sports award. 

27.3 This paragraph applies to– 
a. royalties or other sums paid as a consideration for the use of, or the right to use, any 

copyright, design, patent or trade mark; or 
b. any payment in respect of any– 

(i) book registered under the Public Lending Right Scheme 1982; or 
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(ii) work made under any international public lending right scheme that is analogous to 
the Public Lending Right Scheme 1982, where the applicant is the first owner of the 
copyright, design, patent or trade mark, or an original contributor to the book of work 
concerned. 

27.4 Where the applicant’s earnings consist of any items to which paragraph 27.3 applies, those 
earnings shall be taken into account over a period equal to such number of weeks as is equal to 
the number obtained (and any fraction shall be treated as a corresponding fraction of a week) 
by dividing the earnings by the amount of council tax reduction which would be payable had 
the payment not been made plus an amount equal to the total of the sums which would fall to 
be disregarded from the payment under Schedule 3 (sums to be disregarded in the calculation 
of earnings) as appropriate in the applicant’s case. 

28.0 Calculation of net profit of self-employed earners 

28.1 For the purposes of section 20 (average weekly earnings of self- employed earners) the earnings 
of an applicant to be taken into account shall be 
a. in the case of a self-employed earner who is engaged in employment on his own account, 

the net profit derived from that employment; 
b. in the case of a self-employed earner whose employment is carried on in partnership or 

is that of a share fisherman within the meaning of the Social Security (Mariners’ Benefits) 
Regulations 1975, his share of the net profit derived from that employment, less– 

i. an amount in respect of income tax and of national insurance contributions 
payable under the Act calculated in accordance with section 29 (deduction of tax 
and contributions for self-employed earners); and 

ii. one-half of the amount calculated in accordance with paragraph (11) in respect of 
any qualifying premium. 

28.2 There shall be disregarded from an applicant’s net profit, any sum, where applicable, specified 
in paragraph 1 to 14 of Schedule 3. 

28.3 For the purposes of paragraph 28.1 a) the net profit of the employment must, except where 
paragraph 28.9 applies, be calculated by taking into account the earnings for the employment 
over the assessment period less 
a. subject to paragraphs 28.5 to 28.7, any expenses wholly and exclusively incurred in that 

period for the purposes of that employment; 
b. an amount in respect of; 

(i) income tax, and 
(ii) national insurance contributions payable under the Act, calculated in accordance with 
section 29 (deduction of tax and contributions for self-employed earners); and 

c. one-half of the amount calculated in accordance with paragraph (28.11) in respect of any 
qualifying premium. 

28.4 For the purposes of paragraph 28.1b) the net profit of the employment shall be calculated by 
taking into account the earnings of the employment over the assessment period less, subject to 
paragraphs 28.5 to 28.7, any expenses wholly and exclusively incurred in that period for the 
purposes of the employment. 

28.5 Subject to paragraph 28.6 no deduction shall be made under paragraph 28.3 a) or 28.4, in 
respect of– 
a. any capital expenditure; 
b. the depreciation of any capital asset; 
c. any sum employed or intended to be employed in the setting up or expansion of the 

employment; 
d. any loss incurred before the beginning of the assessment period; 
e. the repayment of capital on any loan taken out for the purposes of the employment; 
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f. any expenses incurred in providing business entertainment, and 
g. any debts, except bad debts proved to be such, but this sub-paragraph shall not apply to 

any expenses incurred in the recovery of a debt. 

28.6 A deduction shall be made under paragraph 28.3 a) or 28.4 in respect of the repayment of 
capital on any loan used for– 
a. the replacement in the course of business of equipment or machinery; and 
b. the repair of an existing business asset except to the extent that any sum is payable 

under an insurance policy for its repair. 

28.7 The authority shall refuse to make deduction in respect of any expenses under paragraph 28.3 
a. or 28.4 where it is not satisfied given the nature and the amount of the expense that it has 
been reasonably incurred. 

28.8 For the avoidance of doubt– 
a. deduction shall not be made under paragraph 28.3 a) or 28.4 in respect of any sum unless 

it has been expended for the purposes of the business; 
b. a deduction shall be made thereunder in respect of– 

i. the excess of any value added tax paid over value added tax received in the 
assessment period; 

ii. any income expended in the repair of an existing business asset except to the 
extent that any sum is payable under an insurance policy for its repair; 

iii. any payment of interest on a loan taken out for the purposes of the employment 

28.9 Where an applicant is engaged in employment, as a child minder the net profit of the 
employment shall be one-third of the earnings of that employment, less an amount in respect 
of 

a. income tax; and 
b. national insurance contributions payable under the Act, calculated in accordance 

with section 29 (deduction of tax and contributions for self-employed earners); and 
c. one-half of the amount calculated in accordance with paragraph 28.1 in respect of 

any qualifying contribution. 

28.10 For the avoidance of doubt where an applicant is engaged in employment as a self-employed 
earner and he is also engaged in one or more other employments as a self-employed or 
employed earner any loss incurred in any one of his employments shall not be offset against his 
earnings in any other of his employments. 

28.11 The amount in respect of any qualifying premium shall be calculated by multiplying the daily 
amount of the qualifying premium by the number equal to the number of days in the 
assessment period; and for the purposes of this section the daily amount of the qualifying 
premium shall be determined 
a. where the qualifying premium is payable monthly, by multiplying the amount of the 

qualifying premium by 12 and divided the product by 365; 
b. in any other case, by dividing the amount of the qualifying premium by the number equal 

to the number of days in the period to which the qualifying premium relates. 

28.12 In this section, ‘qualifying premium’ means any premium which is payable periodically in respect 
of a personal pension scheme and is so payable on or after the date of claim. 

29.0 Deduction of tax and contributions of self-employed earners 

29.1 The amount to be deducted in respect of income tax under section 28.1b) i), 28.3 b) i) or 28.9 
a) i) (calculation of net profit of self-employed earners) shall be calculated on the basis of the 
amount of chargeable income and as if that income were assessable to income tax at the basic 
rate or in the case of a Scottish taxpayer, the Scottish basic rate of tax applicable to the 
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assessment period less only the personal relief to which the applicant is entitled under section 
257(1) of the Income and Corporation Taxes Act 1988(personal allowances) as is appropriate to 
his circumstances; but, if the assessment period is less than a year, the earnings to which the 
basic rate or in the case of a Scottish taxpayer, the Scottish basic rate of tax is to be applied 
and the amount of the personal reliefs deductible under this paragraph shall be calculated on a 
pro rata basis. 

29.2 The amount to be deducted in respect of national insurance contributions under paragraphs 
28.1 1 b)(i); 28.3 b) ii) or 28.9 a shall be the total of– 
a. the amount of Class 2 contributions payable under section 11(1) or, as the case may be, 

11(3) of the Act at the rate applicable to the assessment period except where the 
applicant’s chargeable income is less than the amount specified in section 11(4) of the 
Act (small profits threshold) for the tax year applicable to the assessment period; but if 
the assessment period is less than a year, the amount specified for that tax year shall be 
reduced pro rata; and 

b. the amount of Class 4 contributions (if any) which would be payable under section 15 of 
the Act (Class 4 contributions recoverable under the Income Tax Acts) at the percentage 
rate applicable to the assessment period on so much of the chargeable income as 
exceeds the lower limit but does not exceed the upper limit of profits and gains 
applicable for the tax year applicable to the assessment period; but if the assessment 
period is less than a year, those limits shall be reduced pro rata. 

29.3 In this section ‘chargeable income’ means– 
a. except where sub-paragraph (b) applies, the earnings derived from the employment less 

any expenses deducted under paragraph (28.3)(a) or, as the case may be, (28.4) of 
section 28; 

b. in the case of employment as a child minder, one-third of the earnings of that 
employment. 

30.0 Calculation of income other than earnings 

30.1 For the purposes of section 21 (average weekly income other than earnings), the income of an 
applicant which does not consist of earnings to be taken into account shall, subject to 
paragraphs 27.2 to 27.4, be his gross income and any capital treated as income under section 
31 (capital treated as income). 

30.2 There shall be disregarded from the calculation of an applicant’s gross income under paragraph 
30.2, any sum, where applicable, specified in Schedule 4. 

30.3 Where the payment of any benefit under the benefit Acts is subject to any deduction by way 
of recovery the amount to be taken into account under paragraph 30.1 shall be the gross 
amount payable. 

30.4 Where the applicant or, where he is a member of a couple, his partner is receiving a contributory 
employment and support allowance and that benefit has been reduced under regulation 63 of 
the Employment and Support Allowance Regulations, the amount of that benefit to be taken 
into account is the amount as if it had not been reduced. 

30.5 Where an award of any working tax credit or child tax credit under the Tax Credits Act is subject 
to a deduction by way of recovery of an overpayment of working tax credit or child tax credit 
which arose in a previous tax year the amount to be taken into account under paragraph 27.1 
shall be the amount of working tax credit or child tax credit awarded less the amount of that 
deduction. 

30.6 In paragraph 30.5 ‘tax year’ means a period beginning with 6th April in one year and ending 
with 5th April in the next. 
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30.7 Paragraph 30.8 and 30.9 apply where a relevant payment has been made to a person in an 
academic year; and that person abandons, or is dismissed from, his course of study before the 
payment to him of the final instalment of the relevant payment. 

30.8 Where a relevant payment is made quarterly, the amount of a relevant payment to be taken 
into account for the assessment period for the purposes of paragraph 30.1 in respect of a person 
to whom paragraph 30.7 applies, shall be calculated by applying the formula– 
A - (BxC) 
D 
Where 
A = the total amount of the relevant payment which that person would have received had he 
remained a student until he last day of the academic term in which he abandoned, or was 
dismissed from, his course, less any deduction under paragraph 51.5 
B = the number of reduction weeks from the reduction week immediately following that which 
includes the first day of that academic year to the reduction week which includes the day on 
which the person abandoned, or was dismissed from, his course; 
C = the weekly amount of the relevant payment, before the application of the £10 disregard, 
which would have been taken into account as income under paragraph 51.2 had the person not 
abandoned or been dismissed from, his course and, in the case of a person who was not entitled 
to council tax support immediately before he abandoned or was dismissed from his course, had 
that person, at that time, been entitled to housing benefit; 
D = the number of reduction weeks in the assessment period. 

30.9 Where a relevant payment is made by two or more instalments in a quarter, the amount of a 
relevant payment to be taken into account for the assessment period for the purposes of 
paragraph 30.1 in respect of a person to whom paragraph (30.8) applies, shall be calculated by 
applying the formula in paragraph 30.8 but as if– 
A = the total amount of relevant payments which that person received, or would have received, 
from the first day of the academic year to the day the person abandoned the course, or was 
dismissed from it, less any deduction under paragraph 51.5 

30.10 In this section– ‘academic year’ and ‘student loan’ shall have the same meanings as for the 
purposes of sections 43 to 45, ‘assessment period’ means– 
a. in a case where a relevant payment is made quarterly, the period beginning with the 

reduction week which includes the day on which the person abandoned, or was 
dismissed from, his course and ending with the reduction week which includes the last 
day of the last quarter for which an instalment of the relevant payment was payable to 
that person; 

b. in a case where the relevant payment is made by two or more instalments in a quarter, 
the period beginning with the reduction week which includes the day on which the 
person abandoned, or was dismissed from, his course and ending with the reduction 
week which includes– 

i. the day immediately before the day on which the next instalment of the relevant 
payment would have been due had the payments continued; or 

ii. the last day of the last quarter for which an instalment of the relevant payment 
was payable to that person. 

whichever of those date is earlier 
‘quarter’ in relation to an assessment period means a period in that year beginning on; 
a. 1st January and ending on 31st March; 
b. 1st April and ending on 30th June; 
c. 1st July and ending on 31st August; or 
d. 1st September and ending on 31st December; 
‘relevant payment’ means either a student loan or an amount intended for the maintenance of 
dependants referred to in paragraph 46.7 or both. 

30.11 For the avoidance of doubt there shall be included as income to be taken into account under 
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paragraph 30.1 
a. any payment to which paragraph 25.2 (payments not earnings) applies; or 
b. in the case of an applicant who is receiving support under section 95 or 98 of the 

Immigration and Asylum Act including support provided by virtue of regulations made 
under Schedule 9 to that Act, the amount of such support provided in respect of essential 
living needs of the applicant and his dependants (if any) as is specified in regulations 
made under paragraph 3 of Schedule 8 to the Immigration and Asylum Act. 

31.0 Capital treated as income 

31.1 Any capital payable by instalments which are outstanding at the date on which the claim is 
made or treated as made, or, at the date of any subsequent revision or supersession, shall, if 
the aggregate of the instalments outstanding and the amount of the applicant’s capital 
otherwise calculated in accordance with sections 33 to 42 of this scheme exceeds £6,000, be 
treated as income. 

31.2 Any payment received under an annuity shall be treated as income. 

31.3 Any earnings to the extent that they are not a payment of income shall be treated as income. 

31.4 Any Career Development Loan paid pursuant to section 2 of the 1973 Act shall be treated as 
income 

31.5 Where an agreement or court order provides that payments shall be made to the applicant in 
consequence of any personal injury to the applicant and that such payments are to be made, 
wholly or partly, by way of periodic payments, any such periodic payments received by the 
applicant (but not a payment which is treated as capital), shall be treated as income. 

32.0 Notional income 

32.1 An applicant shall be treated as possessing income of which he has deprived himself for the 
purpose of securing entitlement of reduction or increasing the amount of that reduction. 

32.2 Except in the case of– 
a. a discretionary trust; 
b. a trust derived from a payment made in consequence of a personal injury; 
c. a personal pension scheme, occupational pension scheme or a payment made by the 

Board of the Pension Protection Fund where the applicant has not attained the qualifying 
age for state pension credit; 

d. any sum to which paragraph 47(2)(a) of Schedule 5 (capital to be disregarded) applies 
which is administered in the way referred to in paragraph 47(1)(a); 

e. any sum to which paragraph 48(a) of Schedule 5 refers; 
f. rehabilitation allowance made under section 2 of the 1973 Act; 
g. child tax credit; or 
h. working tax credit, 
i. any sum to which paragraph 32.13 applies; 

any income which would become available to the applicant upon application being made, but 
which has not been acquired by him, shall be treated as possessed by the applicant but only 
from the date on which it could be expected to be acquired were an application made. 

32.3 – 32.5 Not used 

32.6 Any payment of income, other than a payment of income specified in paragraph 32.7 made– 
a. to a third party in respect of a single applicant or a member of the family (but not a 

member of the third party’s family) shall, where that payment is a payment of an 
occupational pension, a pension or other periodical payment made under or by a 
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personal pension scheme or a payment made by the Board of the Pension Protection 
Fund, be treated as possessed by that single applicant or, as the case may be, by that 
member; 

b. to a third party in respect of a single applicant or in respect of a member of the family 
(but not a member of the third party’s family) shall, where it is not a payment referred 
to in sub-paragraph a), be treated as possessed by that single applicant or by that 
member to the extent that it is used for the food, ordinary clothing or footwear, 
household fuel or rent of that single applicant or, as the case may be, of any member of 
that family or is used for any council tax or water charges for which that applicant or 
member is liable; 

c. to a single applicant or a member of the family in respect of a third party (but not in 
respect of another member of that family) shall be treated as possessed by that single 
applicant or, as the case may be, that member of the family to the extent that it is kept 
or used by him or used by or on behalf of any member of the family. 

32.7 Paragraph 32.6 shall not apply in respect of a payment of income made– 
a. under the Macfarlane Trust, the Macfarlane (Special Payments) Trust, the Macfarlane 

(Special Payments) (No. 2) Trust, the Fund, the Eileen Trust, MFET Limited, the Skipton 
Fund, the Caxton Foundation or the Independent Living Fund (2006); 

b. pursuant to section 19(1)(a) of the Coal Industry Act 1994 (concessionary coal); 
c. pursuant to section 2 of the 1973 Act in respect of a person’s participation– 

(i) in an employment programme specified in regulation 75(1)(a)(ii) of the Jobseeker’s 
Allowance Regulations; 
(ii) in a training scheme specified in regulation 75(1)(b)(ii) of those Regulations; 
(iii) in the Intense Activity Period specified in regulation75(1)(a)(iv)of those Regulations; 
(iv) in a qualifying course within the meaning specified in regulation 17A(7) of those 
Regulations or; 
(v) in the Flexible New Deal specified in regulation 75(1)(a)(v) of those Regulations; 

d. in respect of a previous participation in the Mandatory Work Activity Scheme; 
e. under an occupational pension scheme, in respect of a pension or other periodical 

payment made under a personal pension scheme or a payment made by the Board of 
the Pension Protection Fund where– 
(i) a bankruptcy order has been made in respect of the person in respect of whom the 
payment has been made or, in Scotland, the estate of that person is subject to 
sequestration or a judicial factor has been appointed on that person’s estate under 
section 41 of the Solicitors (Scotland) Act 1980; 
(ii) the payment is made to the trustee in bankruptcy or any other person acting on 
behalf of the creditors; and 
(iii) the person referred to in (i) and any member of his family does not possess, or is not 
treated as possessing, any other income apart from that payment. 

32.8 Where an applicant is in receipt of any benefit (other than council tax reduction) under the 
benefit Acts and the rate of that benefit is altered with effect from a date on or after 1st April 
in any year but not more than 14 days thereafter, the authority shall treat the applicant as 
possession such benefit at the altered rate from either 1st April or the first Monday in April in 
that year, whichever date the authority shall select to apply in its area, to the date on which the 
altered rate is to take effect. 

32.9 Subject to paragraph 32.10, where– 
a. applicant performs a service for another person; and 
b. that person makes no payment of earnings or pays less than that paid for a comparable 

employment in the area, the authority shall treat the applicant as possessing such 
earnings (if any) as is reasonable for that employment unless the applicant satisfies the 
authority that the means of that person are insufficient for him to pay or to pay more for 
the service. 

32.10 Paragraph 32.9 shall not apply– 
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a. to an applicant who is engaged by a charitable or voluntary organisation or who is a 
volunteer if the authority is satisfied in any of those cases that it is reasonable for him to 
provide those services free of charge; or 

b. in a case where the service is performed in connection with– 
(i) the applicant’s participation in an employment or training programme in accordance 
with regulation 19(1)(q) of the Jobseeker’s Allowance Regulations, other than where the 
service is performed in connection with the applicant’s participation in the Intense 
Activity Period specified in regulation 75(1)(a)(iv) of those Regulations or 
(ii) the applicant’s or the applicant’s partner’s participation in an employment or training 
programme as defined in regulation 19(3) of those Regulations for which a training 
allowance is not payable or, where such an allowance is payable, it is payable for the sole 
purpose of reimbursement of travelling or meal expenses to the person participating in 
that programme ; or 

c. to an applicant who is participating in a work placement approved by the Secretary of 
State (or a person providing services to the Secretary of State) before the placement 
starts. 

32.10A In paragraph 32.10 (c) ‘work placement’ means practical work experience which is not 
undertaken in expectation of payment. 

32.11 Where an applicant is treated as possessing any income under any of paragraph 32.1 to (32.8), 
the foregoing provisions of this scheme shall apply for the purposes of calculating the amount 
of that income as if a payment has actually been made and as if it were actual income which he 
does possess. 

32.12 Where an applicant is treated a possessing any earnings under paragraph 32.9 the foregoing 
provisions of this scheme shall apply for the purposes of calculating the amount of those 
earnings as if a payment had actually been made and as if they were actual earnings which he 
does possess except that paragraph (3) of section 26 (calculation of net earnings of employed 
earners) shall not apply and his net earnings shall be calculated by taking into account those 
earnings which he is treated as possessing, less; 

a. an amount in respect of income tax equivalent to an amount calculated by applying to 
those earnings the starting rate or, as the case may be, the starting rate and the basic 
rate or in the case of a Scottish taxpayer, the Scottish basic rate of tax applicable to 
the assessment period less only the personal relief to which the applicant is entitled 
under sections 257(1) of the Income and Corporation Taxes Act 1988 (personal 
allowances) as is appropriate to his circumstances; but, if the assessment period is less 
than a year, the earnings to which the starting rate of tax is to be applied and the 
amount of the personal relief deductible under this sub-paragraph shall be calculated 
on a pro rate basis; 

b. an amount equivalent to the amount of the primary Class 1 contributions that would 
be payable by him under the Act in respect of those earnings if such contributions were 
payable; and 

c. one-half of any sum payable by the applicant by way of a contribution towards an 
occupational or personal pension scheme. 

32.13 Paragraphs (32.1), (32.2), (32.6) and (32.9) shall not apply in respect of any amount of income 
other than earnings, or earnings of an employed earner, arising out of the applicant’s 
participation as a service user 
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ANNEX 

Sections 33 – 42 & Schedule 5 

Definition and the treatment of capital for Council Tax Reduction purposes 
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33.0 Capital limit 
33.1 For the purposes of this scheme, the prescribed amount is £6,000 and no reduction shall be 

granted when the applicant has an amount greater than this level 

34.0 Calculation of capital 
34.1 For the purposes of this scheme, the capital of an applicant to be taken into account shall, 

subject to paragraph (34.2), be the whole of his capital calculated in accordance with this 
scheme and any income treated as capital under section 36 (income treated as capital). 

34.2 There shall be disregarded from the calculation of an applicant’s capital under paragraph (34.1), 
any capital, where applicable, specified in Schedule 5. 

35.0 Disregard of capital of child and young person 

35.1 The capital of a child or young person who is a member of the applicant’s family shall not be 
treated as capital of the applicant. 

36.0 Income treated as capital 
36.1 Any bounty derived from employment to which paragraph 8 of Schedule 3 applies and paid at 

intervals of at least one year shall be treated as capital. 

36.2 Any amount by way of a refund of income tax deducted from profits or emoluments chargeable 
to income tax under Schedule D or E shall be treated as capital. 

36.3 Any holiday pay which is not earnings under section 25(1)(d) (earnings of employed earners) 
shall be treated as capital. 

36.4 Except any income derived from capital disregarded under paragraphs 1, 2, 4, 8, 14 or 25 to 28, 
47 or 48 of Schedule 5, any income derived from capital shall be treated as capital but only from 
the date it is normally due to be credited to the applicant’s account. 

36.5 In the case of employment as an employed earner, any advance of earnings or any loan made 
by the applicant’s employer shall be treated as capital. 

36.6 Any charitable or voluntary payment which is not made or due to be made at regular intervals, 
other than a payment which is made under or by the Trusts, the Fund, the Eileen Trust, MFET 
Limited, the Skipton Fund, the Caxton Foundation, the Independent Living Fund (2006) or the 
London Bombings Charitable Relief Fund, shall be treated as capital. 

36.7 There shall be treated as capital the gross receipts of any commercial activity carried on by a 
person in respect of which assistance is received under the self- employment route, but only in 
so far as those receipts were payable into a special account during the period in which that 
person was receiving such assistance. 

36.8 Any arrears of subsistence allowance which are paid to an applicant as a lump sum shall be 
treated as capital. 

36.9 Any arrears of working tax credit or child tax credit shall be treated as capital. 

37.0 Calculation of capital in the United Kingdom 

37.1 Capital which an applicant possesses in the United Kingdom shall be calculated at its current 
market or surrender value less– 
a. where there would be expenses attributable to the sale, 10 per cent.; and 
b. the amount of any encumbrance secured on it; 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 53 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 66



 

      	

      
 
       

 
                  

             
 

                    
       

             
    

   
                 

          
          

    
     

    
          
      

   
         

     
         

  
       
   
    

       
                  

      
 

                
              

              
          

        
    

               
            

          
              

          
        

              
             
                  
        

 
             

             
          

 
         

            

ANNEX 

38.0 Calculation of capital outside the United Kingdom 

38.1 Capital which an applicant possesses in a country outside the United Kingdom shall be 
calculated 
a. in a case where there is no prohibition in that country against the transfer to the United 

Kingdom of an amount equal to its current market or surrender value in that country, at 
that value. 

b. in a case where there is such a prohibition, at the price which it would realise if sold in 
the United Kingdom to a willing buyer, 

less, where there would be expenses attributable to sale, 10 per cent. and the amount of any 
encumbrances secured on it. 

39.0 Notional capital 
39.1 An applicant shall be treated as possessing capital of which he has deprived himself for the 

purpose of securing entitlement to council tax reduction or increasing the amount of that 
reduction except to the extent that that capital is reduced in accordance with section 40 
(diminishing notional capital rule). 

39.2 Except in the case of 
(a) a discretionary trust; or 
(b) a trust derived from a payment made in consequence of a personal injury; or 
(c) any loan which would be obtained only if secured against capital disregarded under 

Schedule 5; or 
(d) a personal pension scheme, occupational pension scheme or a payment made by the Board 

of the Pension Protection Fund; or 
(e) any sum to which paragraph 47(2)(a) of Schedule 5 (capital to be disregarded) applies which 

is administered in the way referred to in paragraph 47(1)(a); or 
(f) any sum to which paragraph 48(a) of Schedule 5 refers; or 
(g) child tax credit; or 
(h) working tax credit, 
any capital which would become available to the applicant upon application being made, but 
which has not been acquired by him, shall be treated as possessed by him but only from the 
date on which it could be expected to be acquired were an application made. 

39.3 Any payment of capital, other than a payment of capital specified in paragraph (39.4), made 
(a) to a third party in respect of a single applicant or a member of the family (but not a member 

of the third party’s family) shall, where that payment is a payment of an occupational 
pension, a pension or other periodical payment made under a personal pension scheme or 
a payment made by the Board of the Pension Protection Fund, be treated as possessed by 
that single applicant or, as the case may be, by that member; 

(b) to a third party in respect of a single applicant or in respect of a member of the family (but 
not a member of the third party’s family) shall, where it is not a payment referred to in sub-
paragraph (a), be treated as possessed by that single applicant or by that member to the 
extent that it is used for the food, ordinary clothing or footwear, household fuel or rent of 
that single applicant or, as the case may be, of any member of that family or is used for any 
council tax or water charges for which that applicant or member is liable; 

(c) to a single applicant or a member of the family in respect of a third party (but not in respect 
of another member of that family) shall be treated as possessed by that single applicant or, 
as the case may be, that member of the family to the extent that it is kept or used by him 
or used by or on behalf of any member of the family. 

39.4 Paragraph 39.3 shall not apply in respect of a payment of capital made 
(a) under or by any of the Trusts, the Fund, the Eileen Trust, MFET Limited, the Independent 

Living Fund (2006), the Skipton Fund, the Caxton Foundation or the London Bombings Relief 
Charitable Fund; 

(b) pursuant to section 2 of the 1973 Act in respect of a person’s participation 
(i) in an employment programme specified in regulation 75(1)(a)(ii) of the 
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Jobseeker’s Allowance Regulations; 
(ii) in a training scheme specified in regulation 75(1)(b)(ii) of those Regulations; 
(iii) in the Intense Activity Period specified in regulation 75(1)(a)(iv) of those 

Regulations; 
(iv) in a qualifying course within the meaning specified in regulation17A(7) of those 

Regulations; or 
(v) in the Flexible New Deal specified in regulation 75(1)(a)(v) of those Regulations; 

(bb) in respect of a person’s participation in the Mandatory Work Activity Scheme; 
Enterprise Scheme; 

(bc) in respect of an applicant’s participation in the Employment, Skills and Enterprise 
Scheme; 

(c) under an occupational pension scheme, in respect of a pension or other periodical 
payment made under a personal pension scheme or a payment made by the Board of 
the Pension Protection Fund where– 
(i) a bankruptcy order has been made in respect of the person in respect of whom 

the payment has been made or, in Scotland, the estate of that person is subject 
to sequestration or a judicial factor has been appointed on that person’s estate 
under section 41 of the Solicitors (Scotland) Act 1980; 

(ii) the payment is made to the trustee in bankruptcy or any other person acting on 
behalf of the creditors; and 

(iii) the person referred to in (i) and any member of his family does not possess, or is 
not treated as possessing, any other income apart from that payment. 

39.5 Where an applicant stands in relation to a company in a position analogous to that of a sole 
owner or partner in the business of that company, he may be treated as if he were such sole 
owner or partner and in such a case 

a. the value of his holding in that company shall, notwithstanding section 34 (calculation of 
capital) be disregarded; and 

b. he shall, subject to paragraph 39.6, be treated as possessing an amount of capital equal 
to the value or, as the case may be, his share of the value of the capital of that company 
and the foregoing provisions of this Section shall apply for the purposes of calculating 
that amount as if it were actual capital which he does possess. 

39.6 For so long as the applicant undertakes activities in the course of the business of the company, 
the amount which, he is treated as possessing under paragraph 39.5 shall be disregarded. 

39.7 Where an applicant is treated as possessing capital under any of paragraphs 39.1 to 39.2 the 
foregoing provisions of this Section shall apply for the purposes of calculating its amount as if it 
were actual capital, which he does possess. 

40.0 Diminishing notional capital rule 
40.1 Where an applicant is treated as possessing capital under section 39.1 (notional capital), the 

amount which he is treated as possessing; 
a. in the case of a week that is subsequent to 

(i) the relevant week in respect of which the conditions set out in paragraph 40.2 are 
satisfied; or 

(ii) a week which follows that relevant week and which satisfies those conditions, shall be 
reduced by an amount determined under paragraph 40.3; 

b. in the case of a week in respect of which paragraph 40.1(a) does not apply but where 
(i) that week is a week subsequent to the relevant week; and 
(ii) that relevant week is a week in which the condition in paragraph 40.4 is satisfied, shall be 
reduced by the amount determined under paragraph 40.4. 

40.2 This paragraph applies to a reduction week or part-week where the applicant satisfies the 
conditions that 
a. he is in receipt of council tax reduction; and 
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ANNEX 

b. but for paragraph 39.1, he would have received an additional amount of council tax 
reduction in that week. 

40.3 In a case to which paragraph 40.2 applies, the amount of the reduction for the purposes of 
paragraph 40.1(a) shall be equal to the aggregate of 
a. the additional amount to which sub-paragraph 40.2 (b) refers; 
b. where the applicant has also claimed housing benefit, the amount of any housing benefit 

or any additional amount of that benefit to which he would have been entitled in respect 
of the whole or part of the reduction week to which paragraph 40.2 refers but for the 
application of regulation 49(1) of the Housing Benefit Regulations (notional capital); 

c. where the applicant has also claimed income support, the amount of income support to 
which he would have been entitled in respect of the whole or part of the reduction week 
to which paragraph 40.2 refers but for the application of regulation 51(1) of the Income 
Support Regulations (notional capital); 

d. where the applicant has also claimed a jobseeker’s allowance, the amount of an income-
based jobseeker’s allowance to which he would have been entitled in respect of the whole 
or part of the reduction week to which paragraph 40.2 refers but for the application of 
regulation 113 of the Jobseeker’s Allowance Regulations (notional capital) and 

e. where the applicant has also claimed an employment and support allowance, the amount 
of an income-related employment and support allowance to which he would have been 
entitled in respect of the whole or part of reduction week to which paragraph 40.2 refers 
but for the application of regulation 115 of the Employment and Support Allowance 
Regulations (notional capital). 

40.4 Subject to paragraph 40.5, for the purposes of paragraph 40.1(b) the condition is that the 
applicant would have been entitled to council tax reduction in the relevant week but for 
paragraph 39.1, and in such a case the amount of the reduction shall be equal to the aggregate 
of 
a. the amount of council tax reduction to which the applicant would have been entitled in 

the relevant week but for paragraph 39.1; and for the purposes of this sub-paragraph is 
the amount is in respect of a part-week, that amount shall be determined by dividing the 
amount of council tax reduction to which he would have been so entitled by the number 
equal to the number of days in the part-week and multiplying the quotient so obtained 
by 7; 

b. if the applicant would, but for regulation 49(1) of the Housing Benefit Regulations, have 
been entitled to housing benefit or to an additional amount of housing benefit in respect 
of the reduction week which includes the last day of the relevant week, the amount 
which is equal to– 
(i) in a case where no housing benefit is payable, the amount to which he would 

have been entitled; or 
(ii) in any other case, the amount equal to the additional amount of housing benefit 

to which he would have been entitled, 
and, for the purposes of this sub-paragraph, if the amount is in respect of a part-week, 
that amount shall be determined by dividing the amount of housing benefit to which he 
would have been so entitled by the number equal to that number of days in the part-
week and multiplying the quotient so obtained by 7; 

c. if the applicant would, but for regulation 51(1) of the Income Support Regulations, have 
been entitled to income support in respect of the reduction week, within the meaning 
of regulation 2(1) of those Regulations, which includes the last day of the relevant week, 
the amount to which he would have been entitled and, for the purposes of this sub-
paragraph, if the amount is in respect of a part-week, that amount shall be determined 
by dividing the amount of the income support to which he would have been so entitled 
by the number equal to the number of days in the part- week and multiplying the 
quotient so obtained by 7 

d. if the applicant would, but for regulation 113 of the Jobseeker’s Allowance Regulations, 
have been entitled to an income-based jobseeker’s allowance in respect of the reduction 
week, within the meaning of this scheme, which includes the last day of the relevant 
week, the amount to which he would have been entitled and, for the purposes of this 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 56 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 69
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sub-paragraph, if the amount is in respect of a part-week, that amount shall be 
determined by dividing the amount of the income-based jobseeker’s allowance to which 
he would have been so entitled by the number equal to the number of days in the part-
week and multiplying the quotient so obtained by 7; and 

e. if the applicant would, but for regulation 115 of the Employment and Support Allowance 
Regulations, have been entitled to an income-related employment and support 
allowance in respect of the reduction week, within the meaning of regulation 2(1) of 
those Regulations (interpretation), which includes the last day of the relevant week, the 
amount to which he would have been entitled and, for the purposes of this sub-
paragraph, if the amount is in respect of a part-week, that amount must be determined 
by dividing the amount of the income-related employment and support allowance to 
which he would have been so entitled by the number equal to the number of days in that 
part-week and multiplying the quotient so obtained by 7. 

40.5 The amount determined under paragraph 40.4 shall be re-determined under that paragraph if 
the applicant makes a further claim for council tax reduction and the conditions in paragraph 
40.6 are satisfied, and in such a case– 

a. sub-paragraphs (a) to (d) of paragraph 40.4 shall apply as if for the words ‘relevant 
week’ there were substituted the words ‘relevant subsequent week’; and 
b. subject to paragraph 40.7, the amount as re-determined shall have effect from the 
first week following the relevant subsequent week in question. 

40.6 The conditions are that 
a. a further claim is made 26 or more weeks after 

(i) the date on which the applicant made a claim for council tax reduction in respect of 
which he was first treated as possessing the capital in question under paragraph 39.1; 

(ii) in a case where there has been at least one re-determination in accordance with 
paragraph 40.5, the date on which he last made a claim for council tax reduction which 
resulted in the weekly amount being re-determined, or 

(iii) the date on which he last ceased to be entitled to council tax reduction, whichever last 
occurred; and 

b. the applicant would have been entitled to council tax reduction but for paragraph 39.1. 

40.7 The amount as re-determined pursuant to paragraph 40.5 shall not have effect if it is less than 
the amount which applied in that case immediately before the re-determination and in such a 
case the higher amount shall continue to have effect. 

40.8 For the purposes of this section 
a. ‘part-week’ 

(i) in paragraph40.4(a)means a period of less than a week for which council tax reduction 
is allowed; 
(ii) in paragraph 40.4(b)means a period of less than a week for which housing benefit is 
payable; 
(iii) in paragraph 40.4 (c),(d)and(e)means– 

aa. a period of less than a week which is the whole period for which income support , an 
income-related employment and support allowance or, as the case may be, an income-
based jobseeker’s allowance is payable; and 

bb. any other period of less than a week for which it is payable; 
b. ‘relevant week’ means the reduction week or part-week in which the capital in question 

of which the applicant has deprived himself within the meaning of section 39.1 
(i) was first taken into account for the purpose of determining his entitlement to council 
tax reduction; or 
(ii) was taken into account on a subsequent occasion for the purpose of determining or 
re-determining his entitlement to council tax reduction on that subsequent occasion and 
that determination or re-determination resulted in his beginning to receive, or ceasing 
to receive, council tax reduction; 
and where more than one reduction week is identified by reference to heads (i) and (ii) 
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of this sub-paragraph the later or latest such reduction week or, as the case may be, the 
later or latest such part-week; 

c. ‘relevant subsequent week’ means the reduction week or part-week which includes the 
day on which the further claim or, if more than one further claim has been made, the last 
such claim was made. 

41.0 Capital jointly held 

41.1 Except where an applicant possesses capital which is disregarded under paragraph 39(5) 
(notional capital) where an applicant and one or more persons are beneficially entitled in 
possession to any capital asset they shall be treated as if each of them were entitled in 
possession to the whole beneficial interest therein in an equal share and the foregoing 
provisions of this Section shall apply for the purposes of calculating the amount of capital which 
the applicant is treated as possessing as if it were actual capital which the applicant does possess 

42.0 Not Used 
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ANNEX 

Sections 43 - 56 

Definition and the treatment of students for Council Tax Reduction purposes21 

21 Amounts shown in sections 43 to 56 will be uprated in line with the Housing Benefit Regulations 2006 (as amended) 
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43.0 Student related definitions 

43.1 In this scheme the following definitions apply; 
‘academic year’ means the period of twelve months beginning on 1st January, 1st April, 1st July 
or 1st September according to whether the course in question begins in the winter, the spring, 
the summer or the autumn respectively. If students are required to begin attending the course 
during August or September and to continue attending through the autumn, the academic year 
of the course shall be considered to begin in the autumn rather than the summer; 
‘access funds’ means; 
a. grants made under section 68 of the Further and Higher Education Act 1992 for the 

purpose of providing funds on a discretionary basis to be paid to students; 
b. grants made under section 73(a) and (c) and 74(1) of the Education (Scotland) Act 1980; 
c. grants made under Article 30 of the Education and Libraries (Northern Ireland) Order 

1993 or grants, loans or other payments made under Article 5 of the Further Education 
(Northern Ireland) Order 1997in each case being grants, or grants, loans or other 
payments as the case may be, for the purpose of assisting students in financial 
difficulties; 

d. discretionary payments, known as “learner support funds”, which are made available to 
students in further education by institutions out of funds provided by the Secretary of 
State under section 14 of the Education Act 2002 or the Chief Executive of Skills Funding 
under sections 100 and 101 of the Apprenticeships, Skills, Children and Learning Act 
2009; or 

e Financial Contingency Funds made available by the Welsh Ministers; 
‘college of further education’ means a college of further education within the meaning of Part 
1 of the Further and Higher Education (Scotland) Act 1992; 
’contribution’ means; 
a. any contribution in respect of the income of a student or any person which the Secretary 

of State, the Scottish Ministers or an education authority takes into account in 
ascertaining the amount of a student’s grant or student loan; or 

b. any sums, which in determining the amount of a student’s allowance or bursary in 
Scotland under the Education (Scotland) Act 1980, the Scottish Ministers or education 
authority takes into account being sums which the Scottish Ministers or education 
authority consider that it is reasonable for the following person to contribute towards 
the holder’s expenses; 
(i) the holder of the allowance or bursary; 
(ii) the holder’s parents; 
(iii) the holders parent’s spouse, civil partner or a person ordinarily living with the 

holder’s parent as if he or she were the spouse or civil partner of that parent; or 
(iv) the holder’s spouse or civil partner; 

‘course of study’ means any course of study, whether or not it is a sandwich course and whether 
or not a grant is made for attending or undertaking it; 
‘covenant income’ means the gross income payable to a full-time student under a Deed of 
Covenant by his parent; 
‘education authority’ means a government department, a local education authority as defined 
in section 12 of the Education Act 1996 (interpretation), a local education authority as defined 
in section 123 of the Local Government (Scotland) Act 1973 an education and library board 
established under Article 3 of the Education and Libraries (Northern Ireland) Order 1986, any 
body which is a research council for the purposes of the Science and Technology Act 1965 or 
any analogous government department, authority, board or body of the Channel Island, Isle of 
Man or any other country outside Great Britain; 
‘full-time course of study’ means a full time course of study which; 
a. is not funded in whole or in part by the Secretary of State under section 14 of the 

Education Act 2002, the Chief Executive of Skills Funding or by the Welsh Ministers or a 
full-time course of study which is not funded in whole or in part by the Scottish Ministers 
at a college of further education or a full-time course of study which is a course of higher 
education and is funded in whole or in part by the Scottish Ministers; 
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b. is funded in whole or in part by the Secretary of State under section 14 of the Education 
Act 2002, the Chief Executive of Skills Funding or by the Welsh Ministers if it involves 
more than 16 guided learning hours per week for the student in question, according to 
the number of guided learning hours per week for that student set out— 
(i) in the case of a course funded by the Secretary of State under section 14 of the 
Education Act 2002 or the Chief Executive of Skills Funding, in the student’s learning 
agreement signed on behalf of the establishment which is funded by either 
of those persons for the delivery of that course; or 
(ii) in the case of a course funded by the Welsh Ministers, in a document signed on 
behalf of the establishment which is funded by that Council for the delivery of that 
course; or 

c. is not higher education and is funded in whole or in part by the Scottish Ministers at 
a college of further education and involves— 
(i) more than 16 hours per week of classroom-based or workshop-based 
programmed learning under the direct guidance of teaching staff according to the 
number of hours set out in a document signed on behalf of the college; or 
(ii) 16 hours or less per week of classroom-based or workshop-based programmed 
learning under the direct guidance of teaching staff and additional hours using structured 
learning packages supported by the teaching staff where the combined total of hours 
exceeds 21 hours per week, according to the number of hours set out in a document 
signed on behalf of the college; 

‘full-time student’ means a person attending or undertaking a full-time course of study and 
includes a student on a sandwich course; 
‘grant’ (except in the definition of ‘access funds’) means any kind of educational grant or 
award and includes any scholarship, studentship, exhibition allowance or bursary but does 
not include a payment from access funds or any payment to which paragraph 12 of Schedule 
4 or paragraph 53 of Schedule 5 applies; 
‘grant income’ means 

(a) any income by way of a grant; 
(b) any contribution whether or not it is paid; 

‘higher education’ means higher education within the meaning of Part 2 of the Further and 
Higher Education (Scotland) Act 1992; ‘last day of the course’ means; 
a. in the case of a qualifying course, the date on which the last day of that course falls or 

the date on which the final examination relating to that course is completed, whichever 
is the later; 

b. in any other case, the date on which the last day of the final academic term falls in respect 
of the course in which the student is enrolled; 

‘period of study’ means– 
a. in the case of a course of study for one year or less, the period beginning with the start 

of the course and ending with the last day of the course; 
b. in the case of a course of study for more than one year, in the first or, as the case may 

be, any subsequent year of the course, other than the final year of the course, the period 
beginning with the start of the course or, as the case may be, the year’s start and ending 
with either– 
(i) the day before the start of the next year of the course in a case where the student’s 
grant or loan is assessed at a rate appropriate to his studying throughout the year, or, if 
he does not have a grant or loan, where a loan would have been assessed at such a rate 
had he had one; or 
(ii) in any other case, the day before the start of the normal summer vacation 
appropriate to his course; 

c. in the final year of a course of study of more than one year, the period beginning with 
that year’s start and ending with the last day of the course; 

‘periods of experience’ means periods of work experience which form part of a 
sandwich course; 
‘qualifying course’ means a qualifying course as defined for the purposes of Parts 2 and 4 of the 
Jobseeker’s Allowance Regulations; 
‘modular course’ means a course of study which consists of two or more modules, the 
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ANNEX 

successful completion of a specified number of which is required before a person is considered 
by the educational establishment to have completed the course. 
’sandwich course’ has the meaning prescribed in regulation 2(9) of the Education (Student 
Support) Regulations 2008, regulation 4(2) of the Education (Student Loans), (Scotland), 
Regulations 2007 or regulation 2(8) of the Education (Student Support) Regulations (Northern 
Ireland) 2007, as the case may be; 
‘standard maintenance grant’ means– 
a. except where paragraph (b) or (c) applies, in the case of a student attending or undertaking 

a course of study at the University of London or an establishment within the area 
comprising the City of London and the Metropolitan Police District, the amount specified 
for the time being in paragraph 2(2)(a) of Schedule 2 to the Education (Mandatory Awards) 
Regulations 2003 (‘the 2003 Regulations’) for such a student; 

b. except where paragraph (c) applies, in the case of a student residing at his parent’s home, 
the amount specified in paragraph 3 thereof; 

c. in the case of a student receiving an allowance or bursary under the Education (Scotland) 
Act 1980, the amount of money specified as ‘standard maintenance allowance’ for the 
relevant year appropriate for the student set out in the Student Support in Scotland Guide 
issued by the student Awards Agency for Scotland, or its nearest equivalent in the case of 
a bursary provided by a college of further education or a local education authority; 

d. in any other case, the amount specified in paragraph 2(2) of Schedule 2 to the 2003 
Regulations other than in sub-paragraph (a) or (b) thereof; 

‘student’ means a person, other than a person in receipt of a training allowance, who is 
attending or undertaking– 
a. a course of study at an educational establishment; or 
b. a qualifying course; 
‘student’ loan’ means a loan towards a student’s maintenance pursuant to any regulations 

made under section 22 of the Teaching and Higher Education Act 1998, section 73 of the 
Education (Scotland) Act 1980 or Article 3 of the Education (Student Support) (Northern 
Ireland) Order 1998 and shall include, in Scotland, a young student’s bursary paid under 
regulation 4(1)(c) of the Student’s Allowances (Scotland) Regulations 2007 

43.2 For the purposes of the definition of ‘full-time student’, a person shall be regarded as attending 
or, as the case may be, undertaking a full-time course of study or as being on a sandwich course 
a. in the case of a person attending or undertaking a part of a modular course which would 

be a full-time course of study for the purposes of this Part, for the period beginning on 
the day on which that part of the course starts and ending; 
(i) on the last day on which he is registered with the educational establishment as 
attending or undertaking that part as a full-time course of study; or 
(ii) on such earlier date (if any) as he finally abandons the course or is dismissed from it; 

b. in any other case, throughout the period beginning on the date on which he starts 
attending or undertaking the course and ending on the last day of the course or on such 
earlier date (if any) as he finally abandons it or is dismissed from it. 

43.3 For the purposes of sub-paragraph (a) of paragraph 43.2, the period referred to in that sub-
paragraph shall include; 
a. where a person has failed examinations or has failed to successfully complete a module 

relating to a period when he was attending or undertaking a part of the course as a full-
time course of study, any period in respect of which he attends or undertakes the course 
for the purpose of retaking those examinations or that module; 

b. any period of vacation within the period specified in that paragraph or immediately 
following that period except where the person has registered with the educational 
establishment to attend or undertake the final module in the course and the vacation 
immediately follows the last day on which he is required to attend or undertake the 
course. 
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ANNEX 

44.0 Treatment of students 

44.1 The following sections relate to students who claim Council Tax Reduction 

45.0 Students who are excluded from entitlement to Council Tax Reduction 

45.1 Students (except those specified in paragraph 45.3) are not able to claim Council Tax Reduction 
under Classes D and E of the Council’s reduction scheme. 

45.2 To be eligible for reduction, the student must be liable for Council Tax under Section 6 of the 
Local Government Finance Act 1992 and they must not be deemed to be a full time student or 
a persons from abroad within the meaning of section 7 of this scheme (persons from aboard). 

45.3 Paragraph 45.2 shall not apply to a student 
(a) who is a person on income support, an income-based jobseeker’s allowance or an income-
related employment and support allowance; 
(b) who is a lone parent; 
(c) whose applicable amount would, but for this section, include the disability premium or 
severe disability premium; 
(d) whose applicable amount would include the disability premium but for his being treated 
as capable of work by virtue of a determination made in accordance with regulations made 
under section 171E of the Act; 
(e)who is, or is treated as, incapable of work and has been so incapable, or has been so treated 
as incapable, of work in accordance with the provisions of, and regulations made under, Part 
12A of the Act (incapacity for work) for a continuous period of not less than 196 days; and for 
this purpose any two or more separate periods separated by a break of not more than 56 days 
shall be treated as one continuous period; 
(f) who has, or is treated as having, limited capability for work and has had, or been treated 
as having, limited capability for work in accordance with the Employment and Support 
Allowance Regulations for a continuous period of not less than 196 days, and for this purpose 
any two or more separate periods separated by a break of not more than 84 days must be 
treated as one continuous period. 
(g) who has a partner who is also a full-time student, if he or that partner is treated as 
responsible for a child or young person; 
(h)who is a single applicant with whom a child is placed by a local authority or voluntary 
organisation within the meaning of the Children Act 1989, or, in Scotland, boarded out within 
the meaning of the Social Work (Scotland) Act 1968; 
(i) who is; 

(i) aged under 21 and whose course of study is not a course of higher education, or 
(ii) a qualifying young person or child within the meaning of section 142 of the Act 
(child and qualifying young person); 

(j) in respect of whom 
i) a supplementary requirement has been determined under paragraph 9 of Part 
2 of Schedule 2 to the Education (Mandatory Awards) Regulations 2003; 
(ii) an allowance, or as the case may be, bursary has been granted which includes 
a sum under paragraph (1)(d) or regulation 4 of the Students’ Allowances 
(Scotland) Regulations 1999 or, as the case may be, under paragraph (1)(d) of 
regulation 4 of the Education Authority (Bursaries) (Scotland) Regulations 1995, 
in respect of expenses incurred; 
(iii) a payment has been made under section 2 of the Education Act 1962 or under 
or by virtue of regulations made under the Teaching and Higher Education Act 
1998; 
(iv) a grant has been made under regulation 13 of the Education (Student Support) 
Regulations 2005 or under regulation 13 of the Education (Student Support) 
Regulations (Northern Ireland) 2000; or 
(v) a supplementary requirement has been determined under paragraph 9 of 
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ANNEX 

Schedule 6 to the Students Awards Regulations (Northern Ireland) 1999 or a 
payment has been made under Article 50(3) of the Education and Libraries 
(Northern Ireland) Order 1986, 

on account of his disability by reason of deafness. 

45.3A For the purposes of paragraph 45.3(h)(i) the student must have begun, or been enrolled or 
accepted onto the course before attaining the age of 19 

45.4 For the purposes of paragraph 45.3, once paragraph 45.3(e) applies to a full-time student, if he 
then ceases, for a period of 56 days or less, to be incapable, or to be treated as incapable, of 
work, that paragraph shall, on his again becoming so incapable, or so treated as incapable, of 
work at the end of that period, immediately thereafter apply to him for so long as he remains 
incapable or is treated as remaining incapable, of work. 

45.5 In paragraph 45.3(h) the reference to a course of higher education is a reference to a course of 
any description mentioned in Schedule 6 to the Education Reform Act 1988. 

45.6 A full-time student to whom sub-paragraph (i) of paragraph 45.3 applies, shall be treated as 
satisfying that sub-paragraph from the date on which he made a request for the supplementary 
requirement, allowance, bursary or payment as the case may be. 

45.7 Paragraph 45.2 shall not apply to a full-time student for the period specified in paragraph 45.8 
if; 
(a) at any time during an academic year, with the consent of the relevant educational 

establishment, he ceases to attend or undertake a course because he is; 
(i) engaged in caring for another person; or 
(ii) ill; 

(b) he has subsequently ceased to be engaged in engaging in caring for that person or, as 
the case may be, he has subsequently recovered from that illness; and 

(c) he is not eligible for a grant or a student loan in respect of the period specified in 
paragraph 45.8. 

45.8 The period specified for the purposes of paragraph 45.7 is the period, not exceeding one year, 
beginning on the day on which he ceased to be engaged in caring for that person or, as the case 
may be, the day on which he recovered from that illness and ending on the day before; 
(a) the day on which he resumes attending or undertaking the course; or 
(b) the day from which the relevant educational establishment has agreed that he may 

resume attending or undertaking the course, 
which shall first occur. 

46.0 Calculation of grant income 

46.1 The amount of a student’s grant income to be taken into account shall, subject to paragraphs 
46.2 and 46.3, be the whole of his grant income. 

46.2 There shall be excluded from a student’s grant income any payment; 

(a) intended to meet tuition fees or examination fees; 
(b) in respect of the student’s disability; 
(c) intended to meet additional expenditure connected with term time residential study 

away from the student’s educational establishment; 
(d) on account of the student maintaining a home at a place other than that at which he 

resides during his course; 
(e) on account of any other person but only if that person is residing outside of the United 

Kingdom and there is no applicable amount in respect of him; 
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ANNEX 

(f) intended to meet the cost of books and equipment; 
(g) intended to meet travel expenses incurred as a result of his attendance on the course; 
(h) intended for the child care costs of a child dependant. 
(i) of higher education bursary for care leavers made under Part III of the Children Act 1989. 

46.3 Where a student does not have a student loan and is not treated as possessing such a loan, 
there shall be excluded from the student’s grant income; 
(a) the sum of £303 per academic year in respect of travel costs; and 
(b)the sum of £390 per academic year towards the costs of books and equipment, whether or 
not any such costs are incurred. 
The above figures will be increased annually in line with the Housing Benefit Regulations 2006 
(as amended). 

46.4 There shall also be excluded from a student’s grant income the grant for dependants known as 
the parents’ learning allowance paid pursuant to regulations made under Article 3 of the 
Education (Student Support) (Northern Ireland) Order 1998 or section 22 of the Teaching and 
Higher Education Act 1998. 

46.5 Subject to paragraphs 46.6 and 46.7, a student’s grant income shall be apportioned; 

(a) subject to paragraph 46.8, in a case where it is attributable to the period of study, equally 
between the weeks in that period beginning with the reduction week, the first day of 
which coincides with, or immediately follows the first day of the period of study and 
ending with the reduction week, the last day of which coincides with, or immediately 
precedes, the last day of the period of study; 

(b) in any other case, equally between the weeks in the period beginning with the reduction 
week, the first day of which coincides with, or immediately follows, the first day of the 
period for which it is payable and ending with the reduction week, the last day of which 
coincides with, or immediately precedes, the last day of the period for which it is payable. 

46.6 Any grant in respect of dependants paid under section 63(6) of the Health Services and Public 
Health Act 1968 (grants in respect of the provision of instruction to officers of hospital 
authorities) and any amount intended for the maintenance of dependants under Part 3 of 
Schedule 2 to the Education (Mandatory Awards) Regulations 2004 shall be apportioned equally 
over the period of 52 weeks or, if there are 53 reduction weeks (including part-weeks) in the 
year, 53. 

46.7 In a case where a student is in receipt of a student loan or where he could have acquired a 
student loan by taking reasonable steps but had not done so, any amount intended for the 
maintenance of dependants to which neither paragraph 46.6 nor section 50 (other amounts to 
be disregarded) apply, shall be apportioned over the same period as the student’s loan is 
apportioned or, as the case may be, would have been apportioned. 

46.8 In the case if a student on a sandwich course, any periods of experience within the period of 
study shall be excluded and the student’s grant income shall be apportioned equally between 
the weeks in the period beginning with the reduction week, the first day of which immediately 
follows the last day of the period of experience and ending with the reduction week, the last 
day of which coincides with, or immediately precedes, the last day of the period of study. 

47.0 Calculation of covenant income where a contribution is assessed 

47.1 Where a student is in receipt of income by way of a grant during a period of study and a 
contribution has been assessed, the amount of his covenant income to be taken into account 
for that period and any summer vacation immediately following shall be the whole amount of 
the covenant income less, subject to paragraph 47.3, the amount of the contribution. 
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ANNEX 

47.2 The weekly amount of the student’s covenant shall be determined– 
(a) by dividing the amount of income which falls to be taken into account under paragraph 

47.1 by 52 or 53, whichever is reasonable in the circumstances; and 
(b) by disregarding from the resulting amount, £5. 

47.3 For the purposes of paragraph 47.1, the contribution shall be treated as increased by the 
amount (if any) by which the amount excluded under paragraph 46.2(g) (calculation of grant 
income) falls short of the amount specified in paragraph 7(2) of Schedule 2 to the Education 
(Mandatory Awards) Regulations 2003 (travel expenditure). 

48.0 Covenant income where no grant income or no contribution is assessed 

48.1 Where a student is not in receipt of income by way of a grant the amount of his covenant income 
shall be calculated as follows; 
(a) any sums intended for any expenditure specified in paragraph 46.2 (a) to (e) (calculation 
of grant income) necessary as a result of his attendance on the course shall be disregarded; 
(b) any covenant income, up to the amount of the standard maintenance grant, which is not 

so disregarded, shall be apportioned equally between the weeks of the period of study; 
(c) there shall be disregarded from the amount so apportioned the amount which would 

have been disregarded under paragraph 46.2(f) and 46.3 (calculation of grant income) 
had the student been in receipt of the standard maintenance grant; and 

(d) the balance, if any, shall be divided by 52 or 53 whichever is reasonable in the 
circumstances and treated as weekly income of which £5 shall be disregarded. 

48.2 Where a student is in receipt of income by way of a grant and no contribution has been assessed, 
the amount of his covenanted income shall be calculated in accordance with sub-paragraphs (a) 
to (d) of paragraph 48.1, except that; 
(a) the value of the standard maintenance grant shall be abated by the amount of such grant 

income less an amount equal to the amount of any sums disregarded under paragraph 
46.2 (a) to (e); and 

(b) the amount to be disregarded under paragraph 48.1(c) shall be abated by an amount 
equal to the amount of any sums disregarded under paragraph 46.2(f) and (g) and 46.3. 

49.0 Student Covenant Income and Grant income – non disregard 

49.1 No part of a student’s covenant income or grant income shall be disregarded under paragraph 
15 of Schedule 4 to this scheme 

50.0 Other amounts to be disregarded 

50.1 For the purposes of ascertaining income other than grant income, covenant income and loans 
treated as income in accordance with section 51, any amounts intended for any expenditure 
specified in paragraph 46.2 (calculation of grant income), necessary as a result of his attendance 
on the course shall be disregarded but only if, and to the extent that, the necessary expenditure 
exceeds or is likely to exceed the amount of the sums disregarded under paragraphs 46.2 or 
46.3, 47.3, 48.1(a) or (c) or 51.5 (calculation of grant income, covenant income and treatment 
of student loans) on like expenditure. 

51.0 Treatment of student loans 

51.1 A student loan shall be treated as income. 

51.2 In calculating the weekly amount of the loan to be taken into account as income 
(a) in respect of a course that is of a single academic year’s duration or less, a loan which is 

payable in respect of that period shall be apportioned equally between the weeks in the 
period beginning with; 
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(i) except in a case where (ii) applies, the reduction week ,the first day of which coincides 
with, or immediately follows, the first day of the single academic year; 

(ii) where the student is required to start attending the course in August or where the 
course is less than an academic year’s duration, the reduction week, the first day of 
which coincides with, or immediately follows, the first day of the course, and ending 
with the reduction week, the last day of which coincides with, or immediately 
precedes with last day of the course, 

(b) in respect of an academic year of a course which starts other than on 1st September, a 
loan which is payable in respect of that academic year shall be apportioned equally 
between the weeks in the period beginning with the reduction week, the first day of 
which coincides with or immediately follows, the first day of that academic year and 
ending with the reduction week, the last day of which coincides with or immediately 
precedes, the last day of that academic year but excluding any reduction weeks falling 
entirely within the quarter during which, in the opinion of the Secretary of State, the 
longest of any vacation is taken and for the purposes of this sub-paragraph, ‘quarter’ 
shall have the same meaning as for the purposes of the Education (Student Support) 
Regulations 2005; 

(c) in respect of the final academic year of a course (not being a course of a single year’s 
duration), a loan which is payable in respect of that final academic year shall be 
apportioned equally between the weeks in the period beginning with; 
(i) except in a case where (ii) applies, the reduction week, the first day of which coincides 

with or immediately follows, the first day of that academic year; 
(ii) where the final academic year starts on 1st September, the reduction week, the first 

day of which coincide with, or immediately follows, the earlier of 1st September or 
the first day of the autumn term, 

and ending with the reduction week, the last day of which coincides with, or immediately 
precedes, the last day of the course; 

(d) in any other case, the loan shall be apportioned equally between the weeks in the period 
beginning with the earlier of; 
(i) the first day of the first reduction week in September; or 
(ii) the reduction week, the first day of which coincides with, or immediately follows the 

first day of the autumn term, 
and ending with the reduction week, the last day of which coincides with, or immediately 
precedes, the last day of the course; 

and, in all cases, from the weekly amount so apportioned there shall be disregarded £10. 

51.3 A student shall be treated as possessing a student loan in respect of an academic year where; 
(a) a student loan has been made to him in respect of that year; or 
(b) he could acquire such a loan in respect of that year by taking reasonable steps to do so. 

51.4 Where a student is treated as possessing a student loan under paragraph 51.3, the amount of 
the student loan to be taken into account as income shall be, subject to paragraph 51.5 
(a) in the case of a student to whom a student loan is made in respect of an academic year, a 

sum equal to 
(i) the maximum student loan he is able to acquire in respect of that year by taking 
reasonable steps to do so; and 
(ii) any contribution whether or not it has been paid to him; 

(b) in the case of a student to whom a student loan is not made in respect of an academic year, 
the maximum student loan that would be made to the student if; 

(i) he took all reasonable steps to obtain the maximum student loan he is able to acquire 
in respect of that year; and 
(ii) no deduction in that loan was made by virtue of the application of a means test. 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 67 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 80



 

      	

            
            
          

     
          

  

    
                  

              
       

       

        
 

           
     

 
                

  
 

              
           

            
              

              
                

  
 

         
                

        
          

         
 

    

   
 
                  

       
          

   

      
 

                  
           

   

     
 

                  
  

 
                      

ANNEX 

51.5 There shall be deducted from the amount of income taken into account under paragraph 51.4 
(a) the sum of £303 per academic year in respect of travel costs; and 
(b) the sum of £390 per academic year towards the cost of books and equipment, whether 

or not any such costs are incurred. 
The above figures will be increased annually in line with the Housing Benefit Regulations 2006 
(as amended). 

51A.0 Treatment of fee loans 
51A. 1A loan for fees, known as a fee loan or a fee contribution loan, made pursuant to regulations 

made under Article 3 of the Education (Student Support) (Northern Ireland) Order 1998, section 
22 of the Teaching and Higher Education Act 1998 or section 73(f) of the Education (Scotland) 
Act 1980, shall be disregarded as income. 

52.0 Treatment of payments from access funds 

52.1 This paragraph applies to payments from access funds that are not payments to which 
paragraph 55.2 or 55.3 (income treated as capital) applies. 

52.2 A payment from access funds, other than a payment to which paragraph 52.3 applies, shall be 
disregarded as income. 

52.3 Subject to paragraph 52.4 of this section and paragraph 35 of Schedule 4, 
a) any payments from access funds which are intended and used for an item of food, 

ordinary clothing or footwear, household fuel, or rent of a single applicant or, as the case 
may be, of the applicant or any other member of his family and 

b) any payments from access funds which are used for any council tax or water charges for 
which that applicant or member is liable, shall be disregarded as income to the extent of 
£20 per week. 

52.4 Where a payment from access funds is made– 
(a) on or after 1st September or the first day of the course, whichever first occurs, but before 

receipt of any student loan in respect of that year and that payment is intended for the 
purpose of bridging the period until receipt of the student loan; or 

(b) before the first day of the course to a person in anticipation of that person becoming a 
student, 

that payment shall be disregarded as income. 

53.0 Disregard of contribution 

53.1 Where the applicant or his partner is a student and for the purposes of assessing a contribution 
to the student’s grant or student loan, the other partner’s income has been taken into account, 
an amount equal to that contribution shall be disregarded for the purposes of assessing that 
other partner’s income. 

54.0 Further disregard of student’s income 

54.1 Where any part of a student’s income has already been taken into account for the purpose of 
assessing his entitlement to a grant or student loan, the amount taken into account shall be 
disregarded in assessing that student’s income. 

55.0 Income treated as capital 

55.1 Any amount by way of a refund of tax deducted from a student’s covenant income shall be 
treated as capital. 

55.2 Any amount paid from access funds as a single lump sum shall be treated as capital. 
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55.3 An amount paid from access fund as a single lump sum which is intended and used for an item 
other than food, ordinary clothing or footwear, household fuel or rent, or which is used for an 
item other than any council tax or water charges for which that applicant or member is liable, 
shall be disregarded as capital but only for a period of 52 weeks from the date of the payment. 

56.0 Disregard of changes occurring during summer vacation 
56.1 In calculating a student’s income the authority shall disregard any change in the standard 

maintenance grant, occurring in the recognised summer vacation appropriate to the student’s 
course, if that vacation does not form part of his period of study from the date on which the 
change occurred to the end of that vacation. 
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Sections 57 – 63 

The calculation and amount of Council Tax Reduction 
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57.0 Maximum council tax reduction 

57.1 Subject to paragraphs 57.2 to 57.4, the amount of a person’s maximum council tax reduction in 
respect of a day for which he is liable to pay council tax, shall be 90 per cent, of the amount A 
divided by B where; 
(a) A is the amount set by the appropriate authority as the council tax for the relevant 

financial year in respect of the dwelling in which he is a resident and for which he is liable, 
subject to any discount which may be appropriate to that dwelling under the 1992 Act; 
and 

(b) B is the number of days in that financial year, less any deductions in respect of non-
dependants which fall to be made under section 58 (non-dependant deductions). 

57.1A Where the applicant or their partner is in receipt of: 
(a) The support component of Employment and Support Allowance; or 
(b) the Limited Capability for Work Related Activity element within Universal Credit 
then the percentage shown in paragraph 57.1 above shall be 100 per cent. 

57.2 In calculating a person’s maximum council tax reduction any reduction in the amount that 
person is liable to pay in respect of council tax, which is made in consequence of any enactment 
in, or made under, the 1992 Act, shall be taken into account. 

57.3 Subject to paragraph 57.4, where an applicant is jointly and severally liable for council tax in 
respect of a dwelling in which he is resident with one or more other persons but excepting any 
person so residing with the applicant who is a student to whom paragraph 45.2 (students who 
are excluded from entitlement to council tax reduction) applies, in determining the maximum 
council tax reduction in his case in accordance with paragraph 57.1, the amount A shall be 
divided by the number of persons who are jointly and severally liable for that tax. 

57.4 Where an applicant is jointly and severally liable for council tax in respect of a dwelling with 
only his partner, paragraph 57.3 shall not apply in his case 

57A.0 Minimum Award Value 
57A.1 Where any council tax reduction entitlement would be less than £1 per week, no reduction shall 

be payable whatsoever. 

58.0 Non-dependant deductions22 

58.1 Subject to the following provisions of this paragraph, the non-dependant deductions in respect 
of a day referred to in section 57 (maximum council tax reduction) shall be £4.00 x1/7. 

58.2 Not used 

58.3 Only one deduction shall be made under this section in respect of a couple or, as the case may 
be, members of a polygamous marriage and, where, but for this paragraph, the amount that 
would fall to be deducted in respect of one member of a couple or polygamous marriage is 
higher than the amount (if any) that would fall to be deducted in respect of the other, or any 
other, member, the higher amount shall be deducted. 

58.4 Not used. 

58.5 Where in respect of a day– 
a. a person is a resident in a dwelling but is not himself liable for council tax in respect of that 

dwelling and that day; 
b. other residents in that dwelling (the liable persons) have joint and several liability for 

22 The amounts shown within this section shall be uprated in line with the Council Tax Reduction Schemes 
(Prescribed Requirements) Regulations 2012 
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council tax in respect of that dwelling and that day otherwise than by virtue of section 9 or 
77 or 77A of the 1992 Act (liability of spouses and civil partners); and 

c. the person to whom sub-paragraph (a) refers is a non-dependant of two or more of the 
liable persons, the deduction in respect of that non-dependant shall be apportioned equally 
between those liable persons. 

58.6 No deduction shall be made in respect of any non-dependants occupying an applicant’s dwelling 
if the applicant or his partner is– 
a. blind or treated as blind by virtue of paragraph 9 of Schedule 1 (additional condition for the 

disability premium); or 
b. receiving in respect of himself: 

• attendance allowance, or would be receiving that allowance but for: 
i. a suspension of benefit in accordance with regulations under section 113(2) 

of The Act; or 
ii. an abatement as a result of hospitalisation; or 

• the care component of the disability living allowance, or would be receiving that 
component but for: 

i. a suspension of benefit in accordance with regulations under section 113(2) 
of The Act; or 

ii. an abatement as a result of hospitalisation; or 
c. the daily living component of personal independence payment, or would be receiving that 

allowance but for a suspension of benefit in accordance with regulations under section 86 
of the Welfare Reform Act 2012 (hospital in-patients); 

d. an AFIP, or would be receiving that payment but for a suspension of it in accordance with 
any terms of the armed and reserve forces compensation scheme which allows for a 
suspension because a person is undergoing medical treatment in a hospital or similar 
institution; 

58.7 No deduction shall be made in respect of a non-dependant if: 
a. although he resides with the applicant, it appears to the authority that his normal home is 

elsewhere; or 
b. he is in receipt of a training allowance paid in connection with a youth training established 

under section 2 of the 1973 Act or section 2 of the Enterprise and New Towns (Scotland) 
Act 1990; or 

c. he is a full time student within the meaning of section 44.0 (Students); or 
d. he is not residing with the applicant because he has been a patient for a period of excess of 

52 weeks, and for these purposes; 
e. ‘patient’ has the meaning given within this scheme, and 
f. where a person has been a patient for two or more distinct periods separated by one or 

more intervals each not exceeding 28 days, he shall be treated as having been a patient 
continuously for a period equal in duration to the total of those distinct periods; 

g. he is not residing with the claimant because he is a member of the armed forces away on 
operations 

58.8 No deduction shall be made in respect of a non-dependant; 
(a) who is on income support, state pension credit, an income-based jobseeker’s allowance 

or an income-related employment and support allowance; 
(b) to whom Schedule 1 of the 1992 Act applies (persons disregarded for purposes of 

discount) but this sub-paragraph shall not apply to a non-dependant who is a student to 
whom paragraph 4 of that Schedule refers; 

(c) who is entitled to an award of universal credit where the award is calculated on the 
basis that the person does not have any earned income.”; 

For the purposes of sub-paragraph (c), “earned income” has the meaning given in 
regulation 52 of the Universal Credit Regulations 2013. 

58.9 In the application of paragraph 58.2 there shall be disregarded from his weekly gross income: 
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a. any attendance allowance, disability living allowance or personal independence payment 
or an AFIP received by him; 

b. any payment made under or by the Trusts, the Fund, the Eileen Trust , MFET Limited, the 
Skipton Fund, the Caxton Foundation or the Independent Living Fund (2006) which had his 
income fallen to be calculated under section 30 (calculation of income other than earnings) 
would have been disregarded under paragraph 24 of Schedule 4 (income in kind); and 

c. any payment which had his income fallen to be calculated under section 30 would have 
been disregarded under paragraph 36 of Schedule 4 (payments made under certain trusts 
and certain other payments). 

59.0 Council tax support taper (applies to persons defined within Class E) 

59.1 The prescribed daily percentage for the purpose of calculating reduction as a percentage of 
excess of income over the applicable amount which is deducted from maximum council tax 
reduction, shall be 2 6/7 per cent. Where an applicant’s income exceeds their applicable 
amount, their council tax reduction shall be calculated by deducting their excess income 
multiplied by the taper from their maximum council tax reduction as defined within section 57 
of this scheme 

60.0 Extended reductions: movers into the authority’s area23 

60.1 Where; 
a. an application is made to the authority for a reduction under its scheme, and 
b. the applicant or the partner of the applicant, is in receipt of an extended reduction from; 

(i) another billing authority in England; or 
(ii) a billing authority in Wales, 

the current authority must reduce any reduction to which the applicant is entitled under its 
Council Tax Reduction scheme by the amount of that extended reduction. 

62.0 - 63.0 Not used 

23 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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Sections 64 – 67 

Dates on which entitlement and changes of circumstances are to take effect 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 74 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 87



 

      	

     
                

              
             

 
                 

              
            

  

  

 
                 

           
             

             

  

        
 

          
         

          
               

               
             

 
 

               
           

 
                    

           
       

               
 

                
       

 
                 

       
 

               
        

               
          

 
                 

             
            

            
        

       
 

               

ANNEX 

64.0 Date on which entitlement is to begin 
64.1 Subject to paragraph 64.2, any person to whom or in respect of whom a claim for council tax 

reduction is made and who is otherwise entitled to that reduction shall be so entitled from the 
reduction week following the date on which that claim is made or is treated as made. 

64.2 Where a person is otherwise entitled to council tax reduction and becomes liable for the first 
time for the authority’s council tax in respect of a dwelling of which he is a resident in the 
reduction week in which his claim is made or is treated as made, he shall be so entitled from 
that reduction week. 

65.0 Tolerances for Changes in circumstances 

65.1 Where any change of circumstances occurs which would result in an increase or decrease in the 
claimant’s income of less than £30 per week, no change in council tax reduction will be effected 
until such time as the total changes cumulatively amount to at least £30 per week. Where this 
occurs, the change will be effective from the date of the last change. 

66.0 Not Used 

67.0 Date on which change of circumstances is to take effect 

67.1 Except in cases where section 24 (disregard of changes in tax, contributions, etc.) applies and 
subject to the following provisions of this paragraph, a change of circumstances which affects 
entitlement to, or the amount of, a reduction under the authority’s scheme (“change of 
circumstances”), takes effect from the first day of the reduction week following the date on 
which the change actually occurs, and where that change is cessation of entitlement to any 
benefit under the benefit Acts, the date on which the change actually occurs shall be the day 
immediately following the last day of entitlement to that benefit. 

67.2 Subject to paragraph (3), where the change of circumstances is a change in the amount of 
council tax payable, it takes effect from the day on which it actually occurs. 

67.3 Where the change of circumstances is a change in the amount a person is liable to pay in respect 
of council tax in consequence of regulations under section 13 of the 1992 Act (reduced amounts 
of council tax) or changes in the discount to which a dwelling may be subject under sections 11 
or 12 of that Act, it shall take effect from the day on which the change in amount has effect. 

67.4 Where the change of circumstances is the applicant's acquisition of a partner, the change takes 
effect on the day on which the acquisition takes place. 

67.5 Where the change of circumstances is the death of an applicant's partner or their separation, it 
takes effect on the day the death or separation occurs. 

67.6 If two or more changes of circumstances occurring in the same reduction week would, but for 
this paragraph, take effect in different reduction weeks in accordance with paragraphs (1) to (5) 
they take effect from the day to which the appropriate paragraph from (2) to (5) above refers, 
or, where more than one day is concerned, from the earlier day. 

67.7 Where the change of circumstances is that income, or an increase in the amount of income, 
other than a benefit or an increase in the amount of a benefit under the Act, is paid in respect 
of a past period and there was no entitlement to income of that amount during that period, the 
change of circumstances shall take effect from the first day on which such income, had it been 
paid in that period at intervals appropriate to that income, would have fallen to be taken into 
account for the purposes of this scheme. 

67.8 Without prejudice to paragraph (7), where the change of circumstances is the payment of 
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income, or arrears of income, in respect of a past period, the change of circumstances takes 
effect from the first day on which such income, had it been timeously paid in that period at 
intervals appropriate to that income, would have fallen to be taken into account for the 
purposes of this scheme. 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 76 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 89



 

      	

 

 

 

 

 

 

 

 

 

 

 

 

    

         

  

ANNEX 

Sections 68– 74A 

Claiming and the treatment of claims for Council Tax Reduction purposes 
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68.0 Making an application24 

68.1 In the case of a couple or members of a polygamous marriage an application is to be made 
by whichever one of them they agree should so apply or, in default of agreement, by such 
one of them as the authority determines. 

68.2 Where a person who is liable to pay council tax in respect of a dwelling is unable for the 
time being to act, and; 
(a) a deputy has been appointed by the Court of Protection with power to claim, or as 

the case may be, receive benefit on his behalf; or 
(b) in Scotland, his estate is being administered by a judicial factor or any guardian 

acting or appointed under the Adults with Incapacity (Scotland) Act 2000 who has 
power to apply or, as the case may be, receive benefit on his behalf; or 

(c) an attorney with a general power or a power to apply or, as the case may be, 
receive benefit, has been appointed by that person under the Powers of Attorney 
Act 1971, the Enduring Powers of Attorney Act 1985 or the Mental Capacity Act 
2005 or otherwise, 

that deputy, judicial factor, guardian or attorney, as the case may be, may make an 
application on behalf of that person. 

68.3 Where a person who is liable to pay council tax in respect of a dwelling is unable for the 
time being to act and sub-paragraph (2) does not apply to him, the authority may, upon 
written application made to them by a person who, if a natural person, is over the age of 18, 
appoint that person to exercise on behalf of the person who is unable to act, any right to 
which that person might be entitled under the authority’s scheme and to receive and deal 
on his behalf with any sums payable to him. 

68.4 Where a person who is liable to pay council tax in respect of a dwelling is for the time being 
unable to act and the Secretary of State has appointed a person to act on his behalf under 
regulation 33 of the Social Security (Claims and Payments) Regulations 1987 (persons unable 
to act), the authority may if that person agrees, treat him as if he had been appointed by 
them under sub-paragraph (3). 

68.5 Where the authority has made an appointment under sub-paragraph (3) or treated a person 
as an appointee under sub-paragraph (4); 
(a) it may at any time revoke the appointment; 
(b) the person appointed may resign his office after having given 4 weeks notice in 

writing to the authority of his intention to do so; 
(c) any such appointment terminates when the authority is notified of the 

appointment of a person mentioned in sub-paragraph (2). 

68.6 Anything required by the authority’s scheme to be done by or to any person who is for the 
time being unable to act may be done by or to the persons mentioned in sub-paragraph (2) 
above or by or to the person appointed or treated as appointed under this paragraph and 
the receipt of any such person so appointed shall be a good discharge to the authority for 
any sum paid. 

68.7 The authority must; 
(a) inform any person making an application of the duty imposed by paragraph 9(1)(a); 
(b) explain the possible consequences (including prosecution) of failing to comply with 

that duty; and 
(c) set out the circumstances a change in which might affect entitlement to the 

reduction or its amount. 

24 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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69.0 Procedure by which a person may apply for a reduction under the authority’s scheme25 

69.1. Paragraphs 2 to 7 apply to an application made under the authority’s scheme. 

69.2. An application may be made; 

(a) in writing, 
(b) by means of an electronic communication in accordance with Part 4 of this Schedule, or 
(c) where the authority has published a telephone number for the purpose of receiving such 

applications, by telephone; or 
(d) by any notification from the Department for Work and Pensions of any award of Universal 

Credit. 

69.3 (1) An application which is made in writing must be made to the designated office on a 
properly completed form. 

(2) The form must be provided free of charge by the authority for the purpose. 

69.4 (1) Where an application made in writing is defective because— 
(a) it was made on the form supplied for the purpose but that form is not accepted by 

the authority as being properly completed; or 
(b) it was made in writing but not on the form approved for the purpose and the 

authority does not accept the application as being in a written form which is 
sufficient in the circumstances of the case having regard to the sufficiency of the 
written information and evidence, 

the authority may, in a case to which sub-paragraph (a) applies, request the applicant to 
complete the defective application or, in the case to which sub-paragraph (b) applies, supply 
the applicant with the approved form or request further information and evidence. 

(2) An application made on a form provided by the authority is properly completed if it is 
completed in accordance with the instructions on the form, including any instructions to 
provide information and evidence in connection with the application. 

69.5. (1) If an application made by electronic communication is defective the authority must 
provide the person making the application with an opportunity to correct the 
defect. 

(2) An application made by electronic communication is defective if the applicant does 
not provide all the information the authority requires. 

69.6. In a particular case the authority may determine that an application made by telephone is 
only valid if the person making the application approves a written statement of his 
circumstances provided by the authority. 

69.7 (1) If an application made by telephone is defective the authority must provide the 
person making the application with an opportunity to correct the defect. 

(2) An application made by telephone is defective if the applicant does not provide all 
the information the authority requests during the telephone call. 

69.8 Notwithstanding other paragraphs within this section, the authority will determine the method 
by which claims are to be made as well as where claims should be sent or delivered. 

69.9 Where an applicant (‘C’)– 
(a) makes a claim which includes (or which C subsequently requests should include) a period 

25 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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before the claim is made; and 
(b) from a day, in that period, up to the date when C made the claim (or subsequently 

requested that the claim should include a past period), C had continuous good cause for 
failing to make a claim (or request that the claim should include that period), 
the claim is to be treated as made on the date determined in accordance with paragraph 
69.10 

69.10 The date is the latest of– 
(a) the first day from which C had continuous good cause; 
(b) the day 6 months before the date the claim was made; 
(c) the day 6 months before the date when C requested that the claim should include a past 

period. 

69A.0 Date on which an application is made 
69A.1 Subject to sub-paragraph (7), the date on which an application is made is; 

(a) in a case where; 
(i) an award of state pension credit which comprises a guarantee credit has been 
made to the applicant or his partner, and 
(ii) the application for a reduction is made within one month of the date on which 
the claim for that state pension credit which comprises a guarantee credit was 
received at the appropriate DWP office, 

the first day of entitlement to state pension credit which comprises a guarantee credit 
arising from that claim; 
(b) in a case where 

(i) an applicant or his partner is a person in receipt of a guarantee credit, 
(ii) the applicant becomes liable for the first time to pay council tax in respect of the 
dwelling he occupies as his home, and 
(iii) the application is received at the designated office within one month of the 
date of the change, 

the date on which the change takes place; 
(c) in a case where; 

(i) an award of income support, an income-based jobseeker’s allowance or an 
income- related employment and support allowance or an award of universal credit 
has been made to the applicant or his partner, and 
(ii) the application is made within one month of the date on which the claim for 
that income support, jobseeker’s allowance, employment and support allowance or 
universal credit was received, 

the first day of entitlement to income support, an income-based jobseeker’s allowance, an 
income-related employment and support allowance or universal credit arising from that 
claim; 
(d) in a case where; 

(i) an applicant or his partner is a person on income support, an income-based 
jobseeker’s allowance or an income-related employment and support allowance or 
has an award of universal credit, 
(ii) the applicant becomes liable for the first time to pay council tax in respect of the 
dwelling which he occupies as his home, and 
(iii) the application is received at the designated office within one month of the 
date of the change, 

the date on which the change takes place; 
(e) in a case where; 

(i) an applicant is the former partner of a person who was, at the date of his death 
or their separation, entitled to a reduction under the authority’s scheme, and 
(ii) the applicant makes an application for a reduction under that scheme within 
one month of the date of the death or the separation, 
the date of the death or separation; 

(f) except where paragraph (a), (b) or (e) is satisfied, in a case where a properly completed 
application is received within one month (or such longer period as the authority considers 
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reasonable) of the date on which an application form was issued to an applicant following 
the applicant first notifying, by whatever means, the authority of an intention to make an 
application, the date of first notification; 
(g) in any other case, the date on which an application is received at the designated office. 

69A.2 For the purposes only of sub-paragraph (1)(c) a person who has been awarded an 
income-based jobseeker’s allowance or an income-related employment and support 
allowance is to be treated as entitled to that allowance for any days which immediately 
precede the first day in that award and on which he would, but for regulations made 
under; 
(a) in the case of income-based jobseeker’s allowance, paragraph 4 of Schedule 1 to the 
Jobseekers Act 1995 (waiting days); or 
(b) in the case of income-related employment and support allowance, paragraph 2 of 
Schedule 2 to the Welfare Reform Act 2007 (waiting days), 
have been entitled to that allowance. 

69A.3 Where there is a defect in an applications by telephone; 
(a) is corrected within one month (or such longer period as the authority considers 
reasonable) of the date the authority last drew attention to it, the authority must treat the 
application as if it had been duly made in the first instance; 
(b) is not corrected within one month (or such longer period as the authority considers 
reasonable) of the date the authority last drew attention to it, the authority must treat the 
application as if it had been duly made in the first instance where it considers it has 
sufficient information to decide the application. 

69A.4 The authority is to treat a defective application as if it had been validly made in the first 
instance if, in any particular case, the conditions specified in sub-paragraph (5)(a), (b) or (c) 
are satisfied. 

69A.5 The conditions are that— 
(a) where the authority receives the properly completed application or the information 
requested to complete it or the evidence within one month of the request, or such longer 
period as the authority may consider reasonable; or 
(b) where an application is not on approved form or further information requested by 
authority applies; 
(i) the approved form sent to the applicant is received at the offices of the authority properly 
completed within one month of it having been sent to him; or, as the case may be; 
(ii) the applicant supplies whatever information or evidence was requested within one month 
of the request;  or, 
in either case, within such longer period as the authority may consider reasonable; or 
(c) where the authority has requested further information, the authority receives at its offices 
the properly completed application or the information requested to complete it within one 
month of the request or within such longer period as the authority considers reasonable. 

69A.6 Except in the case of an application made by a person treated as not being in Great Britain, 
where a person has not become liable for council tax to the authority but it is anticipated 
that he will become so liable within the period of 8 weeks (the relevant period), he may 
apply for a reduction under that authority’s scheme at any time in that period in respect of 
that tax and, provided that liability arises within the relevant period, the authority must 
treat the application as having been made on the day on which the liability for the tax arises. 

69A.7 Except in the case of an application made by a person treated as not being in Great Britain, 
where the applicant is not entitled to a reduction under the authority’s scheme in the 
reduction week immediately following the date of his application but the authority is of the 
opinion that unless there is a change of circumstances he will be entitled to a reduction 
under its scheme for a period beginning not later than; 
(a) in the case of an application made by; 

(i) a pensioner, or 
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(ii) a person who has attained, or whose partner has attained, the age which is 17 
weeks younger than the qualifying age for state pension credit, 
the seventeenth reduction week following the date on which the application is 
made, or 

(b) in the case of an application made by a person who is not a pensioner, the thirteenth 
reduction week following the date on which the application is made, 
the authority may treat the application as made on a date in the reduction week 
immediately preceding the first reduction week of that period of entitlement and award a 
reduction accordingly. 

69A.8 In this paragraph “appropriate DWP office” means an office of the Department for Work and 
Pensions dealing with state pension credit or an office which is normally open to the public 
for the receipt of claims of income support, a job seekers allowance or an employment and 
support allowance. 

70.0 Submission of evidence electronically 

70.1 The authority may accept such evidence, documents and certificates to support the claim 
electronically where it feels that this would be acceptable given the nature of the claim 

71. 0 Use of telephone provided evidence 
71.1 The authority may accept such evidence to support the claim by telephone where it feels 

that this would be acceptable given the nature of the claim 

72.0 Information and evidence26 

72.1 Subject to sub-paragraph (3), a person who makes an application for a reduction under an 
authority’s scheme must satisfy sub-paragraph (2) in relation both to himself and to any 
other person in respect of whom he is making the application. 

72.2 This sub-paragraph is satisfied in relation to a person if— 
(a) the application is accompanied by; 

(i) a statement of the person’s national insurance number and information or 
evidence establishing that that number has been allocated to the person; or 
(ii) information or evidence enabling the authority to ascertain the national 
insurance number that has been allocated to the person; or 

(b) the person has made an application for a national insurance number to be allocated to 
him and the application for the reduction is accompanied by; 

(i) evidence of the application for a national insurance number to be so allocated; 
and 
(ii) the information or evidence enabling it to be so allocated. 

72.3 Sub-paragraph (2) does not apply; 
(a) in the case of a child or young person in respect of whom an application for a reduction is 
made; 
(b) to a person who; 

(i) is a person treated as not being in Great Britain for the purposes of this 
scheme; 
(ii) is subject to immigration control within the meaning of section 115(9)(a) of the 
Immigration and Asylum Act 1999; and 
(iii) has not previously been allocated a national insurance number. 

72.4 Subject to sub-paragraph (5), a person who makes an application, or a person to whom a 
reduction under the authority’s scheme has been awarded, must furnish such certificates, 
documents, information and evidence in connection with the application or the award, or 

26 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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any question arising out of the application or the award, as may reasonably be required by 
that authority in order to determine that person’s entitlement to, or continuing entitlement 
to a reduction under its scheme and must do so within one month of the authority requiring 
him to do so or such longer period as the authority may consider reasonable. 

72.5 Nothing in this paragraph requires a person who is a pensioner to furnish any certificates, 
documents, information or evidence relating to a payment to which sub-paragraph (7) 
applies. 

72.6 Where the authority makes a request under sub-paragraph (4), it must; 
(a) inform the applicant or the person to whom a reduction under its scheme has been 
awarded of his duty under paragraph 9 (duty to notify change of circumstances) to notify 
the authority of any change of circumstances; and 
(b) without prejudice to the extent of the duty owed under paragraph 9, indicate to him 
either orally or by notice or by reference to some other document available to him on 
application and without charge, the kind of change of circumstances which must be notified. 

72.7 This sub-paragraph applies to any of the following payments; 
(a) a payment which is made under or by the Trusts, the Fund, the Eileen Trust, MFET Limited, 
the Skipton Fund, the Caxton Foundation he London Emergencies Trust, the We Love 
Manchester Emergency Fund, or the London Bombings Relief Charitable Fund; 
(b) a payment which is disregarded under paragraph 24 of Schedule 5, other than a payment 
under the Independent Living Fund (2006); 
(c) a payment which is disregarded under paragraph 58.9. 

72.8 Where an applicant or a person to whom a reduction under the authority’s scheme has been 
awarded or any partner has attained the qualifying age for state pension credit and is a 
member of, or a person deriving entitlement to a pension under, a personal pension 
scheme, he must where the authority so requires furnish the following information; 
(a) the name and address of the pension fund holder; 
(b) such other information including any reference or policy number as is needed to enable 
the personal pension scheme to be identified. 

73.0 Amendment and withdrawal of application27 

73.1 A person who has made an application may amend it at any time before a decision has been 
made on it by a notice in writing delivered or sent to the designated office. 

73.2 Where the application was made by telephone the amendment may also be made by 
telephone. 

73.3 Any application amended is to be treated as if it had been amended in the first instance. 

73.4 A person who has made an application may withdraw it by notice to the designated office at 
any time before a decision has been made on it. 

73.5 Where the application was made by telephone, the withdrawal may also be made by 
telephone. 

73.6 Any notice of withdrawal given in accordance with sub-paragraph (4) or (5) has effect when 
it is received. 

73.7 Where a person, by telephone, amends or withdraws an application the person must (if 
required to do so by the authority) confirm the amendment or withdrawal by a notice in writing 

27 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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ANNEX 

delivered or sent to the designated office. 

74.0 Duty to notify changes of circumstances28 

74.1 Subject to sub-paragraphs (3), (6) and (7), an applicant (or any person acting on his behalf) 
must comply with sub-paragraph (2) if there is a relevant change of circumstances at any 
time; 
(a) between the making of an application and a decision being made on it, or 
(b) after the decision is made (where the decision is that the applicant is entitled to a 
reduction under the authority’s scheme) including at any time while the applicant is in 
receipt of such a reduction. 

74.2 The applicant (or any person acting on his behalf) must notify any change of circumstances 
which the applicant (or that person) might reasonably be expected to know might affect his 
entitlement to, or the amount of, a reduction under the authority’s scheme (a “relevant 
change of circumstances”) by giving notice to the authority; 
(a) in writing; or 
(b) by telephone— 

(i) where the authority has published a telephone number for that purpose unless 
the authority determines that in any particular case or class of case notification 
may not be given by telephone; or 
(ii) in any case or class of case where the authority determines that notice may be 
given by telephone; or 

(c) by any other means which the authority agrees to accept in any particular case, 
within a period of 21 days beginning with the day on which the change occurs, or as soon as 
reasonably practicable after the change occurs, whichever is later. 

74.3 The duty imposed on a person by sub-paragraph (1) does not extend to notifying 
(a) changes in the amount of council tax payable to the authority; 
(b) changes in the age of the applicant or that of any member of his family; 
(c) in the case of an applicant in receipt of a relevant benefit, changes in circumstances 
which affect the amount of the benefit but not the amount of the reduction under the 
authority’s scheme to which he is entitled, other than the cessation of that entitlement to 
the benefit. 

74.4 For the purposes of sub-paragraph (3)(c) “relevant benefit” means income support, an 
income-based jobseeker’s allowance or an income-related employment and support 
allowance or universal credit. 

74.5 Notwithstanding sub-paragraph (3)(b) or (c) an applicant is required by sub-paragraph (1) to 
notify the authority of any change in the composition of his family arising from the fact that 
a person who was a member of his family is now no longer such a person because he has 
ceased to be a child or young person. 

74.6 Not used 

74.7 A person who has been awarded a reduction under the authority’s scheme who is also on 
state pension credit must report; 
(a) changes affecting the residence or income of any non-dependant normally residing with 
the applicant or with whom the applicant normally resides; 
(b) any absence from the dwelling which exceeds or is likely to exceed 13 weeks. 

74.8 In addition to the changes required to be reported under sub-paragraph (7), a person whose 
state pension credit comprises only a savings credit must also report— 

28 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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(a) changes affecting a child living with him which may result in a change in the amount of 
reduction under the authority’s scheme allowed in his case, but not changes in the age of 
the child; 
(b) any change in the amount of the applicant’s capital to be taken into account which does 
or may take the amount of his capital to more than £16,000; 
(c) any change in the income or capital of; 

(i) a non-dependant whose income and capital are treated as belonging to the 
applicant; or 
(ii) a person to whom their partner is treated as member of the household, 

and whether such a person or, as the case may be, non-dependant stops living or begins or 
resumes living with the applicant. 

74.9 A person who is entitled to a reduction under the authority’s scheme and on state pension credit 
need only report to the authority the changes specified in sub-paragraphs (7) and (8). 

74.10 All changes in circumstances should be notified to the authority in writing (or by whatever 
format agreed by the authority) within one calendar month of the happening of the event or 
change in circumstance. This timescale may be extended at the discretion of the authority. 
Where such a change is not received within that timescale and where the change would increase 
the level of reduction payable, the authority will use the Monday following the date of 
notification as the effective date. 
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Sections 75- 90 

Decisions, decision notices and awards of Council Tax Reduction 
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75.0 Decisions by the authority29 

75.1 The authority must make a decision on an application under its scheme within 14 days of 
paragraphs 4 and 7 and section 69 being satisfied, or as soon as reasonably practicable 
thereafter. 

76.0 Notification of decision30 

76.1 The authority must notify in writing any person affected by a decision made by it under its 
scheme; 
(a) in the case of a decision on an application, forthwith or as soon as reasonably practicable 
thereafter; 
(b) in any other case, within 14 days of that decision or as soon as reasonably practicable 
thereafter. 

76.2 Where the decision is to award a reduction, the notification under sub-paragraph (1) must 
include a statement; 
(a) informing the person affected of the duty imposed by paragraph 9(1); 
(b) explaining the possible consequences (including prosecution) of failing to comply with 
that duty; and 
(c) setting out the circumstances a change in which might affect entitlement to the 
reduction or its amount. 

76.3 Where the decision is to award a reduction, the notification under sub-paragraph (1) must 
include a statement as to how that entitlement is to be discharged. 

76.4 In any case, the notification under sub-paragraph (1) must inform the person affected of the 
procedure by which an appeal may be made and must refer the person to the provisions in 
the authority’s scheme relating to the procedure for making an appeal. 

76.5 A person affected to whom the authority sends or delivers a notification of decision may, 
within one month of the date of the notification of that decision request in writing the 
authority to provide a written statement setting out the reasons for its decision on any 
matter set out in the notice. 

76.6 The written statement referred to in sub-paragraph (5) must be sent to the person 
requesting it within 14 days or as soon as reasonably practicable thereafter. 

76.7 For the purposes of this paragraph a person is to be treated as a person affected by a 
decision of the authority under its scheme where the rights, duties or obligations of that 
person are affected by that decision and the person falls within sub-paragraph (8). 

76.8 This sub-paragraph applies to— 
(a) the applicant; 
(b) in the case of a person who is liable to pay council tax in respect of a dwelling and is 
unable for the time being to act; 

(i) a deputy appointed by the Court of Protection with power to claim, or as the 
case may be, receive benefit on his behalf; or 
(ii) in Scotland, a judicial factor or any guardian acting or appointed under the 
Adults with Incapacity (Scotland) Act 2000(3) who has power to apply or, as the 
case may be, receive benefit on the person’s behalf; or 
(iii) an attorney with a general power or a power to apply or, as the case may be, 

29 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
30 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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receive benefit, has been appointed by that person under the Powers of Attorney 
Act 1971, the Enduring Powers of Attorney Act 1985 or the Mental Capacity Act 
2005 or otherwise, 

(c) a person appointed by the authority to act for a person unable to act. 

77.0 Time and manner of granting council tax reduction31 

77.1 Where a person is entitled to a reduction under this authority’s scheme in respect of his 
liability for the authority's council tax as it has effect in respect of a chargeable financial 
year (“the chargeable year”), the authority must discharge his entitlement; 
(a) by reducing, so far as possible, the amount of his liability to which regulation 20(2) 

of the Council Tax (Administration and Enforcement) Regulations 1992 refers; or 
(b) where; 

(i) such a reduction is not possible; or 
(ii) such a reduction would be insufficient to discharge the entitlement to a reduction 
under the authority’s scheme; or 
(iii) the person entitled to the reduction is jointly and severally liable for the council 
tax and the authority determines that such a reduction would be inappropriate, by 
making payment to him of the amount of reduction to which he is entitled, rounded 
where necessary to the nearest penny. 

77.2 The authority must notify the person entitled to a reduction under this scheme of the 
amount of that reduction and how his entitlement is to be discharged in pursuance of 
paragraph (1). 

77.3 In a case to which paragraph (1)(b) refers; 
(a) if the amount of the council tax for which he remains liable in respect of the 

chargeable year, after any reduction to which sub-paragraph (1)(a) refers has been 
made, is insufficient to enable his entitlement to a reduction under the authority’s 
scheme in respect thereof to be discharged, upon the final instalment of that tax 
becoming due any outstanding reduction; 
(i) must be paid to that person if he so requires; or 
(ii) in any other case must (as the authority determines) either be repaid or credited 
against any subsequent liability of the person to make a payment in respect of the 
authority's council tax as it has effect for any subsequent year; 

(b) if that person has ceased to be liable for the authority's council tax and has 
discharged the liability for that tax, the outstanding balance (if any) of the reduction 
under the authority’s scheme in respect thereof must be paid within 14 days or, if 
that is not reasonably practicable, as soon as practicable thereafter 

(c) in any other case, the reduction under the authority’s scheme must be paid within 
14 days of the receipt of the application at the offices of the authority or, if that is 
not reasonably practicable, as soon as practicable thereafter. 

77.4 For the purposes of this paragraph “instalment” means any instalment of the authority's 
council tax to which regulation 19 of the Council Tax (Administration and Enforcement) 
Regulations 1992 refers (council tax payments). 

78.0 Persons to whom reduction is to be paid 32 

78.1 Subject to section 80 (payment on death) and paragraph (2), any payment of the amount 

31 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
32 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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of a reduction must be made to that person. 

78.2 Where a person other than a person who is entitled to a reduction under this authority’s 
scheme made the application for the reduction and that first person is a person acting 
pursuant to an appointment or is treated as having been so appointed, the amount of the 
reduction may be paid to that person. 

79.0 Shortfall in reduction33 

79.1 Where, on the revision of a decision allowing a reduction under the authority’s scheme to a 
person, it is determined that the amount allowed was less than the amount to which that person 
was entitled, the authority must either; 
(a) make good any shortfall in reduction which is due to that person, by reducing so far as 

possible the next and any subsequent payments he is liable to make in respect of the 
council tax of the authority as it has effect for the chargeable financial year until that 
shortfall is made good; or 

(b) where this is not possible or the person concerned so requests, pay the amount of 
any shortfall in reduction due to that person within 14 days of the revision of the 
decision being made or if that is not reasonable practicable, as soon as possible 
afterwards. 

80.0 Payment on the death of the person entitled34 

80.1 Where the person entitled to any reduction under this scheme has died and it is not 
possible to award the reduction which is due in the form of a reduction of the council tax 
for which he was liable, the authority must make payment of the amount of the reduction 
to his executor or administrator in accordance with regulation 58(4) of the Council Tax 
(Administration and Enforcement) Regulations 1992. 

81.0 Offsetting 

81.1 Where a person has been allowed or paid a sum of council tax reduction under a decision which 
is subsequently revised or further revised, any sum allowed or paid in respect of a period 
covered by the subsequent decision shall be offset against arrears of entitlement under the 
subsequent decision except to the extent that the sum exceeds the arrears and shall be treated 
as properly awarded or paid on account of them. 

82 .0 Payment where there is joint and several liability35 

82.1 Where; 
(a) a person is entitled to a reduction under the authority’s scheme in respect of his liability 
for the authority’s council tax as it has effect in respect of a chargeable financial year; 
(b) the person entitled to the reduction is jointly and severally liable for the council tax; and 
(c) the authority determines that discharging his entitlement by reducing the amount of his 
liability to which regulation 20(2) of the Council Tax (Administration and Enforcement) 
Regulations 1992(7) refers would be inappropriate, 
it may make a payment to him of the amount of the reduction to which he is entitled, 
rounded where necessary to the nearest penny. 

82.2 Subject to sub-paragraph (3) any payment made under sub-paragraph (1) must be made to 
the person who is entitled to the reduction. 

33 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
34 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
35 Inserted by Schedule 8 of the Council Tax Reductions Scheme (Prescribed Requirements) (England) Regulations 2012 
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82.3 Where a person other than a person who is entitled to a reduction under the authority’s 
scheme made the application and that first person is a person acting pursuant to an 
appointment under paragraph 4(3) or is treated as having been so appointed by virtue of 
paragraph 4(4), the amount of the reduction may be paid to that person. 

83.0 – 90.0 Not used 
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Sections 91 – 94 

Collection, holding and forwarding of information for Council Tax Reduction purposes 
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91.0 Use of information from and to the Department of Work and Pensions (DWP) and His 
Majesty’s Revenues and Customs (HMRC) 

91.1 The authority will use information provided by the DWP and HMRC for the purposes of Council 
Tax Reduction, council tax liability, billing, administration and enforcement as outlined within 
Schedule 2 of the Local Government Finance Act 1992 as amended by the Local Government 
Finance Act 2012 and the Social Security (Information-sharing in relation to Welfare Services 
etc.) (Amendment) Regulations 2013 

91.2 Where required by the relevant department and where required by law, the authority will share 
information obtained for Council Tax Reduction with the DWP or HMRC as appropriate and in 
accordance with Data Protections requirements36. 

92.0 Collection of information 

92.1 The authority may receive and obtain information and evidence relating to claims for council 
tax reduction, the council may receive or obtain the information or evidence from– 
(a) persons making claims for council tax reduction; 
(b) other persons in connection with such claims; 
(c) other local authorities; or 
(d) central government departments including the DWP and HMRC 

92.2 The authority may verify relevant information supplied to, or obtained. 

93.0 Recording and holding information 

93.1 The authority may 
(a) may make a record of such information; and 
(b) may hold that information, whether as supplied or obtained or recorded, for the purpose 
of forwarding it to the person or authority for the time being administering council tax 
reduction. 

94.0 Forwarding of information 

94.1 The authority may forward it to the person or authority for the time being administering claims 
to or awards of council tax reduction to which the relevant information relates, being 
(i) a local authority; 
(ii) a person providing services to a local authority; or 
(iii) a person authorised to exercise any function of a local authority relating to council tax 
reduction. 

36 Data Retention and Investigatory Powers Act 2014 and Data Retention Regulations 2014 
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Sections 95 – 98 

Revisions, Written Statements, Termination of Council Tax Reduction 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 93 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 106



 

      	

 

    
                   

 
  
                     

      
               

       
           

    
               
            

           
     

    
              

             
       

         
         

            
          

         
  

          

   
                

               
            

    

  
          

      
         
      

 
           

     
         
      

                
        

 
 
  

ANNEX 

95.0 Persons affected by Decisions 
95.1 A person is to be treated as a person affected by a relevant decision of the authority where that 

person is; 
a. an applicant; 
b. in the case of a person who is liable to make payments in respect of a dwelling and is unable 

for the time being to act 
(i) a Deputy appointed by the Court of Protection with power to claim, or as the case may 
be, receive benefit or reduction on his behalf, 
(ii) in Scotland, a tutor, curator, judicial factor or other guardian acting or appointed in 
terms of law administering that person’s estate, or 
(iii) an attorney with a general power or a power to receive benefit or reduction appointed 
by the person liable to make those payments under the Powers of Attorney Act 1971, the 
Enduring Powers of Attorney Act 1985 or the Mental Capacity Act 2005 or otherwise; 

c. a person appointed by the authority under this scheme; 

96.0 Revisions of Decisions 
96.1 Subject to the provisions in this scheme, a relevant decision (‘the original decision) may be 

revised or further revised by the authority, which made the decision where the person affected 
makes an application for a revision within; 

(i) one month of the date of notification of the original decision; or 
(ii) such extended time as the authority may allow. 

96.2 The authority may revise or further revise that original decision at any time. Where further 
information is required from the person affected, the authority shall request such information 
and evidence as it feels is reasonable. Such information must be supplied within; 

i) one month of the date of notification of the additional information; or 
(ii) such extended time as the authority may allow 

97.0 Written Statements 
97.1 Subject to the provisions in the scheme, the authority may upon a written request issue a 

written statement to a person affected to further explain the decision of the authority in 
relation to Council Tax Reduction. The request must be received within one month of the date 
of the notification being issued by the authority. 

98.0 Terminations 
98.1 The authority may terminate reduction in whole or in part the Council Tax Reduction where it 

appears to the authority that an issue arises whether; 
a. the conditions for entitlement to Council Tax Reduction are or were fulfilled; or 
b. a decision as to an award of such a reduction should be revised or superseded. 

98.2 The authority may terminate, in whole or in part the Council Tax Reduction where it appears to 
the authority that an issue arises whether; 
a. the conditions for entitlement to Council Tax Reduction are or were fulfilled; or 
b. a decision as to an award of such a reduction should be revised or superseded. 
Where the person fails to provide information to the authority as requested in relation to any 
matter relating to their liability for Council Tax 
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Section 99 

Appeals against the authority’s decisions 
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99.0 Procedure by which a person may make an appeal against certain decisions of the 
authority37 

99.1 A person who is aggrieved by a decision of the authority, which affects; 
(a) the person’s entitlement to a reduction under its scheme, or 
(b) the amount of any reduction to which that person is entitled, 
may serve a written notice on the authority stating the matter by which, and the grounds 
on which, he is aggrieved. 

99.2 The authority must 
(a) consider the matter to which the notice relates; 
(b) notify the aggrieved person in writing; 

(i) that the ground is not well founded, giving reasons for that belief; or 
(ii) that steps have been taken to deal with the grievance, stating the steps taken. 

99.3 Where, following notification under sub-paragraph (2)(b)(i) or (ii), the person is still aggrieved, 
or if the authority fails to notify the person aggrieved in accordance with sub-paragraph (2)(b) 
within two months of the service of his notice, he may appeal to the valuation tribunal under 
section 16 of the 1992 Act38. 

37 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
38 As amended by the Tribunal Procedure (Amendment No 3 ) Rules 2014 
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Section 100 

Procedure for applying for a discretionary reduction 
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100.0 Procedure for an application to the authority for a reduction under section 13A(1)(c) of the 
1992 Act39 

100.1 An application to the authority for a reduction under section 13A(1)(c)(1) of the 1992 Act 
may be made; 
(a) in writing, 
(b) by means of an electronic communication in accordance with Part 4 of this 

Schedule, or 
(c) where the authority has published a telephone number for the purpose of receiving 

such applications, by telephone. 

100.2 Where; 
(a) the authority has made a determination under section 13A(1)(c) in relation to a 

class of case in which liability is to be reduced; and 
(b) a person in that class would otherwise be entitled to a reduction under its scheme, 

that person’s application for a reduction under the authority’s scheme may also be 
treated as an application for a reduction under section 13A(1)(c). 

100.3 An application to the authority for a reduction not in accordance with paragraph 1 on the 
grounds of Exceptional Hardship under this scheme must be made: 
(a) in writing, 
(b) by any means acceptable to the authority. 

39 Inserted by Council Tax Reduction Schemes (Prescribed Requirements) (England) Regulations 2012 
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Section 101 – 106A40 

Electronic Communication 

40 Inserted by Council Tax Reductions Schemes (Prescribed Requirements) (England) Regulations 2012 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 99 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 112



 

      	

 

  
   

   
              
       
 

      
 

     
       
 

              
           
     
 

           
          
   
 

       
         
    
       
    
      
 

        
  
 

         
         
 

               
  
 

              
          
 

    
 

     
           
          
        

         
 

               
              
       
    
      

ANNEX 

101.0 Interpretation 
101.1 In this Part; 

“information” includes an application, a certificate, notice or other evidence; and 
“official computer system” means a computer system maintained by or on behalf of an 
authority for sending, receiving, processing or storing of any information. 

102.0 Conditions for the use of electronic communication 

102.1 The authority may use an electronic communication in connection with applications for, and 
awards of, reductions under its scheme. 

102.2 A person other than the authority may use an electronic communication in connection with 
the matters referred to in sub-paragraph (1) if the conditions specified in sub-paragraphs (3) 
to (6) are satisfied. 

102.3 The first condition is that the person is for the time being permitted to use an electronic 
communication by an authorisation given by means of a direction of the Chief Executive of 
the authority. 

102.4 The second condition is that the person uses an approved method of; 
(a) authenticating the identity of the sender of the communication; 
(b) electronic communication; 
(c) authenticating any application or notice delivered by means of an electronic 

communication; and 
(d) subject to sub-paragraph (7), submitting to the authority any information. 

102.5 The third condition is that any information sent by means of an electronic communication is 
in a form approved for the purposes. 

102.6 The fourth condition is that the person maintains such records in written or electronic form 
as may be specified in a direction given by the Chief Executive of the authority. 

102.7 Where the person uses any method other than the method approved of submitting any 
information, that information is to be treated as not having been submitted. 

102.8 In this paragraph “approved” means approved by means of a direction given by the Chief 
Executive of the authority for the purposes of this section. 

103.0 Use of intermediaries 

103.1 The authority may use intermediaries in connection with; 
(a) the delivery of any information by means of an electronic communication; and 
(b) the authentication or security of anything transmitted by such means, 
and may require other persons to use intermediaries in connection with those matters. 

104.0 Effect of delivering information by means of electronic communication 

104.1 Any information which is delivered by means of an electronic communication is to be 
treated as having been delivered in the manner or form required by any provision of an 
authority’s scheme on the day the conditions imposed; 
(a) by this section; and 
(b) by or under an enactment, 
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ANNEX 

are satisfied. 

104.2 The authority may determine that any information is to be treated as delivered on a 
different day (whether earlier or later) from the day provided for in sub-paragraph (1). 

104.3 Information may not be taken to have been delivered to an official computer system by 
means of an electronic communication unless it is accepted by the system to which it is 
delivered. 

105.0 Proof of identity of sender or recipient of information 

105.1 If it is necessary to prove, for the purpose of any legal proceedings, the identity of— 
(a) the sender of any information delivered by means of an electronic communication to an 
official computer system; or 
(b) the recipient of any such information delivered by means of an electronic 
communication from an official computer system, 
the sender or recipient, as the case may be, is to be presumed to be the person whose name 
is recorded as such on that official computer system. 

106.0 Proof of delivery of information 

106.1 If it is necessary to prove, for the purpose of any legal proceedings, that the use of an 
electronic communication has resulted in the delivery of any information this is presumed to 
have been the case where; 
(a) any such information has been delivered to the relevant authority, if the delivery of that 
information has been recorded on an official computer system; or 
(b) any such information has been delivered by the relevant authority, if the delivery of that 
information has been recorded on an official computer system. 

106.2 If it is necessary to prove, for the purpose of any legal proceedings, that the use of an 
electronic communication has resulted in the delivery of any such information, this is 
presumed not to be the case, if that information delivered to the relevant authority has not 
been recorded on an official computer system. 

106.3 If it is necessary to prove, for the purpose of any legal proceedings, when any such 
information sent by means of an electronic communication has been received, the time and 
date of receipt is presumed to be that recorded on an official computer system. 

106A.0 Proof of content of information 

106A.1 If it is necessary to prove, for the purpose of any legal proceedings, the content of any 
information sent by means of an electronic communication, the content is presumed to be 
that recorded on an official computer system. 
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Section 107 

Counter Fraud and Compliance 
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ANNEX 

107.0 Counter Fraud and compliance 

107.1 In order to protect the finances of the authority and also in the interests of all council taxpayers, 
the authority will undertake such actions as allowed by law to; 

a. Prevent and detect fraudulent claims and actions in respect of Council Tax Reduction; 
b. Carry out investigations fairly, professionally and in accordance with the law; and 
c. Ensure that sanctions are applied in appropriate cases 

107.2 The authority believes that it is important to minimise the opportunity for fraud and; 
a. will implement rigorous procedures for the verification of claims for council tax 

reduction; 
b. will employ sufficient Officers to fulfil the authority’s commitment to combat fraud; 
c. will actively tackle fraud where it occurs in accordance with this scheme; 
d. will co-operate with the Department for Work and Pensions (DWP), His Majesty’s 

Revenues and Customs and take part in joint working including prosecutions; and 
e. will in all cases seek to recover all outstanding council tax. 

107.3 The authority shall put into place such administrative policies, procedures and processes as 
are necessary to ensure that the actions outlined within paragraph 107.1 and 107.2 can be 
carried out successfully. In particular the authority shall undertake actions provided by the 
Council Tax Reduction Schemes (Detection of Fraud and Enforcement) (England) Regulations 
2013. 
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ANNEX 

Schedule 1 

Applicable Amounts41 

41 41 The amounts shown within this schedule shall be uprated in line with the Housing Benefit Regulations 2006 as amended 
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2 

ANNEX 

Personal Allowance 

The amounts specified in column (2) below in respect of each person or couple specified in 
column (1) shall be the amounts specified for the purposes the main scheme; 

Column 1 
Person or Couple 

Column 2 

1. A Single applicant who; 
a) is entitled to main phase employment and 
support allowance 

£84.80 

b) is aged not less than 25 £84.80 
c) is aged not less than 18 but less than 25 £67.20 

2. Lone Parent £84.80 
3. Couple; 

a) Where the applicant is entitled to the main 
phase of employment and support allowance 

£133.30 

b) Where one member is aged not less than 18 £133.30 
c) For each additional spouse who is a member of 

the same household as the claimant 
£48.50 

For the purposes of paragraph 1 an applicant is entitled to main phase employment and 
support allowance if; 

a. Paragraph 17 or 18 is satisfied in relation to the applicant; or 
b. The applicant is entitled to a converted employment and support allowance 

(1) The amount specified in column (2) below in respect of each person specified in column (1) 
shall, for the relevant period specified in column (1), be the amounts specified for the purposes 
of the main scheme 

Column 1 
Child or Young Person 

Column 2 

Person in respect of the period– 
(a) beginning on that person’s date of birth and 
ending on the day preceding the first Monday in 
September following that person’s sixteenth 
birthday; 

£77.78 

(b) beginning on the first Monday in September 
following that person’s sixteenth birthday and 
ending on the day preceding that person’s twentieth 
birthday. 

£77.78 

(2) In column (1) of the table in paragraph (1), “the first Monday in September” means the 
Monday which first occurs in the month of September in any year. 

Family Premiums 
3. (1) The amount for the purposes of this scheme in respect of a family of which at least one 

member is a child or young person shall be 
a. where the applicant is a lone parent to whom sub-paragraph (3) of Schedule 3 of the 

Housing Benefit Regulations 2006 applies, £22.20; 
b. in any other case, £18.53; 
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ANNEX 

Premiums 
4. Except as provided in paragraph 5, the premiums specified this Schedule shall, for the 

purposes of this scheme, be applicable to an applicant who satisfies the condition specified in 
paragraphs 4 to 16 in respect of that premium. 

5. Subject to paragraph 6, where an applicant satisfies the conditions in respect of more than 
one premium in this this Schedule, only one premium shall be applicable to him and, if they 
are different amounts, the higher or highest amount shall apply. 

(1) The following premiums, namely– 

a. severe disability premium to which paragraph 10 applies; 
b. an enhanced disability premium to which paragraph 11 applies; 
c. a disabled child premium to which paragraph 12 applies; and a 
d. carer premium to which paragraph 13 applies, 

may be applicable in addition to any other premium which may apply under this Schedule 

7. (1) Subject to sub-paragraph (2), for the purposes of this Schedule, once a premium is applicable 
to an applicant under this Part, a person shall be treated as being in receipt of any benefit for 
a. in the case of a benefit to which the Social Security (Overlapping Benefits) Regulations 

1979 applies, any period during which, apart from the provisions of those Regulations, he 
would be in receipt of that benefit; and 

b. any period spent by a person in undertaking a course of training or instruction provided or 
approved by the Secretary of State under section 2 of the 1973 Act or by Skills 
Development Scotland, Scottish Enterprise or Highlands and Islands Enterprise under or 
section 2 of the Enterprise and New Towns(Scotland) Act 1990 for any period during which 
he is in receipt of a training allowance. 

(2) For the purposes of the carer premium, a person shall be treated as being in receipt of carer’s 
allowance by virtue of sub-paragraph (1)(a) only if and for so long as the person in respect of 
whose care the allowance has been claimed remains in receipt of attendance allowance, or the 
care component of disability living allowance at the highest or middle rate prescribed in 
accordance with section 72(3) of the Act or the daily living component of the personal 
independence payment under the Welfare Reform Act 2012 or an AFIP. 

Disability Premium 
8. The condition (s) to be met is contained in Schedule 3 (12) Housing Benefit Regulations 2006 

Additional Condition for the Disability Premiums 
9. The condition (s) to be met is contained in Schedule 3 (13) Housing Benefit Regulations 2006 

Severe Disability Premiums 
10. The condition (s) to be met is contained in Schedule 3 (14) Housing Benefit Regulations 2006 

Enhanced Disability Premium 
11. The condition (s) to be met is contained in Schedule 3 (15) Housing Benefit Regulations 2006 

Disabled Child Premium 
12. The condition (s) to be met is contained in Schedule 3 (16) Housing Benefit Regulations 2006 
Carer Premium 
13. The condition (s) to be met is contained in Schedule 3 (17) Housing Benefit Regulations 2006 

Persons in receipt of concessionary payments 
14. For the purpose of determining whether a premium is applicable to a person under paragraphs 

8 to 13, any concessionary payment made to compensate that person for the non-payment of 
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ANNEX 

any benefit mentioned in those paragraphs shall be treated as if it were a payment of that 
benefit. 

Persons in receipt of benefit for another 
15. For the purposes of this Schedule, a person shall be regarded as being in receipt of any benefit 

if, and only if, it is paid in respect of him and shall be so regarded only for any period in respect 
of which that benefit is paid. 

Amounts of Premium 
16. For the purposes of this Schedule, the following amounts shall apply; 

Premium Amount 
Disability Premium 

a. where the applicant satisfies the condition in 
paragraph 12(a) of Schedule 3 Housing Benefit 
Regulations 2006 

£39.85 

b. where the applicant satisfies the condition in 
paragraph 12(b) of Schedule 3 Housing Benefit 
Regulations 2006 

£56.80 

Severe Disability Premium 
a. where the applicant satisfies the condition in 

paragraph 14(2)(a) of Schedule 3 Housing Benefit 
Regulations 2006 

£76.40 

b. where the applicant satisfies the condition in 
paragraph 14(2)(b) of Schedule 3 Housing Benefit 
Regulations 2006 

i. in a case where there is someone in receipt of 
carer’s allowance or if he or any partner 
satisfies that condition only by virtue of 
paragraph 14(5); 

£76.40 

ii. in a case where there is no one in receipt of 
such an allowance 

£152.80 

Disabled Child Premium £74.69 in respect of each child or 
young person in respect of whom 
the condition specified in 
paragraph 16 of Part 3 of Schedule 
3 Housing Benefit Regulations 
2006 

Carer Premium £42.75 in respect of each person 
who satisfies the condition 
specified in paragraph 17 of Part 3 
of Schedule 3 Housing Benefit 
Regulations 2006 

Enhanced Disability Premium (a) £30.17 in respect of each child 
or young person in respect of 
whom the conditions specified in 
paragraph 15 of Part 3 of 
Schedule 3 Housing Benefit 
Regulations 2006 are satisfied; 
(b) £19.55 in respect of each 
person who is neither– 
(i)a child or young person; nor 
(ii) a member of a couple or a 
polygamous marriage, in respect 
of whom the conditions specified 
in paragraph 15 are satisfied; 
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ANNEX 

Premium Amount 
(c) £27.90 where the applicant is a 
member of a couple or a 
polygamous marriage and the 
conditions specified in paragraph 
15 of Part 3 of Schedule 3 Housing 
Benefit Regulations 2006 are 
satisfied in respect of a member of 
that couple or polygamous 
marriage. 

The components 
17. The condition (s) to be met is contained in Schedule 3 (21 -24) Housing Benefit Regulations 

2006 as amended by the Social Security (Miscellaneous Amendments) Regulations 2013 

18. The amount of the work-related activity component is £33.70. The amount of the support 
component is £44.70. 

Transitional Addition 
19. The applicant is entitled to the transitional addition calculated in accordance with paragraph 30 

of Schedule 3 of the Housing Benefit Regulations 2006 where the applicant or the applicant’s 
partner meets the conditions contained within paragraphs 27 – 29 of Schedule 3 of the Housing 
Benefit Regulations 2006 

Amount of transitional addition 
20. The amount of any transitional addition is calculated in accordance with paragraphs 30 and 31 

of Schedule 3 of the Housing Benefit Regulations 2006 
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Schedule 2 

Not used 
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ANNEX 

Schedule 3 

Sums to be disregarded in the calculation of earnings42 

42 All amounts within this schedule will be amended in line with the Housing Benefit Regulations 2006 (as amended) 
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ANNEX 

1. In the case of an applicant who has been engaged in remunerative work as an employed earner 
or, had the employment been in Great Britain, would have been so engaged– 

(a) where– 
(i) the employment has been terminated because of retirement; and 
(ii) on retirement he is entitled to a retirement pension under the Act, or is 

not so entitled solely because of his failure to satisfy the contribution 
conditions, 

any earnings paid or due to be paid in respect of that employment, but only for a 
period commencing on the day immediately after the date on which the 
employment was terminated; 

(b) where before the first day of entitlement to council tax reduction the 
employment has been terminated otherwise than because of retirement, any 
earnings paid or due to be paid in respect of that employment except– 

(i) any payment of the nature described in 
(aa) paragraph 25.1(e), or 

(bb) section 28, 64 or 68 of the Employment Rights Act 1996 (guarantee 
payments, suspension from work on medical or maternity grounds); 
and 

(ii) any award, sum or payment of the nature described in 

(aa) paragraph 25.1(g)or(h),or 
(bb) section 34 or 70 of the Employment Rights Act 1996 (guarantee 

payments and suspension from work: complaints to employment 
tribunals), 
including any payment made following the settlement of a complaint 
to an employment tribunal or of court proceedings; 

(c) where before the first day of entitlement to council tax reduction– 

(i) the employment has not been terminated, but 
(ii) the applicant is not engaged in remunerative work, 

any earnings paid or due to be paid in respect of that employment except any 
payment or remuneration of the nature described in paragraph 1(b)(i) or (ii) 
(bb) or paragraph 25.1(i), or (j). 

2. In the case of an applicant who, before first day of entitlement to council tax reduction; 

(a) has been engaged in part-time employment as an employed earner or, where the 
employment has been outside Great Britain, would have been so engaged had the 
employment been in Great Britain; and 

(b) has ceased to be engaged in that employment, whether or not that employment 
has been terminated, 
any earnings paid or due to be paid in respect of that employment except; 
(i) where that employment has been terminated, any payment of the nature 
described in paragraph 1(b)(i) or (ii)(bb); 
(ii) where that employment has not been terminated, any payment or 
remuneration of the nature described in paragraph 1(b)(i) or (ii)(bb) or paragraph 
25.1(i), (i) or (j). 

2A. In the case of an applicant who has been engaged in remunerative work or part- time 
employment as a self-employed earner or, had the employment been in Great Britain would 
have been so engaged and who has ceased to be so employed, from the date of the cessation 
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ANNEX 

of his employment any earnings derived from that employment except earnings to which 
paragraph 27.3 and paragraph 27.4 (earnings of self-employed earners) apply. 

3. (1) In a case to which this paragraph applies and paragraph 4 does not apply, £20; but 
notwithstanding section 15 (calculation of income and capital of members of an 
applicant’s family and of a polygamous marriage) if this paragraph applies to an applicant 
it shall not apply to his partner except where, and to the extent that, the earnings of the 
applicant which are to be disregarded under this paragraph are less than £20. 

(2) This paragraph applies where the applicant’s applicable amount includes an amount by 
way of the disability premium, severe disability premium, work-related activity 
component or support component. 

(3) This paragraph applies where 
(a) the is a member of a couple and his applicable amount includes an amount by way 

of the disability premium; and 
(b) the or his partner has not attained the qualifying age for state pension credit and 

at least one is engaged in employment. 

(4)–(5) Not used 

4. In a case where the applicant is a lone parent, £25. 

5. (1) In a case to which neither paragraph 3 nor paragraph 4 applies to the applicant and, 
subject to sub-paragraph (2), where the applicant’s applicable amount includes an 
amount by way of the carer premium, £20 of the earnings of the person who is, or at any 
time in the preceding eight weeks was, in receipt of carer’s allowance or treated in 
accordance with this scheme as being in receipt of carer’s allowance. 

(2) Where the carer premium is awarded in respect of the applicant and of any partner of 
his, their earnings shall for the purposes of this paragraph be aggregated, but the amount 
to be disregarded in accordance with sub-paragraph (1) shall not exceed £20 of the 
aggregated amount. 

6. Where the carer premium is awarded in respect of an applicant who is a member of a couple 
and whose earnings are less than £20, but is not awarded in respect of the other member of 
the couple, and that other member is engaged in an employment; 
(a) specified in paragraph 8(1), so much of the other member’s earnings as would not when 

aggregated with the amount disregarded under paragraph 5 exceed £20; 

(b) other than one specified in paragraph 8(1), so much of the other member’s earnings from 
such other employment up to £10 as would not when aggregated with the amount 
disregarded under paragraph 5 exceed £20. 

7. In a case where paragraphs 3, 5, 6 and 8 do not apply to the applicant and he is one of a couple 
and a member of that couple is in employment, £10; but, notwithstanding section 15 
(calculation of income and capital of members of applicant’s family and of a polygamous 
marriage), if this paragraph applies to an applicant it shall not apply to his partner except where, 
and to the extent that, the earnings of the applicant which are to be disregarded under this 
paragraph are less than £10. 

8. (1) In a case where paragraphs 3, 4, 5 and 6 do not apply to the applicant, £20 of earnings 
derived from one or more employments as– 

(a) as a part-time fire-fighter employed by a fire and rescue authority constituted by a 
scheme under section 2 of the Fire and Rescue Services Act 2004 or a scheme to 
which section 4 of that Act applies; 

(b) a part-time fire-fighter employed by a fire and rescue authority (as defined in section 
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1 of the Fire (Scotland) Act 2005(a)) or a joint fire and rescue board constituted by 
an amalgamation scheme made under section 2(1) of that Act; 

(c) an auxiliary coastguard in respect of coast rescue activities; 
(d) a person engaged part-time in the manning or launching of a life boat; 
(e) a member of any territorial or reserve force prescribed in Part I of Schedule 6 to 

the Social Security (Contributions) Regulations 2001; 
but, notwithstanding section 15 (calculation of income and capital of members of 
applicant’s family and of a polygamous marriage), if this paragraph applies to an 
applicant it shall not apply to his partner except to the extent specified in sub-paragraph 
(2). 

(2) If the applicant’s partner is engaged in employment; 
(a) specified in sub-paragraph (1), so much of his earnings as would not in aggregate 

with the amount of the applicant’s earnings disregarded under this paragraph 
exceed £20; 

(b) other than one specified in sub-paragraph (1), so much of his earnings from that 
employment up to £10 as would not in aggregate with the applicant’s earnings 
disregarded under this paragraph exceed £20. 

9. Where the applicant is engaged in one or more employments specified in paragraph 8(1), but 
his earnings derived from such employments are less than £20 in any week and he is also 
engaged in any other employment so much of his earnings from that other employment, up to 
£5 if he is a single applicant, or up to £10 if he has a partner, as would not in aggregate with the 
amount of his earnings disregarded under paragraph 8 exceed £20. 

10. In a case to which none of the paragraphs 3 to 9 applies, £5. 

10A. (1) Where; 
(a) the applicant (or if the applicant is a member of a couple, at least one member of that 

couple) is a person to whom sub-paragraph (5) applies; 
(b) the Secretary of State is satisfied that that person is undertaking exempt work as defined 

in sub-paragraph (6); and 
(c) paragraph 12 does not apply, 

the amount specified in sub-paragraph (7) (‘the specified amount’). 

(2) Where this paragraph applies, paragraphs 3 to 10 do not apply; but in any case where 
the applicant is a lone parent, and the specified amount would be less than the amount 
specified in paragraph 4, then paragraph 4 applies instead of this paragraph. 

(3) Notwithstanding section 15 (calculation of income and capital of members of applicant’s 
family and of a polygamous marriage), if sub-paragraph (1) applies to one member of a 
couple (‘A’) it shall not apply to the other member of that couple (‘B’) except to the extent 
provided in sub-paragraph (4). 

(4) Where A’s earnings are less than the specified amount, there shall also be disregarded so 
much of B’s earnings as would not when aggregated with A’s earnings exceed the 
specified amount; but the amount of B’s earnings which may be disregarded under this 
sub-paragraph is limited to a maximum of £20 unless the Secretary of State is satisfied 
that B is also undertaking exempt work. 

(5) This sub-paragraph applies to a person who is; 
(a) in receipt of a contributory employment and support allowance; 
(b) in receipt of incapacity benefit; 
(c) in receipt of severe disablement allowance; or 
(d) being credited with earnings on the grounds of incapacity for work or limited 

capability for work under regulation 8B of the Social Security (Credits) Regulations 
1975 

(6) ‘Exempt work’ means work of the kind described in; 
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(a) regulation 45(2), (3) or (4) of the Employment and Support Allowance 
Regulations; or (as the case may be) 
(b) regulation 17(2), (3) or (4) of the Social Security (Incapacity for Work) (General) 
Regulations 1995, 
and, in determining for the purposes of this paragraph whether an applicant or a member 
of a couple is undertaking any type of exempt work, it is immaterial whether that person 
or their partner is also undertaking other work. 

(7) The specified amount is the amount of money from time to time mentioned in any 
provision referred to in sub-paragraph (6) by virtue of which the work referred to in sub-
paragraph (1) is exempt (or, where more than one such provision is relevant and those 
provisions mention different amounts of money, the highest of those amounts). 

11. Any amount or the balance of any amount which would fall to be disregarded under paragraph 
19 or 20 of Schedule 4 had the applicant’s income which does not consist of earnings been 
sufficient to entitle him to the full disregard thereunder. 

12. Where an applicant is on income support, an income-based jobseeker’s allowance or an income-
related employment and support allowance, his earnings. 

13. Any earnings derived from employment, which are payable in a country outside the United 
Kingdom for such period during which there is a prohibition against the transfer to the United 
Kingdom of those earnings. 

14. Where a payment of earnings is made in a currency other than Sterling, any banking charge or 
commission payable in converting that payment into Sterling. 

15. Any earnings of a child or young person. 

16. (1) In a case where the applicant is a person who satisfies at least one of the conditions set out 
in sub-paragraph (2), and his net earnings equal or exceed the total of the amounts set out in 
sub-paragraph (3), the amount of his earnings that falls to be disregarded under paragraphs 3 
to 10A of this Schedule shall be increased by £17.10. 

(2) The conditions of this sub-paragraph are that– 
(a) the applicant, or if he is a member of a couple, either the applicant or his partner, is 
a person to whom regulation 20(1)(c) of the Working Tax Credit Regulations applies; or 
(b) the applicant– 

(i) is, or if he is a member of a couple, at least one member of that couple is aged at 
least 25 and is engaged in remunerative work for on average not less than 30 hours 
per week; or 
(ii) is a member of a couple and 

(aa) at least one member of that couple, is engaged in remunerative work for 
on average not less than 16 hours per week; and 
(bb) his applicable amount includes a family premium; or 

(iii) is a lone parent who is engaged in remunerative work for on average not less 
than 16 hours per week; or 

(iv) is, or if he is a member of a couple, at least one member of that couple is 
engaged in remunerative work for on average not less than 16 hours per week; and; 

(aa) the applicant’s applicable amount includes a disability premium, the work-
related activity component or the support component ; 
(bb) where he is a member of a couple, at least one member of that couple 
satisfies the qualifying conditions for the disability premium or either of the 
components referred to in sub-head (aa) above and is engaged in remunerative 
work for on average not less than 16 hours per week; or 

(c) the applicant is, or if he has a partner, one of them is, a person to whom regulation 
18(3) of the Working Tax Credit Regulations (eligibility for 50 plus element) applies, or 
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would apply if an application for working tax credit were to be made in his case. 

(3) The following are the amounts referred to in sub-paragraph (1); 
(a) the amount calculated as disregardable from the applicant’s earnings under 
paragraphs 3 to 10A of this Schedule; 
(b) the amount of child care charges calculated as deductible under paragraph 
17(1)(c); and 
(c) £17.10 

(4) The provisions of section 6 shall apply in determining whether or not a person works for 
on average not less than 30 hours per week, but as if the reference to 16 hours in 
paragraph (1) of that section were a reference to 30 hours. 

17. In this Schedule ‘part-time employment’ means employment in which the person is engaged on 
average for less than 16 hours a week. 
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Schedule 4 

Sums to be disregarded in the calculation of income other than earnings43 

43 Any amounts shown in this schedule will be uprated in line with the Housing Benefit Regulations 2006 as amended 
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ANNEX 

1. Any amount paid by way of tax on income, which is to be taken into account under section 30 
(calculation of income other than earnings). 

A2. Any payment made to the claim and in respect of any travel or other expenses incurred, or to 
be incurred, by him in respect of his participation in the Mandatory Work Activity Scheme. 

A3. Any payment made to the applicant in respect of any travel or other expenses incurred, or to 
be incurred, by him in respect of his participation in the Employment, Skills and Enterprise 
Scheme or Back to Work Scheme, but only for 52 weeks beginning with the date of receipt of 
the payment. 

2. Any payment in respect of any expenses incurred or to be incurred by an applicant who is– 
(a) engaged by a charitable or voluntary organisation, or 
(b) volunteer, 

if he otherwise derives no remuneration or profit from the employment and is not to be treated 
as possessing any earnings under section 32.0 (notional income). 

2A. Any payment in respect of expenses arising out of the applicant’s participation as a service user 
3. In the case of employment as an employed earner, any payment in respect of expenses wholly, 

exclusively and necessarily incurred in the performance of the duties of the employment. 

4. Where an applicant is on income support, an income-based jobseeker’s allowance or an income-
related employment and support allowance the whole of his income. 

5. Where the applicant is a member of a joint-claim couple for the purposes of the Jobseekers Act 
and his partner is on an income-based jobseeker’s allowance, the whole of the applicant’s 
income. 

6. Where the applicant, or the person who was the partner of the applicant on 31st March 2003, 
was entitled on that date to income support or an income-based jobseeker’s allowance but 
ceased to be so entitled on or before 5th April 2003 by virtue only of regulation 13 of the 
Housing Benefit (General) Amendment (No. 3) Regulations 1999 as in force at that date, the 
whole of his income. 

7. Any disability living allowance or personal independence payment 

8. Any concessionary payment made to compensate for the non-payment of; 
(a) any payment specified in paragraph 7 or 10; 
(b) income support; 
(c) an income-based jobseeker’s allowance. 
(d) an income-related employment and support allowance. 

9. Any mobility supplement under article 20 of the Naval, Military and Air Forces Etc. (Disablement 
and Death) Service Pensions Order 2006 (including such a supplement by virtue of any other 
scheme or order) or under article 25A of the Personal Injuries (Civilians) Scheme 1983or any 
payment intended to compensate for the non-payment of such a supplement. 

10. Any attendance allowance. 

11. Any payment to the applicant as holder of the Victoria Cross or of the George Cross or any 
analogous payment. 

12. (1) Any payment– 
(a) by way of an education maintenance allowance made pursuant to; 

(i) regulations made under section 518 of the Education Act 1996 (payment of 
school expenses; grant of scholarships etc); 
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(ii) regulations made under section 49 or 73(f) of the Education (Scotland) Act 
1980 (power to assist persons to take advantage of educational facilities); 
(iii) directions made under section 73ZA of the Education (Scotland) Act 1980 and 
paid under section 12(2)(c) of the Further and Higher Education (Scotland) Act 
1992 

(b) corresponding to such an education maintenance allowance, made pursuant to; 
(i) section14 or section181 of the Education Act 2002(power of Secretary of State 
and National Assembly for Wales to give financial assistance for purposes related 
to education or childcare, and allowances in respect of education or training); or 
(ii) regulations made under section 181 of that Act; or 

(iii) in England, by way of financial assistance made pursuant to section 14 of the 
Education Act 2002. 

(2) Any payment, other than a payment to which sub-paragraph (1) applies, made pursuant 
to; 
(a) regulations made under section 518 of the Education Act 1996; 
(b) regulations made under section 49 of the Education (Scotland) Act 1980; or 
(c) directions made under section 73ZA of the Education (Scotland) Act 1980 and paid 

under section 12(2)(c) of the Further and Higher Education (Scotland) Act 1992, 
in respect of a course of study attended by a child or a young person or a person who is 
in receipt of an education maintenance allowance or other payment made pursuant to 
any provision specified in sub-paragraph (1). 

13. Any payment made to the applicant by way of a repayment under regulation 11(2) of the 
Education (Teacher Student Loans) (Repayment etc.) Regulations 2002. 

14 (1) Any payment made pursuant to section 2 of the 1973 Act or section 2 of the Enterprise 
and New Towns (Scotland) Act 1990 except a payment; 

(a) made as a substitute for income support, a jobseeker’s allowance, incapacity benefit, 
severe disablement allowance or an employment and support allowance; 

(b) of an allowance referred to in section 2(3) of the 1973 Act or section 2(5) of the 
Enterprise and New Towns (Scotland) Act 1990; or 

(c) intended to meet the cost of living expenses which relate to any one or more of the items 
specified in sub-paragraph (2) whilst an applicant is participating in an education, training 
or other scheme to help him enhance his employment prospects unless the payment is 
a Career Development Loan paid pursuant to section 2 of the 1973 Act and the period of 
education or training or the scheme, which is supported by that loan, has been 
completed. 

(2) The items specified in this sub-paragraph for the purposes of sub-paragraph (1)(c) are 
food, ordinary clothing or footwear, household fuel or rent of the applicant or, where 
the applicant is a member of a family, any other member of his family, or any council tax 
or water charges for which that applicant or member is liable. 

15 (1) Subject to sub-paragraph (2), any of the following payments; 
(a) a charitable payment; 
(b) a voluntary payment; 
(c) a payment (not falling within sub-paragraph (a) or (b) above) from a trust whose 

funds are derived from a payment made in consequence of any personal injury to 
the applicant; 

(d) a payment under an annuity purchased; 
(i) pursuant to any agreement or court order to make payments to the 

applicant; or 
(ii) from funds derived from a payment made, 
in consequence of any personal injury to the applicant; or 

(e) a payment (not falling within sub-paragraphs (a) to (d) received by virtue of any 
agreement or court order to make payments to the applicant in consequence of 
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ANNEX 

any personal injury to the applicant. 

(2) Sub-paragraph (1) shall not apply to a payment, which is made or due to be made by– 
(a) a former partner of the applicant, or a former partner of any member of the 

applicant’s family; or 
(b) the parent of a child or young person where that child or young person is a 

member of the applicant’s family. 

16. 100% of any of the following, namely 
(a) a war disablement pension (except insofar as such a pension falls to be disregarded 

under paragraph 9 or 10); 
(b) a war widow’s pension or war widower’s pension; 
(c) a pension payable to a person as a widow, widower or surviving civil partner under any 

power of His Majesty otherwise than under an enactment to make provision about 
pensions for or in respect of persons who have been disabled or have died in 
consequence of service as members of the armed forces of the Crown; 

(d) a guaranteed income payment; 
(e) a payment made to compensate for the non-payment of such a pension or payment as 

is mentioned in any of the preceding sub-paragraphs; 
(f) a pension paid by the government of a country outside Great Britain which is analogous 

to any of the pensions or payments mentioned in sub-paragraphs (a) to (d) above; 
(g) pension paid to victims of National Socialist persecution under any special 
provision made by the law of the Federal Republic of Germany, or any part of it, or 
of the Republic of Austria; 
(h) Armed Forces Compensation scheme payment. 

17. Subject to paragraph 35, £15 of any; 
(a) widowed mother’s allowance paid pursuant to section 37 of the Act; 
(b) widowed parent’s allowance paid pursuant to section 39A of the Act. 

18. (1) Any income derived from capital to which the applicant is or is treated under section 41 
(capital jointly held) as beneficially entitled but, subject to sub- paragraph (2), not income 
derived from capital disregarded under paragraphs 1, 2, 4, 8, 14 or 25 to 28 of Schedule 5. 
(2) Income derived from capital disregarded under paragraphs 2, 4 or 25 to 28 of Schedule 5 but 
only to the extent of– 

(a) any mortgage repayments made in respect of the dwelling or premises in the 
period during which that income accrued; or 

(b) any council tax or water charges which the applicant is liable to pay in respect of 
the dwelling or premises and which are paid in the period during which that 
income accrued. 

(3) The definition of ‘water charges’ in paragraph 2(1) shall apply to sub-paragraph (2) of this 
paragraph with the omission of the words ‘in so far as such charges are in respect of the dwelling 
which a person occupies as his home’. 

19. Where the applicant makes a parental contribution in respect of a student attending a course 
at an establishment in the United Kingdom or undergoing education in the United Kingdom, 
which contribution has been assessed for the purposes of calculating– 
(a) under, or pursuant to regulations made under powers conferred by, sections 1 or 2 of 
the Education Act 1962 or section 22 of the Teaching and Higher Education Act 1998(c), that 
student’s award; 
(b) under regulations made in exercise of the powers conferred by section 49 of the 
Education (Scotland) Act 1980, that student’s bursary, scholarship, or other allowance under 
that section or under regulations made in exercise of the powers conferred by section 73 of that 
Act of 1980, any payment to that student under that section; or 
(c) the student’s student loan, 
an amount equal to the weekly amount of that parental contribution, but only in respect of the 
period for which that contribution is assessed as being payable. 
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ANNEX 

20. (1) Where the applicant is the parent of a student aged under 25 in advanced education who 
either; 

(a) is not in receipt of any award, grant or student loan in respect of that education; 
or 
(b) is in receipt of an award under section 2 of the Education Act 1962 (discretionary 
awards) or an award bestowed by virtue of the Teaching and Higher Education Act 1998, 
or regulations made thereunder, or a bursary, scholarship or other allowance under 
section 49(1) of the Education (Scotland) Act 1980, or a payment under section 73 of that 
Act of 1980, 
and the applicant makes payments by way of a contribution towards the student’s 
maintenance, other than a parental contribution falling within paragraph 19, an amount 
specified in sub-paragraph (2) in respect of each week during the student’s term. 

(2) For the purposes of sub-paragraph (1), the amount shall be equal to– 
(a) the weekly amount of the payments; or 
(b) the amount by way of a personal allowance for a single applicant under 25 less 

the weekly amount of any award, bursary, scholarship, allowance or payment 
referred to in sub-paragraph (1)(b), 

whichever is less. 

21. Any payment made to the applicant by a child or young person or a non- dependant. 

22. Where the applicant occupies a dwelling as his home and the dwelling is also occupied by a 
person other than one to whom paragraph 21 or 23 refers and there is a contractual liability to 
make payments to the applicant in respect of the occupation of the dwelling by that person or 
a member of his family– 

(a) where the aggregate of any payments made in respect of any one week in respect of 
the occupation of the dwelling by that person or a member of his family, or by that person 
and a member of his family, is less than £20, the whole of that amount; or 
(b) where the aggregate of any such payments is £20 or more per week, £20. 

23. (1) Where the applicant occupies a dwelling as his home and he provides in that dwelling 
board and lodging accommodation, an amount, in respect of each person for which such 
accommodation is provided for the whole or any part of a week, equal to– 
(a) where the aggregate of any payments made in respect of any one week in respect 
of such accommodation provided to such person does not exceed £20.00, 100 per cent. 
of such payments; 
(b) where the aggregate of any such payments exceeds £20.00, £20.00 and 50 per 
cent. of the excess over £20.00. 

(2) In this paragraph, ‘board and lodging accommodation’ means accommodation provided 
to a person or, if he is a member of a family, to him or any other member of his family, 
for a charge which is inclusive of the provision of that accommodation and at least some 
cooked or prepared meals which both are cooked or prepared (by a person other than 
the person to whom the accommodation is provided or a member of his family) and are 
consumed in that accommodation or associated premises. 

24. (1) Any income in kind, except where regulation 30(11)(b) (provision of support under 
section 95 or 98 of the Immigration and Asylum Act in the calculation of income other than 
earnings) applies. 

(2) The reference in sub-paragraph (1) to ‘income in kind’ does not include a payment to a 
third party made in respect of the applicant which is used by the third party to provide 
benefits in kind to the applicant. 

25. Any income which is payable in a country outside the United Kingdom for such period during 
which there is a prohibition against the transfer to the United Kingdom of that income. 
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26. (1) Any payment made to the applicant in respect of a person who is a member of his family– 
(a)pursuant to regulations under section 2(6)(b), 3 or 4 of the Adoption and Children 

Act 2002 or in accordance or with a scheme approved by the Scottish 
Ministers under section 51A of the Adoption (Scotland) Act 1978(b) 
(schemes for payments of allowances to adopters); or in accordance with 
an Adoption Allowance Scheme made under section 71 of the Adoption and 
Children (Scotland) Act 2007 (Adoption Allowances Schemes) 

(b)not used 
(ba) which is a payment made by a local authority in pursuance of section 15(1) 

of, and paragraph 15 of Schedule 1 to, the Children Act 1989 (local authority 
contribution to a child’s maintenance where the child is living with a person 
as a result of a residence order) or in Scotland section 50 of the Children Act 
1975 (payments towards maintenance of children); 

(c) which is a payment made by an authority, as defined in Article 2 of the Children 
Order, in pursuance of Article 15 of, and paragraph 17 of Schedule 1 to, that 
Order (contribution by an authority to child’s maintenance); 

(d)in accordance with regulations made pursuant to section 14F of the Children Act 
1989(c) (special guardianship support services); 

(2) Any payment, other than a payment to which sub-paragraph (1)(a) applies, made 
to the applicant pursuant to regulations under section 2(6)(b), 3 or 4 of the Adoption and 
Children Act 2002. 

27. Any payment made to the applicant with whom a person is accommodated by virtue of 
arrangements made 
(a) by a local authority under– 

(i) section 23(2)(a) of the Children Act 1989 (provision of accommodation and 
maintenance for a child whom they are looking after), 
(ii) section 26 of the Children (Scotland) Act 1995 (manner of provision of 
accommodation to child looked after by local authority), or 
(iii) regulations 33 or 51 of the Looked After Children (Scotland)Regulations 2009 
(fostering and kinship care allowances and fostering allowances); or 

(b) by a voluntary organisation under section 59(1)(a) of the Children Act 1989 (provision of 
accommodation by voluntary organisations). 

28. Any payment made to the applicant or his partner for a person (‘the person concerned’), who 
is not normally a member of the applicant’s household but is temporarily in his care, by– 
(a) a health authority; 
(b) a local authority but excluding payments of housing benefit made in respect of the 

person concerned; 
(c) a voluntary organisation; 
(d) the person concerned pursuant to section 26(3A) of the National Assistance Act 1948; 
(e) a primary care trust established under section 16A of the National Health Service Act 

1977 or established by an order made under section 18(2)(c) of the National Health 
Service Act 2006; or 

(f) a Local Health Board established under section 16BA of the National Health Service Act 
1977 or established by an order made under section 11 of the National Health Service 
(Wales) Act 2006 

29. Any payment made by a local authority in accordance with section 17, 23B, 23C or 24A of the 
Children Act 1989 or, as the case may be, section 12 of the Social Work (Scotland) Act 1968 

or section 22, 29 or 30 of the Children (Scotland) Act 1995 (provision of services for 
children and their families and advice and assistance to certain children). 

29A. (1) Subject to sub-paragraph (2), any payment (or part of a payment) made by a local authority 
in accordance with section 23C of the Children Act 1989(e) or section 29 of the Children 
(Scotland) Act 1995(local authorities’ duty to promote welfare of children and powers to grant 
financial assistance to persons in, or formerly in, their care) to a person (‘A’) which A passes on 
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to the applicant. 
(2) Sub-paragraph (1) applies only where A; 

(a) was formerly in the applicant’s care, and 
(b)is aged 18 or over, and 
(c)continues to live with the applicant. 

30. (1) Subject to sub-paragraph (2), any payment received under an insurance policy taken out to 
insure against the risk of being unable to maintain repayments; 

(a) on a loan which is secured on the dwelling which the applicant occupies as his 
home; or 
(b) under a regulated agreement as defined for the purposes of the Consumer Credit 
Act 1974 or under a hire-purchase agreement or a conditional sale agreement as defined 
for the purposes of Part 3 of the Hire-Purchase Act 1964. 

(2) A payment referred to in sub-paragraph (1) shall only be disregarded to the extent that the 
payment received under that policy does not exceed the amounts, calculated on a weekly basis, 
which are used to– 
(a) maintain the repayments referred to in sub-paragraph (1)(a) or, as the case may be, (b); 
and 
(b) meet any amount due by way of premiums on– 

(i) that policy; or 
(ii) in a case to which sub-paragraph(1)(a) applies, an insurance policy taken out to insure 
against loss or damage to any building or part of a building which is occupied by the 
applicant as his home and which is required as a condition of the loan referred to in sub-
paragraph (1)(a). 

31. Any payment of income which, by virtue of section 36 (income treated as capital) is to be treated 
as capital. 

32. Any social fund payment made pursuant to Part 8 of the Act (the Social Fund) or any local 
welfare provision as defined by the Social Security (Miscellaneous Amendments) Regulations 
2013 

33. Any payment under Part 10 of the Act (Christmas bonus for pensioners). 

34. Where a payment of income is made in a currency other than sterling, any banking charge or 
commission payable in converting that payment into sterling. 

35. The total of an applicant’s income or, if he is a member of a family, the family’s income and the 
income of any person which he is treated as possessing under paragraph 15.2 (calculation of 
income and capital of members of applicant’s family and of a polygamous marriage) to be 
disregarded under paragraph 47.2(b) and paragraph 48.1(d) (calculation of covenant income 
where a contribution assessed, covenant income where no grant income or no contribution is 
assessed), paragraph 51(2) (treatment of student loans), paragraph 52(3) (treatment of 
payments from access funds) and paragraphs 16 and 17 shall in no case exceed £20 per week. 

36. (1) Any payment made under or by any of the Trusts, the Fund, the Eileen Trust, MFET 
Limited, the Skipton Fund, the Caxton Foundation or the Independent Living Fund (2006). 
(2) Any payment by or on behalf of a person who is suffering or who suffered from haemophilia 
or who is or was a qualifying person, which derives from a payment made under or by any of 
the Trusts to which sub-paragraph (1) refers and which is made to or for the benefit of– 

(a) that person’s partner or former partner from whom he is not, or where that 
person has died was not, estranged or divorced or with whom he has formed a civil 
partnership that has not been dissolved or, where that person has died, had not been 
dissolved at the time of that person’s death; 
(b) any child who is a member of that person’s family or who was such a member and 
who is a member of the applicant’s family; or 
(c) any young person who is a member of that person’s family or who was such a 
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ANNEX 

member and who is a member of the applicant’s family. 

(3) Any payment by or on behalf of the partner or former partner of a person who is suffering 
or who suffered from haemophilia or who is or was a qualifying person provided that the 
partner or former partner and that person are not, or if either of them has died were not, 
estranged or divorced or, where the partner or former partner and that person have formed 
a civil partnership, the civil partnership has not been dissolved or, if either of them has died, 
had not been dissolved at the time of the death, which derives from a payment made under 
or by any of the Trusts to which sub-paragraph (1) refers and which is made to or for the 
benefit of; 

(a) the person who is suffering from haemophilia or who is a qualifying person; 
(b) any child who is a member of that person’s family or who was such a member and 
who is a member of the applicant’s family; or 
(c) any young person who is a member of that person’s family or who was such a 
member and who is a member of the applicant’s family. 

(4) Any payment by a person who is suffering from haemophilia or who is a qualifying person, 
which derives from a payment under or by any of the Trusts to which sub-paragraph (1) refers, 
where; 

(a) that person has no partner or former partner from whom he is not estranged or 
divorced or with whom he has formed a civil partnership that has not been dissolved, nor 
any child or young person who is or had been a member of that person’s family; and 
(b) the payment is made either; 

(i) to that person’s parent or step-parent, or 
(ii) where that person at the date of the payment is a child, a young person or a 

student who has not completed his full-time education and has no parent or step-parent, 
to his guardian, 

but only for a period from the date of the payment until the end of two years from that 
person’s death. 
(5) Any payment out of the estate of a person who suffered from haemophilia or who was a 
qualifying person, which derives from a payment under or by any of the Trusts to which sub-
paragraph (1) refers, where; 

(a) that person at the date of his death (the relevant date) had no partner or former 
partner from whom he was not estranged or divorced or with whom he has formed a 
civil partnership that has not been dissolved, nor any child or young person who was or 
had been a member of his family; and 
(b) the payment is made either 

(i) to that person’s parent or step-parent, or 
(ii) where that person at the relevant date was a child, a young person or a student 
who had not completed his full-time education and had no parent or step-parent, 
to his guardian, 

but only for a period of two years from the relevant date. 

(6) In the case of a person to whom or for whose support payment referred to in this paragraph 
is made, any income which derives from any payment of income or capital made under or 
deriving from any of the Trusts. 
(7) For the purposes of sub-paragraphs (2) to (6), any reference to the Trusts shall be construed 
as including a reference to the Fund, the Eileen Trust, MFET Limited, the Skipton Fund, the 
Caxton Foundation and the London Bombings Relief Charitable Fund. 

37. Any housing benefit. 

38. Any payment made by the Secretary of State to compensate for the loss (in whole or in part) of 
entitlement to housing benefit. 

39. - 40. not used 
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ANNEX 

41. Any payment to a juror or witness in respect of attendance at a court other than compensation 
for loss of earnings or for the loss of a benefit payable under the benefit Acts. 

42. Not used 

43. Any payment in consequence of a reduction of council tax under section 13 or section 80 of the 
1992 Act (reduction of liability for council tax). 

44. Not used 

45. (1) Any payment or repayment made– 
(a) as respects England, under regulation 5, 6 or 12 of the National Health Service 
(Travel Expenses and Remission of Charges) Regulations 2003 (travelling expenses and 
health service supplies); 
(b) as respects Wales, under regulation 5, 6 or 11 of the National Health Service 
(Travelling Expenses and Remission of Charges) (Wales) Regulations 2007 (travelling 
expenses and health service supplies); 
(c) as respects Scotland, under regulation 3, 5 or 11 of the National Health Service 
(Travelling Expenses and Remission of Charges) (Scotland) (No. 2) Regulations 2003 
(travelling expenses and health service supplies). 

(2) Any payment or repayment made by the Secretary of State for Health, the Scottish Ministers 
or the Welsh Ministers, which is analogous to a payment or repayment, mentioned in sub-
paragraph (1). 

46. Any payment made to such persons entitled to receive benefits as may be determined by or 
under a scheme made pursuant to section 13 of the Social Security Act 1988 in lieu of vouchers 
or similar arrangements in connection with the provision of those benefits (including payments 
made in place of healthy start vouchers, milk tokens or the supply of vitamins). 

47. Any payment made by either the Secretary of State for Justice or by the Scottish Ministers under 
a scheme established to assist relatives and other persons to visit persons in custody. 

48. (1)Where an applicant’s applicable amount includes an amount by way of a family premium, 
£15 of any payment of maintenance, other than child maintenance, whether under a court 
order or not, which is made or due to be made by the applicant’s former partner, or the 
applicant’s partner’s former partner. 
(2) For the purpose of sub-paragraph (1) where more than one maintenance payment falls to 
be taken into account in any week, all such payments such be aggregated and treated as if they 
were a single payment. 
(3) A payment made by the Secretary of State in lieu of maintenance shall, for the purpose of 
sub-paragraph (1), be treated as a payment of maintenance made by a person specified in sub-
paragraph (1). 

48A. (1) Any payment of child maintenance made or derived from a liable relative where the child or 
young person in respect of whom the payment is made is a member of the applicant’s family, 
except where the person making the payment is the applicant or the applicant’s partner. 
(2) In paragraph (1) 
‘child maintenance’ means any payment towards the maintenance of a child or young person, 
including any payment made voluntarily and payments made under; 
(a) the Child Support Act 1991; 
(b) the Child Support (Northern Ireland) Order 1991; 
(c) a court order; 
(d) a consent order; 
(e) a maintenance agreement registered for execution in the Books of Council and Session 
or the sheriff court books; 
‘liable relative’ means a person listed in regulation 54 (interpretation) of the Income Support 
(General) Regulations 1987, other than a person falling within sub-paragraph (d) of that 
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ANNEX 

definition. 

49. Not used 

50. Any payment (other than a training allowance) made, whether by the Secretary of State or any 
other person, under the Disabled Persons (Employment) Act 1944 to assist disabled persons to 
obtain or retain employment despite their disability. 

51. Any guardian’s allowance. 

52. (1) If the applicant is in receipt of any benefit under Parts 2, 3 or 5 of the Act, any increase 
in the rate of that benefit arising under Part 4 (increases for dependants) or section 106(a) 
(unemployability supplement) of the Act, where the dependant in respect of whom the increase 
is paid is not a member of the applicant’s family. 

(2) If the applicant is in receipt of any pension or allowance under Part 2 or 3 of the Naval, 
Military and Air Forces Etc. (Disablement and Death) Service Pensions Order 2006, any increase 
in the rate of that pension or allowance under that Order, where the dependant in respect of 
whom the increase is paid is not a member of the applicant’s family. 

53. Any supplementary pension under article 23(2) of the Naval, Military and Air Forces Etc. 
(Disablement and Death) Service Pensions Order 2006 (pensions to surviving spouses and 
surviving civil partners) and any analogous payment made by the Secretary of State for Defence 
to any person who is not a person entitled under that Order. 

54. In the case of a pension awarded at the supplementary rate under article 27(3) of the Personal 
Injuries (Civilians) Scheme 1983(a) (pensions to widows, widowers or surviving civil partners), 
the sum specified in paragraph 1(c) of Schedule 4 to that Scheme. 

55 (1) Any payment which is 
(a) made under any of the Dispensing Instruments to a widow, widower or 
(b)surviving civil partner of a person; 

(i) whose death was attributable to service in a capacity analogous to service as a 
member of the armed forces of the Crown; and 
(ii) whose service in such capacity terminated before 31st March 1973; and equal 
to the amount specified in article 23(2) of the Naval, Military and Air Forces Etc. 
(Disablement and Death) Service Pensions Order 2006. 

(2) In this paragraph ‘the Dispensing Instruments’ means the Order in Council of 19th December 
1881, the Royal Warrant of 27th October 1884 and the Order by His Majesty of 14th January 
1922 (exceptional grants of pay, non-effective pay and allowances). 

55A. Any council tax reduction or council tax benefit to which the applicant is entitled. 

56. Except in a case which falls under sub-paragraph (1) of paragraph 16 of Schedule 3, where the 
applicant is a person who satisfies any of the conditions of sub-paragraph (2) of that 
paragraph, any amount of working tax credit up to £17.10 

56A.–56B. Not used 

57. Any payment made under section 12B of the Social Work (Scotland) Act 1968, or under sections 
12A to 12D of the National Health Service Act 2006 (direct payments for health care) or under 
regulations made under section 57 of the Health and Social Care Act 2001 (direct payments). 

58. (1) Subject to sub-paragraph (2), in respect of a person who is receiving, or who has received, 
assistance under the self-employment route, any payment to that person– 

(a) to meet expenses wholly and necessarily incurred whilst carrying on the commercial 
activity; 
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ANNEX 

(b) which is used or intended to be used to maintain repayments on a loan taken out 
by that person for the purpose of establishing or carrying on the commercial activity, 

in respect of which such assistance is or was received. 
(2) Sub-paragraph (1) shall apply only in respect of payments, which are paid to that person 
from the special account 

59. (1) Any payment of a sports award except to the extent that it has been made in respect 
of any one or more of the items specified in sub-paragraph (2). 

(2) The items specified for the purposes of sub-paragraph (1) are food, ordinary clothing 
or footwear, household fuel or rent of the applicant or where the applicant is a member 
of a family, any other member of his family, or any council tax or water charges for which 
that applicant or member is liable. 
(3) For the purposes of sub-paragraph (2) ‘food’ does not include vitamins, minerals or 
other special dietary supplements intended to enhance the performance of the person in 
the sport in respect of which the award was made. 

60. Where the amount of subsistence allowance paid to a person in a reduction week exceeds the 
amount of income-based jobseeker’s allowance that person would have received in that 
reduction week had it been payable to him, less 50p, that excess amount. 

61. In the case of an applicant participating in an employment zone programme, any discretionary 
payment made by an employment zone contractor to the applicant, being a fee, grant, loan or 
otherwise. 

62. Any discretionary housing payment paid pursuant to regulation 2(1) of the Discretionary 
Financial Assistance Regulations 2001 as amended by the Welfare Reform Act 2012 
(Consequential Amendments) Regulations 2013. 

63. (1)Any payment made by a local authority or by the Welsh Ministers to or on behalf of the 
applicant or his partner relating to a service which is provided to develop or sustain the capacity 
of the applicant or his partner to live independently in his accommodation. 
(2) For the purposes of sub-paragraph (1) ‘local authority’ includes, in England, a county council. 

64. Provision for all applicants: Homes for Ukraine scheme 
(1) Any payment made in connection with the Homes for Ukraine scheme is to be disregarded 
in determining— 

(a) an applicant’s entitlement to a reduction under the scheme; or 
(b) the amount of any reduction to which the applicant is entitled. 

(2) In this regulation— 
“the Homes for Ukraine scheme” means the Homes for Ukraine sponsorship scheme which was 
announced in Parliament by the Secretary of State for Levelling Up, Housing and Communities 
on 14th March 2022. 

65. Any payments to a claimant made under section 49 of the Children and Families Act 2014 
(personal budgets and direct payments) 

66. Any payment of child benefit. 

67. Any payments disregarded for Housing Benefits under the Social Security (Emergency Funds) 
Amendment) Regulations 2017. 

68. Any Bereavement Support payments made under the Bereavement Support Payment 
Regulations 2017. 

69. Any payment of Council Tax Rebate paid under the Government announcement on 3rd February 
2022 
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Schedule 5 

Capital to be disregarded44 

44 Any amounts shown in this schedule will be uprated in line with the Housing Benefit Regulations 2006 as amended 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 127 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 140



 

      	

 
      

          
        

             
         

 
 

                   
         

         
 

                    
               

            
         

 
            

                 
       

 
 

                 
             

            
       

 
         

             
           

 
              

           
       

 
             

       
 

                 
          

 
 

                   
       

 
                  

               
        

               
             

     
             

              
    

 
                 

                

ANNEX 

1. The dwelling together with any garage, garden and outbuildings, normally occupied by the 
applicant as his home including any premises not so occupied which it is impracticable or 
unreasonable to sell separately, in particular 5, in Scotland, any croft land on which the dwelling 
is situated; but, notwithstanding section 15 (calculation of income and capital of members of 
applicant’s family and of polygamous marriage), only one dwelling shall be disregarded under 
this paragraph. 

A2. Any payment made to the applicant in respect of any travel or other expenses incurred, or to 
be incurred, by him in respect of his participation in the Mandatory Work Activity Scheme but 
only for 52 weeks beginning with the date of receipt of the payment. 

A3. Any payment made to the applicant in respect of any travel or other expenses incurred or to be 
incurred, by him in respect of his participation in the Employment, Skills and Enterprise Scheme 
or Back to Work Scheme but only for 52 weeks beginning with the date of receipt of the payment 
but only for 52 weeks beginning with the date of receipt of payment. 

2. Any premises acquired for occupation by the applicant, which he intends to occupy as his home 
within 26 weeks of the date of acquisition or such longer period as is reasonable in the 
circumstances to enable the applicant to obtain possession and commence occupation of the 
premises. 

3. Any sum directly attributable to the proceeds of sale of any premises formerly occupied by the 
applicant as his home which is to be used for the purchase of other premises intended for such 
occupation within 26 weeks of the date of sale or such longer period as is reasonable in the 
circumstances to enable the applicant to complete the purchase. 

4. Any premises occupied in whole or in part– 
(a) by a partner or relative of a single applicant or any member of the family as his 
home where that person has attained the qualifying age for state pension credit or is 
incapacitated; 
(b) by the former partner of the applicant as his home; but this provision shall not 
apply where the former partner is a person from whom the applicant is estranged or 
divorced or with whom he had formed a civil partnership that has been dissolved. 

5. Where an applicant is on income support, an income-based jobseeker’s allowance or an income-
related employment and support allowance, the whole of his capital. 

6. Where the applicant is a member of a joint-claim couple for the purposes of the Jobseekers Act 
1995 and his partner is on income-based jobseeker’s allowance, the whole of the applicant’s 
capital. 

7. Any future interest in property of any kind, other than land or premises in respect of which the 
applicant has granted a subsisting lease or tenancy, including sub- leases or sub-tenancies. 

8. (1) The assets of any business owned in whole or in part by the applicant and for the purposes 
of which he is engaged as a self-employed earner, or if he has ceased to be so engaged, for such 
period as may be reasonable in the circumstances to allow for disposal of any such asset. 
(2) The assets of any business owned in whole or in part by the applicant where– 

(a) he is not engaged as a self-employed earner in that business by reason of some disease 
or bodily or mental disablement; but 
(b) he intends to become engaged or, as the case may be, re-engaged as a self-
employed earner in that business as soon as he recovers or is able to become engaged or 
re-engaged in that business; 

for a period of 26 weeks from the date on which the claim for council tax reduction is 
made, or is treated as made, or, if it is unreasonable to expect him to become engaged 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 128 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 141



 

      	

              
 

 
             
         

     
 

                
           

         
 

 
          

      
        
      
   
      

   
         
    

 
               

 
 

           
          

      
     

        
       

         
 

        
                

              
 

 
          

          
          

                
             

      
        
             

       
 

    
              

      
           

                
           

                
     

 

ANNEX 

or re-engaged in that business within that period, for such longer period as is reasonable 
in the circumstances to enable him to become so engaged or re-engaged. 

(3) In the case of a person who is receiving assistance under the self-employment route, the 
assets acquired by that person for the purpose of establishing or carrying on the commercial 
activity in respect of which such assistance is being received. 

(3) In the case of a person who has ceased carrying on the commercial activity in respect of 
which assistance was received as specified in sub-paragraph (3), the assets relating to that 
activity for such period as may be reasonable in the circumstances to allow for disposal of 
any such asset. 

9. (1) Subject to sub-paragraph (2), any arrears of, or any concessionary payment made to 
compensate for arrears due to the non-payment of;
(a) any payment specified in paragraphs 7, 9 or 10 of Schedule 4; 
(b) an income-related benefit under Part 7 of the Act; 
(c) an income-based jobseeker’s allowance; 
(d) any discretionary housing payment paid pursuant to regulation 2(1) of the Discretionary 

Financial Assistance Regulations 2001; 
(e) working tax credit and child tax credit 
(f) an income-related employment and support allowance 

but only for a period of 52 weeks from the date of the receipt of arrears or of the concessionary 
payment. 

(2) In a case where the total of any arrears and, if appropriate, any concessionary payment 
referred to in sub-paragraph (1) relating to one of the specified payments, benefits or 
allowances amounts to £5,000 or more (referred to in this sub-paragraph and in sub-paragraph 
(3) as ‘the relevant sum’) and is 

(a) paid in order to rectify or to compensate for, an official error as defined in 
regulation 1(2) of the Decisions and Appeals Regulations; and 
(b) received by the applicant in full on or after 14th October 2001, 

sub-paragraph (1) shall have effect in relation to such arrears or concessionary payment either 
for a period of 52 weeks from the date of receipt, or, if the relevant sum is received in its entirety 
during the award of council tax reduction, for the remainder of that award if that is a longer 
period. 

(3) For the purposes of sub-paragraph(2),’the award of council tax reduction’ means– 
(a) the award in which the relevant sum is first received (or the first part thereof 
where it is paid in more than one instalment); and 
(b) where that award is followed by one or more further awards which, or each of 
which, begins immediately after the end of the previous award, such further award 
provided that for that further award the applicant; 
(i) is the person who received the relevant sum; or 
(ii) is the partner of the person who received the relevant sum, or was that person’s 
partner at the date of his death. 

10. Any sum 
(a) paid to the applicant in consequence of damage to, or loss of the home or any personal 

possession and intended for its repair or replacement; or 
(b) acquired by the applicant (whether as a loan or otherwise) on the express condition that 

it is to be used for effecting essential repairs or improvement to the home, which is to 
be used for the intended purpose, for a period of 26 weeks from the date on which it 
was so paid or acquired or such longer period as is reasonable in the circumstances to 
effect the repairs, replacement or improvement. 
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11. Any sum– 
(a) deposited with a housing association as defined in section 1(1) of the Housing 
Associations Act 1985 or section 338(1) of the Housing (Scotland) Act 1987 as a 
condition of occupying the home; 
(b) which was so deposited and which is to be used for the purchase of another home, 

for the period of 26 weeks or such longer period as may be reasonable in the circumstances to 
enable the applicant to complete the purchase. 

12. Any personal possessions except those which have been acquired by the applicant with the 
intention of reducing his capital in order to secure entitlement to council tax reduction or to 
increase the amount of that reduction. 

13. The value of the right to receive any income under an annuity or the surrender value (if any) of 
such an annuity. 

14. Where the funds of a trust are derived from a payment made in consequence of any personal 
injury to the applicant or applicant’s partner, the value of the trust fund and the value of the 
right to receive any payment under that trust. 

14A. (1) Any payment made to the applicant or the applicant’s partner in consequence of any 
personal injury to the applicant or, as the case may be, the applicant’s partner. 

(2) But sub-paragraph (1) 
(a) applies only for the period of 52 weeks beginning with the day on which the 
applicant first receives any payment in consequence of that personal injury; 
(b) does not apply to any subsequent payment made to him in consequence of that 
injury (whether it is made by the same person or another); 
(c) ceases to apply to the payment or any part of the payment from the day on which 
the applicant no longer possesses it; 
(d) does not apply to any payment from a trust where the funds of the trust are 
derived from a payment made in consequence of any personal injury to the applicant. 

(3) For the purposes of sub-paragraph (2)(c), the circumstances in which an applicant no longer 
possesses a payment or a part of it include where the applicant has used a payment or part of 
it to purchase an asset. 

(4) References in sub-paragraphs (2) and (3) to the applicant are to be construed as including 
references to his partner (where applicable). 

15. The value of the right to receive any income under a life interest or from a life rent. 

16. The value of the right to receive any income, which is disregarded under paragraph 13 of 
Schedule 3 or paragraph 25 of Schedule 4. 

17. The surrender value of any policy of life insurance. 

18. Where any payment of capital falls to be made by instalments, the value of the right to receive 
any outstanding instalments. 

19. Any payment made by a local authority in accordance with section 17, 23B, 23C or 24A of the 
Children Act 1989 or, as the case may be, section 12 of the Social Work (Scotland) Act 1968 or 
sections 22, 29 or 30 of the Children (Scotland) Act 1995 (provision of services for children and 
their families and advice and assistance to certain children). 

19A. (1) Subject to sub-paragraph (2), any payment (or part of a payment) made by a local authority 
in accordance with section 23C of the Children Act 1989 or section 29 of the Children (Scotland) 
Act 1995 (local authorities’ duty to promote welfare of children and powers to grant financial 
assistance to persons in, or formerly in, their care) to a person (‘A’) which A passes on to the 
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applicant. 

(2) Sub-paragraph (1) applies only where A; 
(a) was formerly in the applicant’s care, and 
(b) is aged 18 or over, and 
(c) continues to live with the applicant. 

20. Any social fund payment made pursuant to Part 8 of the Act. 

21. Any refund of tax which falls to be deducted under section 369 of the Income and Corporation 
Taxes Act 1988 (deduction of tax from certain loan interest) on a payment of relevant loan 
interest for the purpose of acquiring an interest in the home or carrying out repairs or 
improvements to the home. 

22. Any capital which, by virtue of sections 31 or 51 (capital treated as income, treatment of student 
loans) is to be treated as income. 

23. Where any payment of capital is made in a currency other than sterling, any banking charge or 
commission payable in converting that payment into sterling. 

24. (1) Any payment made under or by the Trusts, the Fund, the Eileen Trust, MFET Limited, the 
Independent Living Fund (2006), the Skipton Fund, the Caxton Foundation or the Charitable 
Fund. 

(2) Any payment by or on behalf of a person who is suffering or who suffered from haemophilia 
or who is or was a qualifying person, which derives from a payment made under or by any of 
the Trusts to which sub-paragraph (1) refers and which is made to or for the benefit of– 

(a) that person’s partner or former partner from whom he is not, or where that 
person has died was not, estranged or divorced or with whom he has formed a civil 
partnership that has not been dissolved or, where that person has died, had not been 
dissolved at the time of that person’s death; 
(b) any child who is a member of that person’s family or who was such a member and 
who is a member of the applicant’s family; or 
(c) any young person who is a member of that person’s family or who was such a 
member and who is a member of the applicant’s family. 

(3) Any payment by or on behalf of the partner or former partner of a person who is suffering 
or who suffered from haemophilia or who is or was a qualifying person provided that the 
partner or former partner and that person are not, or if either of them has died were not, 
estranged or divorced or, where the partner or former partner and that person have formed a 
civil partnership, the civil partnership has not been dissolved or, if either of them has died, had 
not been dissolved at the time of the death, which derives from a payment made under or by 
any of the Trusts to which sub-paragraph (1) refers and which is made to or for the benefit of– 

(a) the person who is suffering from haemophilia or who is a qualifying person; 
(b) any child who is a member of that person’s family or who was such a member and 
who is a member of the applicant’s family; or 
(c) any young person who is a member of that person’s family or who was such a 
member and who is a member of the applicant’s family. 

(4) Any payment by a person who is suffering from haemophilia or who is a qualifying person, 
which derives from a payment under or by any of the Trusts to which sub-paragraph (1) refers, 
where– 

(a) that person has no partner or former partner from whom he is not estranged or 
divorced or with whom he has formed a civil partnership that has not been dissolved, 
nor any child or young person who is or had been a member of that person’s family; 
and 
(b) the payment is made either; 

Test Valley - Council Tax Reduction Scheme 2024/25 DRAFT 131 

Test Valley Borough Council - Cabinet - 20 December 2023

Page 144



 

      	

         
           

           
 

              
  

 
               

         
   

              
          

       
      
    

         
               

           
  

         
 

                 
              
     

 
           

         
    

 
                

           
           

           
 

 
         

                 
          

     
 

                  
            

          
 

                    
        

          
               

         
    

 
                  

           
             
          

 
                     

ANNEX 

(i) to that person’s parent or step-parent; or 
(ii) where that person at the date of the payment is a child ,a young person or a student 
who has not completed his full-time education and has no parent or step-parent, to his 
guardian, 
but only for a period from the date of the payment until the end of two years from that 
person’s death. 

(5) Any payment out of the estate of a person who suffered from haemophilia or who was a 
qualifying person, which derives from a payment under or any of the Trusts to which sub-
paragraph (1) refers, where 

(a) that person at the date of his death (the relevant date) had no partner or former 
partner from whom he was not estranged or divorced or with whom he had formed a 
civil partnership that had not been dissolved, nor any child or young person who was 
or had been a member of his family; and 
(b) the payment is made either; 

(i) to that person’s parent or step-parent; or 
(ii) where that person at the relevant date was a child, a young person or a student 
who had not completed his full-time education and had no parent or step-parent, 
to his guardian, 

but only for a period of two years from the relevant date. 

(6) In the case of a person to whom or for whose support payment referred to in this paragraph 
is made, any capital resource which derives from any payment of income or capital made under 
or deriving from any of the Trusts. 

(7) For the purposes of sub-paragraphs (2) to (6), any reference to the Trusts shall be construed 
as including a reference to the Fund, the Eileen Trust, MFET Limited the Skipton Fund , the 
Caxton Foundation, and the London Bombings Relief Charitable Fund. 

25. (1) Where an applicant has ceased to occupy what was formerly the dwelling occupied as the 
home following his estrangement or divorce from, or dissolution of his civil partnership with, 
his former partner, that dwelling for a period of 26 weeks from the date on which he ceased to 
occupy that dwelling or, where the dwelling is occupied as the home by the former partner who 
is a lone parent, for so long as it is so occupied. 

(2) In this paragraph ‘dwelling’ includes any garage, garden and outbuildings, which were 
formerly occupied by the applicant as his home and any premises not so occupied which it is 
impracticable or unreasonable to sell separately, in particular, in Scotland, any croft land on 
which the dwelling is situated. 

26. Any premises where the applicant is taking reasonable steps to dispose of those premises, for a 
period of 26 weeks from the date on which he first took such steps, or such longer period as is 
reasonable in the circumstances to enable him to dispose of those premises. 

27. Any premises which the applicant intends to occupy as his home, and in respect of which he is 
taking steps to obtain possession and has sought legal advice, or has commenced legal 
proceedings, with a view to obtaining possession, for a period of 26 weeks from the date on 
which he first sought such advice or first commenced such proceedings whichever is the earlier, 
or such longer period as is reasonable in the circumstances to enable him to obtain possession 
and commence occupation of those premises. 

28. Any premises which the applicant intends to occupy as his home to which essential repairs or 
alterations are required in order to render them fit for such occupation, for a period of 26 weeks 
from the date on which the applicant first takes steps to effect those repairs or alterations, or 
such longer period as is necessary to enable those repairs or alterations to be carried out. 

29. Any payment made by the Secretary of State to compensate for the loss (in whole or in part) of 
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ANNEX 

entitlement to housing benefit. 

30. Not used 

31. The value of the right to receive an occupational or personal pension. 

32. The value of any funds held under a personal pension scheme 

33. The value of the right to receive any rent except where the applicant has a reversionary interest 
in the property in respect of which rent is due. 

34. Any payment in kind made by a charity or under or by the Trusts, the Fund, MFET Limited, the 
Skipton Fund, the Caxton Foundation or the Independent Living Fund (2006). 

35. Any payment made pursuant to section 2 of the 1973 Act or section 2 of the Enterprise and New 
Towns (Scotland) Act 1990, but only for the period of 52 weeks beginning on the date of receipt 
of the payment. 

36. Not used. 

37. Any payment in consequence of a reduction of council tax under section 13 or, as the case may 
be, section 80 of the Local Government Finance Act 1992 (reduction of liability for council tax), 
but only for a period of 52 weeks from the date of the receipt of the payment. 

38. Any grant made in accordance with a scheme made under section 129 of the Housing Act 1988 
or section 66 of the Housing (Scotland) Act 1988 (schemes for payments to assist local 

housing authority and local authority tenants to obtain other accommodation) which is to be 
used– 

(a) to purchase premises intended for occupation as his home; or 
(b) to carry out repairs or alterations which are required to render premises fit for 
occupation as his home, 

for a period of 26 weeks from the date on which he received such a grant or such longer period 
as is reasonable in the circumstances to enable the purchase, repairs or alterations to be 
completed and the applicant to commence occupation of those premises as his home. 

39. Any arrears of supplementary pension which is disregarded under paragraph 53 of Schedule 4 
(sums to be disregarded in the calculation of income other than earnings) or of any amount 
which is disregarded under paragraph 54 or 55 of that Schedule, but only for a period of 52 
weeks from the date of receipt of the arrears. 

40. (1) Any payment or repayment made– 
(a) as respects England, under regulation 5, 6 or 12 of the National Health Service 
(Travel Expenses and Remission of Charges) Regulations 2003 (travelling expenses and 
health service supplies); 
(b) as respects Wales, under regulation 5, 6 or 11 of the National Health Service 
(Travelling Expenses and Remission of Charges) (Wales) Regulations 2007 (travelling 
expenses and health service supplies); 
(c) as respects Scotland, under regulation 3, 5 or 11 of the National Health Service 
(Travelling Expenses and Remission of Charges) (Scotland) (No. 2) Regulations 2003 
(travelling expenses and health service supplies), 

but only for a period of 52 weeks from the date of receipt of the payment or repayment. 
(2) Any payment or repayment made by the Secretary of State for Health, the Scottish Ministers 
or the Welsh Ministers, which is analogous to a payment, or repayment mentioned in sub-
paragraph (1), but only for a period of 52 weeks from the date of the receipt of the payment or 
repayment. 

41. Any payment made to such persons entitled to receive benefits as may be determined by or 
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under a scheme made pursuant to section 13 of the Social Security Act 1988 in lieu of vouchers 
or similar arrangements in connection with the provision of those benefits (including payments 
made in place of healthy start vouchers, milk tokens or the supply of vitamins), but only for a 
period of 52 weeks from the date of receipt of the payment. 

41A. Any payment made under Part 8A of the Act (entitlement to health in pregnancy grant). 

42. Any payment made either by the Secretary of State for Justice or by Scottish Ministers under a 
scheme established to assist relatives and other persons to visit persons in custody, but only for 
a period of 52 weeks from the date of the receipt of the payment. 

43. Any payment (other than a training allowance) made, whether by the Secretary of State or any 
other person, under the Disabled Persons (Employment) Act 1944 to assist disabled persons to 
obtain or retain employment despite their disability. 

44. Not used 

45. Any payment made by a local authority under section 3 of the Disabled Persons 
(Employment) Act 1958 to homeworkers assisted under the Blind Homeworkers’ Scheme. 

46. Not used 

47. (1) Any sum of capital to which sub-paragraph (2) applies and 
(a) which is administered on behalf of a person by the High Court or the County Court 
under Rule 21.11(1) of the Civil Procedure Rules 1998 (as amended by the Civil Procedure 
(Amendment No. 7 ) Rule 2013) or by the Court of Protection; 
(b) which can only be disposed of by order or direction of any such court; or 
(c) where the person concerned is under the age of 18, which can only be disposed of by 
order or direction prior to that person attaining age 18. 

(2) This sub-paragraph applies to a sum of capital which is derived from; 
(a) an award of damages for a personal injury to that person; or 
(b) compensation for the death of one or both parents where the person concerned 
is under the age of 18. 

48. Any sum of capital administered on behalf of a person in accordance with an order made under 
section 13 of the Children (Scotland) Act 1995, or under Rule 36.14 of the Ordinary Cause Rules 
1993 or under Rule 128 of those Rules, where such sum derives from 
(a) award of damages for a personal injury to that person; or 
(b) compensation for the death of one or both parents where the person concerned is under 

the age of 18. 

49. Any payment to the applicant as holder of the Victoria Cross or George Cross. 

50. Not used 

51. In the case of a person who is receiving, or who has received, assistance under the self-
employment route, any sum of capital which is acquired by that person for the purpose of 
establishing or carrying on the commercial activity in respect of which such assistance is or was 
received but only for a period of 52 weeks from the date on which that sum was acquired. 

52. (1) Any payment of a sports award for a period of 26 weeks from the date of receipt of that 
payment except to the extent that it has been made in respect of any one or more of the items 
specified in sub-paragraph (2). 

(2) The items specified for the purposes of sub-paragraph (1) are food, ordinary clothing or 
footwear, household fuel or rent of the applicant or, where the applicant is a member of a 
family, any other member of his family, or any council tax or water charges for which that 
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ANNEX 

applicant or member is liable. 

(3) For the purposes of sub-paragraph (2) ‘food’ does not include vitamins, minerals or other 
special dietary supplements intended to enhance the performance of the person in the sport in 
respect of which the award was made. 

53. (1) Any payment; 
(a) by way of an education maintenance allowance made pursuant to– 

(i) regulations made under section 518 of the Education Act 1996; 
(ii) regulations made under section 49 or 73(f) of the Education (Scotland) Act 1980; 
(iii) directions made under section 73ZA of the Education (Scotland) Act 1980 and paid 
under section 12(2)(c) of the Further and Higher Education (Scotland) Act 1992; 

(b) corresponding to such an education maintenance allowance, made pursuant to; 
(i) section 14 or section 181 of the Education Act 2002 (power of Secretary of State and 
National Assembly for Wales to give financial assistance for purposes related to education 
or childcare, and allowances in respect of education or training); or 
(ii) regulations made under section 181 of that Act ; 

or in England, by way of financial assistance made pursuant to section 14 of the Education 
Act 2002. 

(2) Any payment, other than a payment to which sub-paragraph (1) applies, made pursuant to; 
(a) regulations made under section 518 of the Education Act 1996; 
(b) regulations made under section 49 of the Education (Scotland) Act 1980; or 
(c) directions made under section 73ZA of the Education (Scotland) Act 1980 and paid 
under section 12(2)(c) of the Further and Higher Education (Scotland) Act 1992, 
in respect of a course of study attended by a child or a young person or a person who is 
in receipt of an education maintenance allowance or other payment made pursuant to 
any provision specified in sub-paragraph (1). 

53A.-53B. Not used 

54. In the case of an applicant participating in an employment zone programme, any discretionary 
payment made by an employment zone contractor to the applicant, being a fee, grant, loan or 
otherwise, but only for the period of 52 weeks from the date of receipt of the payment. 

55. Any arrears of subsistence allowance paid as a lump sum but only for the period of 52 weeks 
from the date of receipt of the payment. 

56. Where an ex-gratia payment of £10,000 has been made by the Secretary of State on or after 1st 
February 2001 in consequence of the imprisonment or interment of– 

(a) the applicant; 
(b) the applicant’s partner; 
(c) the applicant’s deceased spouse or deceased civil partner; or 
(d) the applicant’s partner’s deceased spouse or deceased civil partner, 

by the Japanese during the Second World War, £10,000. 

57. (1) Subject to sub-paragraph (2), the amount of any trust payment made to an applicant or 
a member of an applicant’s family who is 

(a) a diagnosed person; 
(b) the diagnosed person’s partner or the person who was the diagnosed person’s 

partner at the date of the diagnosed person’s death; 
(c) a parent of a diagnosed person, a person acting in place of the diagnosed person’s 

parents or a person who was so acting at the date of the diagnosed person’s 
death; or 

(d) a member of the diagnosed person’s family (other than his partner) or a person 
who was a member of the diagnosed person’s family (other than his partner) at 
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ANNEX 

the date of the diagnosed person’s death. 
(2) Where a trust payment is made to; 

(a) a person referred to in sub-paragraph (1)(a) or (b), that sub-paragraph shall 
apply for the period beginning on the date on which the trust payment is made 
and ending on the date on which that person dies; 
(b) a person referred to in sub-paragraph (1)(c), that sub-paragraph shall apply 
for the period beginning on the date on which the trust payment is made and 
ending two years after that date; 
(c) a person referred to in sub-paragraph (1)(d), that sub-paragraph shall apply 
for the period beginning on the date on which the trust payment is made and 
ending– 
(i) two years after that date; or 
(ii) on the day before the day on which that person– 
(aa) ceases receiving full-time education; or 
(bb) attains the age of 20, 
whichever is the latest. 

(3) Subject to sub-paragraph (4), the amount of any payment by a person to whom a trust 
payment has been made or of any payment out of the estate of a person to whom a trust 
payment has been made, which is made to an applicant or a member of an applicant’s 
family who is– 

(a) the diagnosed person’s partner or the person who was the diagnosed 
person’s partner at the date of the diagnosed person’s death; 
(b) a parent of a diagnosed person, a person acting in place of the diagnosed 
person’s parents or a person who was so acting at the date of the diagnosed 
person’s death; or 
(c) a member of the diagnosed person’s family (other than his partner) or a 
person who was a member of the diagnosed person’s family (other than his 
partner) at the date of the diagnosed person’s death, 
but only to the extent that such payments do not exceed the total amount of 
any trust payments made to that person. 

(4) Where a payment as referred to in sub-paragraph (3) is made to– 
(a) a person referred to in sub-paragraph (3)(a), that sub-paragraph shall apply 
for the period beginning on the date on which that payment is made and ending 
on the date on which that person dies; 
(b) a person referred to in sub-paragraph (3)(b), that sub-paragraph shall apply 
for the period beginning on the date on which that payment is made and ending 
two years after that date; or 
(c) person referred to in sub-paragraph (3)(c), that sub-paragraph shall apply 
for the period beginning on the date on which that payment is made and 
ending– 

(i) two years after that date; or 
(ii) on the day before the day on which that person 

(aa) ceases receiving full-time education; or 
(bb) attains the age of 20, 

whichever is the latest. 
(5) In this paragraph, a reference to a person– 

(a)being the diagnosed person’s partner; 
(b)being a member of a diagnosed person’s family; 
(c) acting in place of the diagnosed person’s parents, 

at the date of the diagnosed person’s death shall include a person who would have been 
such a person or a person who would have been so acting, but for the diagnosed person 
residing in a care home, an Abbeyfield Home or an independent hospital on that date. 

(6) In this paragraph– ‘diagnosed person’ means a person who has been diagnosed as 
suffering from, or who, after his death, has been diagnosed as having suffered from, 
variant Creutzfeld- Jakob disease; 
‘relevant trust’ means a trust established out of funds provided by the Secretary of State 
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ANNEX 

in respect of persons who suffered, or who are suffering, from variant Creutzfeld-Jakob 
disease for the benefit of persons eligible for payments in accordance with its provisions; 
‘trust payment’ means a payment under a relevant trust. 

58. The amount of any payment, other than a war pension, to compensate for the fact that the 
applicant, the applicant’s partner, the applicant’s deceased spouse or deceased civil partner or 
the applicant’s partner’s deceased spouse or deceased civil partner 

(a) was a slave labourer or a forced labourer; 
(b) had suffered property loss or had suffered personal injury; or 
(c) was a parent of a child who had died, 

during the Second World War. 

59 (1) Any payment made by a local authority, or by the Welsh Ministers, to or on behalf of the 
applicant or his partner relating to a service, which is provided to develop or sustain the capacity 
of the applicant or his partner to live independently in his accommodation. 

(2) For the purposes of sub-paragraph (1) ‘local authority’ includes in England a county council. 

60. Any payment made under regulations made under section 57 of the Health and Social Care Act 
2001 or under section 12B of the Social Work (Scotland) Act 1968, or under section 12A to 12D 
of the National Health Service Act 2006 (direct payments for health care). 

61. Any payment made to the applicant pursuant to regulations under section 2(6)(b), 3 or 4 of the 
Adoption and Children Act 2002. 

62. Any payment made to the applicant in accordance with regulations made pursuant to section 
14F of the Children Act 1989 (special guardianship support services). 

63. Any payments to a claimant made under section 49 of the Children and Families Act 2014 
(personal budgets and direct payments) 

64. Any payments disregarded for Housing Benefits under the Social Security (Emergency Funds) 
Amendment) Regulations 2017. 

65. Any Bereavement Support payments made under the Bereavement Support Payment 
Regulations 2017. 

66. Provision for all applicants: Homes for Ukraine scheme 
(1) Any payment made in connection with the Homes for Ukraine scheme is to be disregarded 
in determining— 

(c) an applicant’s entitlement to a reduction under the scheme; or 
(d) the amount of any reduction to which the applicant is entitled. 

(2) In this regulation— 
“the Homes for Ukraine scheme” means the Homes for Ukraine sponsorship scheme which was 
announced in Parliament by the Secretary of State for Levelling Up, Housing and Communities 
on 14th March 2022. 
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 Authority to Spend for New Theatre/Cultural Hub 
Architectural Services 

 
 
Report of the Strategic Regeneration and Partnerships (North) Portfolio Holder and 
Finance and Resources Portfolio Holder  
 
 
Recommended:  

1. That £3.74M be added to the Capital Programme to deliver the project 
outlined in the report, to be funded from the Capital Receipts Reserve. 

2. That the transfer of £1M to the Capital Receipts Reserve for the reasons 
set out in paragraphs 7.4 and 7.5 of the report, be approved. 

Recommendation to Council 

 
SUMMARY:  

• The purpose of this report is to seek approval of the funding that will enable the 
Council to commit up to £3.74M of expenditure on architectural and technical 
services (including outstanding site surveys and investigations) relating to the 
delivery of a new theatre and cultural hub in Andover Town Centre.  

• The report sets out the background of the project, being part of the Andover 
Town Centre Regeneration Masterplan developed through substantial 
community engagement.  

• The report outlines the recommended additional spend for this project and the 
Levelling Up funding that has been awarded for the delivery of this and other 
projects in Andover town centre. 

 

1 Introduction  

1.1 In November 2023 the Council was notified that it had been successful in 
being awarded funding of £18.3M from the Government’s Levelling Up Fund 
(LUF). The majority of this funding will be used to deliver the relocation of the 
Lights Theatre onto the site of the former Tesco store (Unit 62 of the Chantry 
Centre) to create a new prestigious Theatre and Cultural Hub based around a 
400-seat theatre auditorium.  

1.2 A full report on the funding strategy for the wider regeneration programme 
including the utilisation of the LUF funding and other partner contributions will 
be brought to a future Cabinet and Full Council meeting for approval. 
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1.3 The deadline for the defrayment of the LUF funds is 31 March 2026. This is 
an incredibly tight deadline for such an ambitious project and will require the 
Council to act quickly and decisively. The next step in the delivery process is 
the appointment of a consortium of the full design team, including architects 
and other technical design services to take the concept design and building 
specification developed by Charcoal Blue (a specialist theatre development 
company attached to an architectural practice procured to undertake this task) 
through to detailed design, submission of a Planning application, production of 
construction drawings and the construction stages of the project. 

2 Background 

2.1 The regeneration programme was initiated in 2018 to identify and bring 
forward development opportunities in Andover town centre. A Masterplan for 
Andover town centre was developed following extensive consultation with the 
community and stakeholders.  

Andover Town Centre Regeneration Masterplan 

2.2 The Andover Masterplan (adopted by Council on 28th September 2020) was 
developed following a number of strategic property acquisitions by the Council 
in Andover town centre. This included the remainder of the headlease of the 
Chantry Centre and Former Magistrates Court (FMC). The Andover 
Masterplan identifies several opportunities to enhance the town centre and 
surrounding areas.  

2.3 Significant public and stakeholder consultation took place in conjunction with 
the Andover Vision. Starting in July 2019 Hemingway Design and NEW 
Masterplanning worked with the Council to prepare a vision and spatial 
framework for Andover town centre. Meetings and workshops were held with 
a range of businesses, residents’ groups, students and other stakeholders. 
The first public survey received nearly 3,000 responses. 

2.4 The Masterplan proposes the provision of a ‘theatre and cultural uses fronting 
a new public square with the opportunity for events and markets'. The 
Masterplan also proposes that the existing Lights Theatre be relocated into 
the town centre, stating: 

‘Without visible road frontage and good connections to the town centre the 
theatre lacks a physical prominence in their current location and feels 
isolated. The theatre is keen to have a stronger relationship with local bars 
and restaurants to help support and strengthen the evening economy but this 
is constrained by their separation and the perceived distance from the town 
centre.’ 

Levelling Up Fund 

2.5 In the summer of 2022, TVBC submitted a bid to round 2 of the Department 
for Levelling Up, Housing and Communities (DLUHC)’s Levelling Up Fund. 
The Council’s bid was for £18.3M towards the delivery of four of the 
regeneration projects in Andover. The projects included in the bid were: 
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• Western Avenue Riverside Walk 
• Andover Theatre/Cultural Hub 
• South of Bridge Street Riverside walk 
• Options appraisal for, and demolition of the Former Magistrates Court 

in Andover  

2.6 These projects were selected utilising advice from Cadence Innova (a 
company specialising in supporting bids of this kind) who compiled the bid on 
behalf of the Council. All the schemes included within the Andover Masterplan 
were appraised using a cost benefit methodology to establish which ones 
would best meet the requirements of the Levelling Up scheme. The preferred 
schemes were then costed. A delivery plan and programme were developed. 
The four schemes were also subjected to a DLUHC Benefit Cost Ratio (BCR) 
analysis. This work demonstrated the level of value for money that would be 
provided by the delivery of these schemes in terms of social, economic and 
environmental benefit. The bid was presented to Council for approval in 
August 2022. 

2.7 Although the Levelling Up Round Two bid was unsuccessful, the work 
undertaken on the bid gave the Council sufficient information to press ahead 
with the Western Avenue Riverside Park and South of Bridge Street Riverside 
Walk projects.  

2.8 Immediately following the conclusion of Round 2 of LUF the Government 
confirmed that there would be a subsequent round of LUF funding.  In August 
2023 the Council commissioned Charcoal Blue to undertake design feasibility 
work and to produce a concept design and building specification for the new 
theatre/Cultural Hub. This work would put the Council in a stronger position 
should that fund be released. In November 2023 it was announced that TVBC 
had been awarded £18.3M from Round 3 of LUF. Whilst the Council has been 
awarded the full bid sought, because of the price increase/ inflation (identified 
as risks in previous reports) between LUF2 and LUF3, the Council will need to 
review how the allocation is best used, along with other identified funds, to 
best deliver the proposal. 

2.9 The deadline for spending the full allocation spend of funding from the Round 
3 Levelling Up Fund award is 31 March 2026. 

3 Scope of works 

3.1 The work to be tendered for is the detailed architectural design from concept 
stage through to completion of the project (RIBA Stages 1-6). This will be 
based on initial concept design and building specification that has been 
undertaken by Charcoal Blue.  

3.2 In addition to architectural design, the Council will be seeking the successful 
bidder to provide all technical design services, including mechanical & 
engineering, drainage, sustainable design & construction etc. This will also 
include all site surveys and analysis necessary to deliver the project. 
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3.3 The successful bidder will gather all information required to submit a planning 
application for the development.  This will include the demolition of the 
existing building and necessary works to the entrance of the Chantry Centre. 

3.4 The successful bidder will supervise the construction of the theatre/cultural 
hub, acting as the Council’s representative, ensuring that the development is 
carried out in accordance with the agreed specification and its objectives and 
in accordance with a detailed business plan. 

4 Fees  

4.1 The basis for calculating fees for this work are set out in the RIBA fee 
calculator. Fees are typically based on a percentage of the capital cost of the 
project, ranging from 1.5% to 20% (exc. VAT). with lower rates applying to 
larger projects.  The most recent projected capital construction cost estimate 
for the theatre/cultural hub based on a concept design is £22M. This is based 
on currently available information and is subject to change. On projects of the 
scale and technical complexity as the theatre/cultural hub, the typical rate is 
between 15% and 18%. Advice for this project is that a rate of 16% is 
appropriate for this development. This gives a projected budget cost for fees 
of £3.52M.  

4.2 As this is still subject to final confirmation from the consultants, and subject to 
tender, it is recommended that a contingency of £220,000 be included in the 
approved budget. This is equivalent to a further 1% of the forecast build costs. 
This makes the total recommended budget £3.74M. 

4.3 This would be divided as follows: 
• 35% - RIBA Stages 0-3 (feasibility studies, concept design, planning)  
• 35% - RIBA Stage 4 (technical design) 
• 30% - RIBA Stages 5-6 (construction to handover) 

4.4 RIBA Stage 3 will be complete by Summer/Autumn 2024. RIBA Stage 4 will 
take place alongside the procurement of a construction contractor. RIBA 
stages 5-6 will be concluded by March 2026 as part of the construction stage. 
The fees for architectural and technical services will be spent in stages up to 
2026 in accordance with a fee schedule agreed with the successful bidder.  

4.5 Given the value of the works proposed in this report, it will be necessary for 
Council to approve the budget.  

5 Procurement Process 

5.1 The thresholds for public sector procurement for supplies and services as of 1 
January 2022 is £213,477. The estimated value of this contract is as set out 
above and will need to be procured in compliance with the UK Public Contract 
Regulations 2015 (PCRs). This is likely to be under the competitive procedure 
with negotiation process.  
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5.2 In this process, the tender will need to be advertised on the Find a Tender 
portal. This includes the requirement to publish the budget for the work being 
tendered. TVBC, as the contracting authority, would consider applications 
from interested parties via a Pre-Qualification Questionnaire (PQQ) stage. A 
minimum of three qualified applicants would then be invited to negotiate the 
contract.  

6 Risk Management 

6.1 This approval would authorise the spend of up to £3.74M. Although the LUF 
funding award announcement was made in November 2023, the Council is 
still in process of validation and confirmation. It is unknown when DLUHC will 
formally award the money and whether payments will be phased or not.  

6.2 There is also an opposing risk that if the work is not completed by the 31 
March 2026 the Government will not release the whole amount, placing a 
financial pressure on the Council. It is therefore imperative that the 
appointment is made without delay. Until such time as the LUF allocation is 
confirmed, all efforts will be made to minimise the Council’s financial exposure 
through this process. 

6.3 It is considered that the risk of proceeding now, before the funding 
arrangements are confirmed, is a lesser risk than delaying the start of works 
and adding further time pressure to an already tight project timetable.  

7 Resource Implications 

7.1 It is expected that the full costs of the works identified in this report will be 
rechargeable to the LUF funding. However, as the verification process is still 
ongoing, the Council must identify other forms of funding to ensure that the 
costs can be met in an affordable manner. The funding is recommended to be 
met as follows:  

7.2 The works proposed will form part of a larger capital project that will be the 
subject of a further Council report, once more detailed costs are known. The 
LUF funding, when received, will be capital in nature. Therefore, it is 
recommended that the full cost of the works described in the report be added 
to the Council’s Capital Programme, funded from the Capital Receipts 
Reserve (CRR).  

7.3 The Capital Programme update report to Cabinet on 15th November 2023 
showed that the forecast balance on the CRR as at 31st March 2026 would be 
£7.236M. This reserve can therefore meet the full cost of the recommended 
works.  

7.4 The Corporate Financial Monitoring report to the same Cabinet meeting 
identified an in-year variance to 30th September 2023 of £1.503M. Some 
£742,000 of this was in respect of additional income from the Council’s cash 
investment portfolio. It is forecast that this variance will continue to increase 
over the rest of the financial year.  
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7.5 It is recommended that the investment income budget for the year be 
increased by £1M and that amount be transferred to the CRR, to reduce the 
impact of the net draw on that reserve arising from the recommendations in 
this report. 

7.6 The work of the Architectural and technical design consortium will be 
managed by the Regeneration Team 

8 Options  

8.1 The options presented in this report are: 
• Approve recommended spend. 
• Do not approve recommended spend. 

9 Options Appraisal 

9.1 Approving the recommended spend will give the council the best chance of 
meeting the timetable required by DLUHC and delivering the theatre/cultural 
hub. 

9.2 If recommended spend is not approved this would result in a delay to the 
project and failure to meet the LUF spending deadline. This in turn would be 
likely to result in the withdrawal of some or all the funding award. Any loss of 
funding would result in the Council being required to provide a much higher 
amount of funding for the delivery of the theatre and cultural hub, which in turn 
would inevitably limit its ability to finance future phases of the regeneration 
programmes in both Andover and Romsey.   

10 Conclusion and reasons for recommendation  

10.1 The deadline for the spend of the LUF award is 31 March 2026. This will be 
challenging. It will be vital for the Council to act decisively in progressing the 
project to avoid missing this deadline.   

10.2 The value of the contract (up to £3.74M) has been calculated based on the 
RIBA fee calculator. This will necessitate a two-stage competitive 
procurement process which will be lengthy.  

10.3 It is recommended that the budget is approved to enable officers to issue the 
tender documents, in line with procurement regulations, without delay. 

 
Background Papers (Local Government Act 1972 Section 100D) 
None 

Confidentiality   

It is considered that this report does not contain exempt information within the 
meaning of Schedule 12A of the Local Government Act 1972, as amended, and can 
be made public. 
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No of Annexes: None File Ref: N/A 

(Portfolio: Finance and Resources) Councillor M Flood 

Officer: Paul Ramshaw & Carl 
Whatley 

Ext: 8511/8540 

Report to: Cabinet Date: 20 December 2023 
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 Fees and Charges 2024/25 
 
 
Report of the Finance and Resources Portfolio Holder 
 
 
Recommended:  
1. That the fees and charges for 2024/25, as set out in the annexes to the 

report, be approved. 
2. That Heads of Service be authorised to increase relevant fees and 

charges in line with statutory levels should they change following this 
report.  

 
SUMMARY: 

• Fees and charges are set annually for the forthcoming financial year and are 
presented for approval. 

• Significant increases and changes from 2023/24 are explained in the body of 
the report. 

 

1 Introduction 

1.1 Fees and charges are reported annually to Councillors as part of the budget 
process. This report provides information on proposed fees and charges for 
2024/25. 

1.2 By reporting fees and charges separately, as an individual component of the 
budget process, Councillors can provide direction on the level of charges 
across the Council. 

1.3 Proposed increases to existing charges and charges for new services are 
attached in the annexes to this report for approval.  

1.4 The main inflation index is the Consumer Prices’ Index. This is currently 
(October 2023) running at 4.6%. This is the lowest it has been since October 
2021. In preparing the fees and charges, services have been advised to take 
into account increases in staffing and other costs with an inflationary guide of 
5% - 6%. 

1.5 At its meeting in July 2023, the Budget Panel  indicated that as far as 
possible, increases in charges within the control of the Council should be 
minimised unless increases in associated costs justified it.  

2 Background  

2.1 Heads of Service were asked to provide details of the fees and charges they 
wish to levy in 2024/25 for the services they provide.  

Test Valley Borough Council - Cabinet - 20 December 2023

Page 158

ITEM 9



2.2 The attached Annexes show, in Budget Book format, the level of charges in 
2023/24, the proposed charges for 2024/25 and the percentage change 
between the two. 

3 Consultations/Communications  

3.1 Heads of Service and managers have been asked to provide details of the 
charges they wish to make in 2024/25. 

4 Fees and Charges – changes by Service 

4.1 The following paragraphs give explanations of any charges that are 
recommended to be increased by more than inflation or where the basis for 
charging for an item has changed. 

4.2 Community and Leisure (Annex 1) 

For sporting activities, there was an HMRC decision earlier this year that VAT 
was no longer chargeable on sports pitches and facilities. This reduction 
(16.67%) has been passed on to users during 2023/24 and the comparative 
rates shown in Annex 1 reflect this saving, where applicable. The 
recommendation for 2024/25 is to increase charges by approximately 6%. 
This will still leave the Council’s charges lower than neighbouring venues.  

In addition: 

- Charge the same rate for weekdays and weekends as the cost of 
providing the facilities does not differ. 

- All under 18 charges to state ‘charged at 50% of the full fee’.  

- Charges for floodlights at each site are recommended to be increased by 
above inflationary amounts to reflect utility costs. 

- At Charlton Sports Centre, a new charge for the BMX floodlights is to be 
introduced at £20 per hour, with a reduction of £7 per hour for Andover 
BMX Club who contributed towards the capital cost of the floodlights. 

- At Ganger Farm, charges for 9v9 Hockey and Mini football are to be 
deleted as these are not used, and kitchen and bar hire will not be 
available when the community café opens later this year. 

At the Lights, the majority of charges are to be frozen. The exception is: 

- An increase of £10 for the use of the grand piano due to the increase in 
costs of a piano tuner. 

- A new Performing Rights Society (PRS) fee is recommended to be 
introduced to recoup the cost of PRS charges levied on the Lights. 

In Cemeteries, the charge for the Transfer of Exclusive Right of Burial to a 
new owner is to be increased by 15.38% (£6) to cover the cost in the 
increased amount of work involved in the arrangement of a transfer. 
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4.3 Corporate (Annex 2) 

The charges shown in the Corporate section remain unchanged from 
2023/24. 

4.4 Environmental Service (Annex 3)  

The majority of charges are to be increased by approximately 5% - 7% to 
reflect the increased cost of staff and fuel. 

Bulky waste charges are to be increased by 8.2% - 8.82% due to the low 
volume and level of resource required. 

Charges for shopping trolley returns and MoT Tests remain frozen.  

4.5 Finance and Revenues Service (Annex 4) 

Summons costs have increased by 4.35% whilst Liability Order costs have 
reduced by 8.7%. This reflects an updated forecast of the estimated costs to 
the Council of taking recovery action against unpaid Council Tax, business 
rates and BID levy.  

4.6 Housing and Environmental Health Service (Annex 5) 

The majority of licence charges have been increased by 5% - 6% to reflect the 
increase in staff costs. Street Trading Consents and Caravan Site Licences 
have been frozen. 

A new Eco Flex Declaration charge of £50 has been introduced. This is an 
energy efficiency scheme where customers can qualify for energy efficiency 
measures through their energy supplier, and the supplier/installer has to apply 
to the Council for a declaration that the customer meets the relevant criteria. 
The fee would be payable by the installer, not the customer. 

Domestic pest control charges have been reviewed and charges for flea 
treatments are recommended to increase by 6% to reflect increases in staffing 
costs. Higher increases are recommended for wasps / native hornets, rats 
and mice, and bed bugs whilst still leaving the Council’s charges at the lower 
end of the market: 

- Wasp treatment failure rates are set to increase substantially due to the 
withdrawal of the most effective insecticides, which is likely to result in a 
second visit to ensure complete destruction of the nest. It is therefore 
recommended that the cost increases by 19.38% to £69 with additional 
nests increasing by 76.76% to £32.70 in order to ensure that costs are 
fully recovered. 

- Treatments for rats and mice are on average taking longer and this is set 
to increase as further effective rodenticides are restricted or withdrawn and 
replaced by ones that require more visits to successfully treat. The 
recommendation is to increase the maximum number of visits to 4 
(currently 3) and increase charges by 20% to £98.20 to reflect the 
additional resources required. 
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- Treatments for bed bugs are extremely resource intensive, and whilst 
cases are currently low, the current epidemic in France may lead to an 
increase in cases here. The recommendation is to increase charges by 
15% with a 75% discount (currently 50%) to households who are exempt 
from Council Tax or in receipt of Council Tax Support. 

Commercial pest control charges are recommended to increase by 6% - 75% 
in order to ensure that costs are covered. 

4.7 Legal and Democratic Service (Annex 6) 

The majority of fees in this service are statutorily set and remain the same as 
for 2023/24. 

Some land charges fees have been increased primarily to allow for an 
increase in fees paid to Hampshire County Council. The LLC1 fee has been 
reduced to £15 ready for the transition of this element to the Land Registry 
sometime in 2024/25. 

Scrap metal dealer licenses are proposed to increase by 7.41% to 13.64% in 
order to ensure that costs are fully recovered. 

The Driver ID validation service has been renamed as Overseas criminal 
records check, with the price available on application due to the range of 
prices depending on each individual application. 

4.8 Planning and Building Service (Annex 7) 

Planning pre-application enquiry fees have been frozen at 2023/24 levels. 

Planning application fees are statutorily set and have increased by 35% for 
major applications and 25% for all other applications from 6th December 2023. 

Building control fees are increased by 2% - 3%. A new set of miscellaneous 
charges is to be introduced to recover costs that are not currently charged 
within building control, such as research, retrieval and copy/examination 
charges, and cancellation or withdrawal of application. 

4.9 Property and Asset Management Service (Annex 8) 

Car parking charges remain frozen and continue to be charged at levels last 
increased in 2020/21. 

Room booking / hall hire charges have been reviewed as the current structure 
is very complicated with 3 different hire fees (private, commercial and 
concessionary) and within these 5 different rates to select from (daily, 
morning, afternoon, evening and hourly). A much simpler approach is 
recommended: 

- Combine the commercial option with the private option 

- Rename concessionary community (for community groups / registered 
charities) 
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- Remove the separate charge for Audio and Visual Equipment 

- Introduce a one-off hourly rate for weekdays or weekends. 

To ensure the least impact on community groups, charges have been 
rounded up to the nearest pound. For example, an increase of 50p at 
Crosfield Hall (3.4%). 

5 Risk Management  

5.1 An evaluation of the risks associated with the matters in this report indicates 
that further risk assessment is not needed because the changes / issues 
covered do not represent significant risks. 

6 Resource Implications 

6.1 The impact of the proposals will be considered when preparing Service 
estimates for 2024/25.  

7 Equality Issues  

7.1 An EQIA screening has been completed in accordance with the Council’s 
EQIA methodology and no potential for unlawful discrimination has been 
identified, therefore a full EQIA has not been carried out. 

8 Conclusion and reasons for recommendation  

8.1 Heads of Service have considered the services currently available to the 
public and the Fees and Charges applicable to them.  

8.2 Based on recommendations from Heads of Service, this report seeks 
approval of the rates of fees and charges for 2024/25. 

 
Background Papers (Local Government Act 1972 Section 100D) 
None 

Confidentiality   
It is considered that this report does not contain exempt information within the 
meaning of Schedule 12A of the Local Government Act 1972, as amended, and can 
be made public. 

No of Annexes: 8 File Ref: N/A 

(Portfolio: Finance and Resources) Councillor M Flood  

Officer: Jenni Carter Ext: 8236 

Report to: Cabinet Date: 20 December 2023 
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ANNEX 1

SPORTING ACTIVITIES

Increase

Charlton Sports Centre

Football and Rugby:

  Adults Monday to Friday 41.92

Saturday/Sunday All days 51.58 54.70 6.04%

  Under 18 Charged at 50% of the full fee

  Supplement for use of Floodlit Pitch (stadium pitch only) (per hour) 18.75 20.00 6.67%

Training:       

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00

Changing accommodation supplement 4.17 4.40 5.60%

  Mini Soccer 12.00 12.70 5.83%

Hire of Ground:

  Per day (commercial hire) 250.00 265.00 * 6.00%

  Per half day (commercial hire) 125.00 132.50 * 6.00%

* VAT is chargeable for non sporting events

Running Track:

  Annual Season Ticket (April to March)

      Adult 33.21 35.20 6.00%

      Junior Charged at 50% of the full fee 16.88

  Day Ticket

      Adult 2.88 3.00 4.35%

      Junior Charged at 50% of the full fee 1.25

  Supplement to be charged for Floodlighting (per hour) 18.75 20.00 6.67%

Meetings:

  Saturday/Sunday/Bank Holidays All days

       9 am to 6 pm 237.71 252.00 6.01%

      Half Day (up to 4 hours) 140.96 150.00 6.41%

  Monday to Friday

       9 am to 6 pm 140.96

      Half Day (up to 4 hours) 94.96

  Under 18 - charged at 60% of the full fee

  Supplement to be charged for Floodlighting (per hour) 18.75 20.00 6.67%

  Groundsman attendance (half day) 68.29 72.40 6.02%

  Group training track only (per hour) 9.38 10.00 6.67%

Hire of Pavilion Room:

  Per hour 10.04 10.70 6.56%

BMX Floodlights

  Commercial / general Per hour 20.00

  Andover BMX Club Per hour 7.00

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24           

£

CHARGES 

2024/25           

£
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ANNEX 1

SPORTING ACTIVITIES

Increase

London Road Sports Ground

Football:

  Adults Monday to Friday 41.92

Saturday/Sunday All days 51.58 54.70 6.04%

  Under 18 Charged at 50% of the full fee

  Mini Soccer  12.00 12.70 5.83%

Cricket:

  Adults Monday to Friday 41.67

Saturday/Sunday All days 54.33 57.60 6.01%

  Under 18 Charged at 50% of the full fee

Training:

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00

East Anton

Football:

  Under 18 Monday to Friday 20.96

Saturday/Sunday All days 25.79 27.40 6.24%

  Mini Soccer 12.00 12.70 5.83%

Training:

  Under 18 Per hour 6.00 6.35 5.83%

Cricket:

  Adults Monday to Friday 41.67

Saturday/Sunday All days 54.33 57.60 6.01%

  Under 18 Charged at 50% of the full fee

Training:

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00 6.35 5.83%

Hire of Pavilion Room:

  Per hour 15.00 16.00 6.67%

Storage cage: 

 Per month 10.00 11.00 10.00%

 Per annum 100.00 110.00 10.00%

Picket Twenty

Football:

  Adults Monday to Friday 41.92

Saturday/Sunday All days 51.58 54.70 6.04%

  Under 18 Charged at 50% of the full fee

Training:

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00

Changing accommodation supplement 5.00 5.30 6.00%

Cricket:

  Adults Monday to Friday 41.67

Saturday/Sunday All days 54.33 57.60 6.01%

  Under 18 Charged at 50% of the full fee

Training:

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00

Hire of Ground:

  Per day (commercial hire) 250.00 265.00 * 6.00%

  Per half day (commercial hire) 125.00 132.50 * 6.00%

  External Activities Per hour 12.00 12.70 * 5.83%

Changing accommodation/toilets supplement 4.17 4.40 * 5.60%

* VAT is chargeable for non sporting events

Hall:

  Adult Per hour 25.00 26.50 6.00%

  Junior Per hour Charged at 50% of the full fee 12.50

  Commercial Per hour 37.50 39.80 6.13%

  Day rate (9.00am - 5.00pm) 125.00 132.50 6.00%

  Evening rate (5.00pm - 10.00pm) 100.00 106.00 6.00%

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24           

£

CHARGES 

2024/25           

£
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ANNEX 1

SPORTING ACTIVITIES

Increase

Rooksbury Mill

Fishing:

Daily permit - per rod 8.35 8.35 0.00%

Season ticket 53.65 53.65 0.00%

  *  Under 18 and over 60 - 50% fees

Tennis:

  Adult - per court per hour  FREE FREE

  Child - per court per hour  FREE FREE

Fishing:

  Residents (per rod per day) 18.55 18.55 0.00%

  Non-Residents (per rod per day) 36.15 36.15 0.00%

  Residents (per rod per half day) 11.35 11.35 0.00%

  Non-Residents (per rod per half day) 22.85 22.85 0.00%

  *  Residents under 18 and over 60 - 50% fees

Romsey Sports Centre

Cricket:

  Adults Monday to Friday 41.67

Saturday/Sunday All days 54.33 57.60 6.01%

  Under 18 Charged at 50% of the full fee

Football and Rugby:

  Adults Monday to Friday 41.92

Saturday/Sunday All days 51.58 54.70 6.04%

  Under 18 Charged at 50% of the full fee

Training (Cricket & Football/Rugby):

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00

Changing accommodation supplement 4.17

Floodlights (per court):

  Temporary (portable) 6.04 6.50 7.59%

  Permanent 6.67 9.50 42.50%

COMMUNITY & LEISURE SERVICE

Romsey Memorial Park

CHARGES 

2023/24          

£

CHARGES 

2024/25          

£

FEES & CHARGES 2024/25
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ANNEX 1

SPORTING ACTIVITIES

Increase

Saxon Fields Sports Ground

Football:

  Adults Monday to Friday 41.92

Saturday/Sunday All days 51.58 54.70 6.04%

  Under 18 Charged at 50% of the full fee

Training 

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00

Changing accommodation supplement 4.17 4.40 5.60%

  Mini Soccer 12.00 12.70 5.83%

Hunts Farm Sports Centre

Cricket:

  Adults Monday to Friday 41.67

Saturday/Sunday All days 54.33 57.60 6.01%

  Under 18 Charged at 50% of the full fee

Football:

  Adults Monday to Friday 41.92

Saturday/Sunday All days 51.58 54.70 6.04%

  Under 18 Charged at 50% of the full fee

Training 

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00

Changing accommodation supplement 4.17 4.40 5.60%

  Mini Soccer Per match per pitch 12.00 12.70 5.83%

Floodlights (training) 6.04 6.50 7.59%

Croquet Lawn:

  Per match 36.63 38.80 5.94%

Hire of Top Room (Pavilion):

  Per hour 10.04 10.60 5.56%

Hire of Ground:

  Per day (commercial hire) 250.00 265.00 6.00%

  Per half day (commercial hire) 125.00 132.50 6.00%

Commercial hire of leisure land for exercise classes

Abbotswood Sports Ground

Football:

  Adults Monday to Friday 41.92

Saturday/Sunday All days 51.58 54.70 6.04%

  Under 18 Charged at 50% of the full fee

Training 

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00

Changing accommodation supplement 4.17 4.40 5.60%

Floodlights (training) 6.04 6.50 7.59%

Hire of Pavilion Room:

  Per hour 15.00 15.90 6.00%

CHARGES 

2023/24         

£

CHARGES 

2024/25         

£

On application

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25
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ANNEX 1

SPORTING ACTIVITIES

Increase

Ganger Farm

Football and Rugby on grass pitch - per hour:

  Adults Monday to Friday 41.92

Saturday/Sunday All days 51.58 54.70 6.04%

  Under 18 Charged at 50% of the full fee

Training 

  Adults Per hour 12.00 12.70 5.83%

  Under 18 Per hour Charged at 50% of the full fee 6.00

  Scrummage area 8.50 9.00 5.88%

  Mini Soccer 12.00 12.70 5.83%

  Junior football Charged at 50% of the full fee

Floodlights (portable) 6.04 6.50 7.59%

Artificial pitches - per hour (matches should book for 2 hours):

Full pitch

  Adults Peak 60.83 64.50 6.03%

Off-peak 42.50 45.00 5.88%

  Junior Peak Charged at 50% of the full rate 30.42

Off-peak Charged at 50% of the full rate 21.25

Half pitch / Into Hockey

  Adults Peak 43.33 45.90 5.92%

Off-peak 30.00 31.80 6.00%

  Junior Peak Charged at 50% of the full rate 21.67

Off-peak Charged at 50% of the full rate 15.42

Quarter pitch (six a side)

  All Peak 30.42 32.20 5.86%

Off-peak 21.25 22.50 5.88%

9v9 on Hockey pitch

  All Peak 52.00

Off-peak 36.00

Mini Football Peak 26.00

Off-peak 18.50

Floodlights (per hour) 8.33 9.50 14.00%

Season long bookings Price on application

Pay and Play Adult 5.00 5.30 6.00%

Under 18 2.50 2.65 6.00%

Adult coached / specialist 7.50

Under 18 - coached / specialist 6.50

Peak period: Monday - Friday 7.00pm - 10.00pm

Saturday and Sunday all day

Off-peak period: Monday - Friday 9.00am - 7.00pm

Prices for articial pitch include changing and shower facilties

Changing room (stand alone charge) 6.25 6.60 5.60%

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24         

£

CHARGES 

2024/25         

£
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ANNEX 1

SPORTING ACTIVITIES

Increase

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24         

£

CHARGES 

2024/25         

£

Ganger Farm cont.

Hire of site per day Price on application

Upstairs Hall

Adult per hour 25.00 26.50 6.00%

Junior Per hour Charged at 50% of the full fee 12.50

Commercial per hour 37.50 39.80 6.13%

Day rate (9.00am - 5.00pm) 125.00 132.50 6.00%

Evening rate (5.00pm - 10.00pm) 100.00 106.00 6.00%

Studio

Adult per hour 16.67 17.70 6.20%

Junior Per hour Charged at 50% of the full fee 12.50 -100.00%

Commercial per hour 25.00 26.50 6.00%

Board Room

Community per hour 16.67 17.70 6.20%

Commercial per hour 25.00 26.50 6.00%

Kitchen Hire

Community per hour 5.00

Commercial per hour 7.50

Bar Hire

Community per hour 5.00

Commercial per hour 7.50

Storage Cage

Per month 10.00 11.00 10.00%

Per annum 100.00 110.00 10.00%

Padlocks 2.50 2.70 8.00%
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ANNEX 1

I.

II.

III. Non-Specified Charges - authority is given to the Contractor, in conjunction with the Head of 

Community & Leisure and the Head of Finance & Revenues, to negotiate and agree 

charges for the use of non-specified areas, experimental schemes and group bookings to 

encourage the use of underused or unused facilities and to negotiate discounts with 

charitable or youth bodies.

Cancelled Bookings - a refund will be issued provided that 48 hours notice of cancellation is 

given. If notice is not provided, the full charge will be payable if the facility cannot be re-let, 

unless adverse weather conditions caused the cancellation.

Alterations to Charges - the Council reserve the right to alter charges of any facility without 

prior notice.

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

Notes - All Sports Facilities

Usage by Clubs

VAT is no longer payable on any booking made for the usage of sports pitches.

Test Valley Borough Council - Cabinet - 20 December 2023

Page 169



ANNEX 1

The Lights Non-

Commercial
Commercial

Non-

Commercial
Commercial

All charges exclude VAT at the standard rate with the exception of those marked *.

Hire of Theatre

4 hours 335.00 560.00 335.00 560.00 0.00% 0.00%

8 hours 435.00 730.00 435.00 730.00 0.00% 0.00%

12 hours 660.00 1,085.00 660.00 1,085.00 0.00% 0.00%

Weekly Hire 2,260.00 2,260.00 2,260.00 2,260.00 0.00% 0.00%

Charge for Sunday Hire 160.00 212.00 165.00 220.00 3.13% 3.77%

Sunday 10am - 10pm

Monday to Saturday 6pm to 11pm

Hire of Arena

4 hours 230.00 360.00 230.00 360.00 0.00% 0.00%

8 hours 300.00 450.00 300.00 450.00 0.00% 0.00%

12 hours 330.00 520.00 330.00 520.00 0.00% 0.00%

Additional charge if the Lights acts as Event 

Manager per event 250.00 250.00 250.00 250.00 0.00% 0.00%

Corkage per bottle if own alcohol brought 5.00 5.00 5.00 5.00 0.00% 0.00%

Hire of Conference Room

4 hours 85.00 140.00 85.00 140.00 0.00% 0.00%

8 hours 146.00 240.00 146.00 240.00 0.00% 0.00%
12 hours 190.00 315.00 190.00 315.00 0.00% 0.00%

Hire of Board Room

4 hours 75.00 125.00 75.00 125.00 0.00% 0.00%

8 hours 127.00 217.00 127.00 217.00 0.00% 0.00%

12 hours 170.00 280.00 170.00 280.00 0.00% 0.00%

Hire of Studio One

4 hours 100.00 177.00 100.00 177.00 0.00% 0.00%

8 hours 185.00 285.00 185.00 285.00 0.00% 0.00%
12 hours 233.00 370.00 233.00 370.00 0.00% 0.00%

Hire of Dance Studio

4 hours 100.00 N/A 100.00 N/A 0.00%

8 hours 185.00 N/A 185.00 N/A 0.00%

12 hours 233.00 N/A 233.00 N/A 0.00%

Additional dressing room per 4 hour session 40.00 40.00 40.00 40.00 0.00% 0.00%

Increase

Commercial
Non-

Commercial

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

CHARGES                             

2024/25                                  

£

CHARGES                             

2023/24                                    

£
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ANNEX 1

The Lights Non-

Commercial
Commercial

Non-

Commercial
Commercial

Increase

Commercial
Non-

Commercial

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

CHARGES                             

2024/25                                  

£

CHARGES                             

2023/24                                    

£

The Lights cont.

All charges exclude VAT at the standard rate with the exception of those marked *.

Flipchart Hire (per day) 8.50 8.50 8.50 8.50 0.00% 0.00%

Laptop 50.00 50.00 50.00 50.00 0.00% 0.00%

Projector 58.00 58.00 58.00 58.00 0.00% 0.00%

Screen Hire (per day) 43.00 43.00 43.00 43.00 0.00% 0.00%

Laptop, Projector, Screen (per day) 140.00 140.00 140.00 140.00 0.00% 0.00%

Technical Services (4 hour session) 65.00 65.00 65.00 65.00 0.00% 0.00%

Technical Services - additional technician if 

required for professional shows (4 hour session) 100.00 100.00 100.00 100.00 0.00% 0.00%

Ticket Printing - per show 13.00 13.00 13.00 13.00 0.00% 0.00%

Spotlight Theatre Membership Scheme - New 

Members

25.00 * N/A 25.00 * N/A 0.00%

Box Office Commission 6.00% 10.00% 6.00% 10.00% 0.00% 0.00%

Credit Card Commission 3.00% 3.00% 3.00% 3.00% 0.00% 0.00%

These charges apply where The Lights prints 

and processes tickets for hirers of facilities.

Internet Booking Fee 1.20 * 1.20 1.20 * 1.20 * 0.00% 0.00%

Grand Piano Hire (inc. moving and tuning) 90.00 90.00 100.00 100.00 11.11% 11.11%

Lectern (per day) 12.00 12.00 12.00 12.00 0.00% 0.00%

Radio Microphone 30.00 30.00 30.00 30.00 0.00% 0.00%

Lapel Microphone 30.00 30.00 30.00 30.00 0.00% 0.00%

Wired Microphone 20.00 20.00 20.00 20.00 0.00% 0.00%

Advertising - What's On Brochure - 1/3rd page 100.00 150.00 100.00 150.00 0.00% 0.00%

Star Cloth 48.00 48.00 48.00 48.00 0.00% 0.00%

Arena Café Bar Closure 200.00 200.00 200.00 200.00 0.00% 0.00%

Mirror Ball 25.00 25.00 25.00 25.00 0.00% 0.00%

Haze/Smoke Machine 20.00 20.00 20.00 20.00 0.00% 0.00%

Electric Keyboard 40.00 40.00 40.00 40.00 0.00% 0.00%

Rostra 20.00 20.00 20.00 20.00 0.00% 0.00%

Performing Rights Society (PRS) Fee N/A N/A 0.2% - 5% of PRS charge, 

subject to a minimum 

charge of £15 and PRS 

licensing laws on 

professional programmes 

and professional hirings
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Cemeteries

Increase

1

275.00 275.00 0.00%

Scattering of Ashes 275.00 275.00 0.00%

611.00 611.00 0.00%

756.00 756.00 0.00%

2

of Burial and Erection of Memorial

These fees include the Deed of Grant and all expenses thereof.

a. Childs Plot size 0.914m x 0.609m(3'0" x 2'0") 315.00 315.00 0.00%

Memorial Guidance

b. Single Depth Plot size 1.981m x 1.143m(6'6" x 

3'9") and 1.371m(4'6") in depth

499.00 499.00 0.00%

Memorial Guidance

c. Double Depth Plot size 1.981m x 1.143m(6'6" x 

3'9") and 1.828m(6'0") depth

709.00 709.00 0.00%

Memorial Guidance

Standard Cremated Remains Plots

d. 385.00 385.00 0.00%

Memorial Guidance for Standard Cremated Remains Plot

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

Ashes interment 

NB - Above charges are for Test Valley residents. Double fee is payable for non-

residents.

The fees, payments and sums set out below apply where the person to be interred 

was, or immediately before death was, a resident of the Borough of Test Valley or, in 

the case of a stillborn child, where one of the parents is, or at the time of interment 

was, such a resident. In all other cases the fees and charges relating to non-residents 

will apply.

A flat tablet not exceeding 0.457m(1'6") x 0.304m(1'0") x 0.050m (2")

Full Burial Plots

(Persons who were formerly residents of the Borough of Test Valley shall be 

considered as residents for the purpose of the scale of fees, if the date of death is 

less than twelve months after leaving the Borough.)

Interment and Scattering Management Fee

Full Burial Plots Single Interment

Combined Fee for Purchase of  Exclusive Right

A headstone, tablet, wooden cross or inscribed vase.  Overall measurements 

should not exceed 1.066m(3'6") in height including the base, 0.762m(2'6") in 

width including the base and 0.457m(1'6") in depth.

CHARGES 

2024/25             

£

CHARGES 

2023/24             

£

A headstone, tablet, wooden cross or inscribed vase.  Overall measurements 

should not exceed 1.066m(3'6") in height including the base, 0.609m(2'0") in 

width including the base and 0.457m(1'6") in depth.

A headstone, tablet, wooden cross or inscribed vase.  Overall measurements 

should not exceed 1.066m(3'6") in height including the base, 0.762m(2'6") in 

width including the base and 0.457m(1'6") in depth.

Full Burial Plots Double Interment 

(No charge for persons 3 years or under)

Cremated remains plot size 0.457m x 

0.304m(1'6"x1'0").  Applies to both double and 

single depth.
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Increase

Cemeteries (Cont.)

Cremated Remains plots - New Area

e. 425.00 425.00 0.00%

Memorial Guidance for Cremated Remains Plots - New Area

3 Gravestones, Tablets and Memorial Inscriptions

(Where the Exclusive Right of Burial was purchased  

prior to the introduction of the combined fee - 01 April 2004)

Lawn Memorial

a. A headstone, tablet, wooden cross, inscribed 

vase, not to exceed 1.066m (3'6") in height 

including the base,  0.762m (2'6") in width 

including the base and 0.457m (1'6") in depth.

146.00 146.00 0.00%

Cremation Tablet - Single

b. A tablet not to exceed 0.457m(1'6") x 

0.304m(1'0") x 0.050m(2")  on site for cremated 

remains 110.00 110.00 0.00%

Other charges which apply to all memorial 

applications

Additional Inscription 30.00 30.00 0.00%

Replacement memorial (identical) 30.00 30.00 0.00%

Renovation of memorial 30.00 30.00 0.00%

4 Other Cemetery Services

a. Transfer of Exclusive Right of Burial to a new

registered owner.

39.00 45.00 15.38%

b. Top up purchase of Exclusive Right of Burial

Five Years

21.00 21.00 0.00%

c. Copy of Deed of Grant 28.00 28.00 0.00%

d. Copy of Registry Entry 10.00 10.00 0.00%

e. Hire of Charlton Cemetery family room / hour 22.00 22.00 0.00%

f. Exhumation 

g. Genealogy services 15.00 15.00 0.00%

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

Cremated remains plot size 0.508m(1'8")  x 

0.508m (1'8").  Applies to both double and single 

depth.

Foundation Stone not exceeding 0.508m (1'8") x 0.508m (1'8")

A tablet, cross, book or desk top style or upright memorial should not exceed 

0.508m (1'8") in height, 0.457m (1'6") in width and 0.457 (1'6") in depth.

Memorials covering the whole of the surface of a burial plot, with or without kerbs, are 

neither permitted in the lawn area of the Andover Cemetery nor the Charlton (Andover) 

and Woodley (Romsey) Cemeteries.  The following memorials will ony be permitted:

On a grave - a headstone, tablet, wooden cross or inscribed vase.

On a site of cremated remains - an inscribed tablet set flush with the ground 

surface.

On a cremation plot - New Area - a tablet, cross, book or desk top style or upright 

memorial.

On application

CHARGES 

2023/24             

£

CHARGES 

2024/25             

£
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SPORTING ACTIVITIES

CHARGES 

2023/24             

£

CHARGES 

2024/25             

£

Increase

Andover Sports Academy

Artificial Turf Pitch:

  Hockey/Football (60 minutes)

    Full Pitch

         Adult Peak 63.35 67.20 6.08%

Off Peak 44.05 46.70 6.02%

         Junior Peak 32.95

Off Peak 22.60

         Under 18 - charged at 50% of the full fee

        Concessionary rate 27.15 28.80 6.08%

    Three Quarter Pitch 

         Adult Peak 52.90 56.10 6.05%

Off Peak 35.20 35.20 0.00%

         Junior Peak 27.30

Off Peak 18.40

         Under 18 - charged at 50% of the full fee

    Half Pitch

         Adult Peak 41.20 43.70 6.07%

Off Peak 27.60 27.60 0.00%

         Junior Peak 22.70

Off Peak 16.05

         Under 18 - charged at 50% of the full fee

    Quarter Pitch (Six a Side)

         Adult Peak 27.45 29.10 6.00%

Off Peak 22.30 22.30 0.00%

         Junior Peak 19.00

Off Peak 14.60

         Under 18 - charged at 50% of the full fee

         Floodlights (per hour) Peak Commercial 13.70 14.20 3.65%

Non-commercial 10.00

   Adult 11 a side (2 hours) Peak 115.50

Off Peak 110.55

 Peak Period:          Monday - Friday 5.00 pm - 10.00 pm  

                                   Saturday and Sunday - all day     

Off Peak Period:    Monday - Friday 9.00 am - 5.00 pm

Prices include:       Changing and shower facilities

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25
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Increase

Andover Sports Academy

Indoor Hall (not for profit bookings) Adult 24.20 24.20 0.00%

Junior 16.10 16.10 0.00%

Community Suite Adult 21.20 22.00 3.77%

Junior Under 18 15.65 50% of the full value

Commercial 31.00 32.00 3.23%

Meeting Room Adult 14.55 15.00 3.09%

Junior Under 18 7.92 50% of the full value

Commercial 21.00 22.00 4.76%

Studio Room Adult 20.68 21.00 1.55%

Outdoor Court – Team games Adult 17.49 18.00 2.92%

Junior Under 18 11.65 50% of the full value

Commercial 17.49 18.00 2.92%

Floodlights (per court) Commercial 13.70 14.20 3.65%

Non-commercial 6.00 8.00 33.33%

Junior 3.00

COMMUNITY & LEISURE SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24             

£

CHARGES 

2024/25             

£
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ANNEX 2

Increase

Advertising - Test Valley News

1/2 Page Advert 1,000.00 1,000.00 0.00%

  Portrait (127mm x 350mm)

  Landscape (259mm x 172mm)

1/4 Page Advert 650.00 650.00 0.00%

  Portrait only (127mm x 172mm)

1/8 Page Advert 350.00 350.00 0.00%

  Portrait (61mm x 172mm)

  Landscape (127mm x 86mm)

1/16 Page Advert 200.00 200.00 0.00%

  Portrait only (61mm x 86mm)

For details of artwork requirements, please contact the editor on 01264 368000.

General Photocopying

General Photocopying (per side)

  Black and White

  A4/A5 0.20 0.20 0.00%

  A3      0.40 0.40 0.00%

  Colour

  A4/A5 0.75 0.75 0.00%

  A3      1.50 1.50 0.00%

  Student/Parish Council Rate-

  (Black and White only);

  A4/A5 0.10 0.10 0.00%

  A3     0.20 0.20 0.00%

NOTE - All charges above are subject to VAT at the standard rate

CORPORATE

FEES & CHARGES 2024/25

CHARGES 

2023/24            

£

CHARGES 

2024/25            

£

Details of copy charges for larger size printing (up to A0) are shown on the Planning and

Building Service pages and are applicable across the Council.
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Increase

Bulky Household Waste Collection

Single Item 34.00 37.00 8.82%

Multiple items (maximum of four items) 61.00 66.00 8.20%

Garden Waste - price on application, subject to a minimum

charge of 40.00 42.00 5.00%

Disposable sacks for Schedule 2 Waste (roll of 25) 63.00 66.00 4.76%

Garden Waste Collection 

Initial Annual Subscription * 39.00 41.00 5.13%

Additional Annual Subscriptions 22.00 23.00 4.55%

Replacement Sack 2.00 2.10 5.00%

*    one subscription is one sack / approved receptacle

Wheeled Bins

Purchase of black wheeled bin for waste collection (per bin) 40.00 42.00 5.00%

Purchase of brown/green wheeled bin for waste collection (per bin) 28.00 29.50 5.36%

Purchase of large four wheeled bin for waste collection (communal bins) 400.00 420.00 5.00%

Shopping Trolley Return

Removal, Storage and Return 75.00 75.00 0.00%

Direct return (where an agreement is in place with the owner) 35.00 35.00 0.00%

Fixed Penalty Notice Min / Max Min / Max

Graffiti / Flyposting 75 / 150 75 / 150

Abandoning a Vehicle 120 / 200 120 / 200

Failure to produce authority (waste transfer notes) 180 / 300 180 / 300

Failure to furnish documentation (waste carrier's licence) 180 / 300 180 / 300

Dog Fouling (a breach of a PSPO) (statutory maximum) 100 100

Littering (including litter from a vehicle) - Fixed Penalty Notice 75 / 150 75 / 150

Offences in relation to waste receptacles (commercial) 75 / 150 75 / 150

Offences in relation to waste receptacles (household) 75 / 150 75 / 150

Unlawful disposal controlled waste (s33 fly-tipping) 200 / 400 200 / 400

Littering from a vehicle – Civil Penalty 50 / 160 50 / 160

There is no charge for changing from a small (140 litre) to a large (240 litre) brown recycling bin.

ENVIRONMENTAL SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24                       

£

CHARGES 

2024/25                       

£
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Increase

Vehicle Workshop Charges

Brake Roller Test (Per Axle) 27.00 28.50 5.56%

Air Con Servicing 32.50 34.00 4.62%

Hire Charges

Operative Hire 30.00 32.00 6.67%

Operative and Van Hire 43.00 46.00 6.98%

Mechanical Sweeper - Large (HGV) Sweeper 60.00 63.50 5.83%

Mechanical Sweeper - Compact Unit 46.00 49.00 6.52%

Hire charges are per hour, subject to a minimum 1 hour hire. 

Travel time is in addition to hire charge and may require an additional charge.

Note - All charges above are subject to VAT at the standard rate

MoT Test Fees

Class 4 vehicles (Cars) 45.00 45.00 0.00%

Class 5 vehicles (Passenger vehicles) 55.00 55.00 0.00%

Class 7 vehicles (Goods vehicles up to 3,500 kg) 55.00 55.00 0.00%

Combined Taxi / Hackney Carriage Test & MoT 80.00 82.00 2.50%

ENVIRONMENTAL SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24                

£

CHARGES 

2024/25                

£
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ANNEX 4

Increase

Council Tax / Non Domestic Rates / Business Improvement District

Summons Costs 46.00 * 48.00 * 4.35%

Liability Order Costs 23.00 21.00 -8.70%

* Includes court charges

FINANCE & REVENUES SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24           

£

CHARGES 

2024/25           

£
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ANNEX 5

Increase

Breeding of dogs 265.00 280.00 5.66%

(plus Vet inspection costs)

Selling animals as pets 307.00 325.00 5.86%

Hiring out horses for riding or riding instruction 265.00 280.00 5.66%

(plus Vet and other inspection costs)

Boarding for cats 279.00 295.00 5.73%

Boarding in kennels for dogs 299.00 315.00 5.35%

Combined boarding for cats and dogs 361.00 380.00 5.26%

Home boarding for dogs 238.00 250.00 5.04%

Day care for dogs - non-domestic facilities 299.00 315.00 5.35%

Keeping or training animals for exhibition (3 year licence) 265.00 280.00 5.66%

(plus Vet inspection costs)

Dangerous Wild Animals 222.00 235.00 5.86%

(plus Vet inspection costs)

Zoo 1,070.00 1,130.00 5.61%

(per 4 or 5 years, plus Vet's costs)

Street Trading Consents

Application Fee - up to seven days only 47.00 47.00 0.00%

Application Fee (6 or 12 months) 510.00 510.00 0.00%

Annual Compliance Checking (6 or 12 months) - Food Trading 260.00 260.00 0.00%

Annual Compliance Checking (6 or 12 months) - Non-Food 

Trading 74.00 74.00 0.00%

Notes: The Compliance Checking fee is applicable only if an 

application is granted. Applications are granted initially for 6 

months then may be renewed following a new application 

every 12 months.  

Registrations

Initial Registration of Hairdressers 123.00 130.00 5.69%

Initial registration of ear piercing, electrolysis, acupuncture, 

tattooing or any other form of skin piercing 166.00 175.00 5.42%

Variation of Registration for hairdressers or ear piercing, 

electrolysis, acupuncture, tattooing or any other form of skin 

piercing 67.00 71.00 5.97%

Hygiene Certificates

Issue of Standard Health Certificate / Export Health Certificate 

(where no visit required) 51.30 54.00 5.26%

Issue of Health Certificate / Export Health Certificate (if 

inspection visit up to 30 mins duration on site is required) plus 

pro rata charge out rate if visit exceeds 30 minutes in duration 109.00 115.00 5.50%

(plus analysis charges as deemed necessary)

  Collection Fee (minimum) * 60.00 60.00 0.00%

  (plus kennelling fee for number of days /

   part days recharged at cost)

*Additional transport costs incurred in excess of the minimum 

collection fee, where applicable (i.e. taken to kennels or for 

veterinary care), will be applied

Dog Control

HOUSING & ENVIRONMENTAL HEALTH SERVICE

FEES & CHARGES 2024/25

Licences

CHARGES 

2023/24             

£

CHARGES 

2024/25             

£
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Increase

Houses in Multiple Occupation 

Licence application (up to 5y licence) 610.00 610.00 0.00%

Licence application - additional charge per room for HMO 

above 5 rooms 25.00 25.00 0.00%

Licence renewal (up to 5y licence) 550.00 550.00 0.00%

Operation charge (HMO licensing scheme) - payable once a 

decision to grant a licence has been made 81.00 81.00 0.00%

Supplementary operation charge - one-off charge applicable 

in the case of late applications only 275.00 275.00 0.00%

DFG Administration Charge

Charge on Disabled Facilities Grants where architect or agent 

isn't employed 10% -100.00%

Caravan Site Licences (set in separate fee policy)

Transferring a site licence 136.00 136.00 0.00%

Varying site licence conditions 484.00 484.00 0.00%

Depositing site rules 62.00 62.00 0.00%

Granting a site licence - 1-5 units 556.00 556.00 0.00%

          - 6-15 units 576.00 576.00 0.00%

         - 16-30 units 615.00 615.00 0.00%

         - 31-45 units 634.00 634.00 0.00%

        - 46 and above units 693.00 693.00 0.00%

Annual fee - 2-5 units 235.00 235.00 0.00%

          - 6-15 units 245.00 245.00 0.00%

         - 16-30 units 321.00 321.00 0.00%

         - 31-45 units 342.00 342.00 0.00%

        - 46 and above units 364.00 364.00 0.00%

Fit and Proper person register application (1 person) 224.00 224.00 0.00%

Fit and Proper person register application additional charge 

per additional person 90.00 90.00 0.00%

Enforcement fees Hourly rate Hourly rate

Housing Act Notices & Orders

Determination, preparation & serving of a Notice Hourly rate Hourly rate

or making of an Order Min. 2hrs Min. 2hrs

Registered Provider Affordable Housing Enabling Fee 274.40 274.40 0.00%

per unit per unit

Health & Safety and Food Hygiene Courses

Eco Flex Declarations 50.00

On application

HOUSING & ENVIRONMENTAL HEALTH SERVICE

FEES & CHARGES 2024/25

Health Education Courses

CHARGES 

2023/24               

£

CHARGES 

2024/25               

£
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Increase

Environmental Permits under the Pollution Prevention and Control Act 1999

In accordance with the DEFRA fees and charges scheme

Immigration Assessment of Fitness -

Checks for residency and work permit applications 165.00 * 165.00 * 0.00%

* Plus VAT at standard rate

Domestic Premises:

Wasps & Hornets' Nest - excludes Asian Hornets 57.80 69.00 19.38%

Each additional nest  (Payment in advance) 18.50 32.70 76.76%

Rats & Mice - Maximum of three four visits 81.80 98.20 20.05%

Advice visit 38.20 40.80 6.81%

Fleas

  Up to 3 bedroomed property 77.40 82.00 5.94%

  4 bedroomed property 89.50 94.90 6.03%

  5 bedroomed property 101.00 107.10 6.04%

  In excess of 5 bedrooms, each additional bedroom 12.00 12.00 0.00%

  Re-visit within 10 days of initial treatment Nil

  Re-visit after 10 days of initial treatment, charges as above

Bed Bugs

  Up to 3 bedroomed property 125.00 143.75 15.00%

  4 bedroomed property 136.00 156.40 15.00%

  5 bedroomed property 148.00 170.20 15.00%

  In excess of 5 bedrooms, each additional bedroom 12.00 13.80 15.00%

  Re-visit within 10 days of initial treatment Nil

  Re-visit after 10 days of initial treatment, charges as above

Other Insects 77.20 82.00 6.22%

(Minimum charge up to 1 hour, thereafter 

£7.50 per unit of 15-mins, or part of) 

All pest control charges to be subject to the 

terms and conditions on the Council's 

website: www.testvalley.gov.uk

50% 75% discount (for bed bug treatments) to households exempt from Council Tax or in 

receipt of Council Tax Support 

Charges for rat and mouse treatments are only applicable to those residents classed as

non-vulnerable.

There will be no charge for households exempt from Council Tax or in receipt of Council

Tax support.

HOUSING & ENVIRONMENTAL HEALTH SERVICE

Pest Control

FEES & CHARGES 2024/25

CHARGES 

2023/24            

£

CHARGES 

2024/25            

£

Test Valley Borough Council - Cabinet - 20 December 2023

Page 182



ANNEX 5

Increase

Commercial Premises:

Non Contract work

Rodent treatment (Up to 3 visits and 5 bait stations, including 

invoice fee) 199.00 * 211.00 * 6.03%

Additional treatment / check visit (up to 45mins on site) 64.00 * 68.00 * 6.25%

Additional bait stations 16.30 *

Additional bait stations above five (per visit) 6.00

Additional time per 15-min unit 10.90

Advice visit up to 45 minutes on site (paid in advance or 

invoice fee is applicable) 64.30 * 68.00 * 5.75%

Additional time per 15 minute unit (or part of) per pest control 

officer 10.90 * 14.00 * 28.44%

Bedbugs - initial survey /  treatment visit (one officer up to 1 

hour on site) 77.20 111.00 * 43.78%

Bedbugs - treatment visit (up to 45 mins two officers or 

90mins one officer) 123.00 * * -100.00%

Charge per extra visit as necessary for treatment / 

monitoring (one officer up to 1 hour on site) 87.00 *

Additional time charged at the following rate per unit of 15-

mins, or part of, per pest control officer 10.90 * * -100.00%

(Minimum charge up to 1 hour per visit, thereafter the 

following rate per unit of 15 minutes, or part of, per pest 

control officer) 14.00 *

Fleas and other insects - treatment visit (one officer up to 1 

hour on site) 78.30 * 111.00 * 41.76%

(Minimum charge up to 1 hour per visit, thereafter the 

following rate per unit of 15 minutes, or part of, per pest 

control officer) 10.90 * 14.00 * 28.44%

Wasps, Hornets' Nest  (Payment in advance) - excludes 

Asian hornets 61.10 * 78.00 * 27.66%

Each additional nest (Payment in advance) 21.70 * 38.00 * 75.12%

Advice visit up to 45 minutes on site (paid in advance or 

invoice fee is applicable) 64.30 * 68.00 * 5.75%

  If an invoice is required a charge of £12 will be added to the cost of treatments.

Contract Work - Rodents and Insects. Quotations given for individual premises

* Plus VAT at standard rate

All pest control charges to be subject to the terms and 

conditions on the Council's website: www.testvalley.gov.uk

Work carried out for the Public

Water Sampling

Private Water Supplies sampling: Collection fee as stated 

plus laboratory analysis costs 78.30 79.90 2.04%

Swimming pool sampling: Collection fee as stated plus 

laboratory analysis costs 78.30 79.90 2.04%

Food Register

Single entry from register 11.50 12.00 4.37%

Section copy of register 49.00 52.00 6.12%

Whole register copy 89.00 94.00 5.62%

Pollution and Contaminated Land

Contaminated land and general pollution related queries 54.70 58.00 6.03%

Detailed contaminated land and pollution queries 54.70 58.00 6.03%

(Minimum of 1 hour, thereafter £43 for each hour or part

thereof)

Attendance at Court, Factual Statements

Hourly rate of the H&EH Officer involved plus travel costs

Charge will equate to the cost of materials, travel, other services plus cost

of staff time. This staff time will be charged at the appropriate charge-out

rate of the officer concerned with the work, payable in units of 15 minutes

or part thereof.

FEES & CHARGES 2024/25

HOUSING & ENVIRONMENTAL HEALTH SERVICE

CHARGES 

2024/25              

£

Work carried out on the legitimate request of the public OR in cases where

the Council is entitled to act in default of a legal obligation upon a member

of the public AND where there is no other legal constraint affecting the

ability of the Council to determine a charge.

CHARGES 

2023/24              

£
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ANNEX 6

Increase

Full Search

LLC1 & CON29 130.00 137.50 5.77%

LLC1 20.00 15.00 -25.00%

CON29R 110.00 * 122.50 * 11.36%

Additional parcels - LLC1 3.00 2.00 -33.33%

Additional parcels - CON29R 20.00 * 22.50 * 12.50%

Additional parcels - LLC1 & CON29R 23.00 * 25.50 * 10.87%

Part II Enquires/Full Search & CON29O Only

Each CON29O enquiry 4, 21 or 22 (priced as a bundle)** 60.00 60.00 * 0.00%

Each CON29O enquiry 5-20 (Excluding Q8) 20.00 20.00 * 0.00%

* VAT will be added at the standard rate

Local Land Charges

LEGAL & DEMOCRATIC SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24              

£

CHARGES 

2024/25              

£
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ANNEX 6

Increase

Electoral Register Fees - Statutory Charges

Data format     Per Transaction 20.00 20.00 0.00%

                          Per 1,000 names or part thereof 1.50 1.50 0.00%

Print Format   Per Transaction 10.00 10.00 0.00%

                         Per 1,000 names or part thereof 5.00 5.00 0.00%

Electoral Register - Marked copies of Register and Absent Lists

Statutory Charges

Data format     Per Transaction 10.00 10.00 0.00%

                          Per 1,000 names or part thereof 1.00 1.00 0.00%

Print Format   Per Transaction 10.00 10.00 0.00%

                         Per 1,000 names or part thereof 2.00 2.00 0.00%

Licences

Tables and Chairs on the Highway 199.00 199.00 0.00%

Pavement Licences (2020) Free of Charge

478.00 478.00 0.00%

785.00 785.00 0.00%

Sex Establishments - Variation 182.00 182.00 0.00%

Scrap Metal Dealers - Grant/renewal - Site licence 400.00 440.00 10.00%

Scrap Metal Dealers - Grant/renewal - Collector's licence 270.00 290.00 7.41%

Scrap Metal Dealers - Variation of licence 132.00 150.00 13.64%

Hackney Carriages and Private Hire Vehicle Licences

Replacement Plate 17.00 17.00 0.00%

Hackney Carriages - Vehicle 98.00 98.00 0.00%

Hackney Carriages - Temporary Change of Vehicle 49.00 49.00 0.00%

Hackney Carriages - Transfer of Vehicle Ownership 25.00 25.00 0.00%

Hackney Carriages - Inspection (Initial) 53.00 53.00 0.00%

Hackney Carriages - change of vehicle registration number 25.00 25.00 0.00%

Private Hire  - Vehicle 98.00 98.00 0.00%

Private Hire - Temporary Change of Vehicle 49.00 49.00 0.00%

Private Hire - Transfer of Vehicle Ownership 25.00 25.00 0.00%

Private Hire - Inspection (Initial) 53.00 53.00 0.00%

Private Hire - change of vehicle registration number 25.00 25.00 0.00%

Operator Licence - One Year 83.00 83.00 0.00%

Operator Licence - Five Years 212.00 212.00 0.00%

New Driver Licence - One Year* 96.00 100.00 4.17%

New Driver Licence - Three Years* 110.00 115.00 4.55%

Renewal Driver Licence - One Year* 65.00 68.00 4.62%

Renewal Driver Licence - Three Years* 95.00 99.00 4.21%

Driver ID Validation service Overseas criminal records check 7.50 On application

Replacement licence or badge 10.00 10.00 0.00%

Sex Establishments - Grant, renewal or transfer - further charge if 

application goes to the Licensing Committee

LEGAL & DEMOCRATIC SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24            

£

CHARGES 

2024/25            

£

Sex Establishments - Grant, renewal or transfer - on application
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ANNEX 6

Gambling Act 2005 Permit Fees

New 

Applications

Annual Fee Renewal Variation 

of Permit

Transfer of 

Permit

Copy of 

Permit

Change of 

Name

£ £ £ £ £ £ £

Family Entertainment Centre 300 N/A 300 N/A N/A 15 25

Small Society Lottery 40 20 N/A N/A N/A N/A N/A

Club Gaming 200 50 200 100 N/A 15 N/A

Club Gaming Machine 200 50 200 100 N/A 15 N/A

Prize Gaming 300 N/A 300 N/A N/A 15 25

Licensed Premises Gaming 

Machine (2 machines or 

less)

50 N/A N/A N/A N/A N/A N/A

Licensed Premises Gaming 

Machine (more than 2 

machines)

150 50 N/A 100 25 15 25

Gambling Act 2005 Premises Fees

Premises 

already 

holding 

provisional 

statement

Ordinary 

Premises 

Licence

Annual 

Fee

Variation 

of Permit

Transfer of 

Licence

Reinstate-

ment of 

Licence

Provisional 

Statement

£ £ £ £ £ £ £

Bingo premises 1,200 3,500 1,000 1,750 1,200 1,200 3,500

Family Entertainment Centre 950 2,000 750 1,000 950 950 2,000

Adult Gaming Centre 1,200 2,000 1,000 1,000 1,200 1,200 2,000

Betting premises 1,200 3,000 600 1,500 1,200 1,200 3,000

Notes

2) The fee for notification of a change of circumstances is £50.

3) The fee for a copy of a licence is £25.

All charges are statutorily set and remain at the same levels as 2023/24.

1) This is for existing licensed premises who wish to convert their existing licence but vary some or all of the default conditions 

proposed by the Gambling Commission that will be attached to the licence. For licence holders wishing to convert their existing 

licence who accept all the default conditions, the fee is £300. These fees will only apply during the transitional phase when 

licences are being converted.

LEGAL & DEMOCRATIC SERVICE

FEES & CHARGES 2024/25
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ANNEX 6

Liquor Licences

Applications for Premises Licences

Property Band A B C D E

Rateable Value (£) 0 - 4,300 4,301 - 

33,000

33,001 - 87,000 87,001 - 

125,000

125,001 +

Fee for applications 100.00 190.00 315.00 450.00 635.00

Fee for applications (town 

centre properties used 

exclusively or primarily for 

selling alcohol)

N/A N/A N/A 900.00 1,905.00

Annual fee to be paid on 

anniversary of grant of licence

70.00 180.00 295.00 320.00 350.00

1,000 500

2,000 1,000

4,000 2,000

8,000 4,000

16,000 8,000

24,000 12,000

32,000 16,000

40,000 20,000

48,000 24,000

56,000 28,000

64,000 32,000

All charges are statutorily set and remain at the same levels as 2023/24.

FEES & CHARGES 2024/25

LEGAL & DEMOCRATIC SERVICE

Additional fees for Premises and Club Premises with a capacity of over 5,000 persons.

70,000 - 79,999

40,000 - 49,999

50,000 - 59,999

60,000 - 69,999

80,000 - 89,999

Additional annual         

fee payable

Additional fee payable     on 

application

 90,000 +

Capacity

  5,000  -   9,999

10,000 - 14,999

15,000 - 19,999

20,000 - 29,999

30,000 - 39,999
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ANNEX 6

Liquor Licences Continued

Increase

Other Premises Fees

Copies of information contained in the register POA * POA *

Application for copy of licence 10.50 10.50 0.00%

Notification of change of address 10.50 10.50 0.00%

Application to vary individual as premises supervisor 23.00 23.00 0.00%

Application to transfer premises licence 23.00 23.00 0.00%

Interim authority notice 23.00 23.00 0.00%

Application for making of a provisional statement 315.00 315.00 0.00%

Notification of change in club rules 10.50 10.50 0.00%

Change of name of registered address of club 10.50 10.50 0.00%

Temporary event notices 21.00 21.00 0.00%

Application for copy of notice on theft 10.50 10.50 0.00%

Notification of change of name or address (personal licence) 10.50 10.50 0.00%

Notice of interest in any premises 21.00 21.00 0.00%

Personal Licence Fee 37.00 37.00 0.00%

Minor variation 89.00 89.00 0.00%

* POA - Payment on Application

LEGAL & DEMOCRATIC SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24          

£

CHARGES 

2024/25          

£
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ANNEX 7

Increase

Planning Pre Application Enquiry Fees (figures exclude VAT at the Standard Rate)

Householder 48.33 48.33 0.00%

1 dwelling 120.00 120.00 0.00%

2-5 dwellings 215.83 215.83 0.00%

6-9 dwellings 360.00 360.00 0.00%

10-20 dwellings 635.83 635.83 0.00%

21+ dwellings

10% of full 

planning 

application 

fee

10% of full 

planning 

application 

fee

Other development 0 -99m
2

90.00 90.00 0.00%

Other development 100-499m
2

240.00 240.00 0.00%

Other development 500-999m
2

450.00 450.00 0.00%

Other development 1,000m
2
+

540.00 or 

10% of 

application 

fee whichever 

is greater

540.00 or 

10% of 

application 

fee whichever 

is greater

Change of use 120.00 120.00 0.00%

Advertisements 48.33 48.33 0.00%

Variation of condition 50.00 50.00 0.00%

Reduced Fees

Proposals by Parish Councils
50% 

reduction 

50% 

reduction 

50% 

reduction 

50% 

reduction 

Follow up amended pre application enquiries
50% 

reduction 

50% 

reduction 

Exemptions

FREE FREE

Listed Building works not requiring planning permission FREE FREE

Conservation Area demolition FREE FREE

Article 4 directions FREE FREE

FREE FREE

Non-material amendments FREE FREE

Extension of time for implementation FREE FREE

Planning Application Fees Statutory Scale Statutory Scale

of Charges of Charges

Full details can be viewed on the Council's website www.testvalley.gov.uk

Or contact the Planning & Building Service on 01264 368000

Alterations to dwelling houses or buildings to which members 

of the public are admitted, for the purpose of providing 

means of access for disabled people (or securing the safety, 

health or comfort of disabled people, in the case of dwelling 

houses).

Proposals by non-profit making clubs or other non profit 

making sporting or recreational organisations, relating to 

playing fields for their own use

PLANNING & BUILDING SERVICE

FEES & CHARGES 2024/25

Town and Country Planning

CHARGES 

2023/24              

£

CHARGES 

2024/25              

£

Affordable Housing Exception Schemes in Rural Areas by 

Registered Providers
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ANNEX 7

Increase

Plan Copying (per side)

A2 2.50 2.50 0.00%

A1 5.00 5.00 0.00%

A0 10.00 10.00 0.00%

18.00 18.00 0.00%

Planning Enquiries Relating to Land Transactions 36.00 36.00 0.00%

52.00 52.00 0.00%

Planning Permission - Letters of Compliance per enquiry

Basic investigations, plus letter 36.00 36.00 0.00%

Detailed investigations and/or site visit, plus letter 83.50 83.50 0.00%

Legal Agreements - Letters of Compliance per enquiry

Basic investigations, plus letter 36.00 36.00 0.00%

Detailed investigations and/or site visit, plus letter 83.50 83.50 0.00%

High Hedges Complaint Fee 363.00 363.00 0.00%

22.50 22.50 0.00%

116.00 116.00 0.00%

44.50 44.50 0.00%

Enforcement Notices - Letters of Compliance per enquiry

36.00 36.00 0.00%

70.25 70.25 0.00%

Planning Enquiries requiring research. Written response per 

hour or part thereof

1/500 scale - rural and urban; 1/1250 urban and 1/2500 rural

PLANNING & BUILDING SERVICE

FEES & CHARGES 2024/25

A4 OS Site Plans for Planning Applications - set of 6 copies 

(including OS charge)

CHARGES 

2023/24               

£

CHARGES 

2024/25               

£

Written confirmation of compliance with an Enforcement Notice

Additional charge if site visit required

Comprehensive TPO Enquiries  per hour

Adoption Inspections of Open Space / Landscape Areas per 

inspection

Tree Consent - written response per enquiry
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ANNEX 7

Increase

Retainer: 1,200.00 1,200.00 0.00%

(Section 257) if withdrawn 300.00 300.00 0.00%

                 - Basic Fee

if refused 600.00 600.00 0.00%

                 - Opposed Orders Additional work per hour 90.00 90.00 0.00%

plus advertising

Photocopying of Building Regulation Decision Notices 0.20 0.20 0.00%

Photocopying of Building Regulation Completion Notices 0.20 0.20 0.00%

{

PLANNING & BUILDING SERVICE

FEES & CHARGES 2024/25

Applications to Extinguish/Divert Public Rights of Way

CHARGES 

2023/24             

£

CHARGES 

2024/25             

£
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ANNEX 7

Building Control

Schedule 1

 

STANDARD CHARGES FOR THE CREATION OR CONVERSION TO NEW HOUSING

Plan Charge 
Inspection 

Charge 

Building Notice 

Charge 

Regularisation 

charge 

Additional 

charge 

£ £ £ £ £ 

1              194.17              619.17              820.83               1,088.00              380.00 

2              291.67              920.00           1,230.83               1,634.00  TBA 

3              389.17           1,235.83           1,641.67               2,179.00  TBA 

4              486.67           1,544.17           2,050.83               2,722.00  TBA 

5              583.33           1,854.17           2,460.83               3,267.00  TBA 

6              690.83           2,195.83           2,915.83               3,870.00  TBA 

7              773.33           2,454.17           3,259.17               4,329.00  TBA 

8              849.17           2,700.00           3,584.17               4,758.00  TBA 

9              936.67           2,975.83           3,950.83               5,247.00  TBA 

10           1,020.83           3,253.33           4,316.67               5,732.00  TBA 

11           1,100.83           3,495.83           4,642.50               6,162.00  TBA 

12           1,177.50           3,740.00           4,966.67               6,593.00  TBA 

13           1,255.00           3,983.33           5,289.17               7,022.00  TBA 

14           1,356.67           4,307.50           5,720.00               7,595.00  TBA 

15           1,408.33           4,472.50           5,938.33               7,884.00  TBA 

16           1,489.17           4,731.67           6,283.33               8,343.00  TBA 

17           1,562.50           4,959.17           6,584.17               8,744.00  TBA 

18           1,634.17           5,186.67           6,886.67               9,144.00  TBA 

19           1,710.00           5,430.00           7,210.00               9,571.00  TBA 

Note - for 20 or more dwellings the charge is individually determined.

For dwellings with a floor area exceeding 300m but not exceeding 700m see Schedule 1A 

The charges above represent approximately an additional 2% increase on the current 

charges for full plans, regularisation and additional charges, and 3% for building notice.

PLANNING & BUILDING SERVICE

FEES & CHARGES 2024/25

STANDARD 

CHARGES FOR 

THE CREATION OR 

CONVERSION TO 

NEW HOUSING 

Number of 

Dwellings 

All charges exclude VAT with the exception of regularisation charges which are not subject to VAT.

An additional charge is for work when the relevant building work, or part thereof, has not been carried out by a person 

referred to in regulation 7(5) (g) or (h) of the Building (Local Authority Charges) Regulations 2010 applies. It is 

additional to the inspection charge, building notice charge or regularisation charge.
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ANNEX 7

Building Control cont.

Schedule 1A 

 

Plan Charge
Inspection 

Charge

Building Notice 

Charge

Regularisation 

Charge

Additional 

Charge

£ £ £ £ £

Greater than 300m² but does 

not exceed 400m²
            420.00          1,335.00          1,732.50                2,350.00  TBA 

Greater than 400m² but does 

not exceed 500m²
            439.17          1,399.17          1,817.50                2,465.00  TBA 

Greater than 500m² but does 

not exceed 600m²
            466.67          1,480.00          1,922.50                2,609.00  TBA 

Greater than 600m² but does 

not exceed 700m²
            486.67          1,544.17          2,005.83                2,722.00  TBA 

Greater than 700m²

Note - for dwellings where the floor area of a dwelling exceeds 700m² the charge is individually determined.

The charges above represent approximately an additional 2% increase on the current charges 

for full plans, regularisation and additional charges, and 3% for building notice.

PLANNING & BUILDING SERVICE

FEES AND CHARGES 2024/25

STANDARD CHARGES FOR THE CREATION OR CONVERSION TO NEW HOUSING OVER 300m² but not exceeding 

700m²

Standard Charges for the  

Creation or Conversion to 

New Housing over 300 but 

not exceeding 700m 

 Charge to be individually determined  

All charges exclude VAT with the exception of regularisation charges which are not subject to VAT.

An additional charge is for work when the relevant building work, or part thereof, has not been carried out by a person referred to 

in regulation 7(5) (g) or (h) of the Building (Local Authority Charges) Regulations 2010 applies. It is additional to the inspection 

charge, building notice charge or regularisation charge.
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ANNEX 7

Building Control cont.

STANDARD CHARGES FOR OTHER BUILDING WORK 

Schedule 2

Domestic extensions to a single building

Plan Charge      
Inspection 

Charge

Building Notice 

Charge 

Regularisation 

Charge             

Additional 

charge*

Category Description £ £ £ £ £

1
Single storey extension floor area not 

exceeding 10m²
             142.50              455.83              604.17                   803.00              293.33 

2
Single storey extension floor exceeding 10m² 

but not exceeding 40 m²
             174.17              552.50              734.17                   976.00              293.33 

3
Single storey extension floor exceeding 40m² 

but not exceeding 100m²
             215.83              682.50              907.50                1,204.00              293.33 

4 Two storey extension not exceeding 40 m²              183.33              585.00              776.67                1,031.00              293.33 

5
Two storey extension to a dwelling house 

exceeding 40 m² but not exceeding 100m²
             230.00              730.83              971.67                1,291.00              293.33 

6
Loft conversion that does not include the 

construction of a dormer
             142.50              455.83              604.17                   803.00              293.33 

7
Loft conversion that includes the construction 

of a dormer
             154.17              488.30              648.33                   860.00              293.33 

8

Erection or extension of a non exempt 

detached domestic garage or carport up to 

100m² 

             122.50              390.83              515.83                   689.00              293.33 

9

Erection of a non exempt attached single 

storey extension of a domestic garage or 

carport up to 100m²

             133.33              421.67              560.83                   744.00              293.33 

10
Conversion of a garage to a dwelling to a 

habitable room(s)
               92.50              292.50              390.00                   514.00              293.33 

11
Alterations to extend or create a basement up 

to 100m²
               96.67              425.83              410.00                   546.00              293.33 

The charges above represent approximately an additional 2% increase on the current charges for full 

plans, regularisation and additional charges, and 3% for building notice.

Where it is intended to carry out additional building work on a dwelling at the same time that any of the work to which schedule 2 applies, then the charge for the 

additional work will be reduced by 25% or alternatively the charge may be individually determined, with the agreement of the “relevant person.”

PLANNING & BUILDING SERVICE

FEES & CHARGES 2024/25

Where part of an extension is single storey and part is two storey the charge for a two storey extension will apply.

All charges exclude VAT with the exception of regularisation charges which are not subject to VAT.

An additional charge is for work when the relevant building work, or part thereof, has not been carried out by a person referred to in regulation 7(5) (g) or (h) of 

the Building (Local Authority Charges) Regulations 2010 applies. It is additional to the inspection charge, building notice charge or regularisation charge.

Where a first floor extension is constructed over an existing single storey structure the charge applied is the same as a single storey extension of the same floor 

area.
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ANNEX 7

Building Control cont.

Schedule 3

Domestic alterations to a single building

Category of Work Basis of Charge Plan Charge       Inspection Charge Building Notice Charge Regularisation Charge

£ £ £ £

1

The installation of any controlled fitting or 

other building work ancillary to the building 

of an extension. 

Included in the charge for an 

extension. 
N/A N/A N/A N/A N/A

2  Underpinning Fixed price                          128.33                          404.17                          540.00 25%                          716.00 

3
Renovation of a thermal element to a 

single dwelling. 
Fixed price                            50.83                          163.33                          217.50 25%                          287.00 

4

Internal alterations, installation of fittings 

(not electrical) and/or, structural 

alterations 

Fixed price based on 

estimated cost bands, 

(If ancillary to the building of the extension 

no additional charge)

Estimated cost less than 

£2500
                           61.67                          195.00                          259.17 25%                          345.00 

Estimated cost exceeding 

£2500 but not exceeding 

£5,000 

                         107.50                          260.00                          344.17 25%                          457.00 

Estimated cost exceeding 

£5000 but not exceeding 

£25,000

                         133.33                          421.67                          560.83 25%                          746.00 

Estimated cost exceeding 

£25,000 but not exceeding 

£50,000.

                         164.17                          521.67                          690.83 25%                          897.00 

 

Estimated cost exceeding 

£50,000 but not exceeding 

£75,000.

                         205.00                          649.17                          863.33 25%                       1,146.00 

Estimated cost exceeding 

£75,000 but not exceeding 

£100,000.

                         235.83                          749.17                          994.17 25%                       1,318.00 

5
Window replacement (non competent 

person’s scheme). 

Fixed price grouped by 

numbers of windows, 

Per installation up to 20 

windows 
                           36.67                          114.17                          150.83 25%                          201.00 

Per installation over 20 

Windows.
                           46.67                          145.83                          195.00 25%                          259.00 

6
Electrical work (not competent person’s 

scheme). 

Fixed price based on extent 

of works. 

Any electrical work other than 

the rewiring of a dwelling. 
                         103.33                          325.00                          430.83 25%                          574.00 

The re-wiring or new 

installation in a dwelling.
                         103.33                          325.00                          430.83 25%                          574.00 

The charges above represent approximately an additional 2% increase on the current charges for full plans, 

regularisation and additional charges, and 3% for building notice.

PLANNING & BUILDING SERVICE

FEES & CHARGES 2024/25

Details of any reduction 

for work carried out at 

the same time as work 

referred to in Schedule 

2 

All charges exclude VAT with the exception of regularisation charges which are not subject to VAT.
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ANNEX 7

Building Control cont.

Schedule 4

OTHER, NON DOMESTIC WORK - EXTENSIONS AND NEW BUILD

Plan Plan

Charge Charge

1
Floor area not exceeding 

10m ²
                 287.50                  910.00               1,572.00                  255.83                  813.33               1,403.00 

2

Floor area exceeding 

10m² but not exceeding 

40m²

                 337.50               1,073.55               1,852.00                  307.50                  975.00               1,682.00 

3

Floor area exceeding 

40m2 but not exceeding 

100m² 

                 454.17               1,431.67               2,468.00                  390.00               1,235.83               2,132.00 

4

Floor area exceeding 

100m2 but not 

exceeding 200m²

                 597.50               1,886.67               3,254.00                  511.67               1,625.83               2,804.00 

Plan Plan

Charge Charge

1
Floor area not exceeding 

10m ²
                 194.17                  618.33               1,065.00                  154.17                  488.33                  842.00 

2

Floor area exceeding 

10m² but not exceeding 

40m²

                 245.00                  779.17               1,345.00                  215.83                  682.50               1,177.00 

3

Floor area exceeding 

40m2 but not exceeding 

100m² 

                 317.50               1,008.33               1,739.00                  255.83                  810.83               1,403.00 

4

Floor area exceeding 

100m2 but not 

exceeding 200m²

                 410.00               1,301.67               2,244.00                  297.50                  943.33               1,626.00 

The amount of time to carry out the building regulation functions varies, dependent on the different use categories of buildings. 

Note: A basement is considered to be storey and there is an additional charge of £250.00 if the work is in relation to a basement.

The above charges above represent approximately an additional 2% increase on the current 

charges.

The amount of time to check and inspect a building used for industrial and storage use is less than that for other use, same size buildings and the charge for an 

assembly use building is higher due to the additional time in respect of this type of work. The use of a building is different under the provisions of the Building 

Regulations 2010 (as amended). 

Regularisation 

charge
Inspection Charge

All charges exclude VAT with the exception of regularisation charges which are not subject to VAT.

Category of 

Work 

Assembly and Recreational useOther Residential (Institutional and Other)

Industrial and Storage usage

PLANNING & BUILDING SERVICE

FEES & CHARGES 2024/25

Inspection Charge 

Building Usage

All Other use Classes

Building Usage

Regularisation 

charge

Category of 

Work 

Inspection Charge 
Regularisation 

charge 
Inspection Charge 

Regularisation 

charge
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ANNEX 7

Building Control cont.

Schedule 5 

ALL OTHER NON DOMESTIC WORK – ALTERATIONS

Category of Work Basis of Charge Plan charge
Inspection 

charge
Regularisation

1

The installation of any fitting or other 

work ancillary to the building of an 

extension. 

Included in the charge for the building.  N/A  N/A  N/A 

2 Underpinning. Estimated cost up to £50,000              164.17              518.33                   918.00 

Estimated cost exceeding 

£50,000 and up to £100,000 

Estimated cost exceeding 

£100,000 and up to £250,000.

Per installation up to 20 windows                41.67              131.67                   232.00 

Per installation over 20 windows up to 50 

windows
               61.67              195.00                   345.00 

4 Renovation of a thermal element Estimated cost up to £50,000              103.33              326.67                   574.00 

Estimated cost exceeding 

£50,000 and up to £100,000 

Estimated cost exceeding 

£100,000 and up to £250,000

Estimated cost up to £5,000

Estimated cost exceeding £25,000 and up 

to £50,000 
               164.17                521.67                      918.00 

Estimated cost exceeding £50,000 and up 

to £100,000 
               194.17                618.33                   1,088.00 

Estimated cost exceeding £100,000 and up 

to £150,000
               245.00                779.17                   1,375.00 

6
Installation of Mezzanine floor up to 

500m2 
Fixed price                164.17                521.67                      918.00 

7 Office fit out Fixed price based on floor area bands  

Floor up to 500m²              124.17              390.83                   689.00 

500m² to 2000m²              164.17              521.67                   918.00 

8 Shop fit out Fixed price based on floor area bands 

Floor up to 500m ²              124.17              390.83                   689.00 

500m² to 2000m²              164.17              521.67                   918.00 

9 New shop front(s) 
Fixed price grouped by numbers of 

windows, 

Per installation up to 20 windows                71.67              226.67                   401.00 

Per installation over 20 windows up to 50 

windows
               92.50              292.50                   514.00 

Additional charge for the change of use of a building 

The charge is £250.00 and all associated building work will be subject to the additional charges detailed above. 

This additional charge does not apply in relation to a building used for residential purposes that is altered to create more or fewer dwellings.

PLANNING & BUILDING SERVICE

FEES & CHARGES 2024/25

               205.00                649.17                   1,146.00 

The above charges above represent approximately an additional 2% increase on the current charges.

               245.00 

               779.17                   1,375.00 

3
Window replacement (non competent 

person’s scheme). 

Fixed price grouped by numbers of 

windows 

               421.67 

               260.00 

                     746.00 

Alterations not described elsewhere 

including structural alterations and 

installation of controlled fittings 

5

All charges exclude VAT with the exception of regularisation charges which are not subject to VAT.

Estimated cost exceeding £5,000 and up to 

£25,000 
               133.33 

                     567.00                  81.67 

               245.00 

               174.17                552.50 

                  1,375.00                779.17 

                     976.00 
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ANNEX 7

Building Control cont.

Schedule 6 

MISCELLANEOUS CHARGES

29.17

29.17

41.67

79.17

29.17

Free

37.50

79.17

79.17

Other

41.67

79.17

61.67

All charges exclude VAT.

Completion Certificates on archive applications

Provide pre-application advice (first hour free of charge) - per hour or part thereof.

Subsequent Building Regulation Charges may be reduced

accordingly to reflect this advice.

To professionals for commercial purposes - per hour or part thereof

To residential owners/occupiers for private purposes

Letter confirming exemption

Research, retrieval and copy charge per property for Building Regulation Decision 

Notice(s) and/or Completion Certificate(s) intended for commercial re-use.

PLANNING & BUILDING SERVICE

FEES & CHARGES 2024/25

To professionals for commercial purposes or owners/buyers - per hour or part thereof

Research and repsonse to enquiry per property where no documentation is supplied - 

per hour or part thereof

Cancellation of application or withdrawal of application: £50.00 inc VAT if no surveyor 

involvement. 

Cancellation of application or withdrawal of application: Plan fee or hourly rate for any 

surveyor involvement in checking works

Building Safety Regulator Hourly Rate 

Retrieve archive file, undertake research, further inspection(s) and issue a

completion certificate in respect of a project, following a period of three

years since the last inspection of the work - per hour or part thereof.

Research, retrieval and examination of Building Regulation record.

Pre-application site inspections to discuss possible work e.g. view trial holes.

Payment is required in advance. This payment will be credited against an

application made for this property within the next six months.
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ANNEX 8

Increase

High Street (Daily or part thereof)

Concessionary 67.80 71.00 4.72%

Commercial / Private Hire 301.35 316.00 4.86%

Time Ring (Daily or part thereof)

Concessionary 23.40 24.00 2.56%

Private Hire 45.60 47.00 3.07%

Commercial Hire 153.40 161.00 4.95%

Conditions of Hire:

Full terms and conditions can be viewed on the 

Council's website www.testvalley.gov.uk

Or contact the Estates Service on 01264 368000

PROPERTY & ASSET MANAGEMENT SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24           

£

CHARGES 

2024/25           

£
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ANNEX 8

CURRENT FEES

Sessions Monday - 

Friday

Sat., Sun. 

& Bank 

Holidays

Monday - 

Thursday

Fri., Sat., 

Sun. & 

Bank 

Holidays

Monday - 

Friday

Sat., Sun. 

& Bank 

Holidays

Daily 08.00 - 24.00 181.50 342.30 421.90 596.50 120.85 159.75

Morning 08.00 - 13.00 57.95 115.30 139.20 209.85 38.45 47.90

Afternoon 13.00 - 18.00 57.95 115.30 139.20 209.85 38.45 47.90

Evening 18.00 - 24.00 71.30 138.10 167.00 251.60 50.15 82.45

Hourly (Min. 2 hrs) 35.15 39.60 67.40 86.30 16.75 19.00

Wedding Fees

Weekday (excluding bank holidays) 205.45

Saturday 321.80

Sunday / Bank Holiday 347.85

The above fee includes 1 hour for rehearsal

Bookings can be for morning (08:00 - 13:00) or afternoon (13:00 - 16:00)

Conditions of Hire

See Crosfield Hall Charges

Weekday Weekend Weekday Weekend

Hourly rate 30.00 35.00 17.00 19.00

Wedding Fee (5 hour 

booking)
300.00 350.00 n/a n/a

PROPERTY & ASSET MANAGEMENT SERVICE

FEES & CHARGES 2024/25

UPPER GUILDHALL

Commercial Hire ConcessionaryPrivate Hire

Community Hire

PROPOSED FEES FOR 2024/25

Private Hire

CHARGES 

2023/24         

£
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ANNEX 8

CURRENT FEES

Whole Complex
Sessions Monday - 

Friday

Sat., Sun. & 

Bank Holidays

Monday - 

Thursday

Fri., Sat., Sun. & 

Bank Holidays

Monday - 

Friday

Sat., Sun. & 

Bank Holidays

Daily 08.00 - 24.00 337.85 382.25 442.05 610.65 229.35 303.45

Morning 08.00 - 13.00 101.40 114.15 133.75 183.70 67.45 88.00

Afternoon 13.00-18.00 135.95 150.35 178.20 246.65 87.50 119.75

Evening 18.00 - 24.00 162.65 180.45 213.95 295.00 104.70 143.60

Hourly (Min. 2 hrs) 35.15 37.40 42.90 57.90 20.10 29.55

Main Hall
Sessions Monday - 

Friday

Sat., Sun. & 

Bank Holidays

Monday - 

Thursday

Fri., Sat., Sun. & 

Bank Holidays

Monday - 

Friday

Sat., Sun. & 

Bank Holidays

Daily 08.00 - 24.00 228.20 254.40 348.25 493.50 149.35 229.35

Morning 08.00 - 13.00 67.45 79.70 103.65 145.75 45.75 67.45

Afternoon 13.00-18.00 87.40 101.55 139.20 195.95 57.90 87.40

Evening 18.00 - 24.00 104.80 121.45 167.00 234.65 69.10 104.80

Hourly (Min. 2 hrs) 20.10 26.25 35.15 47.95 14.50 20.10

Annexe
Sessions Monday - 

Friday

Sat., Sun. & 

Bank Holidays

Monday - 

Thursday

Fri., Sat., Sun. & 

Bank Holidays

Monday - 

Friday

Sat., Sun. & 

Bank Holidays

Daily 08.00 - 24.00 168.70 187.00 261.15 369.50 113.05 185.80

Morning 08.00 - 13.00 49.10 53.50 80.85 111.90 34.00 53.50

Afternoon 13.00-18.00 67.45 79.70 103.75 146.00 45.75 77.55

Evening 18.00 - 24.00 80.85 99.10 124.75 174.95 54.60 92.55

Hourly (Min. 2 hrs) 15.65 16.75 26.25 36.25 10.10 16.75

Nightingale Room
Sessions Monday - 

Friday

Sat., Sun. & 

Bank Holidays

Monday - 

Thursday

Fri., Sat., Sun. & 

Bank Holidays

Monday - 

Friday

Sat., Sun. & 

Bank Holidays

Daily 08.00 - 24.00 64.75 84.15 113.05 157.45 46.80 78.55

Morning 08.00 - 13.00 19.00 26.25 34.00 46.80 14.50 20.10

Afternoon 13.00-18.00 26.25 34.00 45.75 60.20 16.75 29.60

Evening 18.00 - 24.00 31.25 40.70 54.60 72.35 20.10 35.70

Hourly (Min. 2 hrs) 7.85 8.95 10.10 15.65 4.45 7.70

Hourly rate Weekday Weekend Weekday Weekend

Whole Complex 45.00 50.00 21.00 30.00

Main Hall 30.00 35.00 15.00 21.00

Annex 22.00 27.00 11.00 17.00

Nightingale Room 10.00 15.00 5.00 8.00

Concessionary Hire

CROSFIELD HALL

PROPOSED FEES FOR 2024/25

Private Hire Community Hire

Private Hire Commercial Hire

PROPERTY & ASSET MANAGEMENT SERVICE

FEES & CHARGES 2024/25

Private Hire Commercial Hire Concessionary Hire

Private Hire Commercial Hire Concessionary Hire

Private Hire Commercial Hire Concessionary Hire
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ANNEX 8

NOTES:

Storage Charges

(For Regular Hirers of the Crosfield Hall)

Up to 1200mm x 1000mm x 470mm

1200mm x 3600mm x 6000mm

1)

2)

3)

4)

5)

Conditions of Hire for Guildhall and Crosfield Hall

The scales of charges are subject to the conditions of hire.

Sunday Trading

Discounts

Concessionary Community Rates

1)

a)

2)

3)

4) The Head of Property & Asset Management is authorised to request a £300 deposit 

from hirers.  This amount can be used to pay for damage / additional cleaning works, 

with the balance to be refunded. 

Concessionary Community rates of hire will be charged to individuals/organisations for 

bookings falling within the following guidelines and the Head of Property & Asset 

Management and Deputy Chief Executive exercise discretion where any doubts arise as 

to whether or not the applicant falls within the guidelines:-

The Head of Property & Asset Managment is authorised not to require payment in 

advance in respect of bookings for concessionary community rates of hire.

for individuals or organisations holding a charitable status, based in Test Valley, 

who hire the halls for a purpose which benefits the community at large, the 

organisation is bona fide, and only pays honoraria to its officers.

A discount of 10% will be given on the total bill to all categories of hirers on bookings for 2 or

more days, whether consecutive days or block bookings, when payment is made in advance, or

where 2 or more rooms are hired for the same day(s).

Test Valley Borough Council reserves the right to move and or dispose of any 

equipment left on the premises at the expiration of the storage hire period.

The Council will not permit a hiring which contravenes the Shops Act 1994.

The Head of Property & Asset Management is authorised to decide into which category, 

i.e. commercial, private or concessionary community, an application falls.

Metal Cupboard

The above storage facility will be made available to groups and / or organisations who 

hire the Crosfield Hall in advance for no less than one booking per month for a minimum 

of ten months in any one calendar year.

The storage of equipment etc will be subject to prior arrangement with the Head of 

Property & Asset Management.

The location of storage is at the discretion of the Property & Asset Management Service.

All items are left at hirers own risk.  Test Valley Borough Council will not be held 

responsible for any theft or damage that might occur whilst equipment etc is stored on 

the premises.

Storage area under stage (One Side)

£50.00

£167.00

PROPERTY & ASSET MANAGEMENT SERVICE

CROSFIELD HALL (Cont.)

FEES & CHARGES 2024/25

Type of Storage Size Annual Charge 
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ANNEX 8

CURRENT FEES

Conference Room 1

Sessions

Monday - 

Friday

Sat., Sun. & 

Bank 

Holidays

Monday - 

Friday

Sat., Sun. & 

Bank 

Holidays

Monday - Friday Sat., Sun. & 

Bank Holidays

Daily 09.00 - 23.00 266.15 559.35 400.60 685.40 185.85 N/A

Morning 09.00 - 13.00 132.15 266.05 164.35 325.30 93.70 N/A

Afternoon 13.00-17.00 132.15 266.05 164.35 325.30 93.70 N/A

Evening 18.00 - 23.00 164.85 332.35 204.95 406.35 117.05 N/A

Conference Rooms  2 & 

5

Sessions

Monday - 

Friday

Sat., Sun. & 

Bank 

Holidays

Monday - 

Friday

Sat., Sun. & 

Bank 

Holidays

Monday - Friday Sat., Sun. & 

Bank Holidays

Daily 09.00 - 23.00 181.50 266.10 241.80 404.10 111.90 N/A

Morning 09.00 - 13.00 94.75 153.65 127.50 203.35 61.15 N/A

Afternoon 13.00-17.00 94.75 153.65 127.50 203.35 61.15 N/A

Evening 18.00 - 23.00 118.20 192.15 159.40 253.25 76.45 N/A

Interview Room

Sessions

Monday - 

Friday

Sat., Sun. & 

Bank 

Holidays

Monday - 

Friday

Sat., Sun. & 

Bank 

Holidays

Monday - Friday Sat., Sun. & 

Bank Holidays

Daily 09.00 - 23.00 86.30 152.60 132.15 232.80 68.55 N/A

Morning 09.00 - 13.00 34.00 51.25 60.20 99.10 26.25 N/A

Afternoon 13.00-17.00 34.00 51.25 60.20 99.10 26.25 N/A

Evening 18.00 - 23.00 41.75 81.90 86.30 138.10 34.00 N/A

Discounts

Concessionary Rates

Other

Equipment hire:

Conference Aids

NB

Hourly Rate

Conference Room 1

Conference Rooms 2 + 5

Interview Room 10.00

Community Hire

Weekday

17.00

11.00

5.00

PROPOSED FEES FOR 2024/25

Private Hire

Weekday

30.00

22.00

A discount of 10% will be given on the total bill to all categories of hire on bookings for 2 or more

days, whether consecutive days or block bookings, where payment is made in advance, or where 2

or more rooms are hired for the same day(s).

Tea/Coffee/Biscuits/Cordial - per catering charges set by Property Services Manager.

£51.30

Standard facilities include flip chart stand and overhead projector and   

screens.

No concessionary rates for Saturday, Sunday and Bank Holidays.

No suite / room charge for Council and Committee bookings, internal courses, seminars, meetings 

and local authority professional associations, except where the majority of delegates are external and 

a course fee is charged.

Due to the location of Conference Room 4, the hire of this room will be at the discretion of the Head

of Property & Asset Management.

Buffet lunches per menus

Price quoted for rooms/halls hire are excluding VAT, VAT will be added at the standard rate where 

applicable.  VAT will be applied at standard rate on catering and equipment hire. 

PROPERTY & ASSET MANAGEMENT SERVICE

FEES & CHARGES 2024/25

Private Hire Commercial Hire Concessionary Hire

OFFICE ACCOMMODATION - BEECH HURST

Private Hire Commercial Hire Concessionary Hire

Private Hire Commercial Hire Concessionary Hire

Test Valley Borough Council - Cabinet - 20 December 2023

Page 203



ANNEX 8

Increase

Higher Level Tariff Penalty Charge 70.00 70.00 0.00%

Lower Level Tariff Penalty Charge 50.00 50.00 0.00%

Higher Level Tariff Penalty Charge (if paid within 14 days) 35.00 35.00 0.00%

Lower Level Tariff Penalty Charge (if paid within 14 days) 25.00 25.00 0.00%

Higher Level Tariff Penalty Charge (if not paid within 60 days) 105.00 105.00 0.00%

Lower Level Tariff Penalty Charge (if not paid within 60 days) 75.00 75.00 0.00%

Parking Tickets

Ultra Short/Short/Medium term car parks

    2 hours 1.00 1.00 0.00%

    3 hours 2.00 2.00 0.00%

    4 hours 3.00 3.00 0.00%

    5 hours 4.00 4.00 0.00%

    Over 5 hours 5.90 5.90 0.00%

Long Stay car parks

    2 hours ** 1.00 1.00 0.00%

    3 hours ** 2.00 2.00 0.00%

    4 hours 3.00 3.00 0.00%

    5 hours 4.00 4.00 0.00%

    Over 5 hours 4.40 4.40 0.00%

** Shepherds Spring Lane, Andover - special rate 2 hours Free Free

** Shepherds Spring Lane, Andover - special rate 3 hours 1.20 1.20 0.00%

The Rapids Romsey

    4 hours Free Free

    Over 4 hours 2.10 2.10 0.00%

Coaches/Market Traders at the Rapids and Shepherds Spring Lane

  Up to 5 hours 3.50 3.50 0.00%

  Over 5 hours 7.00 7.00 0.00%

** Special Long Term only

Season Tickets

    Annual 680.00 680.00 0.00%

    Quarterly 200.00 200.00 0.00%

Romsey Sports Centre

  9 month 96.00 96.00 0.00%

  Quarterly 37.00 37.00 0.00%

Andover Shepherds Spring Lane special rate

    Annual 530.00 530.00 0.00%

    Quarterly 150.00 150.00 0.00%

    Replacement (lost or missing) 30.00 30.00 0.00%

    Student Parking Annual 3 day - term time only 120.00 120.00 0.00%

    Student Parking Annual 4 day - term time only 160.00 160.00 0.00%

    Student Parking Annual 5 day - term time only 200.00 200.00 0.00%

33% discount 33% discount

Zone Z 50.00 50.00 0.00%

40% discountDiscount for NHS staff in Chantry Centre car park 

(level 5 only) for annual season ticket

Discount for purchase of 100+ season tickets in 

single transaction for Shepherds Spring Lane and 

Chantry Centre car parks only

PROPERTY & ASSET MANAGEMENT SERVICE

FEES & CHARGES 2024/25

Parking Penalties

PARKING

CHARGES 

2023/24              

£

CHARGES 

2024/25              

£
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ANNEX 8

Increase

Miscellaneous Parking Charges

Issue of quarterly bus pass (MDA Scheme) 10.00 10.00 0.00%

Suspension of parking bay off-street
  Up to 2 months

  After 2 months

Exemptions

Access to Businesses - High Street, Andover FREE FREE

Highways

Street and Property Naming

Administration of property name changes 92.30 92.30 0.00%

Provide information on street naming and postal numbering

on new developments

1 dwelling 124.75 124.75 0.00%

2 - 20 dwellings 249.50 249.50 0.00%

21+ dwellings (price per dwelling) 12.30 12.30 0.00%

Street re-naming (plus advertising and legal costs) 500.25 500.25 0.00%

Fee is payable in advance and is non-refundable.

No charge will apply where the street naming request is 

submitted by the emergency services. 

Temporary Road Closures (Town Police Clauses Act) 27.10 27.10 0.00%

PROPERTY & ASSET MANAGEMENT SERVICE

FEES & CHARGES 2024/25

CHARGES 

2023/24           

£

CHARGES 

2024/25           

£

Daily parking rate

Pro rata season ticket rate
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 Great Crested Newt Licensing  
 
 
Report of the Planning Portfolio Holder 
 
 
Recommended:  
1. That the Council becomes part of the District Licensing System for Great 

Crested Newts subject to the Head of Planning and Building being 
satisfied with the detailed terms and conditions of implementation and 
thereafter operation of the system. 

2. That NatureSpace be authorised to apply to Natural England on the 
Council’s behalf for a license under the District Licensing System.  

 
SUMMARY: 
• The reports sets out changes to the way Great Crested Newt (GCN) Licensing 

processes can operate across the borough in relation to proposed new 
development by the Council joining the District Licensing (DL) System. This 
provides the opportunity for developers to use the DL system rather than 
having to obtain a licence from Natural England as is currently the case. 

• The Council has statutory obligations and duties regarding protected species, 
including GCN, and joining the DL regime would provide an additional more 
straightforward option for applicants / developers and the Council to meet their 
obligations. However, the DL option is not available in the areas of highest risk 
to GCN, where the traditional route will need to be used. 

• The risk to the Council of securing its own licence under DL system is 
considered to be minimal and developers will still have the option of using the 
national licensing system delivered by Natural England. 

• There are likely to be benefits for the Council, developers and nature 
conservation as the DL regime not only aims to enable development but should 
provide conditions which should better conserve GCN.  

• In Hampshire, NatureSpace is the conservation-based delivery partner 
organisation that co-ordinates the administration and delivery of the scheme 
with their delivery partner, the Newt Conservation Partnership.    

 
 
1 Introduction  

1.1 This report presents an option which would introduce an additional route for 
Great Crested Newt (GCN) licensing in relation to new development proposals 
across the borough. This would be achieved through the introduction of a 
District Licensing (DL) system in Test Valley.  

1.2 The Council needs to “opt in” if it wants this option to be available to 
developers. The report outlines how the regime would work and the 
implications for the Council. It is recommended that the Council joins the DL 
scheme. 
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1.3 At present, developers that need a GCN licence in relation to their 
development proposals can only apply to Natural England (NE). This DL 
system enables a local approach to be followed for most forms of 
developments across the borough. 

2 Background  

2.1 At present, where a proposed development is likely to impact GCN, 
developers need a licence that they can only obtain from Natural England in 
order to proceed with building works post planning permission. Licensing for 
great crested newts can be slow, complex and expensive for developers 
involving on-site seasonal survey work. 

2.2 DL offers an alternative approach whereby developers make a conservation 
payment in two phases based on the predicted impact of their development, 
which covers off-site habitat provision in relation to GCN. This can happen 
before or after planning permission has been given and ensures upfront high-
quality pond provision in areas which represent the best places for newts to 
thrive, delivering a strengthened network of new pond habitats used for 
breeding and associated terrestrial habitat. The evidence base is built into a 
conservation strategy meaning the approach is better and more joined up 
complementing government targets for biodiversity conservation.  

3 Corporate Objectives and Priorities 

3.1 The DL regime offers a simpler and potentially more cost-effective option for 
developers to satisfy their obligations regarding new development and GCN 
whilst meeting the legal requirements of the Habitat Regulations. This could 
help to speed up delivery of development whilst also ensuring that impact of 
schemes is properly mitigated as set out above at 2.2.  This would align with 
the Corporate Plan and in particular the Environment Priority (a greener 
borough for our communities) in relation to the natural environment and 
biodiversity.  

4 Consultations/Communications 

4.1 No external consultation has been undertaken in respect of the council joining 
the DL scheme for GCN as it was not considered necessary or appropriate in 
this case. 

4.2 However, Hampshire County Council and other local authorities across the 
county have been working together for some time to consider the best way 
forward for GCN DL. In light of this work, local planning authorities in 
Hampshire have been invited to sign the licence application that 
NatureSpace1, the preferred delivery partner for the DL approach in the 
county, submit to Natural England on behalf of the councils. A number of 
authorities have already joined the DL scheme following this approach. 

 
1 https://naturespaceuk.com/about-us/what-we-do/. The NatureSpace DL scheme is operating in over 
60 LPAs across England, including in Hampshire, West Sussex, Berkshire and Oxfordshire.  
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5 Options and Option Appraisal  

5.1 Option 1  

5.2 The Council becomes part of the DL system by securing a GCN licence from 
Natural England applied for by NatureSpace on its behalf.  

5.3 With this new system, authorities will need to check on a case-by-case basis 
that site details and boundaries referenced in the certificate/report from 
NatureSpace (submitted by the developer as part of their planning application) 
are the same as the planning application site. If that is the case, the 
certificate/report can then be relied upon as confirmation that the impacts of 
the development on GCN are capable of being fully addressed in a manner 
which complies with the requirements of the Habitats Regulations.  

5.4 DL is well established on a national scale following a concerted effort from 
Natural England to ensure that this measure is widely adopted. Local authority 
ecologists have been involved in reviewing and instigating a local roll out of DL 
for GCN for over 4 years. It was agreed at the Hampshire and Isle of Wight 
Planning Officers Group meeting in July 2021 that the Hampshire authorities 
would use NatureSpace as a partner to manage the stages of data gathering, 
application to Natural England for a licence on behalf of the local authorities 
and implementation of this mitigation scheme. 

5.5 As explained above at sections 2 and 3 this new option for developers to meet 
obligations under the Habitat Regulations would have a range of potential 
benefits including simplifying the process, with little extra resource required for 
the council, when dealing with planning applications where GCN are impacted 
whilst also ensuring mitigation is secured up-front with potential greater 
biodiversity benefits.  

5.6 This option is recommended. 

5.7 Option 2  

5.8 The Council does not join the DL regime.   

5.9 Developers would therefore have to meet their obligations in relation to their 
development proposals through the national licensing system, as they do now, 
but this would mean that benefits explained above would not be realised.  

6 Risk Management 

6.1 Overall, the risk is assessed as small in relation to the council joining the DL 
regime. There is likely little impact on Development Management performance 
and, by simplifying the licensing process, it may even assist in more efficient 
decision making by dispensing with the need, for example, for on-site GCN 
surveys.  There may be some short-term effect, whilst officers adjust to new 
process, but this can be addressed by training. 
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6.2 In process terms, the Council would include conditions and informatives 
detailed in the NatureSpace certificate/report submitted with each application 
on the planning decision notice (if planning consent is granted).  The Council 
would then issue written authorisation to each developer to confirm, at the 
appropriate time, that the developer is covered to work under the LPA’s 
District Licence.  This is a relatively straight-forward arrangement and, of itself, 
should present little additional risk. 

7 Resource Implications 

7.1 There may be a minor resource involved for the signing of the documentation 
with NatureSpace to enable the DL to be introduced in Test Valley and some 
impacts whilst Development Management adjusts to the new process 
thereafter.  However, these are not considered to be significant beyond the 
short term and in any event can be met from existing budgets. 

8 Legal Implications   

8.1 The Council would become a licensing body for administering the district 
licensing for GCN mitigation across Test Valley (option 1 above – 
recommended).  

9 Equality Issues  

9.1 None identified. 

10 Other Issues 

10.1 Sustainability and Addressing a Changing Climate – ability to potentially 
support protected species better. 

10.2 All Wards/Communities Affected but introducing a DL scheme itself should not 
have a significant effect other than in relation to individual development 
proposals. 

11 Conclusion 

11.1 Participating in the DL regime will provide an additional way for developers 
and the Council to meet the requirements of the Habitat Regulations in a more 
straight forward way with potential improved up-front mitigation for GCN 
impacted by development proposals.  Developers will still have the option of 
using the current system by applying for a licence from Natural England.  
Option 1 is therefore recommended. 
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Background Papers (Local Government Act 1972 Section 100D) 
None 

Confidentiality 
It is considered that this report does not contain exempt information within the 
meaning of Schedule 12A of the Local Government Act 1972, as amended, and can 
be made public. 

No of Annexes: None File Ref: N/A 

(Portfolio: Planning) Councillor P Bundy 

Officer: Louise Ward Ext: 8507 

Report to: Cabinet Date: 20 December 2023 
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	7 Council Tax Support Scheme 2024/25
	1	Introduction
	1.1	The Council is required to have a Council Tax Support (CTS) scheme to assist residents with their liability to pay Council Tax.
	1.2	The scheme must, as a minimum, meet the prescribed requirements published by central government for pensioner claimants. The scheme must also make provision for residents liable to Council Tax who are of working age.
	1.3	This report considers the options available to the Council for its CTS scheme for the financial year 2024/25.

	2	Background
	History to CTS
	2.1	CTS was introduced on 1 April 2013 to replace the former Council Tax Benefit scheme.
	2.2	Despite cuts to the underlying government funding at that time, the Council was able to avoid introducing restrictions on the maximum CTS allowance in the initial years. The reasons for this have been described in previous years’ reports.

	3	Corporate Objectives and Priorities
	3.1	A CTS scheme is a legislative requirement, however the Council is able to design and maintain a scheme which supports its own objectives and priorities.

	4	Consultations/Communications
	4.1	As no material changes to the CTS scheme are proposed, it has not been necessary to carry out a consultation exercise.

	5	Options
	5.1	It is a legal requirement for the Council to approve its CTS scheme in advance of the start of each financial year. The options are:
		Option 1 – recommend the 2024/25 CTS scheme (Annex 1) for approval (recommended).
		Option 2 – make minor changes to the drafted CTS scheme of a nature that would not require full public consultation.


	6	Option Appraisal
	6.1	Any significant changes to the CTS scheme require a public consultation exercise to be carried out.
	6.3	Officers will continue to review the effectiveness of the current scheme and investigate alternate delivery options at the appropriate time.

	7	Resource Implications
	7.1	CTS is a discount that is applied to the Council Tax charge of eligible customers, reducing the amount of Council Tax payable.
	7.2	An estimate of the amount of CTS that will be awarded each year is included in the annual tax base calculation. This is the calculation that sets the expected income that the Council will generate from Council Tax each year.
	7.3	The amount of CTS together with the number of band D equivalent properties that relates to is shown in the following table. The total cost of CTS is shared with other preceptors (HCC, Hampshire PCC and Hants & IoW Fire & Rescue). TVBC’s share of the total cost in 2024/25 is expected to be approximately 10.0% (2023/24 – 10.2%).
	7.4	The figures show that there has been a small increase of 153 band D equivalent properties in the CTS calculation in 2024/25 – this is based on the actual caseload as at 4 December 2023.
	7.5	The estimated cost to the Council of £553,000 will be built into the tax base for the 2024/25 financial year and can therefore be accommodated within budget.

	8	Legal Implications
	8.1	The Council has a legal responsibility to create, maintain and renew its CTS scheme on annual basis. These powers are contained in Section 13A of the Local Government Finance Act 1992 as amended.

	9	Risk Management
	9.1	An evaluation of the risks indicate that the existing controls in place mean that no significant risks have been identified at this time.

	10	Equality Issues
	10.1	An Equalities Impact Assessment has been carried out in respect of the recommended CTS scheme. This did not identify any potential for discrimination on scheme users.

	11	Other Issues – Wards/Communities Affected
	11.1	All wards and communities are affected by the Council’s CTS Scheme.

	12	Conclusion and reasons for recommendation
	12.1	The cost-of-living crisis has affected households throughout the borough. CTS is one way that the Council can offer support in the form of a discount from the full impact of Council Tax.
	12.2	Due to the volatility in the wider economy at this time, it is recommended that a continuation of the current CTS scheme, uprated to take account of latest regulations, be approved.

	Council Tax Support Scheme - Annex
	Structure Bookmarks


	8 Authority to spend for New Theatre/Cultural Hub Architectural Services
	1	Introduction
	1.1	In November 2023 the Council was notified that it had been successful in being awarded funding of £18.3M from the Government’s Levelling Up Fund (LUF). The majority of this funding will be used to deliver the relocation of the Lights Theatre onto the site of the former Tesco store (Unit 62 of the Chantry Centre) to create a new prestigious Theatre and Cultural Hub based around a 400-seat theatre auditorium.
	1.2	A full report on the funding strategy for the wider regeneration programme including the utilisation of the LUF funding and other partner contributions will be brought to a future Cabinet and Full Council meeting for approval.
	1.3	The deadline for the defrayment of the LUF funds is 31 March 2026. This is an incredibly tight deadline for such an ambitious project and will require the Council to act quickly and decisively. The next step in the delivery process is the appointment of a consortium of the full design team, including architects and other technical design services to take the concept design and building specification developed by Charcoal Blue (a specialist theatre development company attached to an architectural practice procured to undertake this task) through to detailed design, submission of a Planning application, production of construction drawings and the construction stages of the project.

	2	Background
	2.1	The regeneration programme was initiated in 2018 to identify and bring forward development opportunities in Andover town centre. A Masterplan for Andover town centre was developed following extensive consultation with the community and stakeholders.
	Andover Town Centre Regeneration Masterplan
	2.2	The Andover Masterplan (adopted by Council on 28th September 2020) was developed following a number of strategic property acquisitions by the Council in Andover town centre. This included the remainder of the headlease of the Chantry Centre and Former Magistrates Court (FMC). The Andover Masterplan identifies several opportunities to enhance the town centre and surrounding areas.
	2.3	Significant public and stakeholder consultation took place in conjunction with the Andover Vision. Starting in July 2019 Hemingway Design and NEW Masterplanning worked with the Council to prepare a vision and spatial framework for Andover town centre. Meetings and workshops were held with a range of businesses, residents’ groups, students and other stakeholders. The first public survey received nearly 3,000 responses.
	2.4	The Masterplan proposes the provision of a ‘theatre and cultural uses fronting a new public square with the opportunity for events and markets'. The Masterplan also proposes that the existing Lights Theatre be relocated into the town centre, stating:
	‘Without visible road frontage and good connections to the town centre the theatre lacks a physical prominence in their current location and feels isolated. The theatre is keen to have a stronger relationship with local bars and restaurants to help support and strengthen the evening economy but this is constrained by their separation and the perceived distance from the town centre.’

	Levelling Up Fund
	2.5	In the summer of 2022, TVBC submitted a bid to round 2 of the Department for Levelling Up, Housing and Communities (DLUHC)’s Levelling Up Fund. The Council’s bid was for £18.3M towards the delivery of four of the regeneration projects in Andover. The projects included in the bid were:
	2.6	These projects were selected utilising advice from Cadence Innova (a company specialising in supporting bids of this kind) who compiled the bid on behalf of the Council. All the schemes included within the Andover Masterplan were appraised using a cost benefit methodology to establish which ones would best meet the requirements of the Levelling Up scheme. The preferred schemes were then costed. A delivery plan and programme were developed. The four schemes were also subjected to a DLUHC Benefit Cost Ratio (BCR) analysis. This work demonstrated the level of value for money that would be provided by the delivery of these schemes in terms of social, economic and environmental benefit. The bid was presented to Council for approval in August 2022.
	2.7	Although the Levelling Up Round Two bid was unsuccessful, the work undertaken on the bid gave the Council sufficient information to press ahead with the Western Avenue Riverside Park and South of Bridge Street Riverside Walk projects.
	2.8	Immediately following the conclusion of Round 2 of LUF the Government confirmed that there would be a subsequent round of LUF funding.  In August 2023 the Council commissioned Charcoal Blue to undertake design feasibility work and to produce a concept design and building specification for the new theatre/Cultural Hub. This work would put the Council in a stronger position should that fund be released. In November 2023 it was announced that TVBC had been awarded £18.3M from Round 3 of LUF. Whilst the Council has been awarded the full bid sought, because of the price increase/ inflation (identified as risks in previous reports) between LUF2 and LUF3, the Council will need to review how the allocation is best used, along with other identified funds, to best deliver the proposal.
	2.9	The deadline for spending the full allocation spend of funding from the Round 3 Levelling Up Fund award is 31 March 2026.

	3	Scope of works
	3.1	The work to be tendered for is the detailed architectural design from concept stage through to completion of the project (RIBA Stages 1-6). This will be based on initial concept design and building specification that has been undertaken by Charcoal Blue.
	3.2	In addition to architectural design, the Council will be seeking the successful bidder to provide all technical design services, including mechanical & engineering, drainage, sustainable design & construction etc. This will also include all site surveys and analysis necessary to deliver the project.
	3.3	The successful bidder will gather all information required to submit a planning application for the development.  This will include the demolition of the existing building and necessary works to the entrance of the Chantry Centre.
	3.4	The successful bidder will supervise the construction of the theatre/cultural hub, acting as the Council’s representative, ensuring that the development is carried out in accordance with the agreed specification and its objectives and in accordance with a detailed business plan.

	4	Fees
	4.1	The basis for calculating fees for this work are set out in the RIBA fee calculator. Fees are typically based on a percentage of the capital cost of the project, ranging from 1.5% to 20% (exc. VAT). with lower rates applying to larger projects.  The most recent projected capital construction cost estimate for the theatre/cultural hub based on a concept design is £22M. This is based on currently available information and is subject to change. On projects of the scale and technical complexity as the theatre/cultural hub, the typical rate is between 15% and 18%. Advice for this project is that a rate of 16% is appropriate for this development. This gives a projected budget cost for fees of £3.52M.
	4.2	As this is still subject to final confirmation from the consultants, and subject to tender, it is recommended that a contingency of £220,000 be included in the approved budget. This is equivalent to a further 1% of the forecast build costs. This makes the total recommended budget £3.74M.
	4.3	This would be divided as follows:
		35% - RIBA Stages 0-3 (feasibility studies, concept design, planning)
		35% - RIBA Stage 4 (technical design)
		30% - RIBA Stages 5-6 (construction to handover)

	4.4	RIBA Stage 3 will be complete by Summer/Autumn 2024. RIBA Stage 4 will take place alongside the procurement of a construction contractor. RIBA stages 5-6 will be concluded by March 2026 as part of the construction stage. The fees for architectural and technical services will be spent in stages up to 2026 in accordance with a fee schedule agreed with the successful bidder.
	4.5	Given the value of the works proposed in this report, it will be necessary for Council to approve the budget.

	5	Procurement Process
	5.1	The thresholds for public sector procurement for supplies and services as of 1 January 2022 is £213,477. The estimated value of this contract is as set out above and will need to be procured in compliance with the UK Public Contract Regulations 2015 (PCRs). This is likely to be under the competitive procedure with negotiation process.
	5.2	In this process, the tender will need to be advertised on the Find a Tender portal. This includes the requirement to publish the budget for the work being tendered. TVBC, as the contracting authority, would consider applications from interested parties via a Pre-Qualification Questionnaire (PQQ) stage. A minimum of three qualified applicants would then be invited to negotiate the contract.

	6	Risk Management
	6.1	This approval would authorise the spend of up to £3.74M. Although the LUF funding award announcement was made in November 2023, the Council is still in process of validation and confirmation. It is unknown when DLUHC will formally award the money and whether payments will be phased or not.
	6.2	There is also an opposing risk that if the work is not completed by the 31 March 2026 the Government will not release the whole amount, placing a financial pressure on the Council. It is therefore imperative that the appointment is made without delay. Until such time as the LUF allocation is confirmed, all efforts will be made to minimise the Council’s financial exposure through this process.
	6.3	It is considered that the risk of proceeding now, before the funding arrangements are confirmed, is a lesser risk than delaying the start of works and adding further time pressure to an already tight project timetable.

	7	Resource Implications
	7.1	It is expected that the full costs of the works identified in this report will be rechargeable to the LUF funding. However, as the verification process is still ongoing, the Council must identify other forms of funding to ensure that the costs can be met in an affordable manner. The funding is recommended to be met as follows:
	7.2	The works proposed will form part of a larger capital project that will be the subject of a further Council report, once more detailed costs are known. The LUF funding, when received, will be capital in nature. Therefore, it is recommended that the full cost of the works described in the report be added to the Council’s Capital Programme, funded from the Capital Receipts Reserve (CRR).
	7.3	The Capital Programme update report to Cabinet on 15th November 2023 showed that the forecast balance on the CRR as at 31st March 2026 would be £7.236M. This reserve can therefore meet the full cost of the recommended works.
	7.4	The Corporate Financial Monitoring report to the same Cabinet meeting identified an in-year variance to 30th September 2023 of £1.503M. Some £742,000 of this was in respect of additional income from the Council’s cash investment portfolio. It is forecast that this variance will continue to increase over the rest of the financial year.
	7.5	It is recommended that the investment income budget for the year be increased by £1M and that amount be transferred to the CRR, to reduce the impact of the net draw on that reserve arising from the recommendations in this report.
	7.6	The work of the Architectural and technical design consortium will be managed by the Regeneration Team

	8	Options
	8.1	The options presented in this report are:
		Approve recommended spend.
		Do not approve recommended spend.

	9	Options Appraisal
	9.1	Approving the recommended spend will give the council the best chance of meeting the timetable required by DLUHC and delivering the theatre/cultural hub.
	9.2	If recommended spend is not approved this would result in a delay to the project and failure to meet the LUF spending deadline. This in turn would be likely to result in the withdrawal of some or all the funding award. Any loss of funding would result in the Council being required to provide a much higher amount of funding for the delivery of the theatre and cultural hub, which in turn would inevitably limit its ability to finance future phases of the regeneration programmes in both Andover and Romsey.

	10	Conclusion and reasons for recommendation
	10.1	The deadline for the spend of the LUF award is 31 March 2026. This will be challenging. It will be vital for the Council to act decisively in progressing the project to avoid missing this deadline.
	10.2	The value of the contract (up to £3.74M) has been calculated based on the RIBA fee calculator. This will necessitate a two-stage competitive procurement process which will be lengthy.
	10.3	It is recommended that the budget is approved to enable officers to issue the tender documents, in line with procurement regulations, without delay.


	9 Fees and Charges
	1	Introduction
	1.1	Fees and charges are reported annually to Councillors as part of the budget process. This report provides information on proposed fees and charges for 2024/25.
	1.2	By reporting fees and charges separately, as an individual component of the budget process, Councillors can provide direction on the level of charges across the Council.
	1.3	Proposed increases to existing charges and charges for new services are attached in the annexes to this report for approval.
	1.4	The main inflation index is the Consumer Prices’ Index. This is currently (October 2023) running at 4.6%. This is the lowest it has been since October 2021. In preparing the fees and charges, services have been advised to take into account increases in staffing and other costs with an inflationary guide of 5% - 6%.
	1.5	At its meeting in July 2023, the Budget Panel  indicated that as far as possible, increases in charges within the control of the Council should be minimised unless increases in associated costs justified it.

	2	Background
	2.1	Heads of Service were asked to provide details of the fees and charges they wish to levy in 2024/25 for the services they provide.
	2.2	The attached Annexes show, in Budget Book format, the level of charges in 2023/24, the proposed charges for 2024/25 and the percentage change between the two.

	3	Consultations/Communications
	3.1	Heads of Service and managers have been asked to provide details of the charges they wish to make in 2024/25.

	4	Fees and Charges – changes by Service
	4.1	The following paragraphs give explanations of any charges that are recommended to be increased by more than inflation or where the basis for charging for an item has changed.
	4.2	Community and Leisure (Annex 1)
	For sporting activities, there was an HMRC decision earlier this year that VAT was no longer chargeable on sports pitches and facilities. This reduction (16.67%) has been passed on to users during 2023/24 and the comparative rates shown in Annex 1 reflect this saving, where applicable. The recommendation for 2024/25 is to increase charges by approximately 6%. This will still leave the Council’s charges lower than neighbouring venues.
	In addition:
	-	Charge the same rate for weekdays and weekends as the cost of providing the facilities does not differ.
	-	All under 18 charges to state ‘charged at 50% of the full fee’.
	-	Charges for floodlights at each site are recommended to be increased by above inflationary amounts to reflect utility costs.
	-	At Charlton Sports Centre, a new charge for the BMX floodlights is to be introduced at £20 per hour, with a reduction of £7 per hour for Andover BMX Club who contributed towards the capital cost of the floodlights.
	-	At Ganger Farm, charges for 9v9 Hockey and Mini football are to be deleted as these are not used, and kitchen and bar hire will not be available when the community café opens later this year.
	At the Lights, the majority of charges are to be frozen. The exception is:
	-	An increase of £10 for the use of the grand piano due to the increase in costs of a piano tuner.
	-	A new Performing Rights Society (PRS) fee is recommended to be introduced to recoup the cost of PRS charges levied on the Lights.
	In Cemeteries, the charge for the Transfer of Exclusive Right of Burial to a new owner is to be increased by 15.38% (£6) to cover the cost in the increased amount of work involved in the arrangement of a transfer.
	4.3	Corporate (Annex 2)
	The charges shown in the Corporate section remain unchanged from 2023/24.
	4.4	Environmental Service (Annex 3)
	The majority of charges are to be increased by approximately 5% - 7% to reflect the increased cost of staff and fuel.
	Bulky waste charges are to be increased by 8.2% - 8.82% due to the low volume and level of resource required.
	Charges for shopping trolley returns and MoT Tests remain frozen.
	4.5	Finance and Revenues Service (Annex 4)
	Summons costs have increased by 4.35% whilst Liability Order costs have reduced by 8.7%. This reflects an updated forecast of the estimated costs to the Council of taking recovery action against unpaid Council Tax, business rates and BID levy.
	4.6	Housing and Environmental Health Service (Annex 5)
	The majority of licence charges have been increased by 5% - 6% to reflect the increase in staff costs. Street Trading Consents and Caravan Site Licences have been frozen.
	A new Eco Flex Declaration charge of £50 has been introduced. This is an energy efficiency scheme where customers can qualify for energy efficiency measures through their energy supplier, and the supplier/installer has to apply to the Council for a declaration that the customer meets the relevant criteria. The fee would be payable by the installer, not the customer.
	Domestic pest control charges have been reviewed and charges for flea treatments are recommended to increase by 6% to reflect increases in staffing costs. Higher increases are recommended for wasps / native hornets, rats and mice, and bed bugs whilst still leaving the Council’s charges at the lower end of the market:
	-	Wasp treatment failure rates are set to increase substantially due to the withdrawal of the most effective insecticides, which is likely to result in a second visit to ensure complete destruction of the nest. It is therefore recommended that the cost increases by 19.38% to £69 with additional nests increasing by 76.76% to £32.70 in order to ensure that costs are fully recovered.
	-	Treatments for rats and mice are on average taking longer and this is set to increase as further effective rodenticides are restricted or withdrawn and replaced by ones that require more visits to successfully treat. The recommendation is to increase the maximum number of visits to 4 (currently 3) and increase charges by 20% to £98.20 to reflect the additional resources required.
	-	Treatments for bed bugs are extremely resource intensive, and whilst cases are currently low, the current epidemic in France may lead to an increase in cases here. The recommendation is to increase charges by 15% with a 75% discount (currently 50%) to households who are exempt from Council Tax or in receipt of Council Tax Support.
	Commercial pest control charges are recommended to increase by 6% - 75% in order to ensure that costs are covered.
	4.7	Legal and Democratic Service (Annex 6)
	The majority of fees in this service are statutorily set and remain the same as for 2023/24.
	Some land charges fees have been increased primarily to allow for an increase in fees paid to Hampshire County Council. The LLC1 fee has been reduced to £15 ready for the transition of this element to the Land Registry sometime in 2024/25.
	Scrap metal dealer licenses are proposed to increase by 7.41% to 13.64% in order to ensure that costs are fully recovered.
	The Driver ID validation service has been renamed as Overseas criminal records check, with the price available on application due to the range of prices depending on each individual application.
	4.8	Planning and Building Service (Annex 7)
	Planning pre-application enquiry fees have been frozen at 2023/24 levels.
	Planning application fees are statutorily set and have increased by 35% for major applications and 25% for all other applications from 6th December 2023.
	Building control fees are increased by 2% - 3%. A new set of miscellaneous charges is to be introduced to recover costs that are not currently charged within building control, such as research, retrieval and copy/examination charges, and cancellation or withdrawal of application.
	4.9	Property and Asset Management Service (Annex 8)
	Car parking charges remain frozen and continue to be charged at levels last increased in 2020/21.
	Room booking / hall hire charges have been reviewed as the current structure is very complicated with 3 different hire fees (private, commercial and concessionary) and within these 5 different rates to select from (daily, morning, afternoon, evening and hourly). A much simpler approach is recommended:
	-	Combine the commercial option with the private option
	-	Rename concessionary community (for community groups / registered charities)
	-	Remove the separate charge for Audio and Visual Equipment
	-	Introduce a one-off hourly rate for weekdays or weekends.
	To ensure the least impact on community groups, charges have been rounded up to the nearest pound. For example, an increase of 50p at Crosfield Hall (3.4%).

	5	Risk Management
	5.1	An evaluation of the risks associated with the matters in this report indicates that further risk assessment is not needed because the changes / issues covered do not represent significant risks.

	6	Resource Implications
	6.1	The impact of the proposals will be considered when preparing Service estimates for 2024/25.

	7	Equality Issues
	7.1	An EQIA screening has been completed in accordance with the Council’s EQIA methodology and no potential for unlawful discrimination has been identified, therefore a full EQIA has not been carried out.

	8	Conclusion and reasons for recommendation
	8.1	Heads of Service have considered the services currently available to the public and the Fees and Charges applicable to them.
	8.2	Based on recommendations from Heads of Service, this report seeks approval of the rates of fees and charges for 2024/25.

	Fees and Charges - Annex

	10 Great Crested Newt Licensing
	1	Introduction
	1.1	This report presents an option which would introduce an additional route for Great Crested Newt (GCN) licensing in relation to new development proposals across the borough. This would be achieved through the introduction of a District Licensing (DL) system in Test Valley.
	1.2	The Council needs to “opt in” if it wants this option to be available to developers. The report outlines how the regime would work and the implications for the Council. It is recommended that the Council joins the DL scheme.
	1.3	At present, developers that need a GCN licence in relation to their development proposals can only apply to Natural England (NE). This DL system enables a local approach to be followed for most forms of developments across the borough.

	2	Background
	2.1	At present, where a proposed development is likely to impact GCN, developers need a licence that they can only obtain from Natural England in order to proceed with building works post planning permission. Licensing for great crested newts can be slow, complex and expensive for developers involving on-site seasonal survey work.
	2.2	DL offers an alternative approach whereby developers make a conservation payment in two phases based on the predicted impact of their development, which covers off-site habitat provision in relation to GCN. This can happen before or after planning permission has been given and ensures upfront high-quality pond provision in areas which represent the best places for newts to thrive, delivering a strengthened network of new pond habitats used for breeding and associated terrestrial habitat. The evidence base is built into a conservation strategy meaning the approach is better and more joined up complementing government targets for biodiversity conservation.

	3	Corporate Objectives and Priorities
	3.1	The DL regime offers a simpler and potentially more cost-effective option for developers to satisfy their obligations regarding new development and GCN whilst meeting the legal requirements of the Habitat Regulations. This could help to speed up delivery of development whilst also ensuring that impact of schemes is properly mitigated as set out above at 2.2.  This would align with the Corporate Plan and in particular the Environment Priority (a greener borough for our communities) in relation to the natural environment and biodiversity.

	4	Consultations/Communications
	4.1	No external consultation has been undertaken in respect of the council joining the DL scheme for GCN as it was not considered necessary or appropriate in this case.
	4.2	However, Hampshire County Council and other local authorities across the county have been working together for some time to consider the best way forward for GCN DL. In light of this work, local planning authorities in Hampshire have been invited to sign the licence application that NatureSpace� https://naturespaceuk.com/about-us/what-we-do/. The NatureSpace DL scheme is operating in over 60 LPAs across England, including in Hampshire, West Sussex, Berkshire and Oxfordshire. , the preferred delivery partner for the DL approach in the county, submit to Natural England on behalf of the councils. A number of authorities have already joined the DL scheme following this approach.

	5	Options and Option Appraisal
	5.1	Option 1
	5.2	The Council becomes part of the DL system by securing a GCN licence from Natural England applied for by NatureSpace on its behalf.
	5.3	With this new system, authorities will need to check on a case-by-case basis that site details and boundaries referenced in the certificate/report from NatureSpace (submitted by the developer as part of their planning application) are the same as the planning application site. If that is the case, the certificate/report can then be relied upon as confirmation that the impacts of the development on GCN are capable of being fully addressed in a manner which complies with the requirements of the Habitats Regulations.
	5.4	DL is well established on a national scale following a concerted effort from Natural England to ensure that this measure is widely adopted. Local authority ecologists have been involved in reviewing and instigating a local roll out of DL for GCN for over 4 years. It was agreed at the Hampshire and Isle of Wight Planning Officers Group meeting in July 2021 that the Hampshire authorities would use NatureSpace as a partner to manage the stages of data gathering, application to Natural England for a licence on behalf of the local authorities and implementation of this mitigation scheme.
	5.5	As explained above at sections 2 and 3 this new option for developers to meet obligations under the Habitat Regulations would have a range of potential benefits including simplifying the process, with little extra resource required for the council, when dealing with planning applications where GCN are impacted whilst also ensuring mitigation is secured up-front with potential greater biodiversity benefits.
	5.6	This option is recommended.
	5.7	Option 2
	5.8	The Council does not join the DL regime.
	5.9	Developers would therefore have to meet their obligations in relation to their development proposals through the national licensing system, as they do now, but this would mean that benefits explained above would not be realised.

	6	Risk Management
	6.1	Overall, the risk is assessed as small in relation to the council joining the DL regime. There is likely little impact on Development Management performance and, by simplifying the licensing process, it may even assist in more efficient decision making by dispensing with the need, for example, for on-site GCN surveys.  There may be some short-term effect, whilst officers adjust to new process, but this can be addressed by training.
	6.2	In process terms, the Council would include conditions and informatives detailed in the NatureSpace certificate/report submitted with each application on the planning decision notice (if planning consent is granted).  The Council would then issue written authorisation to each developer to confirm, at the appropriate time, that the developer is covered to work under the LPA’s District Licence.  This is a relatively straight-forward arrangement and, of itself, should present little additional risk.

	7	Resource Implications
	7.1	There may be a minor resource involved for the signing of the documentation with NatureSpace to enable the DL to be introduced in Test Valley and some impacts whilst Development Management adjusts to the new process thereafter.  However, these are not considered to be significant beyond the short term and in any event can be met from existing budgets.

	8	Legal Implications
	8.1	The Council would become a licensing body for administering the district licensing for GCN mitigation across Test Valley (option 1 above – recommended).

	9	Equality Issues
	9.1	None identified.

	10	Other Issues
	10.1	Sustainability and Addressing a Changing Climate – ability to potentially support protected species better.
	10.2	All Wards/Communities Affected but introducing a DL scheme itself should not have a significant effect other than in relation to individual development proposals.

	11	Conclusion
	11.1	Participating in the DL regime will provide an additional way for developers and the Council to meet the requirements of the Habitat Regulations in a more straight forward way with potential improved up-front mitigation for GCN impacted by development proposals.  Developers will still have the option of using the current system by applying for a licence from Natural England.  Option 1 is therefore recommended.
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